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SERVICE RULES

STATE BANK OF INDIA OFFICERS SERVICE RULES -1992

SOME OF THE IMPORTANT CONDUCT RULES SERVICE RULES

DISCIPLINARY, VIGILANCE MATTERS GIST/

APPLICATION OF IMPORTANT SBI OFFICERS SERVICE RULES 1992

Rule
19(3).

Gist/Application

Incasedisciplinary proceedingsunder therelevant rules of servicehavebeen
initiated againgt an officer before he ceasesto bein the Banks service by the
operation of, or by virtue any of the said rules or the provision of theserules,
thedisciplinary proceedings may, at the discretion of the M D, be continued
and concluded by the authority by whichthe proceeding wereinitiatedinthe
manner provided for inthesaid rulesasif the officer continuesto bein service,
so that he shall be deemed to be in service only for the purpose of the
continuance and conclusion of such proceedings.

20(2)(a) .No officer can leave/discontinue or resign from hisserviceif disciplinary

proceedingsare pending against him. b) Disciplinary proceedingsdeemed to
be pending if notice of suspension/ show cause has been issued.

NOTE: If anoticeof order of suspension hasbeen signed by the competent authority

20(3).

50(1).

50(2).

50(3).

)

and put on acourse of transmission, it will be deemed to have been issued.

If an officer ispermanently incapacitated, bank reservestheright toterminate
hisserviceswithout notice or notice money.

Every officer shall confirm to and abide by these rules and shall observe/
comply with and obey all lawful and reasonable order and directionswhich
may fromtimeto timebegivento him by any person under whosejurisdiction/
superintendence or control he may befor thetime being be placed.

Every officer shall undertake and perform hisdutiesasan official of theBank
insuch capacity and at such place ashe may fromtimeto timebe directed by
the Bank.

No officer shall, inthe performanceof hisofficia dutiesor inthe exercise of
powers conferred on him, act otherwise than in his best judgment except
when heisacting under thedirection of hisofficia superior. Provided wherever
suchdirectionsareord in naturethesame shall beconfirmed inwriting by his
superior officer.



50(4).

50(5).

50(6).

51(1).

51(4).

52(1).

Every officer shall, at all times, take all possible stepsto ensure and protect
theinterestsof the Bank and discharge hisdutieswith utmost integrity, honesty,
devotion and diligence, and do nothing which isunbecoming of abank officer.

Every officer shall maintain good conduct and di scipline and show courtesy
and attentionto al personsin al transactionsand negotiations.

Every officer shal takeall possible stepsto ensuretheintegrity and devotion
to duty of all personsfor thetimebeing under hiscontrol and authority.

No officer shall engage directly or indirectly in any trade or business or
undertake any other employment except with the previous sanction of the
competent authority.

No officer shall accept any payment, in the form of fee, remuneration,
honorarium and the likein cash or kind for any work done by him for any
public body or any private person without the sanction of the competent
authority. However, for administrative guidelinein the matter refer (e-Cir
P&HRD Sl No. 141/2008-09 dated 11.06.2008).

No officer shall use hisposition or influence to secure employment for any
person related by blood or marriageto the officer or to officer’swife.

52(3)(1).Noofficer shal grant on behdf of thebank any loan/ advanceto himsdf/or his

spouse/aJoint Hindu Family of which heor hisspousef relaiveisamember.
NOTE: “ Term Loan or advance”, “relative” and* specified securities’ shall
havethe samemeaning asgivenin SBI Genera Regulations 1955.

53. Noofficer shdl takepartinpaliticsor politica demongtrationsor stand for e ection

56(1).

56(2).

S7.

58(1).

asmember for amunicipal council, district board or any legidative body.

Saveasotherwise providedinthisrule, no officer shall accept or permit any
member of hisfamily or any person acting on hisbehalf to accept any gift.

On occasionssuch asmarriage, anniversaries, funerasor religiousfunctions
whenthemaking of giftsisin conformity with theprevalling religiousor socia
practice, an officer may accept giftsfrom hisnear relativesbut he shall make
areport to the competent authority if theva ue of giftsexceeds

No officer shall bring or attempt to bring any political or outsideinfluence
upon any superior authority to further owninterest.

No officer shall absent himself from hisduty or belatein attending office or
leavethe station without having first obtained the permission of theauthority
empowered to sanction leave. Provided that in unavoidabl e circumstances
whereavailing of prior permissonisnot possibleor isdifficult, thepermission
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may be obtained later subject to the satisfaction of the concerned authority
that prior permission could not have been obtained.

59. It relatesto borrowing, incurring debts, buying and selling shares, lending
money and guaranteeinindividua capacity.

61. It relatesto speculation, insolvency & indebtedness.
NOTE: Frequent purchase or saleof sharesor securitiesof other investments
shall be deemed to be speculation for the purpose of thisrule.

62(2). Every officer shall every year submit areturn of hismovable, immovableand
valuable property including liquid assetslike shares, debenturesason 31st
March of that year to the Bank before the30th June of that year.

66 It relatesto misconduct

67 It relatesto Pendties- Minor & Major Penalties.

MINOR PENALTIES:

a  Cenaure

b)  Withholdingincrement of pay with or without cumul ative effect.

c)  Withholding promation.

d) Recovery from pay if thereisany pecuniary lossto the Bank.

€)  Reductiontoalower stageintimescaleof pay not exceeding 3years

MAJOR PENALTIES:

f) Reductiontoalower sageintimescaeof pay with further directionsfor permitting

or postponing thefutureincrements.

g Reductiontoalower gradeor post.

h  Compulsory Retirement.

0) Removal from Service.

j)  Dismisd.

68A(1) Anofficer may beplaced under suspension by the Disciplinary Authority, ()

whereadisciplinary proceeding against himiscontemplated or ispending or
(b) where a case against him in respect of any criminal offenceis under
investigation, inquiry ortrid.

68A(2) If anofficer whoisdetained under custody whether onacriminal chargeor

4)

otherwisefor aperiod exceeding forty-eight hoursis placed under Suspension



by an order of the Disciplinary Authority. It shall beopentothe DA to give
effect to such Suspension from aretrospective date not eerlier that the date of
such detention or such conviction.

68A(7) Noemployeeof the Bank whoisconvicted of an offenceinvolving moral
turpitudeiscontinued in the Banks servicein compliance with the mandatory
provisionsof section 10(1) (b) (i) of the Banking Regulation Act, 1949. Such
officer can be either dismissed or removed from the Banks service (e-Cir
No. 533/2008-09 dated 02.12.2008).

69(1). Anofficer may appeal totheAppellate Authority against an order imposing
upon him any of the penalties specifiedinrule 67(1) or against the order of
suspensionreferredtoinrule 68A.

70. Thebank shdl consult the Centra Vigilance Commission, whenever necessary,
inrespect of dl disciplinary caseshaving vigilanceangle.

STAFF: OFFICERS (CIRCLE BASED OFFICERS) AMENDEMENT IN
SBIOSR 1992:

Central Board of the Bank initsmeeting held on 15.07.2020 has approved the
recruitment of Circle Based Officers(CBOs) with following amendmentsinthe SBIOSR
1992 (SBIOSR).

Rule3: IntheRules, after clause (€) insert thefollowing: (ee) “ Circle Cadre” shdll
inrespect of aCircleinthe Bank mean andimply the officerswho have beenrecruited
against vacanciesdeclared by the Bank for this Circle. For the purpose of thisclause
theexpression*“ Circle’ shal mean theadministrative unitsunder the control of Local
Head Office having control over oneor more Statesof India, asper Gazette notification
issued.

Rule 7(1) Placement of Officers. Thepost that an officer isto occupy at any time
shall be decided by the competent authority. Provided however, where an officer has
been salected against avacancy declared for any Circle, such officer shall continueto
occupy apost within such Circleas shall be decided by the competent authority.

Rule47 Transferability and Deputation: Every officer isliablefor transfer to any
officeor branch of the Bank or to any place or deputation to any other organisation, in
India. Every officer who is selected against the vacancy declared for aCircleand
thereforeidentified asbel onging to that Circle Cadreisliablefor transfer to any office
or branch of the Bank within that Circle upto Senior Management Grade ScalelV. No
such officer shall beentitled to seek any transfer to any Circle other thanthe Circleto
whose cadre he/ shebelongs.

(5)



Intermsof Circular No. CDO/P&HRD-PM/45/2014-15 dated 25.09.2014 incidents
likefraud, hacking, dataleskagewiththeinvolvement of s&ff, initiation of “Magor Pendty”
proceedingsfor misconduct inthe case of officersasper SBIOSR

Circular No. CDO/P&HRD-PM/18/2016-17 dated 10.05.2016

()  Effect and Interpretation of Punishments under SBIOSR in Disciplinary
Proceedings.

(i)  Sealed Cover Procedure
(i)  Apped & Review

The matter hasbeen examinedin detail and the guiddlinesareincorporated/el aborated
inAnnexures-l and1(A) to 1(E) of thecircular.

NETWORK/CYBER SECURITY PROTOCOL DATA LEAKAGE /
BREACHES TREATMENT AS MAJOR PENALTY

Circular No. : CDO/P&HRD-PM/80/2016 - 17,Thursday,December 29,2016.

Inthe CENMAC meeting held at this office on 25th October,2016 , it has been ob-
served that “ asadeterrent and to impress upon the seriousness and importance of
adheringto cyber security related protocols,norms,it beexamined whether dataleskage
/breaches etc can bemadea” Major penalty” in code of conduct.”

HR CODE OF CONDUCT : SOCIAL MEDIA USAGE POLICY
Circular No.: CDO/P&HRD-PM/47/2020 - 21 Date: Fri 6 Nov 2020

CODE OF CONDUCT FOR EXPRESSING VIEWS IN SOCIAL MEDIA
UNAUTHORIZEDLY FORWARDING OFFICIAL DOCUMENTS ON
WHATSAPP:It hascometo noticethat aninternal document of the Bank, not meant
for circulation, wasgoing around recently in social mediaparticularly in WhatsApp
groups, evenbeforeit wasofficialy circulated by the Bank, resultingin anembarrassing
position for the Bank. Theimpropriety on the part of the employeeswho have posted
or forwarded the document, eveninnocuoudly, can have adverseimplicationsfor the
reputation of the Bank. Such action, therefore, congtitutesviolation of clause (xi) (c) of
the‘ Codeof Conduct for Expressing Viewsin Socia Media circulated videe-circular
no. CDO/E& BC/SM/1/2018-19 dated June 8, 2018 which reads as“ No employee
of the Bank without obtaining prior written approva from his’her controller shall publisy
forward any official information/ circulars’ memorandum/ documentsetc which are of
therecord of theBank” . The Bank had aso, vide e-circular no. IT/GLOBALIT-PEV
13/2019-20 dated June 24, 2019 conveyed in explicit termsthat WhatsAppisnot a
secure channel and should not be used asan official mode of communication. Inthis
connection, it may be noted that thereisno difference between posting and forwarding
amessage/document and the person forwarding it isequally responsiblefor hisaction.

(6)



STATE BANK OF INDIA OFFICERS’TERMS AND
CONDITIONS OF SERVICE

SALARY AND ALLOWANCES ETC
W.E.F. 1. 11. 2017

Bipartite from Basic Pay range
4" Bipartite w.ef 01.02.84 Rs. 1175 Rs. 4600
5" Bipartite w.ef01.11.87 Rs. 2100 Rs. 7000
6" Bipartite w.ef01.11.92 Rs. 4250 Rs. 14000
7" Bipartite w.ef 01.04.98 Rs. 7100 Rs. 21300
8" Bipartite w.ef 01.11.02 Rs. 10000 Rs. 32600
9" Bipartite w.ef 01.11.07 Rs. 14500 Rs. 52000
10thBipartite  w.ef 01.11.12 Rs. 23700 Rs. 85000
11thBipatite w.ef 01.11.17 Rs. 36000 Rs. 129000

SCALE OF PAY:

(Circular No.: CDO/P&HRD-IR/67/2020 - 21, Date: 21.12.2020)

Scdel - 36000 -1490 (7) -46430 - 1740 (2)-49910- 1990 (7)- 63840

Scaell - 48170 - 1740 (1) - 49910 -1990 (10)- 69810

Scaelll - 63840 - 1990 (5)- 73790 -2220 (2)-78230

ScaelV- 76010 -2220 (4)- 84890- 2500 (2)- 89890

ScaleV - 89890 -2500 (2)- 94890 - 2730 (2)- 100350

ScaleVI - 104240 -2970 (4)- 116120

ScaeVIl - 116120- 3220 (4)- 129000

Fitment:

Fitment shall be stage-to-stage, i.e. on corresponding stagesfrom 1st stage onwards
and theincrementsshall fall ontheanniversary dateasusudl.

2. Stagnation Increments

a)

Officersin IM Grade Scalel who have moved to scale of pay for MM G Scae-
Il intermsof Regulation 5 (b) after reaching maximum of the higher scaleare
presently eigiblefor four stagnation increments. With effect from 1st November,
2017, theseofficerswill bedigiblefor five stagnation increments.

(7)



b)

(8)

Thefirst four stagnation incrementswill bereleased after every two completed
yearsof service, of whichfirst two shall be Rs.1990/- each and next two shall be
Rs. 2220/- each. Thefifth stagnationincrement of Rs. 2220/- will berel eased
two years after recel pt of fourth stagnation increment or w.e.f. 1st November
2017, whichever islater.

OfficersinMMG Scalell who havemoved to Scale of Pay for MM G Scalelll
intermsof Regulation 5 (b) after reaching maximum of higher scaleare presently
eligiblefor four stagnationincrements. With effect from 1st November, 8th Joint
Note on OfficersWage Revision 19 2017 these officerswill be€dligiblefor five
gtagnationincrements.

First four stagnationincrementsof Rs. 2220/- will bereleased after every two
completed years of serviceafter reaching the maximum onthehigher scale. The
fifth stagnationincrement of Rs. 2220/- will bereleased two yearsafter release
of fourth stagnationincrement or w.e.f. 1st November, 2017, whichever islater.

Officersinsubgtantive MM G Scdelll i.e. thosewho arerecruited in or promoted
toMMG Scalelll are presently eligiblefor five stagnation increments. These
officersshall now be€ligiblefor tota six stagnation increments.

First four stagnationincrementsof Rs. 2220/- after every two completed years
and next two increments of Rs. 2500/- each, two years after receipt of thefourth
gagnationincrement. Thesixth sagnationincrement of Rs. 2500/- will berdeased
twoyearsafter release of fifth stagnationincrement or w.e.f. 1t November 2017,
whichever islater.

Officersin SMG ScalelV are presently eligiblefor one stagnation increment of
Rs. 2500/- two yearsafter reaching maximum of scale. These officerswill now
bedigiblefor oneadditiona stagnationincrement of Rs. 2730/- after twoyears
of receipt of first stagnationincrement or w.e.f. 01.11.2017, whichever islater.

Provided further that the Stagnation increment/sreceived by the Officersfrom
Scalel to Scale |V who are/werein service of the banksas on 1st November,
2017 as per periodicity herein before would be readjusted from three year
periodicity to two year periodicity from the date of reaching their maximumand
officer shall benctionally eigiblefor stagnationincrementsw.e.f 01.11.2017in
terms of this Joint Note as per the revised periodicity which will qualify for
superannuation benefits. However, monetary benefit on account of such revised
and readjusted periodicity of stagnation increment/sshall be payablefrom 1st
November, 2020 or the actual date of entitlement whichever islater.

Officersin SMGS- V shdl bedigiblefor one stagnationincrement of Rs. 2970/
- two yearsafter reaching themaximum of scaeor w.e.f. 01.11.2017, whichever
islater.



3. Dearness Allowance

Onandfrom 01.11.2017, DearnessAllowance shall be payablefor every rise
or fall of four pointsover 6352 pointsinthe quarterly average of theAll IndiaAverage
Working Class Consumer Price Index (General) Base 1960=100 at 0.07% of Pay.

4. House Rent Allowance (w.e.f. 01.11.2017)

i) Magor"A" ClassCitiesand Project AreaCentresin Group A : 9%

i) Other placesinAreal, and Project AreaCentresin Group B and State of Goa.: 8%
iii) Other places. 7%

Provided that if an officer producesarent receipt, the House Rent Allowance
payable to him/her shall be the actua rent paid by him/her for the residential
accommodation in excessover 0.50 % of Pay inthefirst stage of the Scale of Pay in
which hefsheisplaced with amaximum of 150 % of the House Rent Allowance payable
asper aforesaid ratesmentioned in Column |1 above.

Note: Theclamsof officer employeesfor House Rent Allowancelinked to the cost of
their ownership accommodation shall also be restricted to 150 % of House Rent
Allowanceashitherto.

5. City Compensatory Allowance (w.e.f. 01.11.2017) Area Rate
(i) Placesin Area 1l and above; and inthe State of Goa: Rs. 1, 400/- p.m.
(ii) Placeswith population of fivelakhsand over and
State Capitalsand Chandigarh, Puducherry and Port Blair: Rs. 1,150/- p.m.
6. Location Allowance (Non-CCA Centres) (w.e.f. 01.11.2017)

Effective 01.11.2017 afixed allowance of Rs.700/- p.m. is payableto all
Officers posted in areas other than the areas that are eligible for CCA. Thisfixed
dlowanceshd| not bereckonedfor payment of DA, superannuation benefits, viz, penson
including NPS, PF and Gratuity.

7. Learning Allowance

With effect from 01.11.2017, Officersshall be paid L earning Allowance of
Rs. 600/- together with applicable DearnessAllowancethereon.

8. Special Allowance (w.e.f. 01.11.2017)

With effect from 01.11.2017, officersshall be paid Specia Allowanceasunder:
Scalel-1lIl1-  16.40% of Basic Pay + applicable DearnessAllowance thereon
ScaelV-V - 19%of Basic Pay + applicable DearnessAllowance thereon

(9)



ScaeVI-VII - 20% of Basic Pay + applicable DearnessAllowance thereon
Note: Thespecid alowancewith applicable DA thereon shall not be reckoned for
Superannuation benefits, viz, pensionincluding NPS, PFand Gratuity

9. Pension (including State Bank of India)

a.  Asperextant regulations, pension payableto officersisbased on the average of
the emoluments drawn in thelast ten months preceding the retirement of the
officer in terms of Regulations 2 and 38 of the Pension Regulations. For the
purpose of payment of pension, the Pay of the officer retiring on or after 1st
November, 2017 will betaken on the basis of the Pay asisprovided under this
Settlement. However, inthe case of officerswho haveretired fromthe services
of the Banks, on or after 1st November, 2017 but before 31st August, 2018,
since the period of preceding ten monthswill constitute Pay both under this
Settlement aswell as pertaining to Settlement dated 25th May, 2015, in such
cases, thefollowing procedurewill be adopted for determining Pension payable
tothem.

()  Fortheperiod of ten monthsfalling onand from 1st November, 2017, the actual
Pay drawn by the officer under this Settlement; and (ii) For the period falling
prior to 1st November, 2017, the actual Pay drawn by the officer plus Dearness
Allowanceat therate of 47.80 percent thereon will be notionally reckoned as
Pay for the purpose.

With effect from 1st November 2017, the Pay asdefined under Clause 6 of this
Settlement and drawn by the officers who are members of the Pension Fund
shall betaken into consideration for the purpose of cal culation of pension asper
the Pension Fund Rules/ Regulationsinforce.

b.  Optionnottoclaimincremental commutation on revised basic pension Officers
inserviceof theBanksason 1t November 2017 and who haveretired theresfter
but before the date of this Settlement and who had opted for commutation of
pensionwill have an option not to claim incremental commutation on revised
basic pension.

c. Dearness Relief on Pension

With effect from 1st November, 2017, in respect of officerswho retired or
diedwhilein serviceon or after 1st November, 2017, Dearness Relief shall be payable
at 0.07 % per dab on the Basic Pension or Family Pension or Invalid Pension or
compassionate allowance asthe case may be. Dearness Relief in the above manner
shdl bepaid haf yearly for every riseor fal of 4 pointsover 6352 pointsin the quarterly
average of the All India Consumer Price Index for industrial workersin the series
1960=100.

(10)



10. Provident Fund

a)

b)

The Officerswho are presently covered under the Bank Employees Pension
Regulations, 1995/96 shall continue to contribute 10% of the Pay towards
Provident Fund and there shdl be no matching contribution.

Officersof State Bank of Indiawill continue to be covered by Contributory
Provident Fund Schemeashitherto.

Officerswho are presently covered under Contributory Provident Fund Scheme
who did not opt for Pension Schemeavailable under Joint Note dated 27th April
2010 shall continue under the Contributory Provident Fund Schemeashitherto.

11. New Pension Scheme

a)

b)

c)

Officersexcept in State Bank of India, who are governed by New Pension Scheme
w.e.f. 01.04.2010, will continue to contribute 10% of pay plus Dearness
Allowance and the bank will make acontribution of 14% of pay plusDearness
Allowance from the date of signing of Joint Note subject to approval of the
Government.

Officersin State Bank of Indiawho aregoverned by New Pension Schemew.ef
01.08.2010 will continueto contribute 10% of the pay + DearnessAllowance
and the bank will make a contribution of 14% of Pay + DearnessAllowance
from the date of signing of the Joint Note subject to approval of the Government

The service charges by the Service Provider/Fund Manager of NPS will be
borne by the bank fromthe FY 2021.

12. Recovery of House/Furniture Rent

@

(i)

Houserent recovery shall be @ 0.50% of thefirst stage of the scale of pay in
whichtheofficer isplaced or thestandard rent for theaccommodation, whichever
isless.

Furniturerent recovery shal be @ 0.10 % of thefirst stage of the scale of pay in
whichtheofficer isplaced.

13. Fixed Personal Pay (w.e.f. 01.11.2017)

Fixed Persond Pay together with House Rent Allowance shd| beat thefollowing

ratesand shall remain frozen for theentire period of service.
Increment Component (Rs.) DA ason 01.11.2017 (Rs.) Total F.PP. payable (where

Bank'saccommodationisprovided (Rs.)

(A) (B) ©
1990 53 2043

(11)



2220 59 2279

2500 66 2566
2730 73 2803
2970 79 3049
3220 86 3306

Note:

I F.PP asindicatedin"C" above shdl be payableto those officer employeeswho
are provided with bank'saccommodation.

ii.  FPPforofficerseligiblefor House Rent Allowance shall be"A" +"B" plus
House Rent Allowance payable on thelast increment of therelevant scale of pay.

jii.  Theincrement component of F.PP. shal rank for superannuation benefits.

iv.  Only officerswhowereintheserviceof thebank on or before01.11.93 will be
eligiblefor F.PPone year after reaching the maximum scale of pay they are
placed.

Vide e Circular No. CDO/P&HRD-IR/42 of 2010 - 11 dated 06.10.2010
When an employeeispromoted to anext higher cadre/ scale after drawing FPPinthe
lower cadre/ scale, then he would continue to get the same amount of FPP in the
promoted scal e (except when FPPischanged onwagerevision) till suchtimehereaches
themaximumin the promoted cadre/ scale. On completion of stipulated oneyear at the
maximum of the promoted cadre/ scae, he shall be sanctioned FPP as applicabletothe
higher cadre/ scaleinwhich heisplaced.

14. Professional Qualification Pay (PQP) (w.e.f. 01.11.2017)
(A) (i) Officersshdl bedligiblefor professiona qualification pay asunder:

Those who have passed only CAIIB - Part | / JAIIB "1020/- p.m. one year after
reaching top of the scale.

(i) Thosewho have passed both partsof CAIIB -
a. Rs. 1020/- p.m. oneyear after reaching top of the scale.
b. Rs. 2550/- p.m. two years after reaching top of thescale.

(B) An Officer employeeacquiring JAIIB/CAIIB (either or both parts) qudifications
after reaching themaximum of thesca e of pay, shdl begranted fromthedate of acquiring
suchqudificationthefirgt ingtalment of PQP and therel ease of subsequent ingtallments
of PQPshall bewith referencetothe date of rel ease of first installment of PQP.

(12)



15. Other Allowances

(i) Deputation Allowance (w.e.f. 01.11.2020)

Deputation Allowance shall beat thefollowingrates.

An officer deputed to serve outsidethe bank : - 7.75% of Pay with
amaximum of Rs. 6000/-

An officer deputed to an organization at the same place or
tothetraining establishment of thebank: - 4% of Pay with
amaximum of Rs. 3000/-

(ii) Hill and Fuel Allowance (w.e.f. 01.11.2017)

(@ Placeswithanadtitudeof 1000 metresand above but lessthan 1500 metresand
MercaraTown

2% of Pay subject toamaximum of Rs.1125/-p.m

(b) Placeswithandtitudeof 1500 metresand above but lessthan 3000 metres
2.5% of Pay subject to amaximum of Rs.1500/- p.m.

() Paceswithan altitude of 3000 metre and above

5% of Pay subject to amaximum of Rs. 3000/-p.m
(iii) Special Area Allowance (w.e.f. 01.11.2017)

At placeswherespecid areadlowanceispayableintermsof Regulation 23(ii)
of Officers Service Regulations, 1979/1982, the said allowance shall be payable at
ratesasin AnnexureV.

15. Project Area Allowance

On and from 01.11.2017, Project Area Compensatory Allowance shall be
payableat thefollowing rates:

Project Areasfallingin GroupA - Rs. 600/- p.m.
Project Areasfallingin Group B - Rs. 525/- p.m.
16. Mid A cademic Year Transfer Allowance (w.e.f. 01.11.2020)

Onand from 01.11.2020, Mid Academic Year Transfer Allowance shall be
payableat Rs. 1650/- p.m. subject to other conditions.

17. Split Duty Allowance
Onandfrom01.11.2017, Split Duty Allowance shall be payableat Rs. 300/- p.m.

(13)



Annexure - V
New Introduction

1. Annual encashment of Privilege Leave:

From the calendar year 2020, Privilege L eave encashment shall be permitted
at therate of 5 daysfor each calendar year at thetime of any festival of theemployee's
choice. Employeeswho have compl eted 55 years of age ason 01.01.2020 and above
shall beentitled to encash at therate 7 daysfor each calendar year, till retirement asa
one-timemesasure.

2. Performance Linked Incentive Scheme:

Thewages settled during wagerevision at industry level are paid by al Banks
uniformly, irrespective of the size of the Banksand their financial strength. Intoday's
chalenging environment, wherethereisstiff competition among Banks, agenuine need
isfdttoalow Banksto pay their empl oyees something extraby way of encouragement
asper the profitability and financial soundness of the respective Banks. In order to
incul cate asense of competition and also to reward the performance, the concept of
Productivity Linked Pay wasdiscussed and after discussionsbetween theparties, itis
agreed to introduce Performance Linked I ncentive Schemein Public Sector Banks
whichwill be based on Operating Profit/ Net Profit of theindividual bank (optional for
private and foreign banks). The PLI shall be payableto all employeesannually over
and abovethenormal salary payable. The PLI matrix shall decidethe amount payable
to the employees (in number of daysof pay = Basic + DA) depending on theannual
performance of the Bank.

All theemployeesshal get the minimum number of daysof pay asincentive depending
onwhereinthe matrix the Bank's performancefitsin, broadly asper Matrix asunder:

Sr. No YoY Growth in Operating Profit No. of days for which Salary
(Basic + DA ) shall be paid

1 <5% Nil

2 5% to 10% 5days

3 > 10% to 15% 10 days*

4 > 15% 15 days*

*3rd and 4th dabs are payable only if the Bank has Net Profit. If aBank has
growthin Operating Profit of 5% & more, but thereisno Net Profit, then minimum 2nd
dab of 5dayswill bepayable.

(The PU will beapplicablefrom FY-2020-21)
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3. Family Pension

Subject to approval by the Government, It isagreed that family pension shall
be payable at the uniform rate of 30 percent of the Pay of the deceased employee and
that there shall beno ceiling onfamily pension. It isagreed that these provisions, when
approved by the Government shall apply to SBI also.+

EXISTING & REVISED PAY SCALES: OFFICERS (Scale I, I, I1T)

Stages JMGS I MMGS I MMGS I
EXISTING | REVISED | EXISTING|REVISED| EXISTING| REVISED
1 23700 36000 31705 | 48170 42020 63840
2 24680 37490 32850 | 49910 43330 65830
3 25660 38980 34160 | 51900 44640 67820
4 | 26640 40470 35470 | 53890 45950 69810
5 27620 41960 36780 | 55880 47260 71800
6 28600 43450 38000 | 57870 48570 73790
7 29580 44940 39400 | 59860 50030 76010
8 | 30560 46430 40710 | 61850 51490 78230
9 | 31705 48170 42020 | 63840
10 | 32850 49910 43330 | 65830
11 | 34160 51900 44640 | 67820
12 | 35470 53890 45050 | 69810
13 | 36780 55880 47260 | 71800
14 | 38090 57870 48570 | 73790
15 | 39400 59860 50030 | 76010
16 | 40710 61850 51490 | 78230
17 | 42020 63840
18 | 43330 65830
19 | 44640 67820
20 | 45950 69810
Sag +1| 47260 71800 52050 | 80450 52050 80450
Stag +2 | 48570 73790 54410 | 82670 54410 82670
Stag +3 | 50030 76010 55870 | 84890 55870 84890
Sag +4 | 51490 78230 57330 | 87110 57330 87110
Sag +5 | —- 80450 89330 58790 89610
Sag +6 92110
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EXISTING & REVISED PAY SCALES: OFFICERS (Scale 1V, V, VI, VII)

Stages SMGSIV SMGSV TEGSVI TEGSVII
EXISTING| REVISED | EXISTING| REVISED | EXISTING REVISED |EXISTING | REVISED

1 50030 | 76010 | 59170 | 89890 | 68680 | 104240 | 76520 | 116120

2 51490 | 78230 | 60820 | 92390 | 70640 | 107210 | 78640 | 119340

3 | 52050 | 80450 | 62470 | 94890 | 72600 | 110180 | 80760 | 122560

4 | 54410 | 82670 | 64270 | 97620 | 74560 | 113150 | 82880 | 125780

5 | 55870 | 84890 | 66070 | 100350| 76520 | 116120 | 85000 | 129000

6 | 57520 | 87390

7 59170 | 89890

Stag +1| 60820 | 92390 | - 103320

stag +2 | - 95120
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1.9 FITMENT FORMULA ON PROMOTION FROM CLERICAL CADRE
TO OFFICERS' CADRE PROMOTED ON ORAFTER 01.11.2012

(Cir No. CDO/P&HRD-IR/1/2017 - 18 Dated : April 07,2017)

Consequent upon the 10th Bipartite Settlement for wagerevisionit hasbeen decided
to cong der theimplementation of theexigting fitment formulafor promotionfromclerica
cadreto IMGS:| in respect of the officers promoted to IMGS-| from clerical cadreon
or after the 1st November 2012. (Circular may befollowed for details.)

Fitment Table (w.e.f. 01.11.2012)

Basic Pay In Clerical Pay Scale | Fitment at corresponding stage in JMGS-I
11765 23700
12420 23700
13075 23700
13730 23700
14545 23700
15360 23700
16175 23700
17155 23700
18135 23700
19115 24680
20095 25660
21240 26640
22385 27620
23530 28600
24675 29580
25820 30560
26965 31705
28110 32850
30230 34160
31540 35470
32850 36780
34160 38090
35470 39400
36780 40710
38090 42020
39400 43300
40710 44640
42020 45950
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AUTOMATIC MOVEMENT:

Officersin Scales-| & |1 shall beallowed to earn further increments, including

stagnation increment inthe next higher scale oneyear after reaching maximumin the
respectivesca e subject to crossing of an efficiency bar, which shdl apply inthefollowing

Cases.

a
b.
C.

wherean officer isunder suspension;
whereadisciplinary action hasbeeninitiated againgt an officer; and

Where an officer employee has earned an adverse remark from the Reporting
Authority inthereporting year preceding thedate on which the officer isdueto
crossthe Efficiency Bar and the same hasbeen conveyed to him.

Automatic Movement inthe next higher scale shall not amount to promotionand

theofficer inreceipt of such movement shall not be given any privileges, perquisites,
duties, respongibilitiesor postsof the higher scale. Such "moved" officers, whenthey
aregivenactua dutiesof Scae-11 or I11 shal beentitled to draw Officiating Allowance.
Moved officers, who are provided quarters/ |eased accommodation, shall berequired
to pay 2.5% of first stage of scaeinwhich they draw increment.

STAGNATION INCREMENTS

a)

b)

Officersin IM Grade Scale | who have moved to scale of pay for MM G Scae-
Il intermsof Regulation 5 (b) after reaching maximum of the higher scaleare
presently digiblefor four stagnation increments. With effect from 1t November,
2017, theseofficerswill bedigiblefor five stagnation increments.

Thefirst four stagnation incrementswill bereleased after every two completed
yearsof service, of whichfirst two shall be Rs.1990/- each and next two shall be
Rs. 2220/- each. Thefifth stagnationincrement of Rs. 2220/- will be rel eased
two yearsafter receipt of fourth stagnation increment or w.e.f. 1st November
2017, whichever islater.

OfficersinMMG Scalell who havemoved to Scale of Pay for MM G Scalelll
intermsof Regulation 5 (b) after reaching maximum of higher scaleare presently
eligiblefor four stagnationincrements. With effect from 1st November, 8th Joint
Note on OfficersWage Revision 19 2017 these officerswill beédligiblefor five
gtagnationincrements.

First four stagnation increments of Rs.2220/- will be rel eased after every two
completed years of serviceafter reaching the maximum onthehigher scale. The
fifth stagnation increment of Rs.2220/- will berel eased two years after release
of fourth stagnation increment or w.e.f. 1st November, 2017, whichever islater.
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c)  OfficersinsubstantiveMMG Scdelll i.e. thosewhoarerecruitedin or promoted
toMMG Scalelll are presently eligiblefor five stagnation increments. These
officersshall now be€ligiblefor total six stagnationincrements.

First four stagnationincrementsof Rs. 2220/- after every two completed years
and next two increments of Rs. 2500/- each, two years after receipt of the
fourth stagnation increment. Thesixth stagnationincrement of Rs. 2500/- will be
released two years after release of fifth stagnation increment or w.ef. 1st
November 2017, whichever islater.

d) OfficersinSMG ScaelV arepresently dligiblefor one stagnationincrement of
Rs. 2500/- two yearsafter reaching maximum of scale. These officerswill now
bedigiblefor oneadditiona stagnationincrement of Rs. 2730/- after twoyears
of receipt of first stagnationincrement or w.e.f. 01.11.2017, whichever islater.

€)  Provided further that the Stagnation increment/sreceived by the Officersfrom
Scalel to ScalelV who are/werein service of the banksason 1st November,
2017 as per periodicity herein before would be readjusted from three year
periodicity to two year periodicity from the date of reaching their maximum and
officer shall benctionally eligiblefor stagnationincrementsw.e.f 01.11.2017in
terms of this Joint Note as per the revised periodicity which will qualify for
superannuation benefits. However, monetary benefit on account of such revised
and readjusted periodicity of stagnation increment/sshall be payablefrom 1st
November, 2020 or the actual date of entitlement whichever islater.

f)  OfficarsinSMGS-V shdl bedigiblefor onestagnationincrement of Rs. 2970/
- two yearsafter reaching themaximum of scaleor w.ef. 01.11.2017, whichever
islater.

STAGNATION INCREMENT FOR OPTED-OUT FOR PROMOTIONS:-
e Circular No. CDO/P&HRD-PM/68 of 2013 - 14 dated 05.02.2014

The officerswho opted - out or refuse Promotion will not be eligible for the
following-

Incrementsin the higher grade (to which the officialshasrefused / opted out for
thepromotion) inrunning scale of pay.

Stagnationincrement on reaching themaximumintheir scaleof pay.
PQPinlieu of regular incrementsor reaching themaximumintheir scale of pay.

Theofficia swho subsequently opt for the promotion to next higher gradewill be
alowed theincrement PQPin therunning scalefrom the date of hisannual increment
falling due subsequent to the date of appearing for the promotion exercise.
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HRA ON PRODUCTION OF RENT RECEIPT

If an officer producesarent receipt, the House Rent Allowance payabl e to him/her
shall bethe actual rent paid by him/her for the residential accommodation in excess
over 0.75% of pay inthefirst stage of scale of pay in which he/sheisplaced witha
maximum of 150% of House Rent Allowance payable as per aforesaid rates mentioned
inColumn 1 above.

NOTE: Theclaimsof officers'employeesfor House Rent Allowancelinked to the cost
of their ownership accommodation shall also be restricted to 150% of House Rent
Allowanceashitherto.

PAYMENT OF HRA ON CAPITAL COST BASIS

If an officer hasbeen permitted to retain hisfamily at hisown house constructed out of
Bank'sfinance at aplace of hischoice, hewill be permitted to draw HRA on Capital
Cost Basisat therate applicableto the place of posting or to the placewherehisown
houseissituated whichever islower.

PROVIDENT FUND

Officersof State Bank of Indiawill continueto be covered by Contributory Provident
Fund Schemeashitherto as per which the officers contributes 10% of basic pay and an
equal amount iscontributed by the bank.

PENSION FUND

Officersin service of the Banks as on 1st November 2012 and who have retired
thereafter but before 25th May 2015 and who had opted for commutation of pension
will havean option not to claimincrementa commutation or revised basic pensionwill
havean option not to claimincremental commutation on revised basic pension.

The Bank provides 10% of the basic pay of each member of the pension fund as
provisionfor pension. The provisionismade at the Corporate Centre.

NEW PENSION SCHEME

Officers who joined the Bank on or after 01.08.2010 are covered under the New
Pension Scheme. The Officer contributes 10% of hisbasic +DA to the pension fund
and the Bank will makeacontribution of 14% of pay + DA. Service chargesof the by
the serviceprovider / fund manager will beborneby the bank fromth FY 2021.

Dueto the persistent efforts of the Federation, SBI isthe only Bank wherewe have
contributory Provident Fund and New Pension Scheme.
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REIMBURSEMENT OF OUT OF POCKET EXPENSES
(CDO/P&HRD/PM/62/2016-17, dt. 6.9.16)

Officers, who are posted at Airport Offices, Service Branches, MICR branchesand
SWIFT Centreand arerequired to work before8 am. or after 8 p.m. arereimbursed
out of pocket expenses @ 500/- per day for the daysthey work before8 am. or after
8 p.m. Further, officersat brancheshaving extended businesshoursi.e. brancheswhich
remain open for business before 8.00 am. or after 8.00 p.m. are also reimbursed out
of pocket expensesfor the daysthey work before 8.00 am. or after 8.00 p.m.

FOR LIAISON OFFICERS (CDO/P&HRD/PM/75/2016-17, dt. 5.11.16)

0) During office hours: - From 01.11.2016, upto two hours 150/- , beyond two
hours 300/- per day for tea, snacks & breakfast.

i)  Beforeand after office hours:- From 01.11.2016, the Liaison Officersmay be

reimbursed asunder:
Period of detention (to bereckoned Chargesre-imbursabletowardstea/
asbefore and after officehours snacks/breakfast (Rs. Per day)
Norma workingdays | Sunday /holidays
Upto 3 hours 250 500
Morethan 3 hours- 6 hours 500 1000
Morethan 6 hours 750 1500

Thetime spent on journey to/from theairport/railway station may also bereckoned for
arriving at the period of detention.

DISCOMFORT ALLOWANCE [Rule 23(xi)]: (w.e.f. 1.04.2021)

Intermsof Rule23 (xi) of SBI Officers Service Rules, if an officer isrequired to
work in shiftsinvolving hardships or hasto perform onerous duties beyond normal
working hours, he shall be paid adiscomfort allowance. The categoriesof officersto
whom, such allowance can be paid and termsand conditions of such payment will be
decided by the Managing Director. At present, all Liaison Officers(SMGS-IV & V :
7000/-,MMGS- Il & I11 : 6000 and for IMGS -1 : Rs. 5000/-

Security Officersare paid discomfort allowance4000/- per month.
SPECIAL COMPENSATORY ALLOWANCE [SCA]:

Officers, who joined the Bank's serviceon or before 31.10.1993, aredligiblefor
SCA.. SCA doesnot rank for DA, CCA, HRA and superannuation benefits. (Per IR/
30/95 dated 22.02.1995)
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(Amount in Rs. per month)

Basic Pay Officerswho joined the Officerswho areintheservice
Bank prior to 31/10/93and  of the Bank ason 23. 07. 2003
areinreceipt of SCA and not in receipt of SCA

Rs.23700/- Rs.38090/- 575 225

Rs39400/- Rs.45950/- 650 300

Rs.47260/-Rs.48570/- 700 300

Rs.50030/- 850 300

Rs.51490/-and above 1000 450

SPECIAL BALANCING ALLOWANCE:

All Officers other than Officers joined the Bank on or after 01/11/2007 will be
eligiblefor aSpecia Baancing Allowance @ 6.50% of themoving revised Basic Pay
andwill befrozen ontheexpiry date of 9th Bipartite Settlement. Such alowancewill
not rank for DA, HRA and CCA etc. Or any superannuation benefit. (e-Cir No. 999/
2010-11 dated 01.03.2011).

SCA payablewith effect from 1.10.2001 of date or joining whichever islater to
those Officerswho arein the service of the Bank on the date of signing the settlement
i.e.01123.07.2003 and pre-revised not in receipt of SCA asunder:

Revised Basic Amount of SCA
23,700/~ 38,090/- 225/-
39,400/- 50,030/- 300/-
51,490/- & above 450/-

The different stages of the pay rangesindicated above are as per the Salary / Wage
Revision made effectivefrom 1.11.1987 and the SCA shd |l remain at the existing rates
with referenceto these Pay Scalesonly and will not undergo any changeontherevision
inPay Scales.

CLOSING ALLOWANCE [Rule 23 (vii)]

Closing Allowanceis 250/- to such officerswho are posted at brancheswhere books
are closed on 31st March. Officers under suspension and those who are posted at
Administrative Officesor at other officeswhereno closing of book isinvolved arenot
eigiblefor thedlowance.
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OFFICIATING ALLOWANCE: [Cir.D.O.Per.No. 11 dated 10.5.2002]

If an officer isrequired to officiatein apost in higher grade/ scalefor acontinuous
period of not lessthan 7 days at atime or an aggregate of 7 days during a calendar
month, he/ she shall receive Officiating Allowance equal to 6 % of his/ her basic pay,
for theperiod he/ sheofficiates. Such alowancewill rank for Provident Fund and not
for other purposes. Thealowanceswill bepaid on apro-ratabasisif number of days
officiated islessthan amonth.

OfficiatingAllowanceisnot payablewhileonleave[even Casud Leave], on deputation,
training or whiletaking new assgnments, etc.,;

Wherean officer iscalled upon to officiatein ahigher grade position on moreor less
regular basiswithout stipulating any fixed period, apart from the allowance, hewould
get such entitlementsthat go with the post or gradeto which the post is categorized:

Residential accommodation

Conveyance[not for journeysoutsidethe HQ on official duty, LFC/HTC]
HdtingAllowance

Personal Entertainment [permitted on pro-ratabasis]

Newspaper

Casud Labour

g Telephones/ Brief Case

- o Qa0 T o

The benefitswill not be provided in case of officiating asastop gap arrangement.
FOOTALLOWANCE:

1.20 per km. for journey undertaken on foot to the placeswhich arenot connected
by motor ableroads and when public conveyance such asbuses, auto-rickshaw do not

ply.
SPLIT DUTY ALLOWANCE: [Rule 23 (viii)l: wef 01.11.2012

If theworking hoursof an officer during aday aresplit withaminimuminterval of
2 hours, aSplit Duty Allowance of 200/- p.m., shal be payable. Thisalowancewill not

rank for payment of DA or any other benefit but will betaken for computing encashment
of leave.

PROJECT AREAALLOWANCE: (w.e.f.01.11.2017)
Project Areasfalingin GroupA 600/- p.m.
Project Areasfdlingin Group B 525/- p.m.
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MID-ACADEMIC YEAR TRANSFER ALLOWANCE:

Onand from 1st November 2020, mid-academic year transfer allowance shall
be payable at Rs.1,650/- p.m. irrespective of number of children from the date the
officer reportsat thelater place up to the end of the academic year in respect of al the
children case studying at theformer place.

Note: itisnot per children per month.

PERMANENT PART-TIME MEDICAL OFFICER OF THE BANK: SALARY
REVISION (Circular No.: CDO/P&HRD-PM/85/2020 - 21, Date: Mon 15 Feb
2021)

MODIFICATIONS IN UNIFORM TERMS & CONDITIONS OF SERVICE
(UTCS)

Pleaserefer to our Circular No. CDO/P& HRD-PM/26/2015-16 dated the 26th
June, 2015.

The Executive Committee of the Central Board (ECCB), initsmeeting held on
3rd February 2021, has approved revisionsasgiven in Annexure- |, inthe Uniform
Termsand Conditions of Service (UTCS) of Part-timeMedical Officersinthe State
Bank of India

Thechangeswill becomeeffectivefrom thedatesmentioned inthere evant terms/
conditions. Wherever no date hasbeen mentioned, the change(s) will becomeeffective
fromthe date of approval of the Executive Committee of the Central Board (ECCB).
Therevised termsand conditionsmay please beimplemented.
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FURNITURE & FIXTURE
SALIENT FEATURES OFTHE NEW SCHEME (SBIOSR-25(3)

0) Theschemeisfor providing furniture/ fixturesat theresidenceof al theofficers
of al Grades on permanent employment during their probation also (Bank's
residence/ leased residence/ residence owned by the officersand/ or residence
taken by the officerson rent)

i) All officers, including officersin specidist category, in IMGS| to SMGSV who
aregoverned by the SBI Officers Service Rules1992 will bedigiblefor availing
of thefacility. Officersin TEG Scales V| and abovewill continueto begoverned
by theexigting provisions.

MONETARY CEILINGS FOR PURCHASE OF FURNITURE / FIXTURES
FOR VARIOUS GRADES WILL BE AS UNDER:

GradeScae | Atal Centres(furnitureandfixtures
incl. of trangportation & cost of curtains)

SMGSV Rs. 2,50,000/-

SMGSIV Rs. 1,65,000/-

MMGSIII Rs. 1,40,000/-

MMGSII Rs. 1,30,000/-

JMGSI Rs. 1,20,000/-

All officersaredligibleto purchasefurniture as per therevised monetary ceiling
applicabletotheir present grade/ scaleas per prescribed list.

Officerstransferred out of Circleon adminigtrative groundsby the Bank, shdl be
entitled for 20% additional entitlementsover and abovethe respectivedligiblegrade
wisecellings.

RESIDENTIAL FURNITURE PROVIDED TO OFFICERS
MODIFICATION: ON REPATRIATION TO PARENT CIRCLE

Cir No.: CDO/P&HRD-PM/81/2017 - 18,Date: 6 Jan 2018

It hasbeen decided by the competent authority that the entitlement of an officer,
on repatriation to parent Circle, will not be reduced to hisnormal entitlement, as per
scale but he will not be able to purchase new items above his normal entitlement.
However, if lifecycleof any exiting item expires, hewould be ableto replacewithinthe
additiona 20% entitlement.
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Thedtipulationsareasunder:

The officer would purchase items of hischoice, as per the extant instruction,
withinhisnormd digibility.

Therepatriated officer may replaceany furnitureitem of hispossession, onexpiry
of thelife span of theitems, even above hisnormal entitlement but withinthe
additional 20% entitlement of the grade, subject to:

Thereplacement will bewithinthe cost ceiling of thereplaced item whoselife
gpan hasexpired.

In no case, an item whose life span has expired can be replaced by item of
another kind, i.e. atelevision of morethan 5 year oldisto bereplaced by tlevison
only and by no other item.

Onpromoationto next higher grade, after repatriation, the entitlement of the officer
would bethenormal entitlement inthe promoted grade. However, if thenormal
entitlement in the promoted gradeislower than the enhanced entitlement being
enjoyed by therepatriated officer, hemay continue with the existing enhanced
entitlement of the earlier grade. But hewill be permitted to purchase any item
fromtheprescribedlist of furnitureupto hisnormal entitlement in promoted grade.

SUB ENTITLEMENT FOR PURCHASE OF CURTAINS: (in Rs)

Grade Revised Cdiling
SMGSV 22,000
SMGSIV 16,000
MMGSIII 13,000
MMGSI| 13,000
IMGSI 11,000

SUB ENTITLEMENT FOR PURCHASE OF MATTRESSES:

Anofficer may purchase mattresseswithin an over al celling of 20% of hisentitlement
of furniture.

Grade Caling
SMGSV 50,000
SMGSIV 33,000
MMGSIII 28,000
MMGSII 26,000
JMGSI 24,000
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Vil.

Viii.

Viil.

(28)

An Officer hasto utilise50% of overd | entitlement onfurnitureitems. M attresses,
Curtains, Inverter Battery shall bewithinthe 50% of eectronicitems.

On promotion, an officer may becomeedigiblefor higher ceiling for purchase of
furniture/ fixtures. In such an eventudity, hemay purchasethe additiona itemsof
furniturewithin the celling prescribed for hisnew gradeand claim that additional
amount fromthe Bank

After purchasing thefurniture/ fixturesfrom reputed dedler, the officerswill have
tousethesamefor 10 years. Theresfter, the ownership of thefurniture/fixtures
will betransferred tothe officers. They would beeligiblefor availing of thefacility
for second time, subject tothecondition thet thisfacility would begivenamaximum
of threetimesin entire service caresr.

Anofficer joining Bank'sservice, and on hisdligibility for supply of furniture, will
givean applicationfor purchase of furniture and fixture. The officer will then be
paid the amount as per his entitlement by debit to Suspense A/c. Thereafter,
within afortnight, the officer will give acertificateto the Bank on astandard
format, enclosing therewith the cash memo(s) / recel pted chal lan(s) indicating the
purchaseand delivery of thethoseitemns. Onreceipt of thiscertificate, theadvance
givento himearlier will be adjusted by debit to Bank's Fixed AssetsAccount.

If the officer doesnot buy thefurniture/ fixtureswithin amonth from the date of
advancetaken by himfor thispurpose, it will be deemed that he has mi sutilised
thefund and the amount will be recovered from hissalary in 10 installments
together withinterest at the prevalent ratefor clean overdraft and the officer will
not be given the benefit of thisSchemein hisentireservice.

Furniture purchased by an officer will be verified by the Branch Manager /
Designated officer and acertificateto thiseffect will be kept on record at the
branch/ office. An officer may be designated for the purpose by theGM (CS) /
DGM & CDO, LHO/DGM (Module) for CC/LHO/ZO establishment

respectively.
Theofficersshall not |et out or otherwise part with the possession of thefurniture

/ fixturesto any oneinwholeor in part till the time the ownership thereof is
transferred intheir names.

Oncethe officer has been paid the amount for purchase of furniture/ fixtures
from the next month onward, 0.10% of the pay inthefirst stage of the scale of
pay inwhich theofficer isplaced will berecovered from hismonthly saary toward
therent.

Asonthels Marchevery year, every officer shal submit the possesson certificate
to the branch/officewhere heis posted.



iX.  Atthetimeof retirement/voluntary retirement/exit/removal/dismissal of theofficer,
if an officer has put in more than five years of service from the date of
reimbursement for Furniture/fixtures, no recovery shall be madefrom himand
ownership of Bank'sfurniture/ fixtureswill betransferred to him.

iX.  Mattressesthat areirrespectiveof their age can be carried free of cost by retiring
officersof al grades.

X.  Incaseof death of theofficia whileinservice, thefamily of the deceased officer
will begiventhefurniture/ fixturesa ready purchased by that officer free of cost
and the book value of the samewill bewritten off from Bank'sbook.

xi.  Anofficer (upto SC V) may purchase anitem without restriction on quantity
fromthelist of prescribed items applicable as per hisscalewithin hisoverall

entitlement.
xii.  Thefollowingeectronicitemshavebeenincludedinthe prescribed ligt of furniture
andfixtures
LCDTV anysize ACanysize
Laptop | Note Book Fully Automatic Washing Machine
Refrigerator any Size RO Systems
Morning Walker Foot Massager

Theabove proposed itemsand changes shal bewithin the overal entitlement of
theofficer.

THE LIFE-SPAN OF THE FURNITURES:
(reckoned from the date of purchase)

Furniture& Fixtures - 10Years

Electronic Consumer items - 5Years

Mattresses, Curtain & Inverter Battery - 3Years
FURNITURE MAINTENANCE:

Norepairsof thefurniture/ fixtures, minor or mgor, will be undertaken by the
Bank. However, annudly, the officerswill bedigiblefor rembursement of expenseson
account of repairs, chargesfor washing of curtains, transitinsurance, (whenever furniture
/ fixtures are required to be transported for any reason) etc. on certificate basis as
under:
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SMGSV - Rs. 18,000/-

SMGSIV - Rs. 15,000/-
MMGSIII - Rs. 13,000/-
MMGSII - Rs. 12,000/-
IMGSI - Rs. 11,000/-

Officer may claim maintenancealowance on certificate bassduring thefinancia
year i.e. upto 31st March each year. However, officers will not be paid annual
maintenance alowance within one year from the date of purchase of furniturefor the
firgtime.

SALE OF FURNITURE AND FIXTURES TO RETIRING OFFICERS INALL
SCALES

Asper extant instructions, at present the ownership of Bank'sfurnitureand fixturesis
transferred to the officer at thetime of' retirement on attaining superannuation at the
folowingrate

1.  Furniturewithmorethan5yearsof age : Free of cost

2. Itemswithmorethan 4 yearsof age : at 20%

3.  Itemswithmorethan 3yearsof age : a40% of the

4.  Iltemswithmorethan 2 yearsof age : at 60% Origina post
5.  Itemswithmorethan 1 year of age : at 80%

6. Itemswithlessthan1year of age : at 100%

I nthe above accounting method dthough the bank isprovisioning for depreciation
onmonthly basis, thisbenefitisnot passed on to theretiring officer. It hasbeen decided
that the depreciation of thefurniture and fixtureswill be cal culated onthe actual age of
theitemsason the date of retirement of the officer, by cal culating the depreciation on
monthly basisfor the period over and above the age completed on yearly basis, for
exampleif theage of thefurnitureis4 yearsand 11 monthsthe depreciation will be
cal cul ated apart from the compl eted age of four yearsfor 11 monthsalso on monthly
basis.

e Circular No. CDO/HR-155 dated 28.03.2009, PM-79/2012-13, dt. 23.02.2013

Curtains, Inverter Batteries& Mattressmay begivento Officers(inall Scales)
who retire on superannuation. free of cost irrespective of itsage.

The electronic itemsthat are three years old at the time of retirement of the
officer may be provided free of cost to the retiree officer and the depreciated book
valuethereof will bewritten off in the books of the bank. Thefiveyear old furniture
itemswill beprovided at free of cost to theretiring officers.
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Furnitureand fixed assets can be disposed to existing officers of the Bank who
have been laterally selected in the higher grades/postsin the Bank as Management
Executive(MMGS-1), Speciadist Management Executive (MM GSI 1) and any other
directly recruited higher grade postsinthe Bank asunder : -

l. Disposd of furnitureffixed assets: Theofficer in pursuanceof his/ her gopointment
inhigher gradewill havethefollowing options:

a). Theofficerwill bear thecodt of furnitureand pay theamount beforebeing rdieved
fromthe previous place of posting asper thefollowing procedures.

I In respect of officer who isconfirmed inthe Bank's service, the book value of
furnitureffixtureswill berecovered from him/her and the ownership of furniture/
fixtureswill betransferred to. Officer concerned.

ii.  Theofficer whoisstill under probation and not yet been confirmedinthe Bank,
the entire cost value of furniture/fixtureswill be recovered and ownership of
furnitureffixtureswill betransferred to him/her.

Or

b)  Incasethe officer expresses hisinability to pay the cost of the furniture and
requeststhe Bank to transfer the balance outstanding to hisnew placeof joining,
thefollowing procedurewill befollowed:

Therelieving branchwill debit theamount of total cost of furnitureffixturestothe
branch/ officetheofficer isproceeding tojoinin his’her new assignment. Upon
joining the new position, the officer shall be dligibleto purchase the balance/
remaining furniture/ fixtureswithin his’her overal digibility inthe new position.
However, the replacement of existing furniturewill be guided according to age of
furnitureffixtureasper extant ingtructionsof the Bank.

TAXES :
Theceiling fixed for different grade shal beexclusiveof taxes.
INSURANCE:

It has now been decided that the existing arrangement of insurance cost to be
borne by the Bank shall continue. However, in case of transfer/shifting of furniture/
fixturethe officer will haveto bear the cost of transitinsurance.

COMMON LIST OF ITEMS:

It has been decided to have a common standard list of itemsfor purchase of
furniture/ fixturesfor all grades of officer fromscale- V and below as per Annexure.
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REIMBURSEMENT FOR PURCHASES MADE FORM OWN
RESOURCES:

Normally an officer should purchase theitems after taking advance fromthe
Bank. At thetime of sanctioning the advance, thedigibility of officerswill besubjected
to scrutiny and thereby thetransaction will beasper thenorms. However, in exceptiona
caseswherean officer has purchased someitemsfrom hisown resourcesafter issuance
of the Circular dated 25.01.2007 from acentre stipulated inthat Circular andit isfound
that the purchas(s), and digibility etc. arein order, such reimbursement may bepermitted
onacaseto casebasis.

IBTO/IBO:

Likeother officers, they will dso berequired to kegp thefurnitureffixtures. During
the period they remain posted abroad, this scheme shall not be applicable to them.
However, if someitemsof furniture/fixtures get morethan 10 yearsold during their
posting abroad, they shall be entitled to purchase new itemsin lieu thereof after they are
repatriated and postedin India.

VERIFICATION OF ITEMS WHEN LEASED HOUSE IS PROVIDED AT
DIFFERENT CENTRE:

In caseswhere an officer hasbeen provided with aleased house accommodation
at acentreother than his place of posting and he purchasestheitem after taking advance
from hisbranch/office of posting, hewill berequired to purchaseitemsfrom the centre
of hisleased accommodation asmentioned in the schemeand submit bills'vouchersas
usud to reversethe SuspenseA/c entry. An officer of thebranch nearest totheresidentia
accommodation provided to the officer should be entrusted by the controllersto verify
theitemsand submit hisreport.

RECOVERY OF FURNITURE RENT: from 01.11.2017

Furniture rent recovery shall be 0.10% of thefirst stageto the scale of pay in
whichtheofficer isplaced.

STAFF: OFFICERS: INSURANCE CLAIM ON LOSS OF ASSETS
PROVIDED TO OFFICERS

(CDO/P&HRD-PM/66/2018 - 19, Date: Wed 26 Dec 2018)

It has been decided to put in place the following guidelineswith regard to the
obligation onthepart of the officiadstolodge theinsurance claim onlossof / damageto
fixed assets provided to them by the Bank, treatment of amount of insuranceclaim,
provision on restoration of assets and subsequent entitlement of the assets:

Theguiddineswill beapplicableonly in caseof successful settlement of Insurance
Clams. Inall other casesof loss/ damage of fixed assets, therewill not beany effect on
theentitlement of the officer and new purchase of assetswill bealowed only after the
expiry of current entitlement period.
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ANNEXURE

PROVISION OF FURNITURE AT RESIDENTIALACCOMMODATION
OF OFFICERS FROM SCALEITOSCALE V

Sr. No. Items No. of items
not to exceed

1 3 Piece sofa set 1
2. Centre table 1
3 Show case 1
4 Single Bed/double bed (with/without mattresses) 4/2
5 Dinning table 1
6. Dinning chairs 6
7. Writing table 1
8. Writing chair 1
0. Dressing table with / without stool 1
10. Ironing table 1
11 Iron 1
12. Inverter 1
13. Computer table 1
14. Computer chair 1
15. Steel / Aluminium kitchen rack 1
16. Water purifier 1
17. Washing Machine 1
18. Refrigerator 1
19. Mixer grinder 1
20. Vacuum cleaner 1
21. Colour TV 1
22. TV trolley 1
23. Set Top Box (Conditional Access System/DTH) 1
wherever applicable
24, OTG / Microwave oven 1
25. Air conditioner 1
26. DVD/VCD/MP3/Home theatre 1
27. Meat safe 1
28. Peg table 2
29. Bedside tables 2
30. Sofa cum bed 1
31 Telephone table with/without seating arrangement 1
32. Garden chairs 4
33. Carpet 1
34. Shoe rack 1
35. Room heater 1
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ADDITIONAL ITEMS FOR OFFICERS IN SCALE V

1. Cookingrage 1
2. Dishwasher 1
3. Wardrobe (Wooden) 1
4. WAl unit 1
5. Kitchen chimney hub (metallic) 1
6. Food processor 1

Item of fixture : Ceiling fan (4), Tubelight (6), Chandelier (1), Geyser (1), Steel
Almirah (2), Air cooler (1)

PROVISION OF FURNITURE & FIXTURE FOR OFFICERS UPTO SMGS-
VINCLUSION OF NEW ITEMS

Pleaserefer to our e-Circular CDO/P& HRD-PM/59/2006-07 dated 25.01.2007 and
CDO/P&HRD-PM/6/2010-11 dated 28.04.2010 on the captioned scheme.

02. The Central Human Resources Committee (CHRC) initsmeeting dated 16.10.2019
hasapproved theinclusion of followingitemsinthestandard list of Furnitureand Fixture
applicableto officersupto thegrade of SMGS-V.

Sl No. Nameof Item Under the Head (item)

1  Air-Purifier Electrical/Electronics

Air-fryer Electrica/Electronics

Desktop Computers/ L aptop/ Notebook/1-Pad Electrical/Electronics
Tread Mill (Electrically Operated) Electrical/Electronics

Electric Flying-1nsect/M osquito Killer Electrical/Electronics
Bookshdf Furnitureand Fixture

GasBurner/Kitchen Hob Furnitureand Fixture

Exhaust Fan Electrical/Electronics

(1) Sewing Machine (Manually operated) Furnitureand Fixture

(i) Sewing Machine (Electrically operated) Electrical/Electronics
Circular No.: CDO/P&HRD-PM/15/2021 - 22, Date: Mon 17 May 2021

PROVISION OF FURNITURE & FIXTURES
INCLUSION OF COVID SUPPORT & OTHER UTILITY ITEMS

© 00 N O 0o b WODN
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Pleaserefer to our e-Circular No. CDO/P& HRD-PM/59/2006-07 dated 25.01.2007,

Special Letter No. CDO/PM/18/SPL/276 dated 22.05.2007 and subsequent
instructionson the captioned scheme.

02. The Centra Human Resources Committee (CHRC) initsmeeting dated 07.05.2021
hasapprovedinclusion of followingitemsinthestandard list of Furniture& Fixtures
applicableto Executives/ Officersinall gradesof the Bank.

Covid-19 Support Items

Sl. No. ItemsCategory Head Periodicity (inyears)
1 Pulse Oximeter Electrical/Electronics 5
2 Oxygen Cylinder with Kit Electrica/Electronics 5
3 Oxygen Concentrator Electrica/Electronics 5
4 Blood PressureMonitoring MachineElectrica/Electronics = 5
5 Smart Watch/ FitnessBand  Electrical/Electronics 5
Other Utility Items
Sl.  ItemsCategory Head Periodicity (inyears)
No.
1 Mopper Robot Electrica/Electronics 5
2 Air-Purifier/lonizer Electrical/Electronics 5
3 ElectricHying Insect/MosquitoKiller  Electrica/Electronics 5
4 Exhaust Fan Electrica/Electronics 5
5  WashingMachine(All moddls)  Electrica/Electronics 5
6 Desktop Computers/ Laptop/
Notebook / I-Pad / keyboard for 1-Pad /
Applepen Electrica/Electronics 5
Printers(All models) Electrica/Electronics 5
MobileHandset Electrica/Electronics 5
Airpod/ Earpod/ Headphone  Electrica/Electronics 5
10 Camera(Any modd) Electrica/Electronics 5
11  Broadband Router Electrica/Electronics 5
Electrical/Electronics512Kindle
13 Air-fryer Electrica/Electronics 5
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14 CCTV Electricd/Electronics 5
15 VoiceAssgant Electrica/Electronics 5
16 DishWasher Electrica/Electronics 5
17  Food Processor Electricd/Electronics 5
18 Toaster Electrica/Electronics 5
19 RiceCooker Electrica/Electronics 5
20  Induction Cooker Electrica/Electronics 5
21  Resdentid Flour Mill Electrical/Electronics 5
22  RowingMachine Furnitureand Fixture 10
23 ExeciCycle Furnitureand Fixture 10
24  Crosstrainer Furnitureand Fixture 10
25 Ladder Furnitureand Fixture 10

Reimbursement of Pest Control Expenses
Circular No.: CDO/P&HRD-PM/96/2020 - 21 Dated: 26.03.2021

Grade Yearly entitlement (Rs.)
TEGSS-| & above 4000
TEGSVI & VII 3000
SMGSIV &V 1500
IMGS|, MMGSHI & I 1100

PURCHASE OF FURNITURE ITEMS THROUGH INTERNET e Circular
No. CDO/P&HRD-PM/18 of 2014 - 15 dated 07.06.2014

Theofficersof al gradesarenow allowed to purchasefurniture/ fixturesitemsthrough
internet provided proper bills(alongwith VAT / TIN No.) are produced for payment &
thesameare otherwisein order.

CLARIFICATIONS ON POST IMPLEMENTATION OF GOODS AND
SERVICES TAX (GST)

(Cir No.: CDO/P&HRD-PM/82/2017 - 18,Dt: Mon 8 Jan 2018)

For reimbursement of purchase of assets provided to officers such as Furniture &
Fixtures, Mobile Handset, Lap top, i-Ped, Briefcase, if thetax invoice comply withthe
GST provisonssuchashaving vendor'sGSTIN and Bank'sGSTIN, thereimbursement
would be entitlement plus applicable GST component. I n case theinvoice does not
havevendor'sGSTIN and Bank'sGSTIN or doesnot show GST component separately,
theentirebill amount will be considered aspart of Entitlement.
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LEASED ACCOMMODATION

RENTAL CEILING OF RESIDENTIAL ACCOMMODATIONS Inclusive of
car parking and maintenance charges CDO/P&HRD-PM/20/2012-13 dated
03.07.2012 w.e.f. 1.7.2012

Category Centres

Grade MagorA* A B C
IMGSH 20,000 15,000 10000 8000
MMGSHI 21,000 16,000 11000 9000
MMGSHII 23,000 18,000 12000 11000
SMGS-IV 26,000 21,000 14000 12000
SMGS-V 29,000 23,000 16000 13000
SMGS-VI 40,000 30,000 20000 17000
SMGS-VII 50,000 35,000 27000 20000
TEGS 52,000 37,000 29000 22000

For DGM (B&0O)/DGM Heading MCG/ CAG Branches/Regional Managers/
Branch Managers etc.

Grade MagorA* A B C

IMGSH 21,000 16,000 11000 9000
MMGSH| 22,000 17,000 12000 10000
MMGSHII 24,000 19,000 13000 12000
SMGS-IV 28,000 23,000 16000 14000
SMGS-V 31,000 24,000 18000 15000
SMGS-VI 42,000 32,000 22000 19000
SMGS-VII 52,000 37,000 29000 22000
TEGS 54,000 39,000 31000 24000

Rental ceilingsfor leased accommodationsinclusive of Car Parking and Maintenance
chargefor DGM (B&O) / DGM Head of MCG | CAG Branches| Regional Managers
| Branch Managers/ Head of CPCs/ Manager of Divisions| Relationship Managers,
RMMEsand RM SEsetc.

* Major 'A' - Kolkata, Chennal, Ahmedabad, Bangal ore and Hyderbad

'A'  Other centres with a population of 7.5 lacs & all State Capitals other
thanmajor ‘A’

DGM (B&O) Centres, & alsofor Project areacentre.
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'B' Centreswith apopulation of above 2 lacsbut below 7.5 lacs.
'C' All other centres.
RENTAL CEILING OF RESIDENTIAL For DGM (B& O)/DGM Heading

ACCOMMODATIONS MCG CAG BranchgRegiona
Managers/ Branch Managersetc.

Grade Mumbeai Ddhi Mumbeai Ddhi
IMGSH 29500 26500 30500 27500
MMGSHI 32500 27000 33500 28000
MMGS-II 34500 29500 35500 30500
SMGS-IV 39500 32500 41500 34500
SMGS-V 49500 39500 51500 41500
SMGS-VI 74500 64500 76500 66500
SMGS-VII 79500 74500 81500 76500
TEGS 81500 76500 83500 78500
BBSR CIRCLE MAJOR 'A' - NIL

‘A DGM (B& O) centres (Bhubaneswar, Sambal pur, Berhampur) and

Project Areas Centres (Rourkela& other project centres)
'B' Cuttack
'C All other centres.

REIMBURSEMENT OF CAR PARKING CHARGES AND MAINTENANCE
CHARGES

A maximum of 25% of the rental amount out of the total entitlement will be
availablefor car parking/ maintenance charges/ security charges/ society charges.

REIMBURSEMENT OF BROKERAGE CHARGES

Onemonth rental ceiling applicableto an officer will be paidto agent / property
dealer asbrokerage/ commission on production of receipt.

FACILITY OF LEASED ACCOMMODATION AT A PLACE OF CHOICE

CirDO/HR/77 of 2007-08 dtd. 18.03.2008, CDO/P& HRD-PM/35/2011-12 dtd
22.06.2011 & CDO/P&HRD-PM/39/2011-12 dtd. 09.07.2011 w.e.f. 01.07.2011.
CDO/P&HR - PM / 36/2012-13 dated 21.9.2012

() Officersinscael toV have been permitted to avail leased accommodation at a
placeof choiceany wherewithin the country asisbeing provided to officersin
scale VI to VII. The rental ceiling was that of the centre where the leased
accomodation facility isavailed or the place of posting , whichever islower.
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Where an officer availsleased accomodation facility at aplace other than his
place of posting within thecircle, therental ceiling applicable at the place of
leased accomodeation shal be applicable.

Circular No.: CDO/P&HRD-PM/48/2021 - 22 ,Date: Mon 13 Sep 2021
UNDERTAKING TO BE SUBMITTED BY THE OFFICIAL AVAILING THE
FACILITY

It has been decided to obtain an undertaking as per Annexure-1 to the effect that the
officidsavailingfacility of leased accommodation at aplace of choicewill not commute
totheir place of posting/centre or leave the station/headquarter (i.e. place of posting/
centre) without prior gpprova of the competent authority. Theundertaking will conditute
apart of application formwhile applying for |eased accommodation at the place of
choice. Further, the above instruction will also be applicableto all such caseswhere
approval hasaready been accorded to avail leased accommodation facility at aplace
of choiceand the officialsconcerned shall submit the undertaking as per Annexure-11 to
their respective controllerswithin 15 daysfrom thedate of circular and acopy thereof
to be kept in the respective leased housefile of the official. That apart, all officials
availing leased accommodeation facility at aplace of choiceshall submit proof /evidence
of sayingarrangement a their place of pogting/centreto the satisfaction of their respective
controllers.

CDO/P&HRD/PM/52/2007-08 dated 27.12.2007

Henceforth the officer may retain theaccommodation (including designated house)
telephoneand car (TEGS-V I and above) upto maximum of two monthsfrom the date
of normal retirement without any approval.

Voluntary Retirement - 1 month from the date of retirement
Resignation - 15 daysfrom the date of resignation
Dismissal / Removal - 15 daysfrom the date of receipt of the order.

AUTHORITY STRUCTURE FOR RETENTION OF RESIDENTIAL
ACCOMMODATIONS AT PREVIOUS PLACE OF POSTING

(CDO/P&HRD/1R/12/2012-13 dated 21.05.2012)

For officer upto SMGSV upto 4 months - DGM

From 4 months upto 6 months -GM

6 monthsbut not beyond academic session -CGM

OfficersScaleVI upto 6 months - Official not below the rank G.M.
6 months -GE

(39)



AUTHORITY TO AVAIL LEASE ACCOMMODATION AT A PLACE OF
CHOICE (CDO/P&HRD-PM/36/2012-13 dated 21.9.2012)

- OfficersScale- | toV posted at Branches/ Offices - DGM ( B&O)
- OfficersScalel toV Posted at LHO and itsoffices - DGM & CDO
- OfficersScaleVI & VI - CGM of Grade

LEASED RESIDENTIAL PREMISES HAVING RENTAL IN EXCESS OF
ENTITLEMENT

(Staff/47/96) The abovefacility can be sanctioned by the authority sanctioning the
leased accommodati on subject to hissatisfaction. In such an event, the officer concerned
should giveinwriting that he/she shall bear the difference by deductionsfrom his/her
monthly salary by way of |etter of authority.

LIST OF NEAR RELATIVES FROM WHOM HOUSE CAN BE TAKEN ON
LEASE BASIS (C.D.O PER & HRD - 62 of 2004 - 05)

Normaly itisnot alowed. However at the discretion of the bank may permit the officer
toavail thefacility on caseto case basis, subject to stipulationinthe above circular.
(Not hisown house, house of spouse and dependent children).

RECOVERY OF HOUSE RENT (EFFECTIVE FROM 1.11.2017)

0.50% of thefirst stage of Basic Pay of the scale or standard rent whichever islower.
An additional 0.15% of thefirst stage of Basic Pay for furnished accommodation.

RESIDENTIAL ACCOMODATION FOR TRAINEE / PROBATIONARY
OFFICERS Circular No. : CDO/P&HRD-PM/55/2015 - 16, dated: 30.09.2015.

Interms of extant instructions of the Bank, Trainee/ Probationary Officerswho are
allowed leased housefadility before/immediately after commencement of thefirst branch
training do not get achanceto changethelocation of theleased house during theentire
period of training. A modificationin theschemeintroduced by alowing onemore chance
on thiscount with following termsand conditionsso that TOs/ POscan avail |eased
housefacility during their second branch training asper thedligibility of MGSH officid.

POS/TOswho avail thisfacility shall be permitted reimbursement of travelling
expensesa soin respect of the membersof their family and cost of transportation of
household luggage on actua basison account of their second branch postings, subject
to the production of transport recel pt etc, whiletheir own travelling expenseswould be
paid asusual. Loading& unloading charges may be paid under these conditionson
actual basis as usual. HRA will not be payable to the concerned Trainee Officer/
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Probationary officer. Recovery @ 0.50 % of thefirgt stage of scale of his/her basic pay
or standard rent whichever islesswill bemadefromhis/ her sdlary

Lumpsum amount on transfer (Packing, Transportation, insuring baggage) will
not be payableto these officials (POS/TOs) for the midterms shifting in such cases.
L umpsum expensestowardsadmission feein school /collegeetc of ward (s) will not be
payable, if thelocation of second branch training isthehometown of theofficial where
he/she has own or parental house, no such facility of change of |eased house under
abovetermswill beavailable.

If thelocation of second branchtraining of theofficial issamedistrict asof first
branchtraining, no suchfacility of change of leased housewill beavailable.

POS/TOsshdl not bealowed to avail change of leased housefacility in other
centre except for their place of second branch training.

Theabove stipulationswill be applicableto these officials (PO TOs) uptothe
completion of their training period and subsequently exigting rulesapplicablefor confirmed
officersin respect of leased housefacility shall be applicableto them.

DELEGATION OF ADMINISTRATIVE AND FINANCIAL POWERS LEASE
HOUSE:

Circular No. CDO/P&HRD-PM/28/2016-17 dated 23.5.2016

Operating functionariesregarding sanction of |ease agreement i.e. rent etc. at place of
choice other than the place of posting.

Itisclarified that in such acase, sanction of lease proposal including rent shall be
obtained from the RBO concerned where theleased accommodation issituated. The
in-principlepermission to keep thefamily and avail |eased accommodeation at place of
choiceother than place of posting will however, continueto be obtai ned from competent
authority at theplace of posting of the officer concerned, ashitherto. All other instructions
inthematter shal remain unchanged.
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MODE OF TRAVEL /HALTING ALLOWANCE AND OUT-
OF-POCKET EXPENSES

ON_TRANSFERS

SBI OSR 42 (2) (ii) & (iii) has been amended vide HO Circular No. CirDO/
HR/71 of 2006-07 dated 6.3.2007 as under.

Provided that on and from the 1st August 2006 if the officer on transfer isshifting his
personal effectsfrom one placeto another by an approved lorry transport, evenif two
stationsare connected by train, reimbursement of expensesmay bemadeat thefollowing
ratesagaingt submission of billsfor maximum quantity of goodsupto 120 quintals (12
tonnes) vide HO Circular No. CirDO/HR/55 of 2007-08 dated 18.12.2007.

IN OTHER CASES
Pay Ranges Wherethe Officer Wheretheofficer has
hasfamily nofamily
Rs. 23700/- to Rs.31705 3000 Kgs 1500 Kgs
Rs. 31705 & above Full wagon 2500 K gs.
TRANSPORTAION CHARGES:

I.  Other than Hilly terrain

a  Theofficerstransferred to shorter distancein placesother than hilly terrain may
be reimbursed @ Rs. 4.10 per km per ton upto 600 K.ms.

4.10 x 600 x 12 = 29,520

b)  Theofficerstransferred to shorter distance bel ow 300 Kmson places other than
hilly terrain may be reimbursed @ 4.10 per Km. per tonne for minimum 300
Kms. If thedigtanceislessthan 300 Kms. theofficia will bereimbursed minimum
4.10 x 300 x 12 = 14,460

c)  Theofficerstransferred to distance beyond 600 Kms other than hilly terrains
may be reimbursed @ 2.05 per Km. per tonne beyond 600 Kms. taken as
increments. Example- 1000 Kms.

(4.10x 600 x 12 = 29,520) + (2.05 x 4000 x 12 = 9,480) = 39,360

d)  VideCircular No. CirDO/HR/13 of 2008-09 dated 18.4.2008 the following
centresunder hilly terrainsinour circleare covered officerstransferring personal
effect ontransfer will bereimbursed @ 6.10 per Km. per tonne.
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Bhubaneswvar - NIL

Sambal pur - Barsuan to L ahunipada- 28 Kms.
TensatoLahunipada - 40 Kms.

KoiratoLahunipada - 55 Kms.

Berhampur - Entiredistanceto Rayagada

Koraput & Makangiri

(Entiredistancewithin thesedistricts)
Mahendragarhto R. Udayagiri - 25 Kms.
Taptapani to Mahendragarh - 45Kms.
Khajuripadato Raigarh - 30 Kms.
Paralakhemundi to SarangaviaGumma- 40 Kms.
Kalingaghat in Phulbani Dist - 11 Kms.

Thuamul Rampur to Bhawanipatna- 65 Kms.

Revised ratesfrom 01.04.2021:-Rate @ Rs. per km per ton (CDO/P& HRD-PM/96/
20-21 ,Dt. 26.03.2021

Revised rates Hill terrain  Other than hilly terrain
Up to 600 km beyond 600 km
(minimum 300km) (Incremental)
Onor after 1.04.2021 Rs.10.05 Rs.6.75 Rs.3.38

LOADING AND UNLOADING CHARGES:

The officersmay bereimbursed actual expensesincurred onloading and unloading of
their belongings, subject to production of receipt, up to themonetary ceiling mentioned
asunder:

Metro Urban Semi Urban Rural

Top Executive 22500 18000 15000 12000
Senior Management 15000 12000 9000 6000
Middleand junior 10500 9000 7500 4500
Management

In case of movement from one category of Centre to another, the officer will be
reimbursed an amount as per the destination to which heismoving.

Car/Vehicle Transportation charges:

Wheretheofficer ownsacar, he/sheisdigibleto clamthecogt of trangport of thesame
at goodstrainrateand if thevehicleistransported by lorry, the actual lorry chargesup

(43)



t0 40%/35%/30% of hig’her entitlement for shifting of household goodsby road, as
mentioned bel ow, subject to production of money receipt:

Distance % of hig’her entitlement for shifting of household goodsby road asinpara3.
A above Up to 600 kms: 40%, More than 600 kms but less than 1000 kms: 35%,
Morethan 1000 kms: 30%

Transport Charges at the time of Retirement:

Onretirement an officer may be allowed to claim baggage transport chargesup to 20%
higher ratesthan the rates proposed, for movement fromthelast sation he/sheisposted
to the place where he/she proposesto settle down onretirement. However, the officer
will bedigibleto clamtraveling alowancefor himsdf/herself and hig’her family from
thelast station at which he/shewas posted to the place where he/she proposesto settle
down on retirement, subject to higher entitlement.

II. Increase in lump sum expenses in connection with transfer, w.e.f.
01.04.2021 e Circular No. CDO/P&HRD-PM/96 of 2020 -21
dated 26.03.21

Scdel, Il & 11l Rs. 30000
ScdelV &V Rs. 35000
ScaleVI & above Rs. 45000

Incaseof adminigrativetrander outsdethe Circle, theofficer will bedigiblefor additiona
amount of Rs. 10,000/- towards|ump sum expenses.

The lump sum payment would not include:

ad  Loadingandunloading chargesof household articlesat therailway station or at
residence.

b)  Conveyancechargesfromresidenceto Railway Statior/Airport or viceversafor
df andfamily

c)  Porter agefor baggage carried with them.

ONE TIME LUMPSUM EXPENSES TO WARDS ADMISSION FEE ON
TRANSFER

Theofficer ontransfer from one centreto another centre may bereimbursed.

Onetimelump sum expensestowardsadmission feefor their ward(s) (maximum two)
JMGS- I tolll - 20,000/- SMGSIV & V - 30,000/-, TEGS-6 & 7: 40000/-
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TRAVELLING EXPENSES BILL

1.  Thebill should be submitted within 15 daysfrom the date of completion of the
Journey.
2. Sincetherailwaysdo not issue cash receipts, thefollowing particulars should be
provided onthehill;
a Serial Number of theticket.
b) Date of purchase
€ Dateof Journey
d) Issuing sation
2) Amount
f) Degtination
MODE OF TRAVEL

(V) MODE OF TRAVELAND EXPENSES ON TRAVEL (W.E.F 1.5.2010)
Thefollowing provisionsshall apply wherever an officer isrequired to travel on duty:

@

(b)

©
(d)

C)

Anofficer in Junior Management Gradeisentitledtotravel by 1st Classor AC
2-tier Slegper by train. He may, however, travel by air (economy class) if so
permitted by the competent authority, having regard to the exigencies of business
or publicinterest.

Anofficer in Middle Management Gradeisentitledtotravel by 1st Classor AC
2-tier Sleeper by train. He may, however, travel by air (economy class) if the
distanceto betravelled ismorethan 1000 kms. He may, however, travel by air
(economy class) evenfor ashorter distancesif so permitted by the Competent
Authority, not below therank of AGM having regard to theexigenciesof business
or publicinterest.

Anofficer in Senior Management or Top Executive Gradeisentitled totravel by
AC 1t Classby train or by air (economy class),

An officer in Senior Management or Top Executive Grade may travel by car
between places not connected by air or rail provided that the distance does not
exceed 500 km. However, when amajor part of the distance between thetwo
placescan becovered by air or rail only therest of the distance should normally
be covered by car.

Any other officer may be authorised by the Competent Authority, having regard
to the exigencies of business, totravel by hisown vehicle or by taxi or by the
Bank'svehicle.
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Theremaining provisionsasin Sub-regulations(2) & (3) or Regulation 41 of Officers
SarviceRegulationsshdl remain unchanged.

REIMBURSEMENT OF EXPENSES FOR TOURS BY OWN VEHICLE
e Circular No. CDO/P&HRD-PM/89 of 2011 - 12 dated 03.01.2012

1.  Four Wheder - d) 1000 CC or moreenginecapacity - Rs. 9.00/Km.

b) Lessthan 1000 CC - Rs.7.00/Km.,
2. Motor Cycle/Scooter - Rs. 4.50/Km.
3.  Mopeds - Rs. 3.00/Km.

Theseratesare applicablein both the cases of use of own vehiclefor officia duty and
transport of ownvehicleontransfer.

SERVICE CHARGES FOR BOOKING TICKETS (C.O./D.O./NBG/ADM/
88355 dt. 20.07.99)

Nomina service chargesfor booking ticketscan bereimbursed withintheoveral
entitlement.

HALTING ALLOWANCE ON PERMANENT TRANSFER

0) Anofficer transferred from onestation to another station shal bedigibletoclam
halting allowance at the samerate asin the case of travel ontour, for the period
spent on journey and for thejoining time and period of taking over chargeof his
post, as specified by the Competent Authority.

However, if residential accommodationis provided by the Bank at thenew place
of pogting, hating alowancewill not be payablefromthe date such accommodation
isprovided by the Bank. Halting alowancein respect of joining timeontransfer
will bepaid only for 7 daysirrespective of the prefixing, intervening and/or suffixing
public holidays/Sundays (SBI OSR 42(4)). No. houserent allowance shall be
admissibleto the officer during the period spent on journeying and joining time
when heisentitled to halting allowance.

i) Anofficer who hasnot been provided by the Bank with res dential accommodation
at hisnew placeof posting shall beentitled to halting alowancefor the period he
isactually engaged in taking over charge of the new post as specified by the
competent authority (SBI OSR 42 (4) and PER 28/82)

JOINING TIME ON TRANSFER -

1.  Anofficerisdigiblefor joining timeon one occasion and not exceeding 7 days,
exclusiveof the number of daysspent ontravel, to enablehim:
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a  tojoinanew post towhich heisappointed while onduty in hisold post, or
b)  tojoinanew post onreturnfromleave.

Note: Wherean officer istransferred on an emergency basisandisnot permitted
toavail himsdf of thejoining timefor administrativereasonsimmediately, hemay be
permitted to charge the Bank with the cost of hisfare as per hisentitlement for his
journey to and from hisprevious headquartersto enable himto bring hisfamily to the
new station.OSR: 49(1)

2. Duringthejoiningtime, an officer shall be€eligibleto draw theemolumentsat the
place of theold or new posting, whichever areless. OSR: 49(2)

3. Incaculating thejoining time admissibleto an officer, the day onwhich heis
relieved fromhisold post shal beexcluded, but public holidaysfollowing theday
of hisrdlief shall not beincluded in computing thejoining time. Provided that if
joining timeisgranted in continuation of leave, thelast day of leave shall bethe
day preceding theday onwhichjoining time commences.OSR: 49(3)

4.  Nojoiningtimewill beadmissibleto an officer whentransfer doesnotinvolvea
posting to adifferent place. OSR: 49(4)

5. Nojoiningtimewill beadmissibleto an officer when hisposting isof atemporary
nature, irrespective of thefact that posting isto aplace or station other thanthe
oneat which heispermanently posted.

6.  An officer will not be éligible to draw a House Rent Allowance and City
Compensatory Allowance (if payableat both the centres) during joining timeand
journey period sinceheispaid hating alowance.

Clarifications:

I. Anofficer should normdly avail himsdf of joiningtimeimmediatdy onrelief from
hispreviousgtation. If for sometimefor compelling reasonsit isnot possibleto
do 0, heshould be permitted to avail of the samewithin next transfer.

ii.  Whilecomputingjoiningtime, theday onwhichan officerisrelieved fromhisold
post, public holidays, Sundays, following the day of relief should be excluded
andjoiningtimewill commencefromthelstworking day after rdief. Theintervening
public holidays/ Sundays should not be excluded.

i.  Incaseswherethereisno changeof residence consequent ontransfer, theofficial
would aso not beentitled tojoining time. OSR: 49(5)

(47)



JOINING TIME: EXTENSION
E-Circular No. : CDO/P&HRD-PM/19/2013 - 14 dated 16.07.2013

Thejoiningtimeisto beavailed any timebeforethe next transfer and can not becarried
forward. Theofficia will berequired to seek permission from the concerned controller
inwriting before availing thejoining time at the material time. Inthe event the officer

doesnot avail thejoiningtime

orethesubsequent trangfer, thejoining timewill lapse.

LODGING CHARGES:

Grade /Scale Eligibilitytostay in Metro Mejor | Areal Other
ITDC Hotels Max room | “A” Rs.| Rs. Place
tariff Rs.
permissible
TEGSS | & I 4* Hotel 14600 13400 | 7200 6200
TEGS VI & VII 4* Hotel 11000 9700 6200 4800
SMGSIV & V 3*Hotel 7200 6700 3800 2900
MMGS I & I11 2*Hotel (NonAC) 4000 3600 2600 2000
IMGS | 1*Hotel (NonAC) 2600 2400 1900 1600
Metro State capitalsfalling in Metro Category
Magjor A class All state capitals (other than state capitals falling in Metro Category)
cities may be treated as Major A class cities.
Area-| Cities Pune, Nagpur, Kanpur, Surat, Jaipur, Lucknow, Vishakhapatnam,
Patna, Vadodara, Kochi, Indore, Bhopal, Ludhiana, Coimbatore,
Madurai, Agra & Varanasi

Reimbursement of Hotel tariffsfor stay in non-ITDC Hotelsis permitted if
accommodationinI TDC Hotelsisnot available, subject to the above cellings, inclusive
of taxesand service chargesw.e.f. 20.10.1997. Officers, whileon official visittothe
placeswhere Bank's Trangit Houses are established, must necessarily stay inthe Bank's
Transit House unless accommodation is not available and the concerned Circle
establishment, maintaining the Transit Houses advisesthem so.

HALTING ALLOWANCE (w.e.f. 1.11.2020)
Circular No. CDO/P&HRD-IR/67/2020 - 21 Date: Mon 21.12.2020

FOR BBSR CIRCLE METRO, MAJOR-A & AREA -1 - NIL

Scales Metro(Rs) Magjor'A’'(Rs) Areal (Rs) Other Places(Rs)
ScaleVI & above 2700 1950 1650 1425
ScalelV & V above 2250 1950 1650 1425
Scalel/ll/NlI 1950 1650 1425 1200
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Entitlement / eligibility for halting allowance:

1)

2)

3

An officer who is temporarily transferred/ deputed from one station or
headguarters on Bank'swork otherwise than on transfer, shall be paid halting
dlowance.

If an officer isrequired to work as Custodian of avault or locker onaholiday, a
halting alowanceat theratewhichisentitled shall bepaidto him.

Probationary Officers/Trainee Officersaccompanying other officersontour /
ingpectionfor various purposesincluding for deposit mobilization campaign etc.
will bedigiblefor halting alowancesasapplicableto confirmed officers, subject
to other termsand conditions

General Guidelines for paying Halting Allowance SBIOSR 41(4):

1)

2)

3

4)

5)

6)

Wherethetotal period of absenceislessthan 8 hours, but morethan 4 hours,
halting alowanceat one-haf of the stipul ated ratesispayable.

Wherefreelodgingisprovided at theplaceof halt, 3/4th of the halting alowance
ispayable.

Wherefreeboarding isprovided at the place of halt, 1/2 of the halting allowance
ispayable.

Wherefree boarding and lodging are provided at the place of halt, 1/4thof the
hdting dlowanceispayable. Where, however, an officer clamsboarding expenses
on adeclaration basiswithout production of billsfor actual expensesincurred,
and then he shdl not bedigiblefor 1/4th of the halting allowance.

For the purpose of computing halting allowance, "per diem" shall mean each
period of 24 hoursor any subsequent part there-of, reckoned from thereporting
timefor departureinthecaseof air travel and the scheduled timefor departurein
other cases, totheactud timeof arrival. Wherethetota period of absenceisless
than 24 hours, "per diem"” shall mean aperiod of not lessthan 8 hours.

| rrespective of themode of transportation officer should be permitted overall of
only theactual journey period and he should attend the officeonthesameday in
case hereachesat station in the morning/forenoon or say upto 2 p.m. (CC NO.
CDO/PM/14 dated08. 05. 02)

Staff deputed for € ection duty under the Representation of Peoples' Act, therefore,

theBank isnot authorized to give any advance or pay Halting allowance, overtimefor
doing election duty on holidaysand onworking days (Cir DO/P & HRD/ 03/2004-05
dated 19. 04. 2004)
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CONVEYANCE CHARGES

At large centres having morethan one branch, officials permanently posted at
oneof the branchesand temporarily deputed to another branch withinthe ssmemunicipd
project area, any extraexpenditure on conveyance over and abovewhat isnormally
incurred for reaching the normal place of posting may be paid/reimbursed. (PER/71/
81)

FOR THE JOURNEYS COMPLETED ON THE SAME DAY
CirDO/PER & HRD/PM/23 of 2016-2017 Dt. 19.05.2016

Anofficer whoisdeputed localy for morethan 4 hours (including journey period)
for vigiting aplacewhichismorethan 15 kmsaway from officeand 5 kmsaway from
residenceif heproceedsfrom office, or 15 kmsaway from residenceand 5 kmsaway
from officeif he proceedsfrom residence, isdigiblefor rembursement of out-of-pocket
expensesincurred by himfor journeys completed on the same day subject toaceiling
of half thehalting allowance payabletohimor Rs. 650/- per day whichever islower.

OVERSEAS VISITS: HALTING ALLOWANCE MODE OF CALCULATION
& PER DIEM RATES

Circular No. : CDO/P&HRD-PM/31/2016 - 17, Monday, June 06,2016.
I Theproposalsfor foreign visitswill continueto be approved by the Chairman.

ii.  Theproposd, inter alia, should mentionthenumber of "working days"for which
theofficia isto bedeputed. The number of daysfor whichtheHatingAllowance
isto be paid should not exceed the number of daysfor which thevisit hasbeen
gpproved plusactua trangit period not exceeding 2 days. Theactud transit period
would requireto beca culated asfollowsand HA should be claimed accordingly:

Upto4 hours- Nil
b.  4hoursto8hours-Half day
c.  Over8Hours- Full day

In caseswhere hospitality islimited to only freelodging, 60% of thedigible per
diemalowanceswill be payable. Theofficer may draw an advance of only 60% of the
eigibleHdtingAllowance.

In addition to per diem Halting Allowances, theofficialsareeligibletoclama
lump sum payment of US$ 50/- or itsequivalent asbasic quotafor each officidl trip,
except to Bangladesh, Bhutan and Nepal .

Thealowancemay however bepaidin Indian Rupeesvide Circular No. CDO/
P&HRD-PM/33/2017-18 date 19.07.2017.
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CENTRE CATEGORIZATION

LIST OF CENTRES IN BHUBANESWAR CIRCLE FOR CONVEYANCE
Centre Type Centre Name

Area - |

Area - |1 Bhubaneswar, Cuttack, Rourkela, Berhampur, Sambal pur, Balasore
Other Centres All other Centre

LIST OF CENTRES IN BHUBANESWAR CIRCLE FOR HALTING
ALLOWANCE (OFFICERS)

Centre Type Centre Name

1. Metro NIL

2. Mgjor-'A’ NIL

3. Area| NIL

4. Other Centres All Other Centres

LIST OF CENTRES IN BHUBANESWAR CIRCLE FOR LEASED
ACCOMMODATION PURPOSE

Centre Type Centre Name
1. Metro NIL
2. Mgor-'A’

3. CATEGORY-'A" Bhubaneswar, Berhampur, Sambal pur, Rourkela
Chitrakonda, Gunupur, Jerpore, Koraput,
Malkanagiri, Sunabeda, Rayagada, Nowrangpur,
Kotpad, Umerkote, Kashipur

4. CATEGORY-'B' Cuttack
5. CATEGORY-'C' All other Centre

REVISION IN PAYMENT OF LOCAL TRANSPORTATION, LOADING &
UNLOADING CHARGES ON ACCOUNT OF CHANGE RESIDENCE WITHIN
SAME CENTRE (Note no. HR/2021-22/213 dated 02.09.2021)

i. Local transportation: Rs.6.75 per KM per Tonne (irrespective of Centre type
and Cadre of the officials) Maximum 12 tonne & 50 KM (To & Fro).
ii. Loading & Unloading Charges:

URBAN S-URBAN RURAL
IMGS & MMGS 9000 7500 4500
SMGS 12000 9000 6000

(Actual expenses to be reimbursed within the above ceiling)
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REIMBURSEMENT OF CONVEYANCE EXPENSES

(Officers JMGS- I to SMGS- V, CDO/P&RD-PM/96/20-21 DT.26.03.2021)
At present, officialsarereimbursed conveyance expenses asunder:

1.  Officersmaintaining vehicle (4/2 wheelers) - reimbursement of fuel cost on
declaration basiswherevehicleismaintained at workplace.

Officersmaintaining vehicles- reimbursement on certificatebasis.

Officersnot maintaining vehiclesand using public transport reimbursement on
certificatebass.
The revised ceilings / process shall be as under:

A. Officers, who maintain vehicle (4/2 wheelers) at workplace and claim
reimbursement of fuel cost on declarationbasis:

At present reimbursement of conveyancefacility isbeing made onthebasis of
quantity of petrol consumption cost (per Itr.) for thevehicle used by theofficid. Inorder
to addressthedifference of cost of petrol in variouslocationsacrossthe country, itis
decided to reimbursethe cost of petrol on lumpsum amount basisinstead of putting the
cost of petrol/liter every month with the provision of self-approval.

Further, it isdecided to implement reimbursement of lumpsum amount which
would befixed by taking into account average of the cost of petrol of 4 Metros(Mumbai,
Delhi, Kolkataand Chennai). Theamount will be revised by Personnel Management
Department at Corporate Centre half yearly on 30th June and 31st December every
year.

()  Fourwheders/ Cars:

Grade/ Scale  Monthly Entitlement Areal Areall  Other centres
SMGS-V Exiging (Itr) 115 105 95
Lumpsum Reimbursement (Rs.) 11155 10185 9215
SMGS-IV Exiging (Itr) 110 100 90
Lumpsum Reimbursement (Rs.) 10670 9700 8730
MMGS-III Exiging (Itr) 100 90 80
Lumpsum Reimbursement (Rs.) 9700 8730 7760
MMGSHI Exiging (Itr) 85 80 75
Lumpsum Reimbursement (Rs) 8245 7760 7275
IMGSH Exiging (Itr) 65 60 55
LumpsumReimbursement (Rs)) 6305 5820 5335
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(1) Twowheders

IMGSH
to SMGS-V  Exiging(ltr) 55 50 45
Lumpsum Reimbursement (Rs.) 5335 4850 4365
4)  Monetary cellingsonreimbursement of expensesto those officerswho maintain

vehiclesand claim expenseson certificateb asis.

i) Four wheders/ cars.

Grade/ Scale Monthly Areal (Rs)) Areall (Rs) Other centres(Rs.)
Entitlement

SMGS-V Revised 3380 3080 2790

SMGS-IV Revised 3230 2930 2640

MMGSHII Revised 3080 2780 2490

MMGSHI Revised 2430 2340 2030

IMGSH Revised 1630 1470 1320

(IV) Twowheders

IMGSH to

SMGS-V Revised 1630 1470 1320

(5) Officers not maintaining vehicles and using public transport and claiming

reimbursement on certificatebasis:

Category of Officers Monthly entitlement (Rs.)
Exiding Revised

SMGSV 2000 2500

SMGSIV 1950 2350

MMGSIII 1570 1870

MMGSII 1520 1720

IMGSI 1140 1240

Option for obtaining reimbursement on petrol/certificate basismay beexercised
only once. However, option can be changed on () change of mode of vehicleor
(b) change of residence or (c) change of place of posting.

Accumulation of permissblequotaof petrol uptotheend of each caendar quarter
ispermitted. Wherean officer proceedsonlong leavei.e., 14 daysor moreit will
not be permissible to carry over the unavailed quotain respect of period of
leave.
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For diesd drivenvehicles, entitlement will befor above quantity of diesel only.

All journey for officia purpose madewithinaradiusof 10kms., arecoveredin
the consolidated bill. However, for journey beyond 10 kms., no deduction need
bemade of first 10 kms.

Joining time cannot be treated as on duty for the purpose of reimbursement of
conveyance eXpenses.



LEAVE RULES

KINDS OF LEAVE
OSR:31(1)

1.  Subjecttothegrant of leave by the Competent Authority, being determined by
theexigenciesof service, an officer shall bedligiblefor thefollowing kinds of
leave:

1) Casual leave

ii) Privilegeleave

i) Sick leave

iv) Study leave

V) Maternity leave

vi) Extraordinary leave onlossof pay
vii) Specid casual leaveand special leave
viii) Sabbaticd leave

iX) Specia Sick Leave

X) Paternity Leave

xi) Bereavement Leave

OSR:31(2)

2. Unlessanofficerisrequired or permitted to do so by the authority which granted
hisleave, an officer may not return to duty before the expiry of the period of
leavegranted to him.

OSR:31(3)

3. Anofficer proceeding onleave shall hand over charge of hispost at the close of
thelast working day preceding the date on which he proceedsonleave. Thelast
day of an officer'sleave shal bethelast working day preceding that uponwhich
hereportshisreturnto duty.

OSR:314)

4.  Whenan officer onleavereturnsto duty he shall invariably report hisreturnin
writing totheauthority empowered to grant himleave. Unlessotherwiseingructed,
an officer onleave shall return to duty at the place fromwhere he proceeded on
leave.
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SANCTIONING AUTHORITY

L eaveasadmissible under theleaverulesshal be subject to sanction by theappropriate
authority asdetailed hereunder:

Sanctioning Authority for PrivilegeLeave, Sick Leave & Casud Leave:

a)
b)
c)
d)

€)

Officersworking at branches (except Branch Manager) - Branch Manager
Officersat branchesunder thedirect control of DGM - Regional Manager

Officersat LHO/ZO - Departmental Heads
Departmental Headsat ZO/LHO - DGM/GM concerned
PO./T.O. -AGM (HR)

Sick Leave Sanctioning authority:Branch Manager/Divisional Manager/ Head of

Department /Office.However, if thesick leave applied for ismorethan 60 daysat a
sretch, theauthority to consider sanction of sick leaveshal betheauthority inhierarchy
not below therank of an AGM.

CASUAL LEAVE
OSR:32(1)

)

a)
b)

(56)

Anofficer shal bedigiblefor casua leave on full emolumentsfor 12 working
daysinayear, provided that :

not morethan four days casual leave may beavailed of at any onetime.

aningpecting officia on continuousmobileduty may avail casua leave without
theceiling of four days.

casual leave shall not begranted in combination with any other kind of leave.

theincumbents of certain postsas may be declared by the Managing Director
from timeto time having regard to the nature of duties performed by them, shall
bedeemedto beindigiblefor casual leave. The balance of casud leaveintheir
casesshall be converted to privilege leave and added to the next year's bal ance.

Casuad leave not availed of in aparticular year may be suffixed or prefixed to
sck leaveinthefollowing threeyears. In case an officer doesnot avail himself of
theunavailed casua leaveinthefollowing threeyears, it will automatically lapse.
Unavailed casud leave will beonfull pay and consequently it will beaccounted
forinaseparate columnintheleaverecords. A separate head "Unavailed Casua
Leave' will haveto beopenedintheleaveregister. (PER&HRD 81 dt.17.1.1998)

Theunavailed casua |eave of an award staff employee, which hasbeen credited
to sick leave account and thus accumulated thereby stands protected on his
promotion to supervisory cadre.



Accordingly, such sick leavewill beshown ascredit to the sick |eave account of
an employee on promotion and thesick leave so credited will beinadditiontothesick
leavetowhichtheemployeewill beentitled to after hispromotionintermsof hisservice
rules

Note

Although sick leave can beavailed of only on production of amedicd certificate,
an officer suffering fromaminor ailment might want to avail himsalf of theunavailed
casud leavewithout production of amedical certificate. Whilesick leavecanbeavailed
of by utilizing theunavailed casud |eave, thediscretionto waivethemedica certificate
in such caseslieswith the sanctioning authority. Such leave need not necessarily be
prefixed or suffixed to sick leave and can be availed of independently.

i (@) Casud leavemay beprefixed or suffixedto or combined with Sundays/ holidays.
Public holidaysand Sundaysfdling within the period of casua leave shall not be
treated aspart of casual leave. Further, though not more than four days casual
leave shdll begranted at atime, no limitation on the period of absence onaccount
of casual leave, including holidays, at any onetime, hasbeen tipul ated.

I (b) i) Theincumbentsof thefollowing postsare deemed to beineligiblefor casual
leave:

ad  BranchManagers

b)  Officers includingManagersof Divisons, entrusted withjoint custody of currency
chest, control documents, val uables, securities, etc.

c) CashOfficers
d)  Supervisngofficidsinchargeof sub-offices.

i)  Inthecaseof anofficer whoisineligiblefor casual |eave, the entire balance of
casual leave should be credited to privilegeleave account. An Officer whois
holding apostinwhich heisindigiblefor casua leave, andwhoisreieved before
theend of theyear to man apost wherehewould bedigiblefor casud leave, will
begiventheoption of converting the pro-rate casud leavei.e oneday per month,
into privilegeleaveupto the period hewasingligible.

Alternatively, hewill be permitted to enjoy thetotal period of casual leaveduring
theremaining period of theyear, subject to other conditionsstipulatedinregard
toavailing of casual leave.

Theprovisonof carry forward of unavailed leaveiseffectivefromtheyear 1997.
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i) Anofficer, whoisholding apost where heiseligiblefor casual leaveand is
transferred before the end of the calendar year to a post where he would be
indigiblefor casual leave, will be permitted to convert hisunavailed casud leave
into privilegeleave. Itisclarified that theincumbents of thefollowing post would
be deemedtobedligiblefor casua leave.

ad  Deputy Generd Managersat Main Branches.
b)  Divisond Managersat MainBranch.

c) Branch Managers of Divisionalised branches having the post of Manager
(Accounts).

d) Divisona Managersnot holding custody of security documents, valuablesor
locker keys, etc.

i (c) Anofficerwill bedigiblefor 12 days casual leaveintheyear of hisretirement.
Casual leavewill not berestricted to oneday for every month of serviceleftin
theyear of retirement. (CDO/PM/16/CIR/32 Dt.06.08.2001)

PRIVILEGE LEAVE
OSR:33(1)

1.  Anofficer shall beeligiblefor privilegeleave computed at one day for every
eleven daysof service on duty, provided that at the commencement of service,
no privilegeleavemay beavailed of before completion of 11 monthsof service
onduty. Provided that maximum period of privilegeleaveadmissibleto an officer
at any onetimeshall befour calendar months.

Provided, further that amember of the Bank's staff promoted asan officer shall
havesuch privilegeleaveasmay bedueto him at thetime of promotion credited
to himasprivilegeleave earned under thisRule. OSR:33(2)

2. Anofficer onprivilegeleave shall beentitled to full emolumentsfor the period of
leave. OSR:33(3)

3. Theperiodof privilegeleavetowhichan officer isentitled at any timeshal bethe
period which he hasearned, lessthe period of leave availed of .

OSR:33 (5)

4.  Anofficer desringtoavail of privilegeleaveshd| ordinarily givenotlessthan 15
daysnoticeof hisintentionto avail of suchleave. Provided that applicationsfor
leavewill becalled for periodicaly at thetime considered most convenient for
the Bank to make necessary arrangements.
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5.  Toreckon'serviceonduty' thefollowing typesof leavetaken should be deducted

(1) Privilegeleave(2) Sick leave (3) Extra-ordinary leaveonlossof pay (4) Specia
leave in respect of sportsmen. However, specia |eave granted to Officers
Association office bearers and duty leave granted by the Bank is not to be
reckoned for the purpose. The period of casual leave taken and encashment of
leave need not be deducted in computing 'service on duty'.

6.  Probationary Officers/Direct recruitsin other specialist gradesarenot digiblefor
privilegeleave before completion of 11 monthsof service.

ACCUMULATION OF PRIVILEGE LEAVE
(SBIOSR 33 (1 to 5))
e Circular No. CDO/P&HRD/IR/24/2015-16 dated 26.06.2015

On or from 01.06.2015 under rule 33(4) of SBIOSR, Privilegeleave may be
accumulated up to not more than 270 days except where leave has been refused.
However, encashment of Privilegeleave shall berestricted upto amaximum of 240
days.

Further in modification of Rule 33(5) of SBIOSR an officer to desiringto avall
of privilegeleave other than for the purpose of availing the L eave Fare Concession
should be applied not lessthan 10 days before the proposed date of commencement of
suchleave.

Privilege Leavetaken on sick groundswhenthereisno creditinthesick leave
account of theemployee, will not be counted asan occasion of availing Privilegeleave.

Privilege L eave accruing to an employee shall be alowed to be accumul ated
beyond 240 days up to amaximum of 270 days. However, encashment of privilege
leave shall berestricted up to amaximum of 240 days.

b.  Incase theofficer could not avail the portion of leave beyond 270 days and
becomesduefor retirement, he/ she may be permitted to encash the Privilege
Leaveto amaximum of 240 days.

c.  Thereareno provisionsto sanction of Privilege Leave on pro-ratabasisto any
staff during the calendar year.

d. Probationary officersand other Specialist gradesarenot eligiblefor PL before
completion of 11 monthsof Service.

Annual encashment of Privilege Leave:
From the calendar year 2020, Privilege L eave encashment shall be permitted at
therate of 5 daysfor each calendar year at thetime of any festival of the employee's
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choice. Employeeswho have completed 55 years of ageason 01.01.2020 and above
shall beentitledto encash at therate 7 daysfor each calendar year, till retirement. For
the calendar year 2020, the encashment may be availed upto 31.03.2021. Thereafter
thefacility will haveto beavailed on or before 31st December every year.

UNAVAILED CASUAL LEAVE (SBIOSR 32 (2))
Casud leavenot availed of inany year may be suffixed or prefixedto sick leave.

Casual leave not availed of intheyear 2017 or in any subsequent years shall
lapseinthefollowingfiveyears.

Onandfrom 01.11.2020, dthough the availment of unavailed casud leave (UCL)
by the Officersinthefollowing yearsshall continueto be permitted only on medical
grounds, production of medical certificate need not, henceforth, beinsisted uponin
casetheperiod of such unavailed casual |eave at astretch not exceeding four days.

SICK LEAVE (SBIOSR 34 (1 to 5))

a  Attheraeof 30days(onhaf pay) for each completed year of service, maximum
18 monthsin entire service. Additional 3 monthsfor servicebeyond 24 years @
onemonth per year.

b)  Anofficer employeeupon completion of 30 yearsof service, shall bedigiblefor
further additiona sick leave of 3monthsat the rate of onemonth for each year of
servicein excessof 30 years, subject to amaximum of 720 daysinentireservice.

c)  Women officer employeescan avail sick leavefor thesicknessof their children
of 8 yearsand below subject to production of medical certificate.

STUDY LEAVE (SBIOSR 35)

CirDO/P&HRD/9 of 2002-03 dated 22.10.2002 and CirDO/HR/44 of 2007-08
dated 3.11.07

Only onceintheentire service provided the officer hascompleted fiveyears
serviceand has5yearsresidua serviceleft. Period of leaveistwo yearstothreeyears
to be decided on the basi s of the duration of the course asadvised by the University /
College/ Indtitute.

50% of salary can be drawn during leave period remaining 50% on successful
completion of study, subject to execution of bond to servethebank for 5 years after
return from study.

The bond amount for study leave granted to officersin terms of instructions
contained in Circular No. CDO/P& HRD-CM/40/2007-08 dated 23.10.2007 stands
asunder :
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Period of Study L eave Bond Amount

a  Uptolyear 7.50lacs
b)  Morethan 1year and upto 2 years 10.00lacs
c) Morethan2yearsand upto 3years 15.00lacs.

EXTRA ORDINARY LEAVE (SBIOSR 37 (1 -2))
(Cir.No. CirDO/HR/51 of 2008-09 dated 13.08.2008) :

May be sanctioned, when other leaves are not avail able, for absence on account of
sck-nessof sdf or family, appearing in examinations, for prosecuting higher sudiesand
other reasons beyond the control of the officer by undernoted authorities:

Respective AGM-180 days, GM-360 days, CGM-720 days, DMD & C.D.O. -
condo-nation of leave 720 days Restoration of seniority on account of EOL can be
done by CGM upto 180 daysand by C.C. beyond that.

EOL will not count for pension, increment, seniority (unlessrestored asabove).
SPECIAL LEAVE TO OFFICE BEARERS OF OFFICERS'ASSOCIATION
CO Letter ADM : 16805 - dated 24.07.68

Four office bearers of Officers Association will be allowed 10 days special
leave eachinayear for organisational work. Pooling of thisspecial leaveto 4 office
bearerswill dso beallowed. Leave applicationsfor the purpose should beforward by
thecontrolling authority to the HR Department at the LHO for sanction. Upon receipt
of advicesfrom HR Department there-after, asuitable noteindicating the period of
specia leave granted and the purposetherefore should be madein theleaverecord of
theofficia concerned.

MATERNITY LEAVE (w.e.f. 25.5.2015) (SBIOSR 36 (1 to 3))

1. @) Maternity leave, which shall bean substantive pay, shal begrantedtoafemae
officer for aperiod not exceeding 6 months on any one occasion and 12 months
during theentire period of her service.

b)  Withintheoverall period of 12 months, leave may also be granted in case of
miscarriage/abortion/M TP,

e)  Withintheoveral period of 12 months, leave may a so be granted in ease of
hysterectomy upto amaximum of 60 days.

d) Leavemaydsobegranted onceduringservicetoachildlessfemaeofficer legdly
adopting a child who is below one year of age for amaximum period of six
months subject to thefollowing termsand conditions
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Leavewill begranted for adoption of only onechild.

Theadoption of achild should bethrough aproper lega processand theemployee
should produce the adoption-deed to the Bank for sanctioning such leave.

Theleave shdl aso beavailableto biological mother in caseswherethechildis
born through surrogacy.

Theleave shall beavailed within overall entitlement of 12 monthsduring the
entire period of service.

Maximum eligibility during theentire service- 12 months. However, such leave
for morethan 180 daysshall not be granted without sufficient reasons.

Maternity L eave may be combined withleave of any other kind unlessprovided
otherwise.

Extraordinary leave on loss of pay for not more than 360 days as per OSR
during the servicemay begranted. However, invery specid circumstancessuch
leave may begranted for 720 days.

EL OLPin continuation of maternity leave may be granted to female officers.
Suchleavewill not count for pension. Increment and seniority will beaffected.

ISSUES/ EXISTING INSTRUCTIONS: CLARIFICATIONS:
(Cir No. : CDO/P&HRD -PM/ 11/ 2017-18 dt. 5/5/2017)

1
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Maternity Leave during Probation Period for Probationary Officers/ Trainee
OfficersProbationary Officers Trainee Officersare entitled to maternity leave
during the probation period. However, intheevent of sanctioning maternity leave,
asthetraining schedulewill be affected and the POs/ TOswill not be ableto
complete successfully theingtitutional training aswell asonthejobtraininginthe
Bank, probation period of the officer may beextended by the competent authority
for the period of maternity leave, asper the extant provisonsvide Rule. 16(2) of
SBIOSR. Suchextenson of probation period will befor completion of inditutiond
training aswell asonthejobtraininginthe Bank and it will have no effect onthe
periodfor counting €ligibleservicefor seniority/ next promotion. Dueto extension
of probation period and availing of maternity leave, it may not be possiblefor the
officer to appear inthe common confirmationtest. Inthat event, the officer may
be considered separately for the common confirmationtest. The officer will be
confirmed only after successful compl etion of extended probation period and on
clearing the confirmation test as stipul ated by the Bank. Inthe event of officer
being successful, confirmation may be considered on par with the respective
batch of the officer.



@

Note:
(i)

©

Note:

()

(i)

(i)

i)

V)

However, any extraordinary leavel absencein combination with the Maternity
Leaveshdl not becovered by the aboverulesand will bedealt with asper leave
rulescontained inSBIOSR

Clause 30 of Bipartite Settlement dated 27th April 2010 shall be substituted by
thefallowing:

Maternity leave, which shall be on substantive pay, shall begrantedtoafemale
employeegenerally for aperiod not exceeding 6 months on any one occasion
and 12 months during the entire period of her service.

() incaseof delivery of twins, the period of Maternity Leave shall be 8 months.

Maternity Leave may be availed combining with any other kind of |eave except
casud leave.

In case of miscarriage/M TP/abortion, maternity leave may begranted asarule
upto 6 weekson the basisof medical certificate/advice of acompetent medical
practitioner, i.e. aquaified gynaecol ogist. In specia/exceptional casesinvolving
medica complications, associated with miscarriage/M TP/abortion, maternity leave
may be granted beyond 6 weeksif advised by acompetent medical practitioner
(qudified gynaecol ogist) but upto 6 monthsonly on any one occasion, withinthe
overdl limit of 12 monthsduring theentireperiod of service.

Within the overall period of 12 months, leave may a so be granted in case of
hysterectomy upto amaximum of 60 days.

Inthe case of employeeswho have availed and exhausted Maternity Leave of
12 months, leave of 15 daysshal be sanctioned over and abovethe same, subject
to production of Medical Certificate.

L eave may also be granted once during serviceto achildliessfemal e employee
for legally adopting achild who isbelow oneyear of age, for amaximum period
of ninemonths, subject to thefollowing termsand conditions: -

Leavewill begranted for adoption of only onechild.

Theadoption of achild should bethrough aproper lega processand theemployee
should produce the adoption-deed to the Bank for sanctioning such leave.

Thepermanent part-timeemployeesaread so digiblefor grant of leavefor adoption
of achild.

Theleaveshall dso beavailableto biological mother in cases, wherethechildis
bornthrough surrogacy.

Theleave shall be availed within overall entitlement of 12 monthsduring the
entireperiod of service.
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() Withintheoveral period of 12 months, leave may also be granted in case of
hospitalisation on account of thefollowing gynecological ailments/ treatmentsuptoa
maximum of 30 days.

I AUB (Abnormal Uterine Bleeding)
ii.  OvarianTumour
jii.  Tubectomy/Tubectomy reversd
Iv.  Post-Partum Depression (PPD)
Post-Partum Haemorrhage (PPH)
vi.  AcutePdvicInflammatory Disease (Acute PID)
vii.  Dysfunction Uterine Bleeding; Dysfunction (DUB)
PATERNITY LEAVE :-

With effect from 1.6.2015 Mal e officer employeeswith lessthan two surviving
children shdl bedigiblefor 15 dayspaternity leave during hiswife'sconfinement.

Thisleave may be combined with any other kind of leave except casual leave.
Theleave shall be applied up to 15 days before or upto 6 months from the date of
delivery of thechild.

Clarification: Paternity Leaveshould beavailed at astretch and cannot be broken.

It hasto beavailed in one stretch, for each delivery. If not availed of withinthe
period specified, suchleavewill lapse.

Holidays'Sundayscominginbetween shoul d beind uded whilecounting thenumber
of daysavailed.Mdeemployeeswithlessthan two surviving childrenmay avail Paternity
Leavew.ef. 01.06.2015for 15 daysduring hiswife's confinement.

With effect from the 1st June 2015, male employeeswith upto two surviving
childrenaredigiblefor 15 daysPaternity Leaveduring their wifesconfinement. This
leave may be combined with any other kind of |eave except Casual Leave. Theleave
may beavailed up to 15 daysbefore or up to 6 monthsfrom the date of delivery of the
child.

Note: Paternity L eave asabove shall be allowed to employeeswith up to two
surviving childrenfor legally adopting achild whoisbelow oneyear of age

SPECIAL SICK LEAVE :-

With effect from 1.6.2015. Special Sick Leave upto 30 daysmay begranted to
an officer employee once during hig’her entire period of servicefor donation of kidney
/ organ.
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Clarification: Special Sick Leave may be taken at astretch, on one occasion
only.

Thisisanew leavetype and can be combined with any other type of leave(except
Casual Leave).

Holidays'Sundayscominginbetween shoul d beind uded whilecounting thenumber
of daysavailed.

Wefurther clarify that the number of daysof specia sick leaveavailed will be
reckoned for the purpose of computation of digibility of number of daysof privilege
leave.

BEREAVEMENT LEAVE
Circular No.: CDO/P"HRD-PM/75/2017 - 18 Date: Thu 28 Dec 2017

Bereavement Leaveisapaid |leave granted to an employee on loss of family
member. Thiskind of leavealowsemployeesto spend timewith their familiesintheir
hour of crisisand grief. On death of animmediaterel ative an employeeisrequired to
make arrangementsfor and attend the funeral and other rituals. The employeealso
needs sometimeto copewith thelossof afamily member.

3. Thesdient features of the" Bereavement Leave" would beasunder:

l. The"Bereavement Leave" will beextended onthedemiseof afamily member of
theemployee. For the purpose of the Bereavement L eave, theexpression family'
of an employee shall be limited to following members, irrespective of being
dependent or not:

i. Spouseof theemployee

ii. Childrenof theemployee

iii. Parentsof theemployeeand
iv. Parents-in-law of theemployee

[I.  Thisleaveisproposed to be for amaximum period of ‘Seven Days at each
instance. Intervening holidayswill form part of the Bereavement Leave.

[1l.  Theentireperiod of Bereavement Leavewill haveto becompleted'at aSingle
I nstance' ‘within amaximum period of Fifteen Days from the date of demise of
family member.

IV. Theleave, if not takenwithin the stipul ated period, will 1apse. Therewill not be
any provisionfor carry over or extension of leave beyond the period stipul ated
above.
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V. Itwill beavalabletod| categoriesof Permanent Employees/ Officers/ Permanent
Part TimeMedical Officers. Employeeson contract basiswill also be covered.

VI. Competent Authority to sanction Bereavement Leave will be same asthat of
granting PrivilegeLeave

6.  Special Casual Leave

a  With effect from 01/11/2020, Special Casua Leave may be granted to an
employee on occas onswhen the branch where the employeeisworking or the
place wherethe employeeisresiding isaffected by curfew, riots, prohibitory
orders, natural calamities, floods, etc.

b)  Witheffect from 01/11/2020, 4 days Specia Casual leave shall begrantedtoall
physicaly/orthopedicaly handicapped employeeseach year.
7.  Extraordinary Leave:
Inpartial modification of Clause7.34 of Agreement dated 31st March 1967 and
Clause 36 of Settlement dated 25th May, 2015, in exceptional circumstances,
Extraordinary L eave may be sanctioned (without wages) not exceeding 3 monthson

any oneoccason (Upto4 monthsinextrememedica circumstances) and upto amaximum
of 24 monthsduring theentire period of an employees service.

Note: - Theemployeeswill not belosing any seniority onaccount of availing extraordinary
leave on Medical grounds.

(Cir. No. : P& HRD : 1250/2018 - 19, Circular No.: CDO/P&HRD-PM/63/2018-
19, Date: Fri 14 Dec 2018

THE RIGHTS OF PERSONS WITH DISABILITIES ACT, 2016

SPECIAL DISPENSATION IN THE FORM OF 4 DAYS SPECIALCASUAL
LEAVE TO EMPLOYEES WITH DISABILITIES

I. Employeeswith benchmark disabilities, may be granted up to maximum of four
(4) daysspecia casud leaveduring theyear, for specific requirementsrelating to
thedisability of theemployeeonly.

ii.  Theleaveshal beavailableto the employee at the beginning of the FY. The

employeesretiring during the year will also be eligiblefor the 4 days special
leave.

ii.  Thisleavewill beinadditiontotheother existing leavesasavailableinthe Bank.

iv.  Theleaveshdl not begrantedin combinationwithany other kind of leave. Leave
may be suffixed or prefixed to holidays.
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V.  Theleave, if nottakenwithintheFinancia Year will lapse. Therewill not beany
provisionfor carry over or extension of leave beyond theyear.

vi.  Competent Authority to sanction Leavewill be sameasthat of granting Casual
Leave.

vii.  Availing of suchleavewill not betreated asbreak in servicefor superannuation
benefits, seniority or promotion.

vii.  Theprovisonswill effectivefromthedate of approva. Assuch, theemployees
with bench-mark disabilitieswill bedigiblefor theleave upto 4 daysduringthe
current FY aso.

iX.  Theleavewill beasper theexisting provisons 37A of the SBIOSR.

HOLIDAYS

With effect from 01.09.2015,the second and fourth Saturday of every month asa
public holiday for banksin India. Other Saturdaysof every month full working day.

CDO/P&HRD-PM/30/2021 - 22, Date: Tue 29 Jun 2021
REVIEW /REVISION OF 'VACATION POLICY' FOR FY. 2021-22

Please refer to e-Circular No. CDO/P& HRD-PM/93/2019-20 dated 30th

March, 2020.

2.

Inthisconnection, the Central Board, initsmeeting held on 21t June, 2021, has
approved revision of 'Vacation Policy' for the FY 2021-22. The coverage of
'Vacation Policy' for FY 2021-22 shall beasunder:

All staff members holding the Positions/ Poststermed as'Sensitive/ Highly
Sensitive' from vigilance point of view shall invariably be covered under
the'Vacation Policy'.

All staff membershaving accessto various applications/ soft-waresrel ating to
Forex Transactions, Treasury Operations, Trade & Finance, having financial
implicationsor sengtivein naturesuch asC-Sig (SWIFT), Murex, Mfx (Mercury),
Exim Bills, Mbargo, Reuters, Sratus, Bloomberg System, Autobahn, NDS-OM,
Barx, Forex360 shall mandatorily be covered under the VVacation Policy.

The'Sengtive/ Highly Sensitive' positiong/postsare updated from timeto time.
A list of such'Sensitive/ Highly Sensitive' positions/ postswas|ast circulated
vide Circular No. CDO/P& HRD-PM/89/2020-21 dated 05th March,2021.

"Vacation Policy' shall be applicable to the officials posted at our domestic
branches/officeswhereas, the officid sposted at our foreign branches/officesshal
be governed by the "Vacation Policy' mandated by L ocal Regulators.
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SABBATICAL LEAVE TO LADY OFFICERS:
e Circular No. CDO/P&HRD-PM/54 of 2013 - 14 dated 09.12.2013

)

Vi)

Women employeesshall bedigiblefor sabbatical leaveupto 2 yearsduringtheir
entire career for reasons such as medical ground, care of family membersor
children, higher studies, visit to spouse.

The employee applying for leave should have put inaminimum of 5 years of
service. Sabbatical leave before completion of 5 years of service may be
sanctioned only inexceptiona circumstances by thecompetent authority.

The sabbatical leave shall betakenfor at least 3 monthsat atimeand theleave
shall not betaken morethan onceinayear.

The sabbaticd leave shall bewithout pay, sdlary, allowances, perquisitesand any
other consequential monetary and non-monetary benefits. Noincrement shal be
earned during the sabbatica |eave and theemployeewill rgoin a thesamestage
of pay aswasexigting a thetime of her availing thesabbatical leave. Theperiod
of leavewill not be counted for the servicedigibility. Accordingly, it will beon
lossof seniority andwill not be counted for pension, promotion and other benefits.
Her place of posting may also change at thetime of rejoining.

Thewomen employees on sabbatical |leave may be considered for promation,
provided they fulfill thedigibility criteriafor the next promotion.

Thewoman employee shall not take up any employment/vocation/business/
profession el sawhere during the period of sabbatical leave.

TheBank shall havetheright to cancel the sabbatical |eave granted to awoman
employeewithout assigning any reason and the said employeewill havetorgoin
theBank immediately oncetheleaveiscanceled.

SABBATICAL LEAVE: CLARIFICATION
Circular No. : CDO/P&HRD-PM/69/2016 - 17, September 16,2016.

Pleaserefer toour following circulars:

)

i)

)
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Circular No. CDO/P& HRD-PM/54/2013-14 dated 09.12.2013 - advising the
provisionsfor sanction of sabbatical leaveto women employeesof the Bank.

Circular No. CDO/P&HRD-PM/77/2013-14 dated 03.03.2014 - advising the
provisonsfor sanction of sabbatical leaveto snglemen employees(with children
and/or aged parents).

Circular No. CDO/P& HRD-PM/88/2014-15 dated 16.03.2015 - introducing
facility for continuation of Bank's Quarters/Leased accommodation and medical
reimbursement during sabbetical |eave period.



iv)  Circular No. CDO/P&HRD-PM/31/2015-16 dated 10.07. 2015 - extending
theprovisionsfor sanction of sabbatica leaveto thedifferently abled employees
and those having differently abled dependents.

v)  Circular No. CDO/P&HRD-PM/72/2015-16 dated 03.12. 2015 - Clarification

2. Inthisconnection, wearereceiving more queries/ issuesfor clarification. The
relativeissuesand clarification thereon areasunder:

SL. ISSUES RAISED CLARIFICATION

[.  Whether Probationary Officers/ Trainee Officersin the Bank areeligiblefor
Sabbatical Leave during their probation period?

They will bedigiblefor Sabbatica Leaveonly after their confirmation.
[l.a. Whether Sabbatical L eavea ready sanctioned can be cancelled?

Thereisno restriction on acceptance of employee request for cancellation of
sabbatical |eave sanctioned by the Bank even before expiry of the sanctioned leave
duration/ minimum period of three months.

b.  Sabbatica Leaveonce sanctioned, though can be cancelled, cannot be alowed
to be converted into any other kind of leave, thereby requiring restoration of
financid, seniority and promotiona benefits.,

COMPENSATORY LEAVE :
[STAFF 9 OF 9.8.200 1]

1. Theofficersaredigiblefor Compensatory Leaveif they attend the officeon
Sundays/ Holidays. However these leaves should be availed with the prior
permission of appropriate authority in thefollowing week of such Sundays/
Holidays.

2. It hasnow been decided that the officersat the Administrative Offices, when
they work on Sundays / Holidays, in connection with computerizations of
branches, be permitted to avail the compensatory off within aperiod of three
monthsfrom thedate of their working on Sundays/ Holidays, instead of following
week. However, in case, the officers are not in a position to utilise the
compensatory off during the next three months dueto administrative exigencies,
the compensatory off will be credited to their Privilege L eave account.

RECALL FROM DUTY: (SBIOSR 39)

An Officer onleavemay berecaled to duty by the Competent Authority whenever
theBank deemsfit to do so, but if the officer isat that time out of station, he/ shewill
bedligibleto bepaidto the actua expensesincurred by him/ her and for themembers
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of his/ her family, for coming back to the station, and if the officer and the members of
his/ her family go back to the same station fromwhich he/ shewascaled, for thereturn
journey also.

SPECIAL LEAVE TO SPORTS PERSON
e Circular No. CDO/P&HRD-PM/75 of 2014 - 15 dated 31.01.2015

w.ef. 16.01.2015, thefacility of Special |eave extended to the non-active sports
person officiating as'Manager of Team' and 'Judge' at sporting events/ tournaments
held at state/ national / international level only. Asispresently availableto other non-
active sportsperson officiating as coaches/ umpires (referees/ selectors.)

SPECIAL LEAVE FOR PARTICIPATION IN PRIZE GIVING & AWARD

FUNCTION
e Circular No. CDO/P&HRD-IR/70 of 2014 - 15 dated 12.01.2015
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LEAVE TRAVEL/HOME TRAVEL CONCESSION

(SL.No.: 1068/2018 - 19, Circular No.: CDO/P& HRD-PM/52/2018 - 19, Date:
Fri 2 Nov 2018)

REVISION/ UPDATION/ CLARIFICATIONS

2. Thecompetent authority hasgpproved tolay downfollowing normsfor caculating
theNotiona Monetary Entitlement for LTC/HTC:

I. BENCH MARKING FARE / TARIFF SHEETS OF AIRLINES FOR
FARES:

I Thebasisof calculation of theNotional Monetary Entitlement would bethe Fare
Sheetsof theAirlines. Fare sheetsas on 10th will be applicablefor the month
and up to 9th of the next month. Number of airlineswould belimitedto six for the
purpose of taking into account the fare sheets. For thecurrent FY, up to next
amendments, fare sheetsof Air India, Jet AirwaysAir Vistara, IndiGo, Spice Jet
and GoAir will betakeninto consideration or the purpose of notional monetary
entitlement. It may bereviewed fromtimetotimeon annua basisor asand when
required. Fare sheetsof theaboveairlineswill be placed centrdly at the Corporate
Centre HR site(under PM & PPG) every month. Thefare sheetsavailableon
our porta only would bereferred to for deciding notiona entitlement.

. Notiona monetary entitlement would befixed asper thefare sheet applicableon
the date of booking of tickets,after sanction of LTC/ HTCin HRMS. In case
tickets have been booked for different legsof thejourney on different dates, the
date on which the first such ticket was booked would be considered as the
applicabledate.

II. CALCULATION OF NOTIONAL MONETARY ENTITLEMENT:

I. Existing instructionsfor calculation of Notional Entitlement for LTC/ HTC,vide
Circular No. CDO/P&HRD-PM/15/2011 - 12 dated 04th May 2011,as
under,shal continue.

In respect of officerswho areeligiblefor travel by air, their notional monetary
entitlement may be determined by their entitled classby nationa carrier (i.e. Air
India) by the shortest route. However, in sectorswherethenational carrier does
not operate, the notiona monetary entitlement in respect of digibleofficerswill
be determined based on any other airline operativein that sector by their entitled
classby the shortest route. In those caseswheremorethan oneairline other than
nationd carrier areinoperation, for the purpose of notional monetary entitlement
inrespect of eigibleofficers, higher of thefare by shortest and most direct route
by entitled classmay betaken.
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Entitled classof faresfor the purposeof notiond entitlement for thedigibleofficers
would behighest farei.e. "Y' classeconomy farein case of Air Indiaor highest
economy farein caseof other airlines. For top executivesinthegradeof TEGSS
| & above, entitled classwill be'C'classin caseof Air Indiaor highest Business
Classfarein caseof other airlines.

In case of Air Vistara, executivesin the grade of TEGS-VI & VII have been
permittedtotravel in Premium Economy, classcurrently availablewith AirVigara
only. However, for the purpose of LTC/ HTC, in case of executivesinthescale
of VI & VIl dso, faresof highest economy fare (Economy flexi for Air Vistara)
and not of Premium economy, should betaken into account.

Thenotiona monetary entitlement would be by the shortest route by theentitled
class. For the purpose of deciding suchroute, in case of travel by Air, total aeria
distance between the airports, covered by theAirlinesfor theroute, would be
takeninto account. In casenodirect flightsare avail able between the headquarter/
placeof commencement and hometown/ designated place, thetotd aerid distance
ontheshortest air route between the airports viaconnecting points by indirect
flightsof theAirlines, will be considered. In case of travel by Train or Road,
distance byTrain or Road would be taken into account. However, the
reimbursement will belimitedtotheactud fare/ hirechargesor thefaretohis/ her
hometown/ designated place, by the shortest route, by his/ her entitled
classwhicheverislower.

Incaseof officiadsinthegradeof TEGSS- | & I, for deciding on shortest route
to reach designated place/ Hometown, firstly availableflightswith their entitled
classi.e. Business Class should be preferred, with shortest route. In casethe
flight to reach designated place/ Hometown with the entitled classi.e. Business
Classisavailableonly for/ up tothepart journey, the samewill dso bepermissible
ontheshortest air route.

However, if airlineswith the entitled classi.e. Business Class do not go to any
destination/ hometown or fareisnot availablein the fare sheet, highest fare
avalableinthefarechart evenif itisinthe Economy Class, by the shortest route,
would betaken into account.

Sectord faresasavailablein thefare sheet would be considered for thedefinition
of shortest and direct routefor the purpose of cal culation of national monetary
entittementi.e.

a If singlefareisavailable for any sector in the fare sheet, the same willbe
consdered evenif theflight isstopping/ taking halt in between or isoperating via
another airport.



(For an example, for sector 'A'to'B', single/ direct fareisavailableinthefare
sheet. However, the actual flight operatesfrom'A'to 'B' viaC'. Here, thesingle
fareavailablefor sector 'A' to 'B' in thefare sheet will betaken into account.)

Incasefor any designated place, Air Indiaoperatesonly inpart or fareisavailable
inthefaresheet only for part journey, but snglefareisavailablein thefare sheet
of other Airlinesfor the Sector, faresasavailablefor the sector in thefare sheet
of other airlineswill betakeninto account.

(For anexample, from'A'to 'B', Air Indiaoperatesupto'C', but farefor 'A' to
'B'isavailablein'X" airline, faresof 'X" airlinewill betaken into account.)

III. OTHER ADMISSIBLE CHARGES FOR REIMBURSEMENT:

Chargesfor Cancellations, Re-issuance, Re-validation, No-show etc., ifany,
incidental innaturefor thejourney during LTC, will aso bereimbursablewithin
theoverd| notiona entitlement.

Goods & Service Tax (GST) would be reimbursed on actual basis over and
abovethenotiond entitlement.

Conveyance charges incurred for reaching airport/ railway station at
the'headquarter’ and 'home town'/ 'designated place' i.e. both at the points of
commencement and termination of the LTC/ HTC journey, by ashortest direct
route, may bereimbursed on actud bas's, over and abovethenotiond entitlement.

GRANT OF ADVANCE FORLTC/HTC:

Advanceagainst LTC/ HTC may be granted up to amaximum of four months
prior to onward journey. Ticketsfor LTC/ HTC should be purchased withina
period of 15 daysof such advance. |n casethe concerned staff failsto do so, the
whole advance should be recovered and interest at Clean OD rate may be
recovered for the entire period. Further, fresh sanction should be obtained for
availingadvanceagain.

Bill/ claim for reimbursements, completein all respects, should be submitted
within amaximum period of onemonth of completing return journey under LTC/
HTC. Intheevent of his/ her not doing so, full recovery would be madefrom
him/ her withinterest at Clean OD rateforthe delayed period.

All put together, the maximum period an advancefor LTC/ HTC could remain
outstanding in system, issix months. The concerned staff should plan his/ her
LTC/HTCand availing of advance accordingly.
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Iv.  Incasewheretheadvanceagainst LTC isnot settled within six months, hold
would be placed on the empl oyee's account for the corresponding amount for
recovery of full advance.

4. AVAILING OF LTC/HTC BY FAMILY SEPARATELY:

The members of the family of an officer may be permitted to avail of Leave
Travel Concession without the attendance of the officer. However, intermsof Rule
44(4) of SBIOSR, itisstipulated that the time gap between the commencements of the
on ward journey or between the termination of return journey, by amember of the
family and that of the officer should not morethan 3 months, failing which theunavailed
part will [apse.

Inthisconnection, it hasbeen approved that the permissibletimegap of 3months
may be extended to the 6 monthsin the existing provisions. Theexisting and revised
provisionsof the SBIOSR has been placed as'Annexure-|'.

5.  Wearereceiving references/ queries on following aspects of the LTC/ HTC
policy, for whichtheclarificationsareissued asunder:

CLARIFICATIONS / MODIFICATIONS

L. LTC/ HTC entitlement where both husband and wife are employed in our
Bank:

Husband and/or wife, will not be eligiblefor the concession morethan oncein
therdativeperiodi.e. during their respectivefour year block period.

Theofficer, claming LTC/ HTC for spouseworking inthe Bank shall a sogive
undertaking from self and spouse that taken together during their respective block of
four yearsthey have not availed the concession morethan once.

II. Encashment of leave while availingLTC/HTC:

Theleaveencashment block (four year) should be coterminouswith therespective
block of the LTC/HTC.

Assuch, leave encashment for theunavailed/ future LTC/ HTC block can not be
availed whileavailing the extended / previousblock of LTC/HTC.

II1. Availment of LTC after retirement: Advance for the LTC/HTC:

Wherever, officer hastaken advancefor LTC, hef shehasto submitbills/ claim
within amaximum period of onemonth of completing return journey under LTC/HTC.
M aximum period an advance could remain outstanding is Six months. Failingthis, the
advancewould be adjusted from theamount of thespecial term deposit receipt (STDR)
kept inthenameof officer with lienin Bank'snamefor the purpose.
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IV. Availing LTC/ HTC by family separately/ only:

Entitlement/ Reimbursement of travelling expensesfor LTC/ HTC will only be
admissible on completion of returnjourney i.e. journey to the headquartersor to place
of commencement of the onwardjourney.

In cases the onward journey and/ or the return journey of the LTC/ HTC is
performed separately by the officer and hisfamily member/s, thenotiona entitlement of
theofficial, from the headquarter to the hometown/ designated place, would be the
notional entitlement for thefamily membersalso. They will, however, bereimbursed
with the actual fares/ hire chargesincurred or thefareto the designated place by the
shortest route by the entitled class, whichever islower.

Part availment and part encashment of the same LTC block by Officer for himself
/ hersdlf and his/ her family membersisnot permissible.

V. Longer/ Circuitous/ Convenient Route /Traveling Abroad:

An officer may reach the designated place and/ or return to the headquarters/ to
place of commencement of the onward journey by alonger / circuitousroute or may
travel throughout or partly inahigher or lower class, or inataxi. Hewill, however, be
reimbursed withtheactua fares’ hirechargesincurred by him or thefareto the designated
place by the shortest route by the entitled class, whichever islower.

VI. LTC/HTC - Extension of Block Period:

Thebiennial block iscarried over to next biennial block. Within the block, the
HTCand/ or LTC may beavailed of intermsof extant instructions.

Provision to surrender and encash his’her LTC (other than travel to place of
domicile) shall also be availableincase of Extended LTC block.

VII. Incasethedistance between the headquarter and hometown/ designated place
isupto 500 km & placesarenot directly connected by air or single/ direct fare
for the sector isnot availablein thefare sheet of airlines, the notional monetary
entitlement will be by car/ trainin entitled classby the shortest route.

6. Themodificationswill beeffectivefor the LTC/ HT C sanctioned from the 10th
November 2018 onwards.

e Circular No. CDO/P&HRD-PM/21 of 2015 - 16 dated 17.06.2015
LEAVE TRAVEL/LEAVE FARE CONCESSION (w.e.f.1.6.2015)

ad  Duringesachblock of 4years, anofficer shdl bedigiblefor leavetravel concesson
for trave to hisher placeof domicileoncein eachblock of twoyears. Alternatively,
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he/she may travel in one block of two yearsto his place of domicile and in
another block of two yearsto any placein Indiaby the shortest route.

b)  Alternatively, an Officer, by exercising an option anytimeduring a4 year block
or two year block asthe case may be, surrender and encash his’her LTC (other
thantravel to place of domicile) uponwhich he/sheshal beentitled toreceivean
amount equivaent to thedligiblefarefor the classof travel by traintowhich he/
sheisentitled upto adistance of 4500 kms(oneway) for officersin IMG Scale
-landMMG Scalell & 111 and 5500 kms (oneway) for officersin SMG Scale
- 1V and above. (For children 5to 12 yearshalf of theadult farewill be payable.

c)  Anofficer optingtoencashhis’her LTC shdl prefer theclaimfor himsdlf/herself
and his/ her family members only once during the block/term in which such
encashment isavailed of. Thefacility of encashment of Privilege Leave, while
availing of Leave Fare Concessionisaso availablewhileencashing thefacility of
LTC.

d) Themodeand classby whichan officer may avail of Leave Travel Concession
shdll bethe sameastheofficer isnormaly entitled to travel ontransfer and other
termsand condition subject towhich the Leave Travel Concession may availed
of by an officer, shall beasdecided by the Board fromtimeto time. Providethat
w.ef. st May 2010 an Officer in IMGS-| whileavailing LTC will beentitled to
trave by air inthelowest fare economic class by which case the reimbursement
will betheactua fareor theapplicabletoACisclassfareby trainfor thedistance
traveled whichever isless. The samerulesshall apply when an officer MM GS -
Il and MMGSIII whileavailing LTC wherethedistanceislessthan 1000 kms.

€)  Themodeand classby which an officer may avail of Leave Travel concession
shall bethe sameastheofficer isnormaly entitled to travel ontransfer and other
termsand condition subject towhichtheLeave Travel Concessonmay beavailed
of by an officer, shall beasdecided by the Board fromtimetotime.

ENTITLED CLASS:

JMGS-I: 1st class or AC-II class sleeper by train. w.ef. 1st May 2010, an
OfficerinIMGS-1 may travel by air inthe (Lowest fareeconomy classinwhich
casethereimbursement will betheactual fareor A/C 1st classfareby trainfor
thedistancetraveled whichever islesswhileavailing LTC)

MMGS -II & MMGS-III: 1st class or AC-II class Sleeper by train. By air
(economy class) if & thedistanceto betravelled ismorethan 1000 kms. From
1st May,2010, If itislessthan 1000 Kms,, thelowest air farein economy class
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or A/C 1<t classfareby train for the distancetravelled whichever islesswhile
avalingLTC.

SMGS-IV to TEGS AC- 1st classhby train or by air (Economy Class)
MISCELLANEOUS

a)

B)

An officer may also travel by his own car with prior permission and will be
reimbursed at 9.00/- per km. (>1000CC) and 7.00/- per km. (<1000CC) for
travel on duty upto the place of domicile/designated place, subject to amaximum
of thetrainfare by the entitled classby shortest route.

The Branch Managers, while sanctioning leavefor LFC, may also permit the
officialsworking intheir Branchesto hire car/taxi (Non AC) or useone'sown
car whenon LFC. However, theabovefacilitiesfor Branch Managersthemsalves
will continue to be granted by the respective controller of the Branches. For
officersworking in adminigtrative offices, such leavefacilitiesmay besanctioned
by acontroller not below therank of Asst. General Manager.

Thetime gap between the commencement of onward journey or termination of
return journey by amember of thefamily and that of the officer should not be
morethan 3monthsinthesameblock. Loca sightseeingtourswithinthemunicipa
limitsof thedesignated place are not reimbursable.

Conveyance chargesincurred for reaching airport/railway station and the place
of residence, both at the pointsof commencement and termination of thejourney,
including conveyance charges at connecting points between the transport
terminuses, may bereimbursed on actual basis.

All conveyance expensesincurred in various connection pointsfor temporary
hatsarea so reimbursablewithinadmissiblelimit.

Theconcessonmay beavailed by anofficer, by availing any kind of leaveincluding
Casud Leave.

Pony / Pithu/ Doli Palki chargesare also payable.

Loca sghtseeing tourswithinthemunicipa limitsof the designated placearenot
reimbursable even though thetotal cost may not exceed the permissiblelimit of
expenditure.

Central Points: Whileundertaking inalonger / circuitousroute, an officer may
break hisjourney at one or more points and visit one or more places nearby
touching the same point more than once. However, the headquarters or the
designated place cannot be touched more than once because as soon as one
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reachesthe designated place/ place of domicile/ head quarter, thejourney is
terminated and can not berevived.

)] Surcharge/ Reservation charges/ Super-fast charges/ Service charges: Booking
of reservation through an agent / travel agency isreimbursablein additiontothe
entitlement of fare.

CARRY FORWARD/EXTENSION OF LTC BLOCK.
e Circular No. CDO/P&HRD-PM/64 of 2014 - 15 dated 23.12.2014

Modified ProvisonsRule44 (5) - Leave Travel Concesson"Wherean officeris
not ableto avail himself of theleavetravel concession during aparticular two year
block, theconcessionwill be carried forward subject to amaximum of two concessions
outstanding at any onetime." Incidentally, the above provision for doing away with the
requirement of approval of competent authority will not be applicablewhereextension
of LTC/HTC block isrequired beyond the date of superannuation from the Bank's
serviceand permission will need to be obtained as per the guidelines contained in our
e-Circular No CDO/P& HRD-PM/47/2010-11 dated 27.10.2010.

Theextended LTC/HTC hasto be availed first and then usual LTC/HTC due
during current block can beavailed of .

CALCULATION OF BLOCK
Cir : PER 28 of 31.08.1996

I. Thefour year period for encashment facility in respect of officers, whowerein
serviceason 1.10.1979 will commencefrom 1.1.1982.

ii.  Inrespect of officersappointed/ promoted after 1.10.1979 thefirst four year
period will commencefrom respective date of appointment (who arein service
inclerical cadreason 1.10.1979).

Wherean officer isnot ableto avail himsdlf of theleavetravel concessonduring
aparticular two year block, the concessionwill be carried forward subject toamaximum
of two concessions outstanding at any onetime SBIOSR 44(s)

LEAVE ENCASHMENT
SBI OSR 44(6)

Whileavailing LTC/HTC, an officer can surrender and encash hisPrivilegeLeave
up toamaximum onemonth. All theemolumentsincluding notional H.R.A. (whenheis
inleased quarter) payableduring the month for which theavailment of theleavetravel
commencesshal beadmissible. Onemonth can be surrendered at atimeor dterndively,
theofficer may whilst travelling in oneblock of two yearsto hishometown andin other
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block to any placein India, encash privileged |eavewith amaximum of 15 daysineach
block or 30 daysin oneblock. (For cal culation of encashment 4500 KM. oneway in
Alcll tirefair, theamount to be reckoned for Income Tax purpose)

Note : The actual HRA paid to an officer should be taken into account, when the
officer ispaid HRA on capital cost basis. (CDO)/P& HRD/5/99-2000)

HOME TRAVEL CONCESSION & LEAVE TRAVEL CONCESSION CARRY
OVER OF LEAVE ENCASHMENT BLOCK-CLARIFICATION

Circular No. : CDO/P&HRD-PM/94/2015 - 16, February 09, 2016.

I.  Wherethereisacarryover of LTC/ HTC block during service period of an
officer, subject to stipul ation of maximum of two encashment blocksoutstanding
at any onetime, the privilegeleave encashment block, if due, may asobecarried
over dongwiththerespective LTC/ HTC block period and no separatepermission
will berequired for the purpose.

I[I.  However, in caseswhere carryover of LTC/ HTC has been permitted beyond
dateof superannuation, theexigtingingructionsvide CircularNo. : CDO/P&HRD-
PM/25/2008 - 09, dated 06th June, 2008, sha | continueto be applicablereading
"sncetheprivilegeleavein the account of any officer isether encashed or lapsed
onretirement,thereisno question of grant of leave encashment with thefacility of
leavetravel concession after retirement”, evenif permissionisgranted by the
competent authority to carry forward of LTC/ HTC beyond retirement.

ADVANCE FORLTC -
(PER /88 / 1980 OF 23.7.80)

Actual both side shortest route faresin entitled classfor al members can be
taken asadvance before 1 month of travel. However if advanceisrequired earlier than
30 days, the officer should undertake to produce evidence to sanctioning authority
within 7 daysof availing of thisadvance, that the amount hasbeen utilised for booking
tickets.

Thoseofficerseigiblefor Air Travel (Officia or LFC etc) arerequired to book
Air Ticketsfrom thefollowing 2 agenciesonly. Service chargesRs. 350/- may bepaid.

()  OrissaTourism Development Corporation Ltd., Bhubaneswar, Ph. : 2432594,
9338217131 (M)

(i) Balmer Lawrie& Co. Ltd., Bhubaneswar, Ph. : 2536178/ 2536154
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GENERAL

l. Wherever direct booking by trainisnot available by shortest routethefaresfor
booking any other convenient route could be reimbursable even though bit costly
(PER 141/1983)

[1.  Journey by officersand hisfamily membersmay be performed separately both
ways. Such separatejourney must be completed within aspan of 3monthsfalling
which theunavailed part will stand lapsed (PER/217/1983)

[1I.  Incaseof boththe spouseworkingin different Bank/SBI for purpose of HTC/
LTCtheguidelinescontained in PER 113 of 1983 bereferred to.

V. Sdary faling dueduring theleave period whileavailing LTC may bepaidin
advance beforethe officer proceedson LTC (PER/39 of 1981)

AIR TRAVEL CONCESSIONARY BILLING

Officersanofficid duty / LFC are permitted totravel by air with IndianAirlines
toavail concesionary billing. Purchaseof ticket may bedone by incorporating the codes
asnoted below

IndianAirlines: B 028 Jet Airlines: SBI

LTC./HTC TRAVEL BY STEAMER

e Circular No. CDO/P&HRD/IR/24/2015-16 dated 26.06.2015
Entitlement by Steamer - Delux Cabin

TRAVEL THROUGH A FOREIGN LAND

Refer - e Circular No. CDO/P&HRD-PM/07 of 2014 - 15 dated 15.04.2014,
PM/8/2014-15 dated 21.4.2014, PM / 10/2014-15 dated 09.05.2014, PM/57/2014-
15 dated 10.11.2014, PM /86/2014-15 dated 03.03.2015, PM/90/2014-15 dated
26.03.2015

AVAILMENT OF LTC WHERE FAMILY IS NOT RESIDING WITH THE
OFFICER

a  AnOfficer canclaim LTC for membersof hisfamily, if they do not ordinarily
residewith him at the place of work, for travel from the place of domiciletothe
placeof hiswork and return with the Officer and viceversa.

b)  Inthecaseof an Officer, who may haveto keep hischildren outsidethe place of
hisposting for their education (because of lack of facilities), theexpensesincurred
on account of the childrenwill bereimbursedintermsof hiseligibility from his
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place of posting to the designated placefor LTC or the actual amount spent by
the childrenwhichever islower, subject to the usua termsand conditions.

RECALL FROM LEAVE TAKEN FOR AVAILMENT OF LTC

Whenan officer isrecaled from leavetaken by himfor availment of LTC, hewill
bereimbursed with thetraveling expensesfor himsdlf aswell asfor hisfamily members,
if they had accompanied him to and from the place where hewas spending hisleave.
Hewill dsobealowedto carry forwardtheLTC, theuutilization of whichwasinterrupted
on account of recall from leave.

TRAVELBY HELICOPTER SERVICE

Where an Officer travelsby helicopter service between Jammu and Vai shnav
Devi hemay bereimbursed eigibletrain farefor the actua distance between thetwo
places.

REIMBURSEMENT CHARGES ONACCOUNT OF CHILDREN STUDENT
CONCESSION FACILITIES

TheRailways, Indian Airlinesand State Transport Authorities extend student
concessonfacilities. Insuch cases, evenif an Officer travelswith hisfamily beyondthe
designated place/place of domicile, reimbursement will bemadeinfull inrespect of his
children provided the concess onary fares enjoyed by them do not exceed the normal
faresthey would haveto pay for travelling to the designated place.

REIMBURSEMENT IN CASES OF CHILDREN BELOW 5 YEARS

Wherean Officer isentitled to travel by train only and hisfamily consistsof a
child aged below 5, if thejourney isundertaken by air/bus/'steamer, the entitlement for
thechildwill behaf thenationa adult rail fareby theentitled class, or theactua expenses
incurred on other modes of transport such asair/bus/steamer, whichever isless.

WHERE BOTH WIFE AND HUSBAND ARE EMPLOYEES OF THE BANK

a.  Theyareindividualy entitledtotheir own LTC/HTC. However, takentogether,
they will not bedigiblefor the concession morethan onceintherelative period.

b.  Ifthey avall LTC/HTC together, the concessionwill beadmissibleonthescale
admissibleto either of them and not both.

c. Ifeachspousepreferstoavail of LTC, inhisher ownright, for reimbursement
purpose the children would be taken as dependents of either the husband or the
wifeand not both.

d. IncaseswherethewifeavailsLTC/HTC inher ownright, shecaninclude her
children (if not done so by the husband) and also her parents, provided they
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residewith her and either separately or together are not in recei pt of monthly
income exceeding 12000/- p.m. subject to thefollowing condition;

Thefema e officer must bethe only earning member of thefamily.

2. If other members are earning but they are married daughters, the Bank may
permit inclusion of parentsas dependents.

In casewherethe parentslive separately but the Bank is satisfied that they are
still dependent on the Femal e Officer, they may beincluded asdependents. If the LTC
/ HTCisavailed through travel agents, payments should be madethrough a/c payee
cheques/ drafts/ RTGS/ NEFT / INB / Credit Card. Reimbursement shall not be
made, if the paymentsismade by any other meanseven if money recel ptsare produced.

EXEMPTION FROM INCOME TAX:
e Circular No. CDO/P&HRD-PM/90 of 2014 - 15 dated 26.03.2015

Officer whoavail LFC by Air by the shortest routeto the place of destination on
or after 1.10.1997 need not pay Income Tax for the differencein amounts between the
AirandFirst ClassTrainfare.

The revised instructions to deduct fare is stayed by the Hon. High Court of
Madrasand incometax will not bedeductedtill theinterim stay isinforce.

DEFINITION OF FAMILY:
Circular No.: CDO/P&HRD-IR/67/2020 - 21, Date: 21.12.2020
Clause 14 (vii) of Joint Note dated 25.05.2015 ismodified asunder:-

For the purpose of medicd facilitiesand for the purpose of leavefare concession,
theexpression family' of an employeeshall mean -

ad  Theemployee'sspouse, wholly dependent unmarried children (including step
childrenandlegally adopted children), whally dependent physicaly and mentaly
challenged brother/ sister with 40% or more disability, widowed daughtersand
dependent divorced/ separated daughters, sitersincluding unmarried/ divorced/
abandoned or separated from husband/ widowed sistersasa so parentswholly
dependent on the employee.

b)  Thetermwholly dependent family member shal mean such member of thefamily
having amonthly income not exceeding 12,000/- p.m. If theincomeof oneof the
parents exceeds 12,000/- p.m. or the aggregate income of both the parents
exceeds 12,000/- p.m., both the parents shall not be considered as wholly
dependent on the officer employee.

(82)



c) A married femaeemployeemay include her natural parentsor parents-in-law
under thedefinition of family, but not both, provided that the parents/parents-in-
law arewholly dependent on her.

Note: For the purpose of medical expenses reimbursement scheme, for all
employees, i.e. mae/femal e any two of the dependent parents/ parents-in-law
shall be covered. Theofficer employeewill havethe choiceto substitute either of
the dependents or both.

Physically challenged children of employees to be defined as dependents
irrespective of ageor marital status, subject toincomecriteria

AVAILMENT OF LTC AFTER RETIREMENT AMENDMENT TO RULE
44 OF SBIOSR 1992

Wherean officerisnot abletoavail LTC/HTCinthelast block of servicebefore
superannuation (which at present is 60 years of age) for any reason, LTC may be
permitted to be carried forward for four months beyond retirement and the retiree
Service Conditionsof SBI Officersmay beallowed to avail of thefacility within that
period asper theexisting rulesand entitled classrelating to the serving officersof the
Bank. Thefacility of HTC can beavailedif the officer intendsto settledown at aplace
different from hisplace of domicileonly on submitting adeclarationinthisregard.
Further, two monthscarry forward of LTC/ HTC (i.e not more than 6 months under
any circumstances) can be permitted only in certain deserving cases by the competent
Authority. However, whereboth LTC and HTC aredue, only oneof thefacility will be
carry forward beyond retirement. Thefacility will not be applicablefor Officerson
whom Rule 19(3) of SBIOSR 1992 has been invoked and a so for thosewhorretired
under voluntary retirement.

AVAILMENT OF LTC/HTC AFTER RETIREMENT MODIFICATION IN
GUIDELINES: Rule 44 (6) and 44 (7) of SBIOSR:-

Circular No. : CDO/P&HRD-PM/33/2016 - 17 ,June 14,2016.

l. Theofficer, after retirement but within the period he/ shehasbeen dlowed carry
forward of LTC, may surrender and encash his’her LTC (other than travel to
place of domicilei.e. the officer will not be éligible to surrender and encash
HTC) uponwhich he/sheshall be entitled to receive an amount equivaent tothe
eigiblefarefor the class of travel by train to which he/sheisentitled upto a
distance of 4500 kms (oneway) for officersin IMG-Scale-l and MMG - Scale
I1 & 111 and 5500 kms (oneway) for officersin SMG- ScalelV & above. An
officer optingtoencash hig/ her LTC shdl prefer theclaim for himself/ hersdlf and
his/ her family members.
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Rule 44(6)-STATE BANK OF INDIA OFFICERS' SERVICE RULES, 1992
(CDO/P&HRD-PM/112/2017 - 18, Date: Wed 28 Mar 2018)

Onceinevery 4 yearswhen an officer availsof leavetravel concession, hemay
be permitted to surrender and encash hisprivilegeleave not exceeding onemonth at a
time. Alternatively, hemay whilst travelling in one block of two yearsto hishometown
and in other block to any placein India, be permitted encashment of privilegeleave
with amaximum of 15 daysin each block or 30 daysin oneblock. For the purpose of
leave. Encashment, dl theemolumentspayabl efor themonth duringwhichtheavailment
of theLeave Travel Concession commencesshall beadmissible.

Where there is a carryover of LTC/ HTC block during service period of an
officer, subject to stipulation of maximum of two encashment blocks outstanding at any
onetime, the privilegeleave encashment block, if due, may a so becarried over dong
withtherespective LTC/ HTC block period and no separate permissionwill berequired
for the purpose.

Provided further that facility of L eave encashment with leavetravel concession
may be extended to the officers, in case extensionin LTC/ HTC beyond retirement has
been granted by the competent authority, subject to officer giving undertaking to proceed
on/ encash the LTC/ HTC within the extended period or refund the gross amount of
leave encashment including the TDS component.

Provided that an officer at his option shall be permitted to encash one day's
additiond privilegeleavefor donationtothe PimeMinister'sRelief Fund subject tohis
giving aletter to the Bank to that effect and authorizing the Bank to remit theamount to
the Fund Permanent Address/ Place of Settlement after Retirement:

OFFICERS UNDER SUSPENSION:

Apart from Subsistence Allowance, such officers are entitled to medical
reimbursement. Housi ng | oan entitlement depends upon meritsof each case. They are
not entitled for other thingslike LTC/HTC/Annua / CAIIB increments/ Closing
Allowance/ Bonusduring the period of suspension. But scholarship can begivento
suspended employees. In case the suspension period of the official istreated ason
duty, heisédligiblefor al benefitsaccrued for that period. If theleave due exceedsthe
permissible ceiling, the official may be asked to avail the excessleavetogether with
LTC/HTCfaling duefor the suspension period within areasonabletime of say two
months

Circular No.: CDO/P&HRD-PM/62/2018 - 19,Date: Wed 12 Dec 2018
NEW BGLACCOUNT 'ADVANCE FORLTC/HTC'

Pleaserefer to our Circular No. CDO/P& HRD-PM/52/2018-19 dated 2nd November
2018.
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MEDICAL BENEFITS

DEFINITIONS
OSR:24(1)

1

Note:

" Authorised Doctor" meansaregistered medical practitioner nominated by the
Bank for attendance on itsemployeesat aplace where an officer or hisfamily
undergoestreatment;

It has been decided to empanel as" Authorised Doctor' onereputed/ qualified/
registered medica practitioner eachintheAyurvedic/ Homoeopathic/Unani System
of medicineat LHO and each Zonal Office. The Bank medical officers, incase
of doubt can take the assistance of authorized doctor inthe particular discipline.
(i) "Doctor" meansany qualified registered medical practitioner;

(ii) "Eligible parentsand children” shall mean thelegitimate parentsand children
of the officer who ordinarily residewith and arewholly dependent on him and
shdll includelegaly adopted parentsor children;

Definition of Family:

For the purpose of medicd facilitiesand for the purpose of leavefare concession,

theexpression ‘family' of an employeeshall mean -

a)

b)

Note:

The employee's spouse, wholly dependent unmarried children (including step
children andlegdly adopted children) wholly dependent physically and mentaly
challenged brother/ sister with 40% or more disability, widowed daughtersand
dependent divorced/ separated daughters, Sstersincluding unmarried/ divorced/
abandoned or separated from husband/ widowed sistersas al so parentswholly
dependent ontheemployee.

Thetermwholly dependent family member shall mean such member of thefamily
having amonthly income not exceeding Rs.12,000/- p.m. If theincome of one of
the parentsexceeds Rs.12000/- p.m. or the aggregateincome of both the parents
exceeds Rs.12,000/- p.m., both the parents shall not be considered aswholly
dependent on the officer employee.

A married female employee may include her natural parentsor parents-in-law
under thedefinition of family, but not both, provided that the parents/parents-in-
law arewholly dependent on her.

For the purpose of medica expensesreimbursement scheme, for all employees,

any two of the dependent parents/ parents-in-law shall be covered.
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e  "SanctioningAuthority" meanstheauthority empowered to sanction medicd bills
under the schemeof del egation of financia powersinforcefromtimetotime.
Clarifications

Children who receive scholarships, etc.

Inthe case of children who arein receipt of scholarships, internships, article

ships, stipends, fellowships, etc:-

@

()

Merit/Merit-cum-loan scholarshipsand scholarshipsbased on socid statuse.g.
backward caste/economically backward classscholarship, etc. shall not betreated
asincome; and

Fellowship paymentsin professiona and other courses, internship/ articleship/
gpprenti ceship paymentsand recei ptsfrom investments (movable/immovableand
actionable claims) inthe name of the children shall betreated asincome.

Parents of married lady officers

In the case of amarried lady officer, her parents will be considered to be wholly
dependent on her:

If the parentsordinarily residewith the officer.

If, however, the officer establishesto the satisfaction of Bank that not with standing
thefact that her parentsareliving separately from her, they aretill dependent on
her, the Bank may reimburse such claimson themerits of each case.

Thelady officer should betheonly earning member of thefamily : (if thereare
other membersearning, but are married daughters, the Bank may consider on
merits, the claim of the officer for inclusion of her parents).

Dependent parentsof officerswhose brother(s)/sister(s) areaso Servingin our
Bank Reimbursement of medical expensesin respect of dependent parentscan
be claimed by only that employeewith whom the dependent parents ordinarily
reside. In other words, the brother / sister with whom dependent parentsdo not
stay ordinarily should not claim reimbursement of such expenses. Further, the
following certificate should aso be given by theemployee onthereimbursement
form whileclaiming reimbursement in respect of dependent parents:-

"| further certify that dependent parent(s) in respect of whom the reimbursement

isbeing claimed ordinarily reside(s) withmeand my other brothersand sistersworking
inthe Bank have not claimed/ are not claiming reimbursement of such expenses.”
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Officers whose spouse is engaged in business

In case of an officer whose spouse is engaged in abusiness and is not entitled for
reimbursement of medical expensesfor thetreatment taken for self/ childrenfromany
other source, he/shewould be eligible for reimbursement of 100% of such medical
expenses.

Where husband is officer and wife an award employee

Wherethe hushand isan officer and wifeisan award employee, thewife may avail
herself of medical facilitiesasallowed to award employeesand the expensesincurred
by her, inexcessof the amount to which sheisentitled to asan award employee, may
be claimed by the hushand under hisservicerules, i.e., at 100% of the balance.

TREATMENT BY ADOCTOR OTHER THAN AN AUTHORISED DOCTOR
OSR:24(3)

Reimbursement shall normally be admissible only if the attending doctor isan
authorised doctor nominated by the Bank. However, wherethe attendance or treatment
isby adoctor other than an authorised doctor, the reimbursement may be ordered at
thediscretion of the sanctioning authority to such extent astheauthori sed doctor considers
theexpenditureto be reasonabl e, having regard to the circumstances of thecase. While
prior consultation of the authorised doctor for treatment by another doctor need not be
ing sted upon (excepting in cases mentioned hereunder), dl such billsshall requireto be
scrutinised by the authorised doctor from the point of view of reasonablenessaswell as
the need for thetreatment, having regard to the nature of theailment and an effort shall
be madeto seethe requirements of the patientsin each case.

Centres where no authorised doctor has been appointed

At centreswherethe Bank is established and where an authorised doctor has
not yet been appointed, Branch Managers should take stepsto finalisethe arrangement
andtill suchtime, claim received from themembersof the supervising staff for payment
without the necessary certificate from the authori sed doctor may be entertained provided
the sanctioning authority isfully satisfied with the reasonableness of theclaims.

VISITING AND CONSULTING CHARGES
OSR:24(4)

Visiting and consulting chargesare reimbursable on such scalesasmay belaid
down by the Bank from timeto timefor various centres. Travelling expensesincurred
by thedoctor or the officer inthisregard are, however, not reimbursable.
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CONSULTATION WITH SPECIALISTS
OSR:24(5)

Consultation with specialists, wherever considered essentia by the attending
doctor, may beallowed bothin the case of the officer and hisfamily. Ordinarily, such
consultationsshoul d take placein the consulting room of thespecidist, but in exceptiond
circumstances, where the attending doctor certifiesinwriting that the removal of a
patient toahospital or to the consulting room of aspeciaist wasdangerousor injurious
tolife, consultation or treatment at the residence may be allowed. Except in emergent
cases and where prior consultation with the authorised doctor for any reasonisnot
possible, all consultationswith specialistswill be subject to the prior approval of the
authorised doctor.

HOSPITALISATION
OSR:24(6)

()  Exceptinemergent cases, and whereprior consultationwith the authorised doctor
for any reasonisnot possible, an officer or hisfamily may, with the prior approva
of theauthorised doctor, be admitted for treatment in aprivate hospital or nursing
home. Intheformer case, the authorised doctor should beinformed of thefull
particulars of the case as soon as possible, after the patient has been admitted.
Thehospital expenses, nursing homefeesand the expensesin connection with
surgical treatment may be reimbursed to areasonabl e extent, depending upon
the nature of treatment / surgery, area/ place of treatment / surgery and the grade
| scaleof theofficer, asprovided inthe circulars/ guidelinesissued by the Bank
fromtimetotime.

(i) Thestay at ahotel cannot be equated to the stay at the hospital and hencethe
lodging expenses cannot bereimbursed treating it as hospitalization expenses.
(CO/ADM/29177 dt. 08.08.1990)

Diet charges not reimbursable

I. Chargesfor 'Board' or 'Diet' in the nursing home/hospital are not reimbursable
by theBank. In casethediet chargesare not shown separately inthe hospital bill,
20% of theroom rent charges should be deducted, while paying theclaim of the
officer subject towhat isstated below. COLETTER PA:CIR:81 17.05.86

ii.  Thededuction of 20% of bed charges need not be madeif one or more of the
following criteriaidarefulfilled:

a)  Ifthehospita authoritiescertify that the bed chargesdo not includediet charges.

b)  If thehospita authoritiescertify that the bed chargeswould have beenthesame
irrespective of whether the patient had taken the diet or not.
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c) Ifthehospital authoritiescertify that the diet wasnot supplied to the patient.
ENGAGEMENT OF NURSES
OSR:24(7)

Thechargesfor engaging specia nurseswill not be normally reimbursable, but in
specia circumstances and where such engagement isconsidered absol utely essential
by the Medical Superintendent / Medical Officer in charge of the hospital / nursing
home where the treatment istaken, the charges may be reimbursed to areasonable
extent by the Bank.

MEDICAL EXPENSES OF KIDNEY DONORS

Medical expensesincurred onthekidney donor considering it aspart of medical
expenses on the patient himsalf may be reimbursed. However, payment for kidney to
the donor towardsthe cost of kidney isnot be entertained.

Circular No.: CDO/P&HRD-PM/50/2017 - 18, Date: Tue 17 Oct 2017

STAFF: SUPERVISING: TREATMENT IN PLACES OTHER THAN
HEADQUARTERS CHANGES IN SBIOSR, 1992

Consequently, Rule 24 (8) (viii) isbeing added to SBIOSR, 1992 as:

Notwithstanding, anything contained in sub clause (i) to (vii) of Rule24 (8) here
inabove, in case of treatment at any empanel ed hospital of the Bank, prior approval
from authorised doctor / Bank Medical Officer and prior permission from sanctioning
authority will not berequired.

Travelling expenses or lodging expensesincurred for availing such outstation
treatment shal not bereimbursed, inany circumstancesasdready mentionedin SBIOSR,
1992, in Chapter VI, Rule 24 (8) (vi).

Theingtruction containedinthecircular will comeinto effect, immediately.

I An officer shall be entitled for reimbursement under these provisionsonly if
treatment isreceived at hisheadquarters. However, an officer whofallsill at a
station other than hisheadquarters, whileon tour or during leave, shdl bedligible
for the benefitin respect of treatment at the station wherehefdlsill. ii. Benefitsin
respect of membersof thefamily shall dsobeadmissibleonly if thetreatment is
received at the headquartersof the officer. However, if amember of thefamily of
theofficer falsill at astation other than the headquarters of the officer, duringa
casual visit, the benefits shall beavailablein respect of treatment taken at that
gationwherethemember of thefamily falsill. Such outstation trestment shdl not
beadmissibleif themember of thefamily normally residesat that station.
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. In the case of an officer transferred to anew headquarters and whose family
remains at the old headquarters, the benefits shall be available in respect of
treatment of the members of thefamily at the old headquarters, provided the
family continuesto reside at the old headquartersfor good and sufficient reasons.
If thefamily membersof an officer stay away from him, at some other place, for
some convincing reasonslikelack of educational facilities, etc., the benefit of
reimbursement may be permitted.

ji.  Inrespect of children who are prosecuting whole time studiesin recognised
educational ingtitutionsat astationin India, other than the headquarters of the
officer, benefitsin respect of trestment availed of at that station shall beadmissible.

The Central Board of the Bank initsmeeting dated 10.11.2017 hasrevised and
increased thedigibility of dependent family membersof both employeesand officers
for medical reimbursement from 75%to 100%. Therevised guidelineshal beeffective
for al medical expensesincurred on or after 10.11.2017 (Cir. CDO/P& HRD/58/2017-
18, dated 10.11.2017)

Circular No.: CDO/P&HRDIR/111/2017 18, Date: Fri 23 Mar 2018

BANK'S MEDICAL REIMBURSEMENT SCHEME: ADDITIONS OF
DISEASES / FACILITIES (w.e.f 01.04.2018)

The following facilities under the medical scheme:
d  Reimbursement of expenseson Vaccination to Children of employees.

b)  Reimbursement of expenses on Normal Delivery to employees/spouse of
employeses.

c)  Revison/Fixationof celingfor medica implants.

d) Rembursement of expensesin caseof kidney and liver donation by employees
to third party/non-dependent family members.

STAFF: SUPERVISING: STANDARDISATION OF MEDICAL CHARGES:
REVISED with effect from 15/02/2021

Circular Letter No. Cir DO/HR/10/2020-21 Date: 23/03/2021

Refer to LHO Circular letter no. CirDO/HR/010f 2018-19 dated 13/04/2018.

Bhubaneswar, Berhampur, Sambalpur, Cuttack and Rourkela have been
categorized as'A' centresand the rate have been stipul ated accordingly. These charges
are gpplicablein respect of treatment taken in Hospital/ Nursing Homes/ Clinicswhich
arenot empaneled with the Bank. Theenclosed list (Annexure-1) contains schedul e of
various medical charges such as consultation, visit chargesto residence, bed/room
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charges, chargesfor operation/ surgery and dentd treatment etc. whicharereimbursable
by the Bank to the officers of Bhubaneswar Circle. These chargesarerequired to be
verified for their reasonablenessby the Bank'sMedical Officer / Authorized Doctor in
termsof Rule24(3) of SBI Officers Service Rulebefore being put up to the sanctioning
authority for payment.

3. Further, pleaserefer to Para-6 of e-Circular No.CDO/P& HRD-IR/58/2017-
18 dated 10.11.2017, which states that the medical expenses incurred in an
empaneled hospital under post-treatment payment facility, backed by acredit
|etter issued by the appropriate authority will bereimbursed fully (i.e. 100%for
self and family members). However, the standardized bed charges as per the
Gradesof the Officer stipulated by the Circleare gpplicableinrespect of treatment
taken in empane ed hospital sa so. Other charges negotiated by the Circlewith
the hospitalswill bereimbursed in actual. In other words, for treatment takenin
eligiblebed, theother chargeslinked to that bed shal bereimbursed only, evenif
itisempanded. Thestandardized rates of medica chargesare effectivefrom 09/
04/2018.

3. EXECUTIVEHEALTH CHECKUP:
E-circular No.CDO/P&HRD/IR/88/2018-19 dated 15.02.2019

Executive Hedlth Check- upfacility isavailabletodl officersof MMGS-II (more
than 35 yearsand above).

Officer may be permitted to undergo health checkup under the scheme of the
place/centre convenient to him/ her evenif such centreislocated outsidethejurisdiction
of his/ her controlling Zonal Officer / Circle. However no specia leaveand also no
travelling expenses shall be sanctioned for the purposeto the officer.

Empaneled Hospitals : (1) Appolo Hospital, BBSR (2) Kalinga Hospital,
Bhubaneswar, (3) Care Hospital Bhubaneswar.

4. INCENTIVE FOR FAMILY PLANNING UNDER SMALL FAMILY
NORMS : ( PER 101/1982)

- Should have 1/2 children
- Husband should bewithin 50 years of ageand wife 20to 45 years

- Family planning operation should be undertaken either in Govt. hospital or Private
Nursing Home/Doctorsauthorised by Government. (PER/244/1983)

Competent Authority -

(Staff/144/1984)

Branches RespectiveAGMs.
Main Branches DGM of Branch
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Zond Offices DGM
Z10O/Loca Head Office Concerned GM.

Incentive -

ad  Rs. 500/- Cash Award

b)  Reimbursement of reasonable Medical Expenses.

c)  Specia Casud Leave- 7 days(Male employee) (Per 101/82)

d) Specia Casua Leave- 14 days(femaleemployee) (PER 92 of 1983)

STAFF: BANK'S MEDICAL REIMBURSEMENT SCHEME WAIVER OF
SCRUTINY OF MEDICAL BILLS UPTO Rs 2,000/-

(Circular No.: CDO/P&HRD-IR/83/2017 - 18 Date: Mon 8 Jan 2018)

The Competent Authority has since decided that themedical billsup to Rs. 2000/
-may be paid by the sanctioning authority without any scrutiny by the Bank Medical
Officer / Contract Doctor. In case of any doubt on admissibility of expensesincurred,
clarification may be sought from them, strictly on aneed basis. Further, at least 1% of
the sanctioned medical billsup to Rs.2000/- at each branch/ office post-payment shall
be subjected to scrutiny by the Bank Medical Officer / Contract Doctor on random
basis. The'Standard Operating Procedure' (SOP) for scrutiny of 1% of medical bills
post-payment shall beasunder:

) All medical billsuptoRs.2000/- shall be sanctioned without any scrutiny by the
Bank Medica Officer/Contact Doctor.

i)  Incaseof any doubt on admissibility of expensesincurred by the employee,
clarification may be sought from the Bank Medical Officer/Contract Doctor,
srictly onaneed basis.

i)  Atleast 1% of the sanctioned medical billsup to Rs. 2000/- at each branch/
officeshd| be scrutinized by theBank Medical Officer/Contract Doctor a periodic
intervals, depending upon thevolumeof bills. The periodicity should not extend
beyond oncein aquarter.

Iv)  Thebillsfor scrutiny shall be selected onarandom basis.

v)  Thesdectedbillsshall beforwarded by branches/officesto Bank Medica Officer
/ Contract Doctor for scrutiny.

Theexigtingingructionsregarding the scrutiny of medica billswith upper celling of Rs.
10,000/- by Contract Doctorsshal continue. The Permanent Part TimeMedical Officer
shall continueto scrutiny billswithout any ceiling.

Therevised guidelinesshall comeinto effect from 06/01/2018.
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DECENTRALISATION OF ADMINISTRATIVE POWER FOR
ACCORDING IN PRINCIPLES APPROVAL FOR MEDICAL IMPLANTS

Letter No. : CDO/PM/BM/17/SPL/1752 Dated 16.12.2014

Nature of Implant Amount

K nee Replacement Upto Rs. 1.00 lakh per Knee

Hip Replacement UptoRs. 1.20 lakh per Hip

Pace Maker 1. Single Chamber upto Rs. 1.00Up Lakh

2. Dual compatiableuptoRs. 1.70 Lakhs
3. MRI compatiable Dual Champer
Upto Rs. 1.70 Lakhs

4.1CD Single Chamber upto Rs. 4.50 Lakhs

5.1CD Dua Chamberupto Rs. 6.00 Lakhs

6. Combo Device up to Rs. 9.00 Lakhs
Artifidd Limb UptoRs. 2.50 lakhs per

Hand/ Leg (seriousaccident)

Supportiveplatingindoints ~ Upto Rs. 30,000/- per joint (Serious accident)

Insulin Pump Up to Rs. 50,000/-

Medicated Stent UptoRs. 1.00 lakh per Stent
Non-medi cated Stent Up to Rs. 40,000/- per Stent
Cochlear Implant Upto 5,38,000/- for only oneimplant
Any other Implant Upto Rs. 25,000/- in each case.

The cost of aboveimplantsshall bereimbursed up to 100% for self and family,
based on the actual amount incurred or up to the bench mark celling stipul ated thereof
asabove, whichever islower.

Theauthority to grant adminigtrative clearanceto reimbursement cost of theabove
nature of implants, subject to the benchmark / maximum ceiling stipul ated asabove, has
been del egated to General Manager.

(Network) of the Cirle. Such administrative clearance/ approval will be accorded based on
the recommendations of the Bank Medical Officer.

In respect of all other implants, excluding those mentioned above, the matter shall continueto be
referred to Corporate Centre, as hitherto, for prior administrative approval / sanction.

The cost of Bio-degradable stent incurred, will be reimbursed up to the present benchmark
ceiling of Rs. 1.00 lakh per stent stipulated in respect of Medicated Stent.
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APPROVED HOSPITAL LIST AS PER POST TREATMENT

FACILITIES

LIST OF EMPANELLED HOSPITAL OF BHUBANESWAR CIRCLE

SL
NO

NAME & ADDRESS OF THE
HOSPITAL

FACILITIES
AVAILABLE FOR
TREATMENT OF

APPOLLO HOSPITALS, Sainik School Road,
Unit-15, Bhubaneswar-751005, Ph. 0674-
6661016/1066, FA X-6660408, Contact Person :
Sukumar Das, M obile:8599000253

Supervising Staff / Award

Staff(23 specified serious
diseases)/ Members of
REMBS

KALINGA HOSPITALS, Chandrasekharpur,

Supervising Staff / Award

0674-250183/188/189 FA X-0674-2546860

2 | Bhubaneswar-751022, Ph.0674-2300570, FAX- | Staff(23 specified serious
2300711/237, Contact Person ; G.Sudharani , diseases)/ Members of
Mobile: 9938695475 REMBS
CARE HOSPITALS, Plot No.-324, Unit No.-42, | Supervising Staff / Award
Prachi Enclave Chandrasekharpur, Staff(23 specified serious

3 | Bhubaneswar, Ph. 0674-3021999/ 292, Contact | diseases)/ Members of
Person : SOURYA RANJAN MOHANTY, REMBS
Mobile: 7077720405
DR. AGRAWAL'S EYE HOSPITAL, BBC
Tower, Link Road Square, Cuttack-753010 ,

4 | Ph.0671-2342288/3288, FAX-2342288, Contact Supervising Staff
Person : Bikash Chandra Lenka, Mobile:

7894450768
KALINGA INSTITUTE OF MEDICAL
SCIENCE HOSPITAL (KIIMS), Kushabhadra | Supervising taff / Award

5 | Campus (KIIT Campus-5), Patia, Bhubaneswar- | Staff(23 specified serious
751024, Contact Person : Indrajit Banerjee, diseases)/ Members of
Mobile: 9883338350 REMBS
SPARSH HOSPITAL & CRITICAL CARE, A/ .

¢ | 407, Sahid Nagar, Bhubaneswar-751007, Ph. gtug%fggeiﬂd/ Qr":'gfjds

diseases)/ Members of
REMBS
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AMRI HOSPITAL, Plot No. 1, Besides Satya Supervising Staff / Award

Sai Enclave, Khandagiri, Bhubaneswar-751030, | Staff(23 specified serious
7 Ph.0674-6666600, FA X-0674-6666789, Contact | diseases)/ Members of

Person : Abhijit Das, Maobile: 9078896204 REMBS

SHANTI MEMORIAL HOSPITAL, Pattnaik Supervising Staff / Award
8 | Colony, ThoriaSahi, Cuttack-753001, Ph. 0671- | Staff(23 specified serious

2415250, FAX : 0671-2414550 ,Contact Person : | diseases)/ Members of

SudiptaSamal, Mobile: 7682829915 REMBS

SHREE HOSPITAL ,Lewis Road, Supervising Staff / Award

Bhubaneswar-751014 Staff(23 specified serious
9 Ph. 0674-2431126, FAX-0674-243116 diseases)/ Members of

Contact Person : Debasish Sahoo | REMBS

Mob : 9437521166

HEMLATA HOSPITAL ,NALCO Square, ..

Bhubaneswar-751023 ,Ph. 0674-2301423, Supervising Staff / Award
10 | FAX : 06742302333 Staff(23 specified serious

Contact Person : Sanjay Kumar Prusty diseases)/ Members of

Mobile:9937569226 REMBS

VIKASH MULTISPECIALITY HOSPITAL,

AH-46, BARAHGUDA Canal Chowk, Supervising Staff / Award
11 | BARGARH-768040, Contact Person : Staff(23 specified serious

Shivashish Mishra,Mobile:9040007663, diseases)

Debadutta Birtia, M No. 7504387012

M/SASG EYE HOSPITAL, Plot N0.493/1629,
12 | st floor, Sriya Talkies Road, Bhubaneswar,

Contact person: Arabinda Jena, ..

M No0.7992533535, Supervising Staff

e-mail. bhubaneswar@asgeyehospital.com

asgbns.mkt@gmail.com

EMPANELLED DIAGNOSTIC CENTRES BHUBANESWAR CIRCLE
1. NIDAN DIAGNOSTIC & RESEARCH CENTRE, BBSR

2. GENX DIAGNOSTICS, BBSR
4. M/S ASHOK DIAGNOSTIC CENTRE , BBSR

3. ACCURATE DIAGNOSTICS , BBSR

5. M/SAPEXNEURO SCAN RESEARCH & DIAGNOSTIC PVT.LTD., CUTTACK
6. M/S DAPS DIAGNOSTICS, PANITANKI CHOWK, SAMBALPUR
7. NIDAN DIAGNOSTIC & RESEARCH CENTRE, BERHAMPUR
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COVID RELATED CIRCULARS
Circular No.: CDO/P&HRD-PM/27/2021 - 22, Date: Fri 18 Jun 2021

COVID - 19 SPECIAL SUPPORT SCHEME - 2020: REVIEW OF EXISTING
PROVISIONS

Please refer to our Circular No. CDO/P& HRD-PM/27/2020-21 dated 17.07.2020
and Circular No. CDO/P& HRD-PM/100/2020-21 dated 31.03.2021 on the captioned
matter.

Revised timeframefor lodging Claim: Within 3 monthsfrom testing Covid Positive
in case of non-hospitalisation / within 3 months from date of discharge in case of
hospitalisation.

Circular No.: CDO/P&HRD-IR/19/2021 - 22

IMPACT OF COVID-19 PANDEMIC (SECOND WAVE): AVAILMENT OF
STAFF LOAN FACILITY POST RETIREMENT: EXTENSION OF TIME
PERIOD UPTO 31st MARCH 2022

FOR EMPLOYEES RETIRING DURING APRIL 2021 TO FEBRUARY 2022

Pleaserefer to our e-Circular No. CDO/P&HRD-1R/39/2020-21 dated 03.10.2020
and eCircular No. CDO/P&HRD-IR/76/2020-21 dated 11.01.2021 in respect of the
captioned subject.

It has been decided by the competent authority to provide extension of time period
for availment of Staff Loan facility for employeeswho haveretired or are retiring during
April 2021 to February 2022 as under: -

Sr.

1 Individual Housing L.oan :Upto 31.03.2022 Repayment upto 75 yearsof age (without
any change).

2. Car Loan : Upto 31.03.2022 Repayment upto 60 months from the date of
retirement (without any change).

3. Education Loan : Up to 31.03.2022 As applicable to the Scheme.

All other terms and conditions applicable to the respective Staff Loan Schemes
will remain unchanged.
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Theretiring employee shall inform the respective controlling authority about their
intention to avail Staff Loan as per their eigibility, post retirement as above and
obtain permission for the same

Circular No.: CDO/P&HRD-PM/20/2021 - 22 ,Date: Thu 27 May 2021
COMPASSIONATE APPOINTMENT / PAYMENT OF EX GRATIA /

COMPENSATION TO BANK EMPLOYEES IN THE EVENT OF DEATH/
DISABILITY / SERIOUS INJURY WHILE ON DUTY :EASE OF PROCESS DUE
TO COVID-19

Please refer to the e-Circulars No. CDO/P& HRD-PM/92/2020-21 dated
30.03.2020, CDO/P& HRD-PM/33/2020-21 dated 04.09.2020 and CDO/P& HRD-PM/
90/2020-21 dated 16.03.2021 respectively on the captioned matter.

2. The competent authority has approved following rel axations as regards processing
of application for Compassionate Appointment / Payment of ex- gratia /
Compensation in the event of death due to COVID-19; -

(i) Requirement of Death Certificate of the deceased employee issued by the
competent government authority may not be insisted upon for the processing of
Claim/Application. Death Certificate/ Treastment summary confirming the death,
issued by Hospital authorities may be considered as a proof of death.

(i) Anundertaking by the dependents of the deceased employee supported by witness
of two Bank's officers having S.S. No., in case of death at home (Non-
hospitalization), may be treated as a proof of death. (Undertaking format is placed
as Annexure-1)

3. In case of Compassionate Appointment, the Death Certificate issued by the
competent government authority shall be submitted at the time of joining the Bank
and if itisnot possible due to any valid reason, the appointment will be treated as
provisond.

4, However, the above rel axations shall not be considered aswaiver for " Submission
of Death Certificate issued by the competent government authority” and the same
shall be submitted by the dependents of the deceased employees within 6 months
fromthe date of death. The aboverelaxationsshall remaininforce up to 30.09.2021.

Circular No.: CDO/P&HRD-PM/100/2020 - 21, Date: Wed 31 Mar 2021

COVID - 19 SPECIAL SUPPORT SCHEME - 2020 : EXTENSION OF
VALIDITY PERIOD UPTO 30.09.2021

Please refer to our Circular No. CDO/ P& HRD-PM/27/ 2020-21 dated 17.07.2020 on
the captioned matter.
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2. The competent authority has extended the validity period of the "Special Support
Scheme - 2020" up to 30th September, 2021.

Circular No.: CDO/P&HRD-PM/27/2020 - 21,Date: Fri 17 Jul 2020
COVID-19 SPECIAL SUPPORT SCHEME-2020

Banking being essential services, our employees have been attending offices /
branches regularly to provide uninterrupted service to our esteemed customers. Despite
taking required precautions many employees have tested COVID positive and there
have been cases of unfortunate deaths.

With aview to provide support to our dedicated work force who are committed to
provide banking facilities across the country, amidst severe challenges and risks, our
Bank has taken severd initiatives such as Extending Insurance Coverage, Additional
Monetary Benefits, Tie-up with Hospitals/Hotels etc.

2. Treatment of Covid-19 includes hospitalization /quarantine and post discharge
management and it requires more than ordinary care involving various expenses.
To meet these expenses, a need has been felt to introduce a compensation package
for our staff members who get infected by COVID-19.

3. In view of the above and to ensure our employees wellbeing, the competent
authority has accorded its approval to introduce "Special Support Scheme-2020"
for all employees of the Bank. Details of the Scheme are as under:

Special Support Scheme- 2020

Purpose To providefinancia support to thevictimsof Novel CorinaVirus (COVID-
19) for taking care of related expenses.

Eligibility Staff members who have tested COVID-19 POSITIVE

(All employees of the Bank including part-time and contractual)Periodicity One
timeonly

Mode of Payment On certificate basis through HRMS only (under Medical
reimbursement)

Copy of COVID-19 test report from a Government/reputed hospital or laboratory
isrequired.

Payable Amount One-time lump- sum payment of Rs. 20000/- Scheme Validity
Up to 31 March, 2021

Tax Subject to income tax as applicable.
4. The scheme will be effective from 01.04.2020.
Circular No.: CDO/P"HRD-PPFG/34/2020 - 21, Date: Thu 10 Sep 2020
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SBI HEALTH CARE (RETIRED EMPLOYEES' MEDICAL BENEFIT
SCHEME)

MODIFICATIONS PROPOSED IN THE SCHEME

INCLUSION OF COVID-19 & OTHER RELEVANT DISEASES UNDER
HOSPITALIZATION

3. Inclusion of COVID-19 & other relevant diseases :

4, Reimbursement upto Rs.25,000/- as Hospitalization Expenses for treatment of
COVID-19:

Accordingly, it has been decided to allow expenditure upto Rs. 25,000/- from the
overal residua balance under Hospitalization for Home Treatment of COVID-19 to
members of SBI Health Care. Under the new arrangement, COVID affected members
/ spouses/ disabled children (if any) will be allowed to take any package from a Hospital
for the treatment of COVID-19 or they will be eligible to take personalized treatment for
COVID19 from a reputed medical practitioner while remaining at home. Under this
dispensation, following itemsrelated to treatment of COV ID-19 shall be covered uptoRs.
25,000/- on reimbursement basis, if prescribed by the treating medical practitioner:

(i)  Diagnostic tests undergone at home or at a diagnostic centre
(i)  Medicines prescribed in writing
(iii)  Consultation charges of the medical practitioner (separate receipt)

Claim for the above itemswill be supported by valid documents and will be a part
of the claim. Reimbursement of claims of COVID-19 will be accepted from the date of
on set of the pandemic i.e. from March 2020 onwards.

5. e-ABs REMBS

It has been decided to implement provisions as detailed in Para 4 above for the
members of eeAB REMBS aso.

CDO/P&HRD-PPFG/16/2021 - 22, dated 19th May 2021

MEDICLAIM POLICY FOR SBI RETIREES: 'SBI HEALTH ASSIST'
(POLICY 'B")

INTRODUCTION OF 'ADDITIONAL SUPER TOP-UP' COVER TO MEET
INCREASED HOSPITALIZATION COSTS

In reference to the renewal of 'SBI Health Assist' Group Medi-claim Policy for
SBI retirees, which has come into effect from 16th January, 2021; it has been observed
that Sum Insured under the 'SBI Health Assist' Palicy is becoming inadequate in the
wake of increased medical inflation and spiralling cost of COVID treatment.
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In thisbackdrop, SBI Genera Insurance Co. Ltd. has agreed to provide Additional
Super Top-up covers for members of the policy, the details of which can be referred in
the circular

Circular No.: CDO/P&HRD-IR/98/2020 - 21, Date: Fri 26 Mar 2021
COVID-19 PANDEMIC: RECOGNITION OF BANKERS' SERVICES

The Parliamentary Standing Committee on Home Affairs on Management of
COVID-19 Pandemic and related issues, has recognised this yeoman service of al the
Banking personnel and recorded its appreciation in its 229th Report observing as under:

"The Committee notes and appreciates the efforts and pain taken by the Banking
Sector for providing uninterrupted and seaml ess Banking facilitiesduring the COVID-19
outbreak and consequent lockdown. Intheir sincere effortsto provide continuous service,
many of the Bank Officialsalso lost their valuablelife. The Committee, therefore, places
on record the good work done by the Banking Sector right from the beginning of the
COVID-19 Pandemic and observesthat they are also recognised as COVID-19 warriors'.

4. The recognition of Bankers' services as "COVID Warriors' by the Parliamentary
Standing Committee was also placed before the Central Board of the Bank wherein
the Directors have appreciated the services rendered by all the Staff membersin
thedifficult times

CDO/P&HRD-PM/5/2021 - 22, Date: Mon 12 Apr 2021

MODIFICATION IN "SCHEME-I" FOR PAYMENT OF COMPENSATION
TO BANK EMPLOYEES IN THE EVENT OF DEATH / DISABILITY /
SERIOUS INJURY WHILE ON DUTY, DEATH DUE TO COVID-19 DISEASE
: EXTENSION OF VALIDITY PERIOD UPTO 30.09.2021

Please refer to e- Circular No. CDO/ P& HRD-PM/92/ 2020-21 dated 30th March,
2020 on the captioned matter.

2. In this connection, the Executive Committee of the Central Board, in its meeting
held on 06th April, 2021, has approved the extension of validity period of the"Cash
compensation of Rs. 20 lacs to the dependants of deceased permanent employees
expired due to COVID-19 disease" upto 30th September, 2021.

3. All other instructions in this regard shall remain unchanged.
Circular No.: CDO/P&HRD-PM/6/2021 - 22, Date: Fri 16 Apr 2021

RETENTION OF BANK'S ACCOMMODATION FOR SERVING / RETIRED
EMPLOYEES / OFFICERS UPTO JULY-2021 DUE TO RISING COVID
CASES

On account of rising Covid-19 cases in Maharashtra and latest Covid guidelines
issued by Govt. of Maharashtra in this regard, it has been decided by the competent
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authority for retention of Bank's accommodation/ leased accommodation for serving /
retired employees / officers as under:

"In al such cases where the retention period of Bank's accommaodation and leased
accommodation as well as Bank's flat / quarter / chummery accommodation, is ending
from March to May 2021, permission may be granted for retention for a period up to
July, 2021 for the officialswho areretired /transferred from/ to the State of Maharashtra.

Circular No.: CDO/P&HRD-IR/17/2021 - 22, Date: Wed 19 May 2021
COVID AFFECTED EMPLOYEES

TREATMENT OF PERIOD OF ABSENCE: SPECIAL COVID LEAVE FOR
14 DAYS: CLARIFICATION

Please refer to e-Circular No. CDO/P&HRD-IR/ 94 /2020-21 dated 19.03.2021
regarding treatment of period of absence of Covid affected employees. In this regard,
we clarify as under:

[ Specia Covid Leaveistobegrantedto ALL Covid affected employeesirrespective
of the balance in their |eave account.

II.  Thisfacility isto be granted whenever an employee is tested Covid positive.
2. All other terms & conditions remain the same.

Circular No.: CDO/P&HRD-PM/46/2021 - 22, Date: Tue 7 Sep 2021
DEATH DUE TO COVID-19 DISEASE:INCLUSION OF POST-COVID
DEATH CASES UNDER:

(I) THE SCHEME OF CASH COMPENSATION TO BANK EMPLOYEES IN
THEEVENT OF DEATH/DISABILITY/SERIOUS INJURY WHILE ON DUTY
(IT) REVISED SCHEME OF COMPASSIONATE APPOINTMENT

It has been decided to bring the following maodifications in the captioned scheme:

?All death cases due to Post-Covid complications within six months after the employee
isdiagnosed Covid Positive shall betreated as death due to Covid- 19 disease and should
be duly supported by Doctor’s advice certifying it as “Covid related death”.

?Eligible dependent family membersin respect of al such death caseswherethe employee
dies due to post-Covid complications within six months of last such infection shall be
considered for compassionate appointment w.e.f. 24.03.2020.

? Six months period will be considered from the date of last Positive RTPCR/ RAT/
TRUNETT reports.

CDO/P&HRD-PM/45/2021 - 22, Date: Sat 4 Sep 2021

COVID19 MEASURES

EXTENSION OF LTC/HTC BLOCK PERIOD, LEAVE ENCASHMENT AND
ADVANCE UNDER LTC/HTC

a All LTC/ HTC block periods ending during March 2020 to December 2021, whether it
is original block or extended block or availing of LTC/HTC by self / family members
separately where oneleg has been completed and second legisyet to start within stipulated
time, for serving as well as retired employees, will be automatically extended up to 31st
December, 2021,
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SUPERANNUATION BENEFITS &
EXTENSION IN SERVICE & RETIREMENT/MEDICAL
BENEFITS TO RETIRED EMPLOYEES

EXTENSION IN SERVICE

Casesof officerswill bereviewed for the purpose of granting extensonin service
or otherwiseinthefollowing two stages.

0) On completion of 30 years of service/pensionable service or on attaining 55
yearsof age, whichever occursfirst for grant of extension/continuation upto 58
yearsof age.

i)  Onattaining 58 yearsof agefor grant of extens on/continuation upto 60 years of
age, being the age of retirement.

Competent Authority for granting extension of service:

OfficersinScalel tolll - DGM (B & O)

(Cir DO/HR/110/2008-09 dt.21.10.2008)
OfficersinScalelV & V - General Manager of the Network concerned.
RETIREMENT

An officer shall retirefrom the service of the Bank on attaining the age of fifty
eight yearsor upon the completion of thirty years serviceor thirty years pensionable
servicewhichever occursfirgt. Provided further that the competent authority may, at its
discretion, extend the period of service of an officer who hasattained 58 years of age
or completed 30 years of service/pens onable service upto hisattaining the age of 60
years. Insuch caseswhere the extension of servicegranted by the competent authority,
the officer shall retire on thelast working day of the month in which he completes 60
yearsof age. Provided that the officer whose date of birthis 1st of the month, he shall
retireon thelast working day of the preceding month.

VOLUNTARY RETIREMENT

An officer who hascompleted 20 years serviceor 20 years pensionableservice,
asthe case may be, may be permitted by the competent authority to retire from the
Bank'sservice, subject to hisgiving threemonths noticeinwriting or pay inlieu thereof
unlessthisrequirementiswholly or partly waived by it.
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SUPERANNUATION BENEFITS
ENCASHMENT OF LEAVE (VideCir.Per/HR/80/2001-02) (SBIOR-38
Amended)

Eligiblefor encashment of leave upto amaximum of 240 daysagaingt available
leave balance onthe date of retirement. I T exemptionis presently availableupto Rs.3
lacs.

CDO P&HRD/42 of 2001-02 dated 30.6.2011 where an officer asresigned /
resignsonor after 01.04.2001 after giving due notice, he may be paid asum equivaent
to theemolumentsin respect of privilegeleaveto the extent of half of suchleavetohis
credit on the date of cessation of service subject to maximum of 120 daysand C.C.
letter No. CDO/PM/16 /2030 dated 15.11.2006 if an officer takesvoluntary retirement
I.e. who has completed 20 yrs. of service or 20 yrs. of pensionableserviceintermsof
proviso 4 of Rule19(1) of SBIOSR 1992 and pensionissanctioned to himthen leave
encashment will be paid to him on retirement upto full amount of leaveto hiscredit or
240 dayswhich ever islower.

PROVIDENT FUND

Eligiblefor refund of balancein his’her Provident Fund account ason thedate of
retirement. In case, not paidimmediately on retirement, he/she may be paid overdue
interest at therate gpplicableto Provident Fund balance, from the date of submission of
application by theofficer for payment or thedate of retirement whichever islater, till the
date of payment. Thisprovisionisnot applicableif thedelay in settlement of terminal
duesisattributableto theretiree concerned.

GRATUITY

Anemployeewho iseligiblefor pension and hasput inaminimum of 5years
serviceiseligiblefor payment of gratuity. Gratuity ispayable under the Payment of
Gratuity Act, 1977. Theamount will be payable @ 15 dayswagesfor each compl eted
year of serviceonthebasisof 26 working daysinamonth, subject toaceiling of Rs.
20.00 lakhs of those employeeswho haveretired on or after the 29th March, 2018 (as
per Payment of Gratuity (Amendment) Act, 2018. For the purpose of Gratuity, wages
includethefollowing.

) For Award Staff: Basic Pay + Personal Allowance+ Acting Allowance+ Fixed
Persond Allowance+ Professional QudiificationsAllowances+ D.A.

i)  For Officers: Basic Pay + D.A. + FPA + PQA

Formula; Wagesx 15 x No. of completed years of service
26
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SERVICE GRATUITY

For anemployeewhoisnot digiblefor pension and who has put inaminimum
10yearsof service, servicegratuity ispayableas per the service ruleson retirement,
resignation, etc. It will be @ one month's pay for each completed year of service
subject toamaximum of 15 months pay + further additiona gratuity @ 1 1/2 month's
pay for each completed year of service beyond 30 years of service. (Pay meansbasic
pay plusPQP and increment component of FPP).

COMPASSIONATE GRATUITY

Inthe case of adeceased officer, compassionate gratuity ispayabletothefamily
/ nominee asthe casemay be, asfollows:

0) No servicecriteriaisstipulated for sanction of thisGratuity

i)  Theamountwill bepayable @ onemonth pay for each completed year of service
subject to amaximum of 15 monthspay + additiona gratuity @ 1/2 month'spay
for each completed year of servicebeyond 30 years + further additional gratuity
@ /4 month's pay for each completed year of service between 16th and 30th
year subject to aminimum of Rs.10,000/- and amaximum of Rs.20.00 lakhs
(w.ef. 29.03.2018)

i)  Higher of statutory gratuity / servicegratuity will bepaid.
Circular No.: CDO/PAHRD-PPFG/29/2021 - 22, Date: Mon 28 Jun 2021
STATE BANK OF INDIA EMPLOYEES' PENSION FUND REGULATIONS:

REVISION IN PENSION OF ELIGIBLE MEMBERS OF THE FUND WHO
RETIRED/RETIRING ON ORAFTER01.11.2017 & REVISION IN FAMILY
PENSION IN RESPECT OF ELIGIBLE MEMBERS OF THE FUND WHO
RETIRED / RETIRING ON OR AFTER 01.11.2017

Thedetailsof revisionin pension and effective dates are set out asunder:-
(i) Amount of Basic Pension:-

The maximum amount of basic pension for members of the Fund eligiblefor
pension, whoretired/ retiring whilein service or otherwise ceaseto bein employment
onor after 01.11.2017, shall be computed asunder:

a.  Wheretheaverage of monthly substantive salary drawn during thelast twelve
months pensionableserviceisupto Rs. 80,450/- p.m. (the maximum pay scale
of IMGS) at 50% of theaverage of monthly substantive salary drawn during the
last twel ve months pensionable service plus2of Professiond Qualification Pay
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(PQP) plus¥2of increment component of Fixed Personal Pay (FPP), wherever
applicable (pro-ratain the case of parttime employees).

b.  Wheretheaverage of monthly substantive salary drawn during thelast twelve
months pensionable serviceisabove Rs. 80,450/- p.m. (the maximum pay scae
of MGSI).

at 40% of theaverage of monthly substantive salary drawn during thelast twelve
months pens onable service subject to minimum of Rs.40,225/- p.m. plus%2of
Professiond Qudification Pay (PQP) plushdf of increment component of Fixed
Personal Pay (FPP), wherever applicable (pro-rata in the case of part-time
employees).

(ii) Amount of Dearness Relief:-

In respect of employeeswho retired or retiring on or after 1st November, 2017,
dearnessrelief on pension shall be payable at the same rate asis applicablein the
industry i.e. dearnessrelief shall be payablefor every riseor berecoverablefor every
fal (onhaf-yearly bass), asthe casemay be, of every 4 pointsover 6352 pointsinthe
quarterly average of All India Consumer Price Index for Industrial Workers series
1960=100 at 0.07 per cent of the basic pension.

(iii) Commutation of Pension: -

d  Thecommutation of pension on revised pension be allowed with effect from
01.11.2017.

b)  Thepensioners(retired on or after 01.11.2017) who had opted for commutation
of pensonwill havean option not to claimincremental commutation on revised
basi ¢ pension by submitting their option on astandard format.

c) Thedligible pensioners who do not submit the said option will be paid the
differential amount of commutation on basisof revised pension automaticaly.

(iv)  Fixationof pensoninrespect of retireeswhose past 12 monthsta| partly in pre-
revised scaleand partly inrevised pay scae:-

Severd pensonershaveretired drawing partly pre-revised (pre01.11.2017 sdary
scales) and partly revised pay (effectivefrom 01.11.2017) consequent to last salary
revisonw.e.f. 01.11.2017. For these pensioners, the pay to be reckoned for calculation
of pension to be considered asunder:

a.  Fortheperiod of 12 monthsfalling onand from 1st November 2017, the actual
Pay drawn by the officer under 11th Bipartite Settlement; and
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b.  Fortheperiodfalling prior to 1st November, 2017, the actual Pay drawn by the
employee plus DearnessAllowance at therate of 47.8 percent thereon will be
notionally reckoned as Pay for the purpose.

3. Further, revisioninfamily pensionin respect of eligible membersof the Fund,
who retired/retiring on or after 01.11.2017 isto be carried out, asunder:

(1) Amount of monthly family pension:-

In respect of employees (other than part time employees) who retired/ retiring
from serviceon or after 01.11.2017, theordinary rate of pension shdl beonfollowing
basis: -

Scaleof pay per month Amount of monthly family pension
Upto Rs. 15,880/- 30 percent of the 'pay’ shall bethe basic familypension.
TheBasicfamily pension shall not belessthan Rs.3,985/- per month.

Rs.15,881/- to Rs.31,760/- 20 percent of the'pay’ shall bethe basic family
pension. TheBascand additiona family pensonshdl
not belessthan Rs.4,900/- per month.

AboveRs.31,760/- 15 percent of the 'pay’ shall bethe basic family
pension. TheBasic and additional family pension
shdl not belessthan Rs.6,365/- per month and shdll
not be more than Rs.13,280/- per month.

(Note: In caseof part-timeemployees, the minimum amount of family pensionandthe
maximum amount of family pension shall bein proportion to therate of scalewages
drawn by theemployee))

(ii) Amount of Dearness Relief:-

Therevisoninfamily pension needsto berevised with merger of DearnessRelief
(6352 points).

(iii) Minimum Pension:-

Further, the Minimum Pension Payablein respect of part-time employeeswho
retired/ retiring on or after 01.11.2017 would be asunder:-

i. Rs1,335/- p.m. inrespect of part-time employeesdrawing scale wages,
ii. Rs2,000/- p.m. inrespect of part time employeesdrawing ¥ scal e of wages, and
iii. Rs3,000/- p.m. in respect of part-time employees drawing ¥ scalewages.
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(i)

A letter of undertaking (Annexure-1) will betaken from the pensionersaswell as
from family member(s)/ nomineg(s) to enablethe bank to make adjustmentsto
Pension Fund, if any, at alater date. The pensioner/ family pensioner may also
submit ascanned copy of theletter of undertaking through email to the PPG
Department at L ocal Head Officeswithout visiting the branch.4. PPG Department
of al Local Head Officesshould calcul ate therevised pension/ family pension
and dearness relief thereon along with differential commutation wherever
applicable, in al eligible cases and send their recommendations to P& PM
Department, Corporate Centrefor approva of individual casesby the Trustees.

Circular No.: CDO/P*"HRD-PPFG/22/2021 - 22, Date: Sat 29 May 2021

REVISION OF FAMILY PENSION SCHEME IN RESPECT OF
EMPLOYEES RETIRED/ RETIRE ON OR AFTER 01.11.2017 OF
ERSTWHILE ASSOCIATE BANKS

11THBIPARTITE SETTLEMENT WITH EFFECT FROM 01.11.2017

NOTE : Inthecase of part time employees, the minimum and maximum amount of
family pension shall bein proportion to the rate of scalewagesdrawn by theemployee.

If death occursafter 1 year of pensionable service:
If death occurs after retirement but before expiry of Syears:

For the balance period till the employee would have completed 5 years after
retirement, full pengonthat the officer wasdrawingimmediately before hisdegth.

If the wife has predeceased the pensioner, to children in the order of dates of
birth. Sontill heattainsage of 25 yearsor isgainfully employed. To daughter, till
sheattainsageof 25 yearsorisgainfully employed or married whichever occurs
fird.

If an employeeexpiresduring hisserviceand hascompleted minimumoneyear's
pensionable serviceor expiresafter retirement and if hedraws pensionin such
cases, hisfamily iseligiblefor penson.

If and employee expiresafter retirement and before completion of 5years, hig/
her/ family isdligiblefor full pensiontill completion of 5 yearsfrom the date of
retirement asif the pensioner would have drawn pension during hislife.

Minimum Pension: Part-time Employees Retired after 01.11.2012
(CDO/ P&HRD-PM/77/2015-16 dated 21.12.2015)

Drawing 1/3 scalewages, Rs. 932/- p.m.
Drawing 1/2 scalewages, Rs. 1397/- p.m.
Drawing 3/4 scalewages, Rs. 2096/- p.m.
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PAYMENT OF FAMILY PENSION PROVISION FOR PAYMENT OF'
FAMILY PENSION' TO PARENTS FOR LIFE:

CDO/P&HRD-PM/87/2014 - 15 DATED 4/3/2015
Thedigibility for family pensonwill beasper thefollowing sequence:
a  Towidow/widower upto his/ her death or remarriagewhichever isearlier.

b)  Failing(a) above, theeldest of surviving childreninorder of their birthuptothe
ageof 25yearsor he/sheisgainfully employed, whichever isearlier.

c) Incaseof beneficiary isan unmarried daughter, until sheattains 25 yearsof age
orismarried or isgainfully employed, whichever occursfirdt.

d) Thisprocesswill continuetill thelast beneficiary attainsage of 25 yearsoris
gainfully employed or ismarried in case of daughter, whichever isearlier.

e)  Faling(a) to(d) above, to son or daughter for lifeif he/ sheisphysically crippled
or disabled so astorender him unableto earn aliving even after attaining theage
of 25years.

f) Failing (a) to () above, to the parents who were wholly dependent upon the
employeewhen he/shewasalive provided the deceased empl oyee hasl eft behind
neither awidow nor achild. Among the parents, mother will have precedence
over father.

STAFF: MISCELLANEOUS
STAFF DEPOSIT ACCOUNTS REMOVALOF MAXIMUM CEILING
E-Circular No. : CDO/P&HRD/IR/78/2014-15, dated 03.02.2015

All membersof the Bank'sstaff and its pensionerswill be paid ontheir deposits
(except current account depositswhere no interest is payable) interest at arate one
percent abovethe current rate allowed by the Bank to similar deposits without any
ceiling, provided the depositsrepresent the depositors bonafide savings. Asregards
advancesgranted to membersof the Bank'sstaff or its pensionersagainst term deposit
receipts, interest will be charged at the sameratethat isallowed ontherelativeterm
deposit. Interest on advances againgt Govt. securities, shares, LIC policies, etc. and on
loansagaingt pledge of gold ornamentswill becharged at concessionary ratesof interest
asdecided by the Bank fromtimetotime.

2. Inthisconnection, other termsand conditionsregarding digibility criteria, Rules
of Conduct, definition of family etc. remain unchanged.
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New Pension Scheme (w.e.f. 01.08.2010)

DEFINED CONTRIBUTION PENSION SCHEME / NEW PENSION
SCHEME FOR ALL NEWLY RECRUITED EMPLOYEES (OFFICERS/
EMPLOYEES) APPOINTMENT OF SERVING EMPLOYEES AS
PROBATIONARY OFFICERS/APPOINTMENT OF SERVING OFFICERS
IN HIGHER GRADE IN THE BANK.

(Cir.No. CDO/P&HRD-PM/67 of 2010-11 dated 02.02.2011), CDO/P"HRD-
PPFG/23/ 2017 - 18,Date : Friday 16th June 2017.

All categoriesof officerswhojoin/joined the Bank in permanent scale (including
part-time), on or after 1st August 2010, shall be offered the benefits of Defined
contribution Pension Scheme (DCPS) / New Pension Scheme (NPS) inlieu of existing
defined benefit pension scheme, subject to termsand conditions as stipul ated by the
Bank.

INCLUSION OF SPECIAL PAY IN THE MANDATORY CONTRIBUTION
UNDER NATIONAL PENSION SYSTEM (NPS)

The ECCB hasapproved inclusion of 10 % of Employeesmandatory contribution
inTierl of NPSat therate of 10% of Basic Pay andpecid Pay plus DearnessAllowance
on such pay. Accordingly, Bank will makematching contribution as per the extant
guiddines. Deductionsin HRM Sin thisregard will start from salary of June 2017.

BENEFITS ADMISSIBLE UNDER NORMAL RETIREMENT AND
VOLUNTARY RETIREMENT (After attaining 58 years of age & 30 years of
service)

e- Circular No. : CDO/P&HRD-PM/58/2015 -16: Dated - 07.10.2015, CDO/
P&HRD-PM/12/2017 -18: Dated - 05.05.2017 (with updated informations)

1.  ProvidentFund Eligible for the balance (Member's Contribution + Bank's
Contributions) at credit in the fund.

Gratuity Payment: Eligible subject toaceiling of Rs. 20.00ac,
Pension: Eligibleunder SBI Employees Pension Fund Regulations (SBIEPFR).

Commutation of Pension : Eligiblefor commutation of pension @ upto 1/3rd
of their Basic Pension.

Family Pension : Eligibleasper SBIEPFR.

SBI Retired Employees' Medical Benefit Scheme (REMBS) : Available
toall officers.
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10.

11.
12.
13.

14.

15.

(110)

Encashment of Leave :Upto maximum 240 daysagaingt availableleavebalance
onthedate of retirement.

Retention of Accommodation / Car / Telephone after Retirement

Officersmay retain the accommodation (including designated house), telephone
and car upto the maximum period of 2 monthsfrom the date of normal retirement.
(Outside scheme: 1 month)

Travelling Expenses on Retirement : On retirement, an officer iseligibleto
clamtravelling alowance, baggage and other expensesfor himsalf / herself and
his/ her family asontransfer from thelast station at which he/ sheisposted to
the placewhere he/ she proposesto settle down on retirement.

Furniture: |f thedateof purchaseof furnitureismorethanfiveyears- Ownership
will betransferred without any recovery. If itislessthan 5 year old - depreciated
valuebased ontheactua ageof furniture/ fixturewill berecovered.

Mobile Handset: To be retained without any cost
Laptop & I-Pad : Can beretained without any cost.
Ownership of Car applicable to: TEGSS-1 & above.

Ownership Options: Existing vehiclein useby paying thedepreciated value or
Bank'sowned vehiclefrom the car pool after paying the depreciated value or
New car under buy back arrangement of car in use and paying the difference
amount i ,e.(depreciated value- buy back amount) / (Price of the Car - buy back
value) asthe case maybe.

Thepriceof car to bepurchased shall beorigina cost without cost of registration,
tax etc. Calculation of Depreciated Vaueof Car :

Ageof theCar

Upto 1 year : 80% of Origina Cost

> 1year - upto 2 years: 60% of Original Cost

> 2 years- upto 3years: 40% of Original Cost

> 3years- upto 4 years: 20% of Original Cost

> 4 years: Freeof Cost

I-Pad to TEGS-VI and above: Can be retained at no cost on retirement on
Superannuation.

Availing LTC after retirement: LTC/HTC may be permittedtobecarried
forward for 4 months or 6 months beyond retirement with the approval of
competent authority.



16.

17.

18.

19.

20.

21.

22.

23.

24,

Concession Interest Rate : On deposits as applicable to staff members. On
advances on securitiesas applicableto staff members.

Continuance of Staff Housing Loan after retirement: Repayment of Staff
Housing L oan may be continuedtill completion of 75 Yearsof age.

Presentation of Memento: (Not Applicableto thosewho retired voluntarily
or retirecompulsorily)

Grade Amount
JMGS- | 10,000
MMGS- Il 11,250/-
MMGS- Il 14,000/-
SMGS- IV 22,500/~
SMGS-V 23,500/~

Holiday Home and Bank's Guest House/ Transit House /Visiting Officers'
Flat : Thebenefit can beavailed after retirement.

Transition to Retirement Programme for retiring Officers of applicable
grades and their spouses: 3 days sensitisation programmeto enabletheofficers
to self-introspect and plan for the momentouschangein their liveson demitting
officeto ensureasmooth and enjoyabletransitionin post-retirement life.

Appointment in Bank's Joint venture/subsidiaries

Permitted under applicable Regulation of SBI Employees Pension Fund
Regulations.

Engagement in the Bank on contract basis: Permitted asper the provision
of schemeinplace.

Permission for Employment after retirement:

Prior permission from competent authority isrequired for seeking employmentin
any other Bank at any timeor any other commercial employment within oneyear
from the date of retirement to protect their pension.

Medical facilities - Dispensaries:

Medicinesare provided fromtheavailable stock at dispensariesrun by Corporate
Centre, Local Head Officesand Administrative Officesand at afew selected
dispensariesto the pensionersand their family members (spouse). Services of
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specialist doctors are also available in these dispensaries. (Same as normal
Retirement if heisnot gainfully employed e sewhere.)

25. Entertainment Facilities:

Pensionerscan avail thebenefit of Bank'sLibrary at SBLCs& ATIs. They can
dso utilizethefacilitiesof Book Bank wherever itismaintained.

26. Canteen Facilities: Pensonerscanavail Canteen Facility, wherever itisavailable
at the Bank's Offices.

27. Email ID : The outgoing mailsfrom'@shi.co.in'domainwill be stopped from
the date of retirement / resignation. However, theretiring official ispermitted to
receive emailsand use the mailbox on EM Sfor two months after retirement.
Theregfter, theuser will haveto send therequest through email for the creation of
email-ID under thistledomain.

Scheme for Extending Miscellaneous Benefits/ Facilities to Employees/ Officers
on Voluntary Retirement

1.  Scope of the Scheme: The scheme is applicable for the limited purpose of
extending the miscellaneous benefits to the employees opting for voluntary
retirement under the provisions of Service/Conduct Rules. All the permanent
employeesof the Bank in officer and clerical cadrewill be covered under the
Scheme.

2. Hligility: Thisdigpensationwill bediscretionary in natureon the part of the Bank
subject to fulfilment of following mandatory conditions:

Criteria :Officersupto SMGS-V and Officersin TEGS-VI and above
i Age and completion of minimum pensionable service.

Completion of 30 yearsof pensionable serviceand attainment of 58 yearsof age
(both the conditions to be fulfilled) as on the date of applying for voluntary
retirement.

and

i Non-promotion/ Health Ground (whichever condition is applicable):
a) No of chances missed out for promotion.

Minimum 3 (three) chancesmissed out for promotion from the present gradeto
thenext higher gradein the Bank. Whilereckoning missed promotion opportunities
for officers, thelast two years of service before normal age of superannuation
called as'Residua Service will not be counted.
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For Officers in TEGS-VI and above: Minimum 5 (five) chances missed out
for promotion from the present gradeto the next higher gradein the Bank. While
reckoning missed promotion opportunitiesfor officers, thelast two yearsof service
before normal age of superannuation called as'Residual Service will not be
counted.

b) On health ground.

Request of officerson extreme medical/health ground may be considered on
caseto case basis depending on the seriousness of ailments provided he/sheis
declared unfit by theMedical Officer/ Medica Board of theBank for continuing
inthe serviceof the Bank.

Benefits: All the benefits/facilitiesasavailableon normal retirement onattaining
superannuation shall be extended to employeesopting for voluntary retirement
under the proposed scheme as per Annexure-I11 and as applicable to each
category of employeesintermsof extant provisionsof Service Rules/Conduct
Rules.

Other features:
Thedecision of opting under the Schemeisat thevalition of theemployee.

The employees opting under the scheme are not eligiblefor any lumpsum ex-
gratiaor any other monetary compensation.

TheBank shall have absol ute discretion either to accept or reject the request of
an employee seeking voluntary retirement under the scheme depending uponthe
meritsand requirement of the bank. Thereasonsfor rejection of request of an
employee seeking voluntary retirement under the scheme shall berecordedin
writing by the competent authority.

Acceptance or otherwise of the request of an employee seeking voluntary
retirement under the schemewill be communicated to theemployeeinwriting.

General Conditions:

Therewill beno changeinthedefinition of voluntary retirement whichisconsdered
at present and dl other termsand conditionsfor sanction of voluntary retirement
will remain unchanged.

Therequests of employeesunder the scheme shall be processed and sanctioned
asper theexigting provis onsand del egation of administrative power for voluntary
retirement issuedintheBank fromtimetotime.
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No Voluntary Retirement will be deemed to have comeinto effect unlessthe
decision of the Competent Authority hasbeen communicated inwriting.

The Schemewill have prospectiveeffect and no dlamfor past voluntary retirement
casesof employeesqualifying under the above scheme shdl | be entertained.

In case of any clarification and interpretation is sought on any of thetermsand
conditionsof the scheme, the decision of the Bank shall befinal and binding.

TheBank reservesitsright to modify/ater/rescind the conditions of the scheme
fromany dateasit may deemfit.

CDO/P&HRD-IR/19/2021 - 22, Date: Fri 21 May 2021

IMPACT OF COVID-19 PANDEMIC (SECOND WAVE): AVAILMENT OF
STAFF LOAN FACILITY POST RETIREMENT : EXTENSION OF TIME
PERIOD UPTO 31st MARCH 2022 FOR EMPLOYEES RETIRING DURING
APRIL 2021 TO FEBRUARY 2022

It has been decided by the competent authority to provide extension of time

period for availment of Staff Loan facility for employeeswho haveretired or areretiring
during April 2021 to February 2022 asunder: -

1
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Individual Housing Loan: Up to 31.03.2022 Repayment up to 75 years of age
(without any change).

Car Loan Up to 31.03.2022 Repayment up to 60 months from the date of
retirement (without any change).

Education Loan Upto 31.03.2022 As applicable to the Scheme.

All other termsand conditions applicabl eto the respective Staff Loan Schemes
will remain unchanged.

Theretiring employeeshall inform therespective controlling authority about their
intentionto avail Staff Loan asper their eigibility, post retirement asabove and
obtain permission for thesame.



GIST OF IMPORTANT INFORMATION FOR RETIRING EMPLOYEE.

o

© © N o

Eligiblefor 12 dayscasud |eaveirrespective of thedate of retirement.

Clamall digiblere-imbursement (expect medical reimbursement) dueswithin
60daysthrough HRMS. Any unclaimed/unapplied pending medical billshaveto
be claimed and paid manually.

Claim entertainment allowances up to the quarter of retirement.
Retain mobile set on attaining age of 60.

Extension of Swarna Ganga Group insurance scheme can be done up to 65
years.

Curtain, Batteries, Mattressmay begivenfree of cost irrespectiveof itsage.
Canavail LFC after retirement and leave encashment for that LFC, if due.
Eligiblefor encashment of privilegeleave balance up to 240days.

Continuation of housing loan up to the age of 75years& car loan upto 65 years.
Bank providesmemento on retirement asper digibility, ensurethat.

Eligibleto clamtravelling expenses, cost of trangportation of baggage and other
expensesasif, ontransfer

POST-RETIREMENT

Please obtain your "PensionersID card" from Circle PPG Department.

TheBank has started specid servicesfor pensionersby launching anew website
https.// www.pensionseva.sbi where pensionerswith registered mobile number
canavail serviceslikepensondip, investment details,form-16,PPO details, arrear
cdculation sheet and life certificate tatus.

Verify thecorrectnessof your PAN detailsonthepensiondip. If PAN iswrong,
pleaseget it rectified at Pension Paying Branch.

You need to useyour persona e-mail id after retirement for getting the pension
dip and resetting the HRM S Password.

You cantakethe benefit of Bank's Dispensaries, wheretheseareavailable.

Bank a so reimburses cost of some pathology test in approved labswhich are
prescribed by Bank's Doctor.

Remember to submit Life Certificate at pension paying branch/any branch of
SBI inthe month of November every year.
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Remember to submit the I nvestment decl aration through HRM Susing your own
HRMSID (PF ID) and password.

Remember to collect Form-16 from pension paying branch.

Retain acopy of Pension Payment Advice (PPO) whichissent by Circle PPG
department/ Pension paying branch to you. Also remember that your PF number
isPPO number.

You can subscribeto " State Bank of IndiaRetired EmployeesMedical Benefit
Schemeé beforeretirement but not earlier than 15 daysof retirement at thebranch
/ officefrom whereyou areretiring or within 90 daysfrom the date of receipt of
1st pension through your pension paying branch. Pleaserefer Circular No. Cir/
CDO/P7THRD-PM/45/2009- 10 of 14.10.2009.



MEDICAL BENEFITS TO THE RETIRED OFFICERS
Circular No.: CDO/P&HRD-IR/107/2017 - 18, Date: Wed 21 Mar 2018

STAFF WELFARE ACTIVITIES:IMPROVEMENT OF FACILITIES
Assistance to Retired Employees in case of Critical Illness

Circular No.: CDO/P&HRD- R/47/2021 - 22, Date: Wed 8 Sep 2021

STAFF WELFARE SCHEME : ASSISTANCE TO RETIRED EMPLOYEES
IN CASE OF CRITICAL ILLNESS

Thefollowing changes/modificationsarebeing made:

Proposed I nstructions

a)Thecaptioned Schemewill now cover following 6 diseases:

1) Cancer

i) Cardiac Surgery

iii) Kidney/Liver Trangplant

iv) Didyds

V) llIness/Accidentsof serious natureinvolving major surgeries/ life support system.
vi) COVID-19

b) For retirees covered under REMBS Scheme:

Theassistancewill beprovided to the extent of 100% of theeligiblemedical expenses
incurred over and abovethe amount paid under the medical schemef/insurance policy.
The maximum assistancewill beRs.7.00lacsin ayear per person (i.e. Husband and
Wife)

c) For retirees not covered under REMBS Scheme:

TheBank will deduct Rs. 3.00 lacs and then provide assistance to the extent of 100%
of theremaining digible medical expenses. The maximum assistancewill beRs.7.00
lacsin ayear per person (i.e. Husband and Wife)

d) Thecoverageof thiswelfare schemeisapplicableonly for medicd trestment involving
hospitalisation. Medica expensesincurred on domiciliary treatment are not covered
under thisscheme.

€) Thestructure of the 3-member Committeefor examining /approving/ rgjecting the
proposaswill be- General Manager (OL & CS), Deputy General Manager (IR) and
Chief Medical Officer. In the absence of any of the above officials, their relief
arrangementswill attend the mesting.

f) The Committee meeting will continueto take place at monthly intervalswhenever
clamapplicationsareavailable.
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g) All the applications, whether gpproved or declined, will bereturned to therespective
Adminigtrative Offices, whowill return only the regjected applicationsto the applicant
on therecorded address and keep the approved applicationsin their records.

Circular No.: CDO/P&HRDPPFG/34/2018 19, Date: Mon 6 Aug 2018

SBI RETIRED EMPLOYEES' MEDICAL BENEFIT SCHEME (REMBS):
CDO/PAHRD-PPFG/65/2019 - 20, Date: Fri 27 Dec 2019

REVAMPING OF MEDICAL BENEFIT SCHEMES FOR RETIREES
INTRODUCTION OF "SBI HEALTH ASSIST" & "SBI HEALTH CARE"

(RENEWAL OF POLICY 'B' AND POLICY 'A' ON MODIFIED TERMS &
CONDITIONS)

It has now been decided to recast the existing schemeswith thefoll owing objectives;

i. Toprovideholistic solutionwith new Health Careplans
ii. Toprovidegood heath careto our retireesat an affordable cost
iii. Tosubsidizeapart of the health expenditure of retirees

3. Thepoliciesarerenamed asunder;

Existing Names New Names

Policy 'B' Annual Payment Plan (APP) ''SBI Health Assist"
SBI-REMBS One Time Payment Plan (OTPP) ''SBI Health Care'
Eligibility for Membershipin Annual Payment Plan (APP)

ad  Exisingmembersunder Policy 'B'.

b)  Eligiblenew retirees(retired on or after 16.01.2020) may join APP(Policy 'B)
within 90 daysfrom the date of retirement by paying thepremiumfromtheir own
sources. Pro-ratapremium would be applicablein case of suchretirees.

c)  Spousesof deceased employeesmay join APP(Policy 'B") within 120 daysfrom
thedate of death by paying the premium fromtheir own sources. Pro-ratapremium
would be payablein such cases.

Circular No.: CDO/P"HRD-PPFG/34/2020 - 21, Date: Thu 10 Sep 2020

SBI HEALTH CARE (RETIRED EMPLOYEES' MEDICAL BENEFIT
SCHEME)

MODIFICATIONS PROPOSED IN THE SCHEME

INCLUSION OF COVID-19 & OTHER RELEVANT DISEASES UNDER
HOSPITALIZATION
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3. Inclusion of COVID-19 & other relevant diseases :

4. Reimbursement upto Rs.25,000/- as Hospitalization Expenses for
treatment of COVID-19 :

Accordingly, it has been decided to allow expenditure upto Rs. 25,000/- from
theoverdl residua baance under Hospitalization for Home Treatment of COVID-19
tomembersof SBI Hedlth Care. Under the new arrangement, COV 1D affected members
/ spouses/ disabled children (if any) will bedlowed to take any packagefromaHospita
for thetreatment of COVID-19 or they will be digibleto take personalized treatment
for COVID19fromareputed medica practitioner whileremaining at home. Under this
dispensation, followingitemsrelated to trestment of COV1D-19 shall be covered uptoRs.
25,000/- on reimbursement basis, if prescribed by thetreating medical practitioner:

()  Diagnostictestsundergoneat homeor at adiagnostic centre

(i)  Medicinesprescribedinwriting

(i)  Consultation chargesof themedical practitioner (separatereceipt)
Claimfor the aboveitemswill be supported by valid documentsand will bea

part of theclaim. Reimbursement of claimsof COVID-19 will be accepted from the
date of onset ofthe pandemici.e. from March 2020 onwards.

S. e-ABs REMBS

It has been decided to implement provisionsasdetailed in Para4 abovefor the
membersof eAB REMBSa so.

CDO/P&HRD-PPFG/16/2021 - 22, dated 19th May 2021

MEDICLAIM POLICY FOR SBI RETIREES: 'SBI HEALTH ASSIST'
(POLICY 'B")

INTRODUCTION OF 'ADDITIONAL SUPER TOP-UP' COVER TO MEET
INCREASED HOSPITALIZATION COSTS

Inreferencetotherenewal of 'SBI HealthAssist' Group Medi-claim Policy for
SBI retirees, which hascomeinto effect from 16th January, 2021, it hasbeen observed
that Sum Insured under the'SBI Health Assist’ Policy isbecoming inadequateinthe
wake of increased medical inflation and spiraling cost of COVID treatment.

In this backdrop, SBI General Insurance Co. Ltd. has agreed to provide
Additional Super Top-up coversfor membersof thepolicy, thedetailsof which canbe
referredinthecircular
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CDO/P HRD-PPFG/40/2021 - 22, Date: Sat 7 Aug 2021

GROUP MEDICLAIM INSURANCE POLICY FOR SBI RETIREES (2021-
22)

E-PHARMACY SCHEME FOR PURCHASE OF MEDICINES THROUGH
'URWORLD'APP

START OF PROPORTIONATE BILLING IN THE RATIO OF 1: 2 DURING
THE POLICY YEAR

Peaserefer to our e-Circular no. CDO/P& HRD-PHRD/21/2020-21 dated 29th
May,2020 whereby e-Pharmacy services have been rolled out for the members of
'SBIHedthAssst'. The schemewaslaunched with an objective of alowing members
for online purchase of medicines asadomiciliary facility up to Rs. 18,000/- (with
member's contribution up to Rs. 6,000/- and Bank's contribution up to Rs. 12,000/-)
during thepolicy year. Medicine purchased under the scheme hasafacility of doorstep
delivery tothe members.

2. Asper exigting arrangement under the scheme, membersarerequiredtoinitially
purchase medicineworth Rs. 6,000/- from their own sourcesto avail benefit of
Rs.12,000/- from the Bank. However, members can purchase medicine even
beyond Rs.18,000/- during the policy year fromtheir own sourcesand discount
of 18% will continueto be availableto them asper the agreed arrangement with
e-Pharmacy. Membersjoining midway during the policy year areeligiblefor
pro-rataamount of 'self' and'Bank’s' contribution based on residual period of
their joiningthepolicy.

3. Inthisconnection, the Executive Committee of the Central Board initsmeeting
dated 8th July, 2021 accorded approval for proportionate billing to members of
e-Pharmacy with'Sdf' and 'Bank's contribution @ 1:2 ratio subject to maximum
Bank's contributionof Rs. 12,000/~ during the policy year for online purchase of
medi cinesunder the Scheme. Memberswho havea ready purchased medicines
under 'Self Contribution'will be treated as their own contribution for future
purchases and they will not berequired to pay anything till theratio of 1:21is
maintained. To bring better clarity inthematter, adetailed illustration sheet has
been enclosed explaining various scenarios of proportionate billing asAnnexure-
|. New features added recently inthe Appareenumerated in Annexure-I1.

Date of effect

Therevised facility of proportionate billing @ 1:2 ratio will be availablein
the URWORLD' App with effect from 10th August, 2021.
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MISCELLANEOUS PERQUISITES

SUPPLY OF BRIEF CASE
As per circular NoCDO/P&HRD-PM/96/2020-21Dated:26.03.2021.

Revised Ceiling for Briefcases as under:

GRADE AMOUNT
JMGSI 4000/-
MMGSII 5000/-
MMGSIII 6000/-
SMGSIV 7500/-
SMGSV 9000/-
TEGSVI 13000/-
TEGSVII 14000/-

At present officid sarerequired to submit bills/ cash memosfor gpproval towards
purchase of Briefcase/ Handbag oncein 3 years. It has been decided to dispensewith
the existing process of submission of billsand all official sare permitted to apply for
Briefcase/ Handbag Allowanceinstead of submission of bills. Application for such
allowance will be carried with auto-approval oncein 3 yearsthrough HRMS. The
revised monetary ceiling applicableto officersin al grades, towards Briefcase/ Handbag
Allowance shall beasabove.

MOBILE & Landline / Broadband bill:

All officerswho have compl eted two years of serviceinthebank may beprovided
with mobilehandset.

Probationary Officers/ Trainee Officersor other officers, on completion of one
year of probation, depending upon their nature of work, may be provided with mobile
handset, subject to approval of the Competent Authority.

Thegrade-wise ceiling on cost of mobile handsetsand monthly call chargesare
proposed asunder:-
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Cost ceiling for one mobile | Combined ceiling of Mobile
Officer's Grad¢ handset exclusive of taxes | & land line /broadband bill
(CDO/P&HRD-PM/57/ | (cdo /p & hrd-PM /96/20-21
2020-21dated05.12.2020) dated 26.03.21)

IMGSH 10000/- 1300/-
MMGS-I 12000/- 1650/-
MMGSHII 15000/- 1800/-
SMGSIV 20000/- 3200/-
SMGS-V 30000/- 3600/-
TEGS VI 55000/- 6000/-

ENTERTAINMENT EXPENSES
(Cir No. : CDO/P&HRD-PM/31/2017-18 Dated 12/07/2017)

|. Theentitlement for reimbursement of Entertainment expenseswill besolely onthe
basisof roletypeinthe CDS, asunder:

Role Type Description

Category-I = Budgetary

Category-Il = Measurable

Category-111 = Non Measurable

Revised Combined Entitlement for Entertainment & Teal Coffeeetc. asper CDSRoles

Scale Category-III  Category-II Category-I
TEGSS I 110,000 110,000 110,000
TEGSS | 59,500 95,000 95,000
TEGS-VII 48,750 83,500 83,500
TEGS-VI 39,500 55,560 73,920
SMGS-V 22,750 35,640 52,440
SMGSIV 20,000 30,600 44,400
MMGS-II 17,125 25,440 36,840
MMGSHI 15,375 20,760 28,560
IMGS 12,500 16,800 22,800
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Category-1 will beasunder:

Branch Head, Relationship Managers(Scae 3 & above) at adl Verticds, Regiond
Manager, DGM (B& O), DGM/ GM Heading MCG/ CAG Branches, GM (MCRO),
GM-SAMRO, GM Network, CGM (Circle)

[1.  Entitlement will bedecided on quarterly basisasper mgjor CDSroleheld during
the period. Officerswill bealowedto claim reimbursement of the Entertainment
expensesfrom the 1st of thelast month of the repective quarter. Entitlement for
the FY will lapseason 30th April of thenext FY and no extensonwill begranted.

1. At present, during Sabbatical Leave, officid sarenot entitled for reimbursement
of Entertainment expenses. Now, it hasbeen decided that Officid will beentitled
for reimbursement of Entertainment expensesfor thefull quarter, if he/ sheis
present inthe officefor any part of the quarter.

V.  Officers on Deputation to other Organizations/ Associates & Subsidiaries/
GOlI;Probationary Officers/ Trainee Officers, Medical Officers; and Roles/
Assignmentswhere positionisnot setin CDS HRMS; shall be covered under
the Category-I11 i.e. Non-measurablerolesfor the purpose of entitlement for
reimbursement of Entertainment expenses.

V.  Officers retiring during the year will be entitled for the reimbursement of
Entertainment expenses up to and inclusive of the quarter inwhichthey retire.
For example, officersretiringin Junewill beentitled for the Entertainment expenses
for the April-June quarter and those retiring in July will be paid up to July-
September quarter.

V1. Therevisedinstructionswould beeffectivefrom 01.04.2017
CLEANSING MATERIALS
(CirDO/P & HRD-PM/96 of 2020-21 dated 26.03.2021) from 01.04.2021

GRADE/SCALE (p-m.)
JMGS- | 1100
MMGS- I 1425
MMGS- 11 1700
SMGS- IV 2050
SMGS-V 2700
TEGS- VI 3650
TEGS- VII 4200
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PAYMENT OF CASUAL LABOUR CHARGES
(P & HRD-PM/96 of 2020-21 dated 26.03.2021

Therevised ceilingsof reimbursement of daily wages paid to casual |abour are
givenbelow. w.ef. 1.04.2021

GRADE/SCALE () (per day)
IMGS- | 900
MMGS- 1| 1520
MMGS- Il 2000
SMGS- IV 3130
SMGS-V 5790
TEGS- VI 8950
TEGS- VII 10600
TEGSS- | 24000
TEGSS- I| 30500

Reimbursement can bemadeonly if the officer hastaken furnitureat theresdence
for atleast 1/3rd of value of hisentitlement.

NEWS PAPERS
(CirDO/P & HRD-PM/96 of 2020-21 dated 21.03.2021)

GRADE/SCALE () (p.m.)

IMGS- | 750

MMGS- I 1100

MMGS- Il 1200

SMGS- IV 1700

SMGS-V 2000

TEGS- VI 6500

TEGS- VI 8500

TEGSS- | 9000

TEGSS- I| 9500
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STAFF WELFARE ACTIVITIES RENTAL OF HOLIDAY HOME
(Cir CDO/P&HRD-IR/84/2008-09 dated 29.06.2009)

It has been decided to recover therent per diem for the use of cottage/roomsin
the holiday homesat thefollowing revised rateswith effect from 01.01.20009.

Category Exigting Rate
i. Supervisng Staff 20/- per day
ii. Clerica Staff 10/- per day

iii. Subordinate Staff 5/- per day
AIR INSURANCE FOR EMPLOYEES

Theceilingsfor reimbursement of premiato officerson air insurance cover in
respect of their air travels for official purpose have been revised as under w.ef.
24.1.2003:(C.L./ CirDO/P&HRD/127 of 02-03 dt 29.3.03)

GRADE/SCALE CEILING
(i) TEGSS- 1 & II 15.00 lacs
(i) TEGSS-VI& VIl 12.50lacs
(iii) SMGS- 1V & V 10.00lacs
(V) MMGS-11& Il 7.50lacs
(V) IMGS- | 5.00lacs

DECLARATION OF PLACE OF DOMICILE
(C. O. letter ADM 043614 Dt. 9.10.80)

Anofficer iseligibleto changehis place of domicile onceduring service period.
COMPETENTAUTHORITY

[C. O. Letter No. PA/CIR/37 Dt. 30.04.93]

[C. O. Letter No. ADM/8678 Dt. 21.6.93]

Upto Scale- IV . RM/AGM
Scde-V . Reporting authority not below therank of DGM
OfficersinTEGSVII . CGM (Personnel) at Corporate Office

Scalel & Il Postedat LHO : AGM (HR)

Those who are interested to change their place of domicile may apply to the
competent authority through proper channel.
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SILVER JUBILEE AWARD

(CirDO/PER&HR/18 of 2007-07 dated 10.7.2007 & CirDO/HR/19 of 2007-08
dated 17.7.2007)

Every employee, whether subordinate/clerical or supervising, on completion of
25yearsof service, may begivenaSilver JubileeAward.

25 years of unblemished service would mean, service rendered without any
punishment other than censure or warning, imposed on himimmediately preceding 3
yearsor therigor of penalty wasin operation whichever islonger. Theaward will be
presented by the Branch Manager or Head of the Department at asimple function
arranged for the purposein which other employeesmay participateand light refreshment
served. (PER/29/1991 and PER/23/1992)

Theaward should be presented invariably on the day the employee completes
25 years of service. In no case the employee should be asked to make a claim or
purchase and produce receipts or quotations etc. The articles purchased should be
handed over to him by an officer who would be at |east 2 grades above the employee
(Staff/43/1993)

Circular No. CDO/P&HRD-PM/65/2016-17 dated 6.9.2016 w.e.f 01.09.2016
Therevised Siver JubileeAwardisasfollowing :

Grade Amount
JMGS- | 13,500

MMGS- |1 15,000/-
MMGS- 111 17,000/-
SMGS- IV 26,000/-
SMGS-V 27,500/-
TEGS- VI 37,000/-
TEGS- VII 38,500/-

However, if through omission an digibleemployee hasnot been given award on
duedate, he/sheshall beeligiblefor theincreased amount of theaward.

CDO/P&HRD-PM/36/2021 - 22, Date: Fri 30 Jul 2021
PERFORMANCE LINKED INCENTIVE (PLI) BASED ON CDS GRADING
FOR FINANCIAL YEAR 2020-21

Pleaserefer to our e-Circular No. CDO/P& HRD-PM/49/2017-18 dated 12th October,
2017.
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2. The Competent Authority has accorded approval for payment of

Performance Linked Incentive (PLI) to digibleemployeesfor the Financia Year

2020- 21. The salient featuresfor payment of PLI areasunder:
ELIGIBILITY

a

b.

Eligibility for PL1 shall be based on CDSgrade ason 31st March, 2021.

All Clerical Staff and Officersuptoandincluding TEGSS-I, covered under
CDS, aredigibleto be considered for PLI.

Employees, posted at both operating aswell asadministrative office, with
CDSgradeof 'AAA'& 'AA" shdll bedigiblefor PLI.

Officerswho are posted abroad or on deputation to other organi zations/GOI/
subsidiaries, have been covered under the Scheme. However, if aseparate
incentive schemeistherein operation at the deputed organi sation, they will have
an option to choose either of thetwo.

EXCLUSION

a
b
C.
d
e

Employeeson Contract.

EmployeesRetired / Resigned/ Removed/ Voluntary Retired during theyear.
POs/CBOs not confirmed on or before 31.03.2021.

Clerica staff who hasjoined after 30.09.2020.

All other employeesnot covered under CDS Grading.

GradeIncentive per Employee I ncentive per Employee

withCDSGrade"AAA" withCDSGrade"AA"

TEGSSHI 2,80,000 93,400
TEGSSH 2,00,000 66,700
TEGS-VII 1,15,000 38,300
TEGS-VI 91,000 30,300
SMGS-V 69,000 23,000
SMGSIV 55,000 18,300
MMGSHII 37,000 12,300
MMGSHI 25,500 8,500

IMGS 17,000 5,700
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l. No manual payment will bemade at theoperating levels.

i Payment of incentivesto employeeswill be done centrally by the Corporate
CentrethroughHRM S, including those €ligibleemployeesretired after 1.04.2021.

PRESENTATION OF MEMENTO ON RETIREMENT OF AN EMPLOYEE
Circular No. CDO/P&HRD-CM/91/2010-11 dated 18.03.2011 w.e.f 16.03.2011
(Not Applicable to those who retired voluntarily or retire compulsorily)

Grade Amount
JMGS- | 10,000

MMGS- |1 11,250/-
MMGS- 111 14,000/-
SMGS- IV 22,500/-
SMGS-V 23,500/~
TEGS- VI 47,000/-
TEGS- VII 48,500/~

The memento may preferably beintheform of the Silver Salver / articlewith suitable
inscription/ legend which could be preserved by theretired employeeswith pride and
cherished memories.

(C.L. CirDO/P&HRD/79 of 2002-03 dtd. 31.08.03)
SCHOLARSHIP
(Staff 23/ 1995-96))

Scholarshipin respect of maximum 2 children can beclaimed:
1. ELIGIBILITY CRITERIA:

Generd Category 60% aggregate marksat theinitial sanction
55% aggregate marksfor renewal

S.C./S.T. Category: 55% aggregate marksat theinitial sanction
: 50% aggregate marksfor renewal

2.  Circular No. CirDO/HR/91 of 2008-09 dtd. 12.12.2008
Rate of Scholarship (P.M.)

Standard Revised rate ( P.A.)
4thto 5th 1000
6th, 7th & 8th 2000
o9th & 10th 3000
11th & 12th 4000
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At Graduatelevel for ordinary coursesviz. B.A., 5000
B.Sc. B.Com. LLB and other courses
At Post graduatelevel i.e. M.A., M.com., M. Sc., etc. 7500

Graduate/ post graduatelevel for 10000
professiona coursesin Medicine/ Engineering/
Management studiesetc.
For boarders no separate rates of scholarship from the next academic session
2009-10.
3. Reimbursement of tuition feesand admission feesispermitted to eigiblechildren

of al officersin IMGS-1 drawing basic pay not exceeding 25700/-. The
applicationfor grant of scholarship should be submitted within six monthsfrom
the commencement of the academic sessonfor which scholarshipisbeing applied.
(CDO/P&HRD/32 of 2005- 06 dt. 28.7.05/ CDO/P&HRD-IR / 85/ 2012-
13 dt. 11.3.2013

Incaseof physically handicapped, mentdly retarded, deaf, dumb and the children
who are blind aminimum of 40% marksisrequired for scholarship. In addition
to the scholarship such children are a so entitled for asum of 100/- per month
with aview to meeting partially the additional expensesto beincurred by them
on schooling of such children. (PER/IR/35/92)

Scholarshipsmay begranted in the prescribed manner to digible children of al
employees. The fact that the concerned employee is under suspension or
disciplinary action hasbeeninitiated against himfor chargesinvolving vigilance
angleor otherwise, should beignored for the purposeof grant of such scholarships.
If on conclusion of disciplinary action termination of serviceof anemployeetakes
place, the scholarship would ceaseto be payable from the date of award of such
punishment. If however, the scholarship has already been paid, the samewould
be stopped after the current academic sessionisover. Members should note that
all the clamsregarding scholarshipsof their wardsmust be submitted withinsix
months period a ong with supporting voucher/undertakings. (PER/IR/30/ 1991
and Staff/70/91)

INCENTIVE SCHEME FOR MERITORIOUS CHILDREN OF STAFF
PURSUING PROFESSIONAL COURSES AT ELITE INSTITUTES IN INDIA
REITERATION OF CIRCULAR INSTRUCTIONS

Circular No. : CDO/P&HRD/IR/27/2015-16, dated 03.07.2015

Please refer to our Circular No(s).CDO/P&HRD-IR/69/2012-13 dated

31.01.2013 and CDO/P& HRD-1R/68/2010-11 dated 07.02.2011 wherein details of
the captioned schemeareavailable.
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In this connection, we advise that an annual incentive of 50,000/- is being
disbursed to éligible children of staff pursuing professional coursesat selected elite
IngtitutesinIndia. Theamount of 50,000/- isbeing disbursed eech year intwoinstal ments
of 25,000/- each after the successful completion of first semester i.e. after 6 months
and thereafter at the successful completion of subsequent half yearly semester.

Astheadmission processisgoing onfor professional coursesin the country for
the academic year 2015-16, we enclose herewith the list of institutions/campuses
approved under the captioned schemefor award of incentive asaready reference. We
reiteratethat theincentive shdl begranted to the childrenwho got admissionin sdlected
ingitutionsinfollowing coursesonthebasisof their dl Indiaranking (not on the basisof
state ranking) in entrance examination and not under any quotaor nomination such as
State, Management and Government etc.

Pleasenotethat wards of our employees pursuing coursesin other than approved
campus(es) of salected colleges/ingitutionsarenct digiblefor incentiveunder thescheme.

Pleasearrangeto bring the contents of the schemeto the notice of each employee
working under your control to get the benefit of above scheme.

Circular No.: CDO/P&HRD-PM/18/2021 - 22, Date: Fri 21 May 2021

INTRODUCTION OF SPECIALALLOWANCE FOR OFFICERS OF SMGS-
V GRADE HOLDING THE POSITION OF REGIONAL MANAGER AT
REGIONAL BUSINESS OFFICE (RM-RBO)

It has been decided by Central Board initsmeeting held on 21st May, 2021, to
introduce a Special Allowanceof Rs. 12,000/- p.m. for the SMGS-V officersholding
the position of Regional Manager at Regional Business Office (RM-RBO) w.ef. Olst
June, 2021.

2. Further details are as under:

0) Monthly Specid Allowanceshal be payableduring posting asRegiond Manager,
Regiond BusinessOffice(RM-RBO)

i) 1t will not be reckoned for Dearness Allowance, leave encashment and
superannuation benefits, viz, pensionincluding NPS, PF and Gratuity.

i) Itwill betaxableinthehandsof official.
iv)  Itwill bepaidthroughHRMS.

v)  Specid Allowancefor amonthwould bepayableonly if theofficer wasin position
of RM-RBOfor at least 15 daysin that month.
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MISCELLANEOUS INFORMATION

1 FAREWELL ON RETIREMENT (CirDO/P&HRD/79 of 2002-03 dated
31.8.2002)

A smal get-together of staff may bearranged at unitlevel inhonor of anemployee
at thetime of retirement as hitherto. Retirement certificate on Retirement in lieu of
appreciation letter to be given. (CirDO/STU-COURSES/15 2015-16 dated
10.11.2015) Navigation path : SBITIMES - Knowledge-Hub - STU - Publication

- Templates - Retirement
Category L etter of Appreciationto be Signed by
Scae- /117111 DGM of thebranch/ Module/ DGM (CB)
Scale-1/11/1llaLHO DGM & CDO
HRD/CDO/62/1073 dated 17.12.2004
Scde- 1V & V CGM of theCircle
2.  FREQUENT FLIER SCHEME On Air India/ Indian Air Lines :

Enrolment membershipfeesof Rs. 1000/- (Not to be reimbursed by the Branch)
(CDO/ Per & HRD/63/97-98)

3.  MEMBERSHIPIN THE CREDIT CO-OPERATIVE SOCIETY

No. person shall beamember of morethan onecredit society offering samekind
of credit (CDO/PER & HRD / 82/ 97-98)

4. SUSPENDED EMPLOYEES : SUBSISTENCE ALLOWANCE &
PERMISSIBLE DEDUCTIONS

(CDO/PER & HRD/93 of 2003-2004)
a)  Subsistence Allowance : Employees Under Suspension : Review :

Officers, who remain under suspension for morethan 12 months, should bepaid
higher subsistencealowance,

b)  Subsistence Allowance to Employees/Officers Under Suspension : Salary
Revision :

Theofficers/ employeesunder suspension be given the benefit of salary revison.
Furtherinasmuch Rule68A(7) (i) of State Bank of IndiaOfficers Service Rules
providesthat asuspended officer shall be entitled to subs stence alowance based
on hissubstantive salary and all owanceswhich have beenrevised.
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Consequent upon the increase in basic pay and decrease in the dearness
allowance, subsistence allowance payable to some officers, who have been
sanctioned enhanced subsistence allowance (half basic pay together with all
admissibleallowancesinfull), may bereduced. In such cases, the subsistence
alowanceneed not to bereduced, but existing subs stencedlowancemay continue
to be paid to avoid hardship to the officer concerned.

¢)  Officials Under Suspension : Individual Housing Loan Scheme :

Hous ng loan should bewithheld only in such rare caseswherethe chargesagainst
anemployeeareso gravethat it isapprehended that he may not beretainedin
the Bank's service on the conclusion of disciplinary proceedings. Any deviation
from theseinstructions should only bewith the prior approval of the Corporate
Centre.

d)  Retention of House During Suspension :

If the suspended officid inthe Bank'sleased residential accommodation, hewould
beleft undisturbed. Therecovery on account of provision of the accommodation
will beasper rulesasif theofficial wasinactiveservice.

Thefollowingfacilitieswill aso beallowed to the officersunder suspension:

() Resdentia telephone, if any, will not bewithdrawn and may be continued onthe
sametermsasin activeservice.

(i)  Cleansing materiasfor upkeep of furnitureand fixtureasper rules.
(i)  Reimbursement of casua labour chargesasper rules.

All existing casesof officersunder sugpension should bededt within thelight of
theaboveguiddines

Full recoveriesfrom the subs stence allowance wherethe Bank isthe Creditor.
Optiona deductions be madein the event the employee authorisesthe Bank to
make deductions.

A)  Deductionwhich canbemade: VIZ : - Incometax, HRA and allied charges,
repayment of loansand advances

B) Deductionswhich may beeffected with written consent :
0) L1C Premium, Co-op. Society Dues, Refund of Advance under PF
C) Deduction may not beeffected :

0) Professiona Tax, ii) Subscription to PFiii) Amount due on Court attachment, iv)
Recovery of lossto the bank to which employeesisresponsible.
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S. MUTUAL WELFARE SCHEME

Theschemecameintoforcefrom 1.12.1982. The schemeisoptiond andisleft
to the discretion of the employees. Although the Bank does not make any
contribution to the scheme, it providesfree of cost administrative support in
managing thescheme. Thereare4 unitsof contributiontotheschemesuchasRs.
10/-, Rs. 20/-, Rs. 30 and Rs. 40. Benefits accruing to the members are
proportionateto theunitscontributed. The scheme providesfor monthly financia
relief and lumpsum payment in case of death during service. It aso providesfor
reimbursement of medical expensesto theretired employees of the Bank and
their spouses. Maximum period of contribution under the schemeis25 years.
Theprincipa amount contributed to Welfare Fund isrefunded, if themember has
contributed for at least 10 years. Contributionisto be madeonceinayear. (i.e.
Jenuary)

(CirDO/P&HRD/54 of 2004 - 05 Dt. 13.12.04)

Thisschemeismanaged by acommittee consisting of officers/staff Federation
representatives. The following medical facilities are available to the retired
employees and their spouse who are the members of the scheme

Contribution | 90% hospitalization Serious/special General disease
Amount Rs. |charges & diseases with or lifelong as per column
Maximum financial without hospita- C within thefinancia
limit (lifelong) Rs. lization. Max.financia | limitRs.
limit (lifelong)Rs.
A B C D
10 6000 6000 500 per year
20 15000 15000 1000 per year
30 22500 22500 1500 per year
40 30000 30000 2000 per year
Monthly Financial Help

Thefinancid helpisavailableto those employees after their death to their spouse
duringlifetimeor upto remarriage.

Contribution Amt. Rs. Monthly financial Help. Rs.One time financial Help

10 200 10000
20 250 10000
30 375 15000
40 500 20000
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6. COMMENCEMENT OF EMPLOYEE'S WORKING HOURS
Officers& Sub-ordinate 30 mnts. before opening hours
Clericd Staff : 15 mnts. before opening hours

(Cir Letter No. / CirDO/P&HRD/95 of 2002 - 2003 dt. 18.11.2002)

7. CONVERSION OF STAFF LOAN ON PROMOTION

Staff memberswho had availed individual Housing Loan and Conveyanceloan
during Award Staff daysasper terms& conditionsapplicableto Award Staff members
& subsequently have been promoted to officers cadre are digibleto be governed by
terms & conditions applicableto officerscadrein respect of theseloans. Subject to
fulfillment of other termsand conditions.

8. LODGING EXPENSES WILL BE ON PRIVILEGE LEAVE:

If an Ingpecting officid leavethe station on account of any family emergency and
thePrivilege L eave sanctioned isfor shorter period, say lessthan 10 days, theofficial is
eligiblefor reimbursement of lodging expenses, provided he hasretained the hotel room.
Halting Allowanceispermissibleonly for the preceding and succeeding holiday.

9. DEPUTATION TO INSPECTION & MANAGEMENT AUDIT DEPTT.,
HYDERABAD REDUCTION IN THE NORMAL TENURE

(Cir No. CDO/P&HRD-CM/34/2009-10 dated 17.08.2009)

Thetenureof officersto Inspection and Management Audit Department (I&MA) be
henceforth reduced to 4 yearsfrom 5 yearsat present withimmediate effect.

10. BANK'S VISITING OFFICERS FLATS/GUEST HOUSES:

SBI Officidson Officia Duty Rs. 10/-
SBI Officialson Persond Visit Rs. 100/-
Cottage Per day Rs. 500/-

11. UNIFORMS: LIAISON/SECURITY / FIRE OFFICERS

(Cir No. CDO/P&HRD- PM/35/2006-07 dated 03.10.2006) & (Cir No. CDO/
P&HRD-PHRD/64/2010- 11 dated 11.01.2011) & CDO/P&HRD-PM/29/2012-
13 dated 21.08.2012 / CDO/P&HRD-PM/75/2016-17 dated 05.01.2016

w.e.f. from 1.06.06, thewearing of Safari Suitshave been dispensed with. The
Liaison Officer! Asst. Liaison Officer will be provided under noted combination of
uniformsWhiteshirt, black trousers& contrast colour formal tie. Liaison/Asst. Liaison
Officer-4 pairs/3 parsof shirts/trousers/ tierespectively. Where climatereasonswoolen
suitisnot required, oneadditional pair of shirts/ trousers/ tie/ oneblazer onceinthree
years. One pair of shoes per year isalso provided.
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12.

13.

COST CEILING:

Trosure, shirt & tie .4,500/- per pair including all charges (4 setin 2 years)
Wollen- . 12,500/- per pair including all charges(Oncein 3 years)
Blazer- .7,500/- per blazer including al charges(Oncein 3years)
Shoes- . 2,500/- per pair of shoes per year.

DISCRETION TO PAY ADDITIONAL INTEREST ON DEPOSITS OF
BANK'S STAFF AND THEIR EXCLUSIVE ASSOCIATION / STAFF
CO-OPERATIVE HOUSING SOCIETY /ASSOCIATION OF RETIRED
EMPLOYEE

Circular No. CDO/P&HRD-IR/57/2011-12 dated 22.08.2011
Bank may at itsdiscretion, allow additional interest at arate not exceeding one

percent per annum over and abovetherate of interest stipulated in respect of asavings
or aterm deposit account opened in the name of Bank's Staff and their exclusive
association/ staff co-operative housing soci ety / association of retired employee.

15.

CDO/P&HRD-PM/14/2021 - 22 dated, 12th May 2021

EXTENDING LEGAL AND FINANCIAL SUPPORT TO SERVING /
RETIRED EMPLOYEES & OFFICERS, PAST / PRESENT
DIRECTORS INCLUDING NON-EXECUTIVE DIRECTORS ON THE
BOARD OF THE BANK AND THEIR FAMILY MEMBERS

AGAINST CASES ARISING OUT OF BONA FIDE EXECUTION OF
BANK'S WORK DURING THEIR SERVICE PERIOD / TENURE
MODIFIED POLICY

The Bank had introduced acomprehensive policy for "Extending Legal and

Financial Support to Serving/ Retired Employeesand Officers, Present / Previous
Directorsof theBank and their Family Membersagainst casesarising out of bona-fide
execution of Bank'swork during their service period/ tenure”.

The Policy has been reviewed by the Central Board in the meeting held on

24.03.2021 and various changes/ modifications have beenincorporated in the Policy
which can bereferredinthecircular.

16.

PROTECTION FOR OFFICERS ENGAGED IN NPAs / AUCAs
RECOVERY, INITIATING CRIMINAL ACTION PROACTIVELY
AGAINST DEFAULTERS AND FIGHTING CRIMINAL / CIVIL
CASES FILED BY DEFAULTERS

Circular No. CDO/P&HRD-PM/30/2015-16 dated 10.07.2015
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Objectives:

I To enable the officers of the Bank to proactively initiate appropriate action
including criminal action against defaulters, who with malafideintention have
committed criminal offencesagainst the Bank without fear of reprisal.

ii.  Toenabletheofficerstodefendcivil / criminal casesfiled by defaultersagainst
them and provide necessary legal and financial support.

i.  Toprovidemedica & financia support for other hazardsviz. physical injury,
manhandling etc suffered by officersduring the course of their duties.

Officers eligible for coverage under the policy:

All officersof theBank at all Branches/ Officesin al Business Groups, retired
officersand officers on deputation, officers after resignation who were engaged in
recovery effortsor initiated action against the borrowers during the course of discharge
of official duty will be covered. All casesfiled by defaultersor casesfiled in connection
with NPA/AUCA recovery againgt Bank'sofficerswill be covered.

Officers exempted from coverage under this policy:

Protection under thispolicy will not beavail ableto officerswho have been removed
/ dismissed from Bank's service. Further, casesarising out of any gross negligence,
derdliction of duty & actsof mord turpitude onthepart of officerswill not be covered
under thispolicy.

17. STAFF : MISCELLANEOUS PROFESSIONAL DRESS CODE CDO/
P&HRD-PM/44/2015 - 16 Dt. 31/08/2015 CDO/P&HRD-PM/80/2017 -
18, Date: 6 Jan 2018

Inorder to ensure an acceptablelevel of decoruminwork placeismaintained,
all employees should adhereto amodel dresscodeasunder:

I All membersof staff should wear theofficia 1D provided tothem.
ii.  Allmembersof staff provided with uniform should wear themwhileon duty.

jii.  Staff at branches should wear their name badges (where provided) while on
duty.
iv.  Staff should wear clean shoes/footwear and not dipperswhile on duty.

v.  Shorts, three-fourthsi.e. trousersothersthan full-length trousers, T-Shirts, Jeans
and sneakers/sports shoes etc. should not be part of attire
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18. APPOINTMENT OF OFFICERS/ EMPLOYEES BY BANK'S
SUBSIDIARIES/ JOINT VENTURES MODIFICATION/REVISION IN
EXISTING POLICY

CDO/P&HRD-PM/35/2015 - 16 DATED 20/07/2015
19. STAFF:: MISCELLANEOUS ATTENDANCE & PUNCTUALITY
CDO/P&HRD-IR/59/2014 - 15 DATED 22/11/2014

SENSITIVE POSITIONS / POSTS & INTRODUCTION OF A CATEGORY
OF HIGHLY SENSITIVE POSITIONS / POSTS WEF FY 2020 -21 (CDO/
P&HRD-PM/87/2019-20 date 17.03.2020)

Sengitivepositionsor areas of operationsareidentified by the Bank and review
isbeing doneon aregular basis. Theofficials posted in sensitive positions/postsareto
berotated every two/three yearsto avoid devel oping vested interests and to mitigate
theoperationa risksfaced by thebank. Asper Centra Vigilance Commissionguiddines,
theofficersappearinginthe"Agreedlist" andthelist of "Doubtful Integrity" arenot to
be placed in sensitive positions/ postsin the Bank.

Anupdated list of such sensitive positions hasbeen placed under Annexure” A"
and the new list of highly sensitive positions has been placed under " Annexure B".
These areeffectivefrom FY 2020-21.

Circular No.: CDO/P&HRD-PM/89/2020 - 21, Date: Fri 5 Mar 2021
SENSITIVE /HIGHLY SENSITIVE POSITIONS /POSTS / WEF FY 2021-22
Pleaserefer to our e-Circular no. CDO/P&HRD-PM/87/2019-20 dated 17.03.2020.

2.  Sendtivepostionsor areasof operationsareidentified by the Bank and review
isbeing doneonaregular basis. Theofficiasposted in sensitive positions/ posts
areto berotated every two / three yearsto avoid devel oping vested interests
and to mitigatethe operational risksfaced by the Bank.

3. AspertheCentrd Vigilance Commission guidelines, the officersappearingin
the'Agreed List" and thelist of "Doubtful Integrity" arenot to beplacedinsengtive
positions/ postsinthe Bank.

'WHISTLE BLOWER POLICY' WHISTLE BLOWER PORTAL FOR
LODGING COMPLAINTS BY STAFF

Circular No. : CDO/P&HRD-PM/78/2016 -17 dated 18/11/2016

In this context, a web based centralized Whistle Blower Portal for registering
a complaint as Whistle Blower by any employee on-line has been launched by the
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Bank. The Whistle Blower portal can be accessed by using the following URL for
lodging, tracking and monitoring the complaints under the Whistle Blower Policy.

https://whistleblower.sbi.co.in
FLEXI TIME SCHEME
Circular No. : CDO/P&HRD-PM/91/2015 - 16 dated 04.02.2016

In the First Phase, the Flexi Time Scheme will be extended to Officersup to
Middle Management Grade Scale- 111 and Contractua Officersof the Bank posted at
L ocal Head Offices, Corporate Centre, Corporate Centre establishments, wherever
(a) BiometricAccessControl System (BACS) hasbeenrolled out, (b) suitableaccess
control systemshaving an accurate and reliable method of recording hoursof work put
in by employeesarein placeand (c) itsrecording and reporting mechanism have been
greamlined. Presently Branches/ CPCq other Administrative Offices/ Regiona Business
Officed other establishmentswill bekept out of purview for thisscheme. (Refer circular
for detail).

TA/DA PAYABLE TO SERVING / RETIRED EMPLOYEES OF BANK
ATTENDING DISCIPLINARY/CRIMINAL PROCEEDINGS AS CHARGED
OFFICER, PROSECUTION/DEFENCE WITNESSES ETC.

Circular No. : CDO/P&HRD-IR/104/2015 - 16, March 18, 2016.

Now, we are advised by IBA that IBA's Managing Committee at its meeting
held on 3rd November 2015 has decided that TA/DA to the defence representatives/
witnesses (both serving and retired) may be paid, asper theguidelinesdetailed inthe
creular.

Reimbursement of Out-of-Pocket Expensesto Officersworking on Sundays/
Holdiayson Extreme Emergencies. Circular No.: CDO/P&HRD- PM/96/2020 - 21
Dated: 26.03.2021

The officersare required to be called on Sundays/ Holidays due to extreme
emergenciesor to comply with Government instructions. As of now, out-of-pocket
expensesfor attending office on Sundays/ Holidaysarepaid at Circlelevel and amount
of such paymentsvariesfrom Circleto Circle. Therefore, tofollow an uniform approach
pan- India, it has been decided to pay Rs.2000/- per day to the officialsattending the
Bank'swork on Sunday / Holiday on extreme emergenciesor Government instructions
under thefollowing termsand conditionsw.e.f. 01.04.2021:

Sl. NoParticulars Termsand conditionsof reimbursement
1  Amount Rs.2000/- per day
2 Modeof payment  Through HRMS under certificatebasis
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3 Period of claim within 6 months

Approval for officersworking in Branches RBO/ AO/ CPC/ CC/ Other
Adminigtrativeoffices  Controlling Authority not below therank of DGM.

Maximum No. of daysinmonthfor an officer 4 days

Maximum No. of daysper quarter for anofficer 8days

Permissionfor deviation

0] Morethan 4 daysin amonth and/or

(it) Morethan 8 daysin aquarter for an officer For Circle- Approval
of CircleCGM

For others- Approval of CGM inthevertical
8 Deviation to bereported to PMD, HR Department, CC, Mumbai (quarterly)
CHUMMERY ACCOMMODATION FOR FEMALE OFFICERS

Circular No. : CDO/P&HRD-PM/38/2015 - 16 Dated 29.07.2015, CDO/
P&HRD-PM/ 22/2017 - 18 , Date : Friday 16th June 2017.

The facility shall be available for all female officers irrespective of grade
provided they are posted in RUSU Centres. Separate arrangement for TEGS-
VI & VII officers will continue as hitherto.

Revised Monthly Recovery @ 1.75% of the first stage of scale in which the
officer isplaced (rounded off to nearest hundred)

\Y 50,030 :900

Vv 59,170 :1000
Vi 68,680 :1200
VIl 76,520 :1300

Therevised recovery rate shall be effectivefrom Olst June, 2017.
RECEIPT AND RETENTION OF HONORARIUM / REMUNERATION:

Asper SBIOSR (4) (ii) an officer can retain remuneration/ honorarium received
upto 40,000/- per annum and excesswill be surrendered to the Bank.

PERSONAL GUARANTEES FOR LOANS TO RELATIVES/OTHERS -[Rule 59 (v)]

It has been decided that officers should not be permitted to stand asguarantors
for loansinvolving commercia transactions. However, assuch ablanket ban may creete
hurdles, the Circlemay examinesuch requestson merits, and send your recommendations
toDMD & CDOfor obtaining necessary approval.
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SHARES HELD UNDEREMPLOYEES QUOTA - Rule 61(i):

Under the extant instructions Bank has prohibited acquisition of sharesunder
Employees Quotaby our officers. Under the new instructions acquisition of shares of
other companieswould beviolative of Rule61(i) of SBIOSR 1992, evenif theofficer
had acquired the same while being on deputation to the company. Thiswill congtitutea
misconduct under Rule 66 of theaboverules.

TRANSFER TRACKING SYSTEM (TTS) IN HRMS
Circular No. : CDO/P&HRD-CM/21/2016 - 17, May 11, 2016.

In view of the experience gained for orders issued by Cadre Management,
modificationsto the existing instructions have been approved by CHRC. Therevised
processflow of Transfer Tracking Systemishereunder:

(@ Theorder will be uploaded asbeing done hitherto.

(b) Directed Dateof Relief (DDR) will be 30 daysfrom the date of issue of order as
against existing 15 days. Grace period of 7 daysmay also bealowed andinthis
case, DDR will be 37 days.

() ADSID of theofficer will be blocked after DDR and no accessto CBSwill be
avalable

(d) Officerwill beobligated to report to the transferee position based on the system
generatedrelieving letter.

(e) Iftheexigenciesof servicessowarrant, DGM-Cadre Management at Corporate
Centre will be the appropriate authority to relieve the officer whose order is
already uploaded in TTSfor transfer to CC/CC

Establishment/Other Circle with instructionsto report at transferee position
immediately. Thisshal be known as Corporate Centre Relieving(CCR).

Incase, theofficer ishandling critica assgnmentsand hisher servicesarerequired
at previousplace of posting, he/she may be deputed back for amaximum period of 15
days. The Chief Genera Manager (HR) will be the competent authority to accord
approval on specific recommendations of Circle's CGM / Head of Deptt. in case of
CC/Egtablishment.

EMPLOYEE WELFARE AND WORK-LIFE BALANCE
(Cir No. : CDO/P&HRD-IR/54/2017-18 Dated 30/10/ 2017)

Our Bank had taken anumber of transformativeinitiativesin the past few years
intheareaof Human Resources Development. Theseinitiativesarecritical to ensure
that our Bank remainsintheforefront of bankinginIndiaand our employeesare equipped
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to meet the challenges of tomorrow. Severd initiativeshhavea so been taken to ensure
andimprovewelfare of our employees.

Working longer hoursor working on holidays should not bethe mode achieving
productivity. Employees should al so have adequatetimeto devoteto their personal
and family needsto remain healthy. Whilethere could be occasionswhen some of us
arerequiredtowork beyond normal duty hours/on Sundaysor holidays, such occasions
should berare. Calling officersfor doing routinework on Sundays or holidays should
be avoided by better planning of work during the work week. If some offices (like
CPCs) arerequired to be kept open for the convenience of customerson Sundaysor
holidays, shift system should befollowed to ensurethat no officia or employeeisrequired
towork on all daysof theweek. ATMsshould be managed by better planning and use
of CIT agencies. Campaignsshould preferably be planned on working days. However,
if any campaignsarerequiredto beheld on holidaysfor better visbility and effectiveness,
the concerned officiad sshould be givenacompensatory off intheimmediately following
week. At the sametime, non-completion of assigned tasksor lack of decorumin office
aretotally unacceptable and to be dealt with accordingly.

A hedlthy and fit workforce makefor ahed thy and successful organization. All of
ushavearesponsibility to keep thisorganization healthy and successful.

SMART COMPENSATION PACKAGE (SCP)
CDO/P&HRD-PM/98/2016 - 17, Tuesday, March 14, 2017.
Salient features of the Smart Compensation Package (SCP) areasunder:

0) Officersupto MMGSH1 (including specialist officers) inthe Bank would be
given an option to choose either existing practice of Salary plusPerquisitesOR
"Smart Compensation Package'.

i)  Officers opting Smart Compensation Package will not have any separate
entitlement under Perquisites

i) Amount of the Smart Compensation Package will be credited along with the
Salary onmonthly basisintheform of SCPallowance.

Other Terms & Conditionsof the Smart Compensation Package (SCP) areasunder:

) Option onceexercised will not bea lowed to be changedtill the officer ispromoted
to Scale-IV.

i) Itwill befully taxablein the handsof the concerned official.

The option for Smart Compensation Packagewill beavailablefrom 01st April, 2017.
For detailsrefer Circular.

WORK FROM HOME POLICY CDO/P&HRD-
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PM/100/2016 - 17 , Thursday, March 16,2017.
Following arethe mgjor operating guiddinesfor thepalicy:
. 1twill beapplicableto al permanent Officersof the Bank.
ii. ltwill beextendedto officers:

d  Whopeformtheir regular functionsfrom the office premises, who can avail the
work from homepolicy occasionaly (upto 5 daysamonth)OR

b)  Who performtheir regular functionsfrom the office premisesand can avail the
work from home policy for alonger duration. Extension/ combination/ carry
over in the above options will not be permitted. For each occasion, fresh
applicationwill requireto be submitted.

TheWork from Home Policy will beimplemented through HRMS.
Circular No.: CDO/P&HRD-CDS/73/2019 - 20, Date: Tue 21 Jan 2020

1. Sanjeevani-SBI HR Helpline, a multimodal and integrated platform, to
handle HR related grievances and queries of the employees.

2. Withaview toimprovethe system and makeit technology driven and efficient,
weareintroducing Sanjeevani Portal (https://sanjeevani.hrmsgitc), which will
replacethe old system of sending grievances/ queriesthrough email. After 30
daysfromthedateof thisCircular, grievances/ queriesreceived onemall addressed
to Sanjeevani (sanjeevani.hr@shi.co.in) will not be entertained.

3. Initially, the employees have to take up the grievances queries with their
controllers/concerned HR functionariesfor resolution. If the grievanceisnot
resolved, the employee maysubmit his/ her grievance on Sanjeevani Portal.

4.  Sanjeevani- HR Helpline, can be accessed by the employeesusing undernoted 3
modes.

()  Lodging grievance on Sanjeevani Portal: https://sanjeevani.hrmsgitc, using
theirHRM S credentials (PFID and HRM S password). A ticket number will be
generatedand SMS will also be sent to the registered mobile number. The
grievance will befirstassigned to Level-1i.e. AGM HR in case of Circle &
Senior HR functionariesin caseof BUsand Other verticas. Concerned officid at
Level-1 will closethe grievanceafter providing resolution. Employee can keep
track of the status of the Ticket.

If grievanceisnot attended by Level-1 within 3working days, it will beassigned
to Sanjeevani Corporate Centre by the system. These grievanceswill beresponded by
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Sanjeevani Corporate Centre after examining thereasonsfor non-responseby Level-
1.

Circular No.: CDO/P&HRD-CM/105/2017 - 18 , Date: Thu 15 Mar 2018

STAFF: OFFICERS (SPECIALIST): FO (AGRI & FI), ROLES AND
RESPONSIBILITIES

Pleaserefer to e-Circular no NBG/ABU/BP-Master Cl/4/2013-14 dated April
30, 2013 Whereby theroleof FO (Agri & FI) wasreframed and circul ated.

2.  Theseofficershavedready spent morethan 7 yearsas permanent officers. About
76% officershave aready been promoted to MM GS-1 or higher scales. Most
of these officersare posted asfield officersonly, despitethefact that other smilar
nature of jobswith higher responsibilitiesin rural businessareavailablein our
Bank.

3. Now, toaddressthechalengesin agriculture segment and empower these officers
to handleadditional responsbilitieson promotionto MM GS-11 onwards, Central
Human Resources Committee (CHRC) in their meeting dated 07.03.2018 has
accorded necessary approval asunder:

FO (Agri& Fl) may also be posted on the positions given below in addition to
their existing roleand responsibilities, after becoming MMGSH I

a  BranchManager inAgricultureintensive Branchesin Rural/Semi Urban area.

b)  Deputy Branch Manager/support officer in predominantly Agriculture Business
Branchesin Rura/Semi Urban area.

R & DB /P & SP-DEBIT CARD/6/2019 - 20, Date: Tue 15 Oct 2019
STATE BANK DEBIT CARDS:INSURANCE COVERS AVAILABLE ON
DIFFERENT VARIANTS

The Insurance Coverage on Debit Cards has since been renewed w.e.f. 8-Aug-2019
whichincludes coversunder (i) Personal Accidental Insurancewith Add on covers
(Family Transportation & Transportation of Mortal Remainsand checked-in Baggage
LossCover), and (ii) Purchase Protection Cover, which areavailablefor Gold, Pride
(BusinessGold), Yuva, Platinum, Premium (Business Platinum) and Signature Debit
Card variantsand additional Purchase Protection Cover for Salary Package account
holdersof al MasterCard/Maestro/V1SA variants. Thedetailsof the Insurance Covers
offered by the Bank to eligible Debit Card Variantsare attached asan Annexureto this
crcular.
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3. Further, presently, Personal Accident Insurance cover isbeing offered by National
Payments Corporation of India(NPCI) to SBI RuPay Debit Card holdersas below:
Insurance Cover (offered by NPCI on RuPay Debit Cards)

- Accidental Death or Permanent Total Disability only

Debit Card Variant and applicable Insurance Cover Eligibility Criteria
SBI RuPay Platinum Debit Card: Rs.2,00,000/-

Minimum one successful Financial or Non-Financia Transaction at any channel both
Intraand Inter Bank within 45 daysprior to date of accident

Other SBI RuPay Debit Cards

Classic RuPay Debit Cards: Rs.llLac

PMJIDY SBI Debit Cardsissued till 28-Aug-18: Rs.1, 00,000/-
PMJIDY SBI Debit Cardsissued after Minimum one successful Financial or Non-
Financia Transaction at any channel both Intraand Inter Bank within 90 days prior to
date of accident 28-Aug-18: Rs.2,00,000/-

Circular No.: CDO/P&HRD-PM/23/2018 - 19, Date: Sat 7 Jul 2018
RULES FOR ACCEPTING GIFTS

RULES 56 (1): No giftswill be accepted by any officer or any member of his/
her family or any other person acting on his/ her beha f except asfollows:

56 (2): Giftsmay be accepted from near rel atives on occasi onssuch asweddings,
anniversaries, funerasor religiousfunctions. However, the same should bereported to
the competent authority, if thevalue of any single gift received on one such occasion
exceeds.

()  Rupessfifteenthousandinthecaseof officersupto ScaeV.
()  Rupeestwenty fivethousandinthe caseof officersin TEGSVI & above.

56 (3): Inany other case, the officer shal not accept any gift without the sanction
of the competent authority, if the value of the gift exceeds Rupees One Thousand Five
Hundred.

Further, whenthe officia receivesmorethan onegift fromthe sameor different
persons/ entities within a period of 12 months, the matter shall be reported tothe
competent authority if theaggregatevalueof dl such giftsexceeds:

()  RupeesFifteen Thousand inthecaseof officersupto ScaleV.
()  RupeesTwenty fiveThousand inthecaseof officersin TEGSVI & above.
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CLUB MEMBERSHIP & HONORARIUM

1. REIMBURSEMENT OF CLUB MEMBERSHIP / FEES Circular CDO/
PER & HRD/PM/13/2015-16 dt.28.04.2015

Thereimbursement of club expensesviz. admissionfee, subscriptionwill bemade
to Regional Managers, Branch Managers (irrespective of scale) and Relationship
Managers(inthescaeof 111/1V/V) postedinNBG CAG & MCG asper thefollowing
annual ceilings. Therest amount, if any, will continueto be borne by the concerned
officiasor claimed through persona entertainment quota.

OFFICERS POSTED INAREAS Celling (Rs.) Per Annum

Metro 10,000/-
Urban 7,500/-
Rura & Semi Urban 5,000/-

Therembursement will bemadeto theindividud officersthrough HRM Ssubject
to production of proof of payment to the club.

2. HINDI TEACHING SCHEME REIMBURSEMENT OF
CONVEYANCE AND OTHER EXPENSES:

Our staff memberstake up the correspondence courses and appear for Hindi
examination conducted under Hindi Teaching Scheme of the Government of India. We
invariably receive queriesasto whether payment of conveyance, Halting Allowance,
etc., are admissible to such employeeswho go to a centre away from their place of
posting to take such examinations. In thisconnection, we advisethat the enrolment fee
for theexamination, Travelling and Hating Allowance permissibleaswel | asduty leave
may be sanctioned to our empl oyees appearing for such examinations. For appearing
inHindi Exam, TA, HA & Duty Leavearepermissible. [PER:94 of 20.3.1999]

Incentives on passing Hindi examinations are as follows.

Nameof the Honorariumeligiblefor passngthe

Examinaion Examination as private candidate
<70% >=70%

PRABODH 6,000 8,000

PRAVEEN 7,500 10,000

BANKING PRAGYA 9,000 12,000
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SERVICES AVAILABLE THROUGH HRMS PORTAL

g & ke

> w

10.
11.

12.
13.
14.
15.

16.
17.
18.

19.

20.
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REIMBURSEMENT OF MONTHLY EXPENSES(4in1)
PF - Automation (CDO/P& HRD-PM/46/2012-13 dated 31.10.2012

PF Lien Noting & Cancelation.,b) PF Nomination recording / Change, c) PF
withdrawd

PF advance ,e) One can generate the statement through HRMS, F. Gratuity
Cdculator

SALARY SLIPSTHROUGH E-MAIL

(i) SITE FOR SUBMISSION OF DATA CHANGE, (I1) SUBMISSION OF
INVEST-MENT DECLARATION

REIMBURSEMENT OF EXPENSES ON ACCOUNT OF REPAIRS /
MAINTENANCE

REIMBURSEMENT OF MEDICAL EXPENSES

L EAVE AND ATTENDANCE ( CDO/P& HRD-PM/8/2016 - 17, Dated 27/
04/2016)

All thebranches/officesare here by advised that no manual application/ approva
of leave should be allowed and on-line attendance should be marked on daily
basisintheHRMS.

REIMBURSEMENT ENTERTAINMENT EXPENSES
VIEWING OF DETAILSOF FURNITURE/FIXTURES
BIRTH DAY WISH, WHO'SWHO

SUBMISSION OF LIFE CERTIFICATE BY PENSIONERS/FAMILY
PENSIONERS

ASSETS& LIABILITIESDECLARATION:
EMPLOYEES PHOTO UPLOAD SERVICE
APPLY FORAWARD OF SCHOLARSHIPS/LFC/HTC

PROJECT: GRATUITY AUTOMATION PAYMENT OF GRATUITY IN
HRMS

AUTOMATION OF PENSION PROPOSAL IN HRMS
REIMBURSEMENT OF COST OF GLUCOMETER THROUGH HRMS

REIMBURSEMENT OF POST- PAID MOBILE BILLS/ RESIDENTIAL
TELEPHONE/INTERNET /BROAD BAND

REIMBURSEMENT OF TRAVEL EXPENSESBILLSOF OFFICERSFOR
DEPUTATION/TRAVEL ON OFFICIAL DUTY

TRANSFER TRACKING SYSTEM (TTS) INHRMS



21.

22.

23.
24,
25.
26.
27.

PROJECT HRMS: : AUTOMATION OF PAYMENT OF HONORARIUM
ON COMPLE-TION OF APPROVED CERTIFICATE COURSES
APPROVINGAUTHORITY TOALLOW AN EMPLOYEE TO PURSUE
APPROVED COURSES

RUPEE PREPAID CARDS: STAFF INCENTIVE CARDS (ACHIEVER/
GIFT CARD) INTEGRATION WITH HRMSPORTAL.

ONLINE SERVICE SHEET

STAFF PENSION PAYMENT

WORK FROM HOME POLICY

DASHBOARD FOR EMPLOYEESDIED IN SERVICE

VOLUNTARYRETIREMENT / RESIGNATION : CAPTURING OF
FEEDBACK FROM SEPARATING EMPLOY EESAND INTERVIEWER'S
COMMENT IN HRMS

a) REIMBURSEMENT OF COST OF MOBILE HANDSET TO OFFICERS
PURCHA SE OF BRIEFCASE/ HANDBAG FOR OFFICERS
LAPTOPTO OFFICIALSIN GRADESTEGS- VI & ABOVE

i-PAD TO OFFICIALSIN GRADESTEGS- VII & ABOVEAND TEGS-
VI ON SELECTIVEBASIS

The need for prior administrative approval for purchase of Mobile Handset,
Briefcase, Lap top &i-Pad/ Microsoft Surface Pro, hasbeen dispensed with.

Theofficids, intermsof their digibility and entitlement and in compliancewith
gpplicableguiddines, shall beallowed to purchaseand seek reimbursement from
the Bank, asand when thefacility becomesdueto them.

Theabovefacilitiesarereimbursed through HRMS. The HRM S system will
ensurethat the applicable provisionsin terms of entitlement, time normsand
recording the details of reimbursements etc. are complied with. However, in
casethedetailsof previousavailment / reimbursement are not availableinthe
HRMS, the same will require confirmation by the respective department/
egtablishment from therecords. In no caseany reimbursement should be permitted
outsideof HRMS.

Therequirement of noting such availment in Service Sheetsof theofficiasis
dispensed with.
Sdf-certification by theofficid swill sufficefor claiming such rembursements.

Therewill not beany requirement of forwarding/ recommendation for payment
by Controllers/ Branch Head/ Departmental Head.
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V.  Thegpprovingauthority inHRM S, beforeauthorizingtheclam, will satisfy himsdif
withregard to compliancewiththerd ated provisonsinduding entitlement, digibility
to claim related accessories, GST etc.

(B) Providing Mobile handset to Probationary Officers/ Trainee Officers during
Probation Period: it hasbeen decided to extend thefacility of Mobile Handset to
all officiasinthegrade of IMGS-, including Probationary Officers Trainee
Officersduring their probation period. However, in caseof Probationary Officers/
Trainee Officersleaving the Bank, the book va ue of the M obile Handset will be
recovered fromthem.

(C) Extendingthefadility of providing Briefcas(s)/ handbag(s) todl confirmed officers:
It has been decided to extend thefacility of providing Briefcase(s)/ handbag(s)
for official usetodl confirmed officersintheBank. Theinstructionswill dso be
applicablein case of officerson probationinthe Scale-I1 and above, asthey are
assigned KRAsand given greater responsibilitiesfrom the start. Probationary
Officerd Trainees Officersduring the probation period will not beeligiblefor the
fadlity.

(D) Applei-Pad/ Microsoft Surface Proto al officersinthegradeof TEGS-VI:

It hasbeen decided that dl officersinthegradeof TEGS-V I will bedigiblefori-
Pad/ Microsoft Surface Pro, within the existing provisions, without separate prior
approval.

(BE) Theaboveprovisonsarenot applicablefor Officersengaged on Contract bass.
29. EXTENSION IN SERVICE
30. CAPTURING EXTERNAL REFERENCE/REPRESENTATION INHRMS

31. SUBMISSION OF STATEMENT OF ASSETS AND LIABILITIES ;
ONLINE SCRUTINY AND MIS REPORT

32. ENCASHMENT OF LEAVEWHILEAVAILINGLTC THROUGH HRMS
PORTAL

33. SMART COMPENSATION PACKAGE (SCP)

34. AUTOMATION OF HR SERVICES/ LEAVE ENCSHMENT ON

SUPERANNUATION /RESIGNATION /VOLUTARY RETIREMENT
(https://hrms.onlinesbi.com/) through Employee Self- Service? Earningy/'Salary ?Apply
L eave Encashment on Retirement / Resignation. Thefacility for Approval/Reection of
theserequestsby the Competent Authority (asper delegation of power - staff matters)
for the concerned empl oyee at thetime of submission of request, isalso availableon
HRMS portal through Manager Approvals ? Earnings/Salary? Approve Leave
Encashment on Retirement / Resignation.
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35. PaperlessRembursement Of Monthly Rental/ Fixed Chargesof MobileBill and
Landline/Telephone/Broadband Bill.

36. Circular No.: CDO/PAHRD-PPFG/37/2021 - 22 ,Date: Sat 31 Jul 2021

PROJECT SBI Cares : AUTOMATION OF SUPERANNUATION RELATED
SERVICES IN HRMS

HRM Shasnow deve opedinto apivotd platformfor ddivery of variousservices
related to theemployeesand staff pensioners. Theexisting servicesintheplatformare
revamped and new servicesadded in the platform from timeto time. A new initiative
has been launched to maketheplatform avibrant tool catering to needsof the pensioners
andretiring employees.

Accordingly, the processflows/ document flows have been fine-tuned and new
servicesareintroduced for providing seamless servicesto the employees and staff

pensioners.
2. The competent authority has approved the revised process flow for the
undernotedservices, launched under SBI Cares Phase 1.

Pre-Retirement Services

. Extension of Housing/ Car Loansbeyond retirement date

. Extension of LFC/ HTC beyond retirement date

. Retirement Sanctioning

. Pension Processing (Paper |ess)

. Provident Fund Processing (Paper |ess except for mandatory documents)
. Gratuity Processing (Paper |ess except for mandatory documents)
Post-Retirement Services

. Process Flow for Deceased Pensioner

. Miscellaneous (List of Cash Less Hospitals, Nodal Officers Contact details,
Do's& Don'tsunder emergency Situations)
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CIRCLE TRANSFER POLICY
Dated: 12.02.2021
1. GENERAL
1.1 ThisPolicy, known asthe Circle Transfer Policy (CTP) hasbeenformulatedin
consultation with the Circle OfficersAssoci ation within the broad framework of

Modéd Transfer Policy approved by Corporate Centrein March 2016. ThePolicy
shdll replacetheexigting Transfer Policy of the Circle.

1.2 ThePolicy shall beapplicable, subject to the Officers ServicesRule47, which
statesthat every officerisliablefor transfer to any office or branch of theBank or
any other organisationinIndia.

1.3 A copy of the Circle Transfer Policy and subsequent change, if any, shall be
forwarded to the Corporate Centrefor record.

2.SCOPE OF THE POLICY

2.1 ThePolicy shdl cover officersin IMG Scale-l and MMG Scale- 11 including the
officersin Banking Specialist Cadre, such as RMRO, CRO-PB, CRO-ME,
Spl. Management Executive, FSTO and MFM O of above grades. Thepolicy
shall apply withinthe purview of termsof their repective appointment.

3. DEFINITION OF TRANSFER

3.1 Transfer' shal mean movement from one station/centreto another.

3.2 Changeinpostionwithinthesameatior/ centre/ agglomeration would betaken
to mean as'posting' not ‘transfer '

3.3 Incaseof contiguous/twin stations/twin centreswith common amenitiesand
facilities, changefrom one station/centreto another shall only mean posting (viz.
Bhubaneswar-Cuttack twin city to be considered asone centre).

3.4. Centre: A 'Centre' is atown or city up to the municipal limits or an urban
agglomeration or aterritorial areaasper Censusof India, wherethesamesalary
and alowancesincluding HRA and CCA arepayable.

3.5 Specified Centre: Four centresi.e. Bhubaneswar-Cuttack Twin City, Rourkela,
Sambal pur and Berhampur areidentified as Specified Centre.

4. GUIDANCE
4.1 Thenorma tenureof an officer in an assignment would befor threeyears.

Thetenureof an officer at any centre (including specified centre) would befor a
maximum period of four years.

However, for difficult centre Branchesthe normal tenureshall betwo years.
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4.2

4.3

4.4

4.5

4.6

4.7

4.8

Anofficer, after completing atenure of posting/assignment at an Administrative
Office, shall normally not be posted to another Administrative Office in
continuation. He/she hasto be normally posted for any operationa assignment.

Stay inaRegion shall befor amaximum period of 6 years. However, stay inthe
Specified Centresi.e. Bhubaneswar-Cuttack Twin City, Rourkela, Sambal pur
and Berhampur shall befor amaximum period of 4 years. Maximum stay ina
Zonewould befor aperiod of 6 yearsin casethe officer hascompleted atenure
of 4yearsinaSpecified Centreand 8 yearsin case of others. Thetotal stay ina
Network would befor amaximum period of 10 years.

Oncompletion of 3yearsinaZone/Region or 10 yearsinaNetwork, an officer
may, however, request for transfer to another Zone/ Region. In caseof completion
of 2 yearsat difficult centre branch an officer may, request for transfer to any
Zone/Region. But consideration of theserequestswill depend upon thebalancing
of movement of officersin CPC transfer exercise.

Optionfor Difficult Centre Branch posting will be obtained during CPC transfer
exercise.

Theofficial upon completion of tenureat difficult centrewould bedigiblefor
posting of his/her choiceamongst thethree preferencesof any Zone/Region.

Upon promotion from IMGS-1 to MM GSH 1, the officersmay be posted, asfar
aspracticable, at the samecentre, if centre stay isnot compl eted.

Theroutinetransfer exercise should begin beforethe commencement of academic
sessonnormally prevaentintheCirclei.e. 1st April of eachyear.

For this purpose, the necessary exercise shall be commenced by the Circle
authorities well in time so that the culmination of the same at the Region /
Adminigrativeofficelevel coincideswith the academic sesson. Thecut-off date
for calculating the period of stay in aRegion/Zone shall be 30th June of every
year.

Transfer/Posting of officersfrom one Branch/Office at one Specified Centreto
Branch /Office at another Specified Centre would be discouraged so that
opportunitiesof posting at these centres by rotation aremade availableto larger
cross-section of officers.

S.DIFFICULT CENTRE

5.1

Certain centrescan be categorized as'Difficult’ Centre, intermsof living/locationd
conditions/educational and availability of medical facilitiesetc., onthebasisof
criteriafinalized by the Bank in consultation with All IndiaState Bank Officers
Federation and theguiddinesissued inthisregard by the Corporate Centre. The
list of Difficult Centresislast reviewed in May 2016, vide Circular Letter No.
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CDO/HR/IR/02/ of 2016-17 dated 12.05.2016 (Annexure-1), shal remainvaid
for thisPolicy, subject toreview of thelist fromtimetotime.

5.2 Theperiod of stay at the Difficult Centre shall betakento mean "active" service
at thedifficult centre. If an officer staysaway and/or delaysjoining at thedifficult
centre, hisnormal stay shall be extended by the duration of the'Inactive' period.
Theduration of absencefrom the Centre because of staying away from place of
posting onlong leavefor aperiod of morethan 45 dayscontinuoudy or atotal of
morethan 60 daysin ayear shall betermed as'lInactive period”. A year for the
purposeof thiscal culation shall begin from thedate of reporting at the Branch at
difficult centreontransfer mentionedintherelieving | etter.

6. POSTING ON PROMOTION TO OFFICERS CADRE

6.1 Intermsof e-Circular No. CDO/P&HRD-CM/64/2019-20 dated 27.12.2019,
onpromotionfrom clerica toofficer in IMGSH, the officer shdl be posted outside
the Region/ asper needsof the Circle Management. However, extant ingtructions
as applicable on promotion as a Trainee Officer, who could be transferred
throughout the Bank as per requirement, shall continue.

6.2 Repatriationshdl beconsdered only after 3yearsif posted out of Zone/Network.
7.LADY OFFICERS
7.1 TheCircleTransfer Policy (CTP) shall beapplicableonlady officersintoto.

7.2 Chummery accommodation may bemadeavailablefor femaleofficers, wherever
feasible, in terms of Circular No. CDO/ P& HRD-pm/38/2015-16 dated
29.07.2015.

8.  WORKING SPOUSE GROUND

8.1 Inthematter of transfer on working spouse ground, requestsfor Intra-Circle
transfer on spouse ground shall be considered fromtimeto timekeepinginview
adminigirativereguirementsof the Bank and based on Bank'sCircular ingtructions
inthisregard. Oncetransferred under working spouse ground, an officer can
request for the samefacility after completion of 3yearsat thetransferee AO.

8.2 If both hushand and wifeareworking inthe Bank, asfar aspossible, they may
be posted at the same centre, provided such postingsdo not comeinto conflict
with the placement policy followed by the Bank/Circle.

8.3 Incaseof transfer on"Working Spouse" ground, preferencewould begivento
spousein employment with State Bank of India.

9. REQUEST TRANSFERS

9.1 Afterattaining age of 57 yearsthe officersmay not betransferred out of their
place of posting provided thetota stay doesnot exceed 5 yearsason retirement.
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9.2

9.3

Request for transfer to aparticular centre of choice could be considered, asfar
as possible, in respect of officerswho attain 57 years of age in case of male
officersand 55 yearsin case of lady officers.

Applicationsfor such last leg posting may be submitted by officersoneyear in
advancewith three preferences. To theextent possible, Bank may consder posting
suchofficidsat thecentreof first preference, subject to administrativeexigencies.
Anofficer may a sorequest for continuation inthesameplace. However, it should
beensured that totd stay at the centre should not exceed fiveyearsasét retiremen.

10. ADMINISTRATIVE TRANSFERS

10.1

Notwithstanding the provisionscontainedin the Circle Transfer Policy, the Bank
may transfer any officer at any time on administrative grounds, keepinginview
exigenciesof service. Wherethetransferring authority transfersan officer by
making adeparture/deviation from the provisionsof thepolicy, thedecison shdl
be approved by the Circle Management Committee.

11. OFFICERS WITH DIFFERENT ABILITIES/CARE GIVERS

111

Trandfersof officerswho are differently abled and officerswho are care giver of
differently abled dependents, shall be governed vide provisionscontainedin
Circular No. CDO/P&HRD-IR//6//2016-17 dated 18 April 2016 (Annexure-
I1) or asamended fromtimetotime.

12. COMPASSIONATE TRANSFER

121

12.2

12.3

124

In caseswherean officer or amember of his/her family i.e. spouse, children or
parents, is suffering from sickness of serious nature which would require
hospitaization, admissionin clinics/nursing home and other special treatment,
facilitiesfor which arenot avail able at the centre where the officer is presently
posted, the officer may represent for atransfer to centrewhere such fecilitiesare
availablewhich may be considered on merit and administrative convenience.

The centre so selected for transfer need not necessarily bethe same asrequested
for by theofficer.

Thetenureof such compassionatetransfer shall befor oneyear only. Therequest
gpplication on compass onate ground should carry specific recommendation from
controller. Before expiry of this period, the case shall bereviewed and if the
grounds for compassion do not exist, the officer shall be sent back to the
respective Region by the AO/LHO as the case may be, to complete his/her
tenurethereinin accordancewith theguiddinescontained inthisPolicy.

Retention at same centre on compassi onate grounds beyond the normal tenure
shall be with prior approval of DGM (B&O). Such retentions at LHO/CC
establishments shall be approved by DGM & CDO, LHO.
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13. TRANSFER PREFERENCE

131

13.2

Officersshall submit their transfer preference applicationsthrough online mode
soon after anotification/circular isissued inthisregard by the LHO. In casethe
applicationisto be considered on working spouse or compassionate ground, a
sgned print out of such applicationdongwithal documentary evidencesin support
of the application must be submitted through proper channel to the appropriate
authority i.e. theDGM (B& O) in respect of Branches/BPR ouitfitsor the DGM
& CDO inrespect of LHO/CC establishments. Applicationswhich cannot be
considered at Zonelevel, shall beforwarded to LHO immediately for further
action.

Newly recruited/ promoted Officerscan apply for transfer, including under working
spouse ground, only after completing atenure of 3years.

14. AUTHORITY TO TRANSFER

141

Theauthority structurefor transfer of officersshdl beaslaid downine-Circular
no CDO/P&HRD-PM/19/2019 - 20 dated 28/05/2019 or as amended from
timetotime.

15. REVIEW OF TRANSFER POLICY

151

15.2

153

(154)

ThisPolicy shdl remainvalidfor 3yearsand will bereviewed fromtimetotime
by the Circle Management in consultation with the Circle Officers Association.

In case circumstances-induced requirement arising inthe Circlewarrant achange
in CTP, amodalities meeting with the Circle Officers Association may be
conducted in the month of December/ January of theyear. However, any such
changes shall not be contrary to the extant Corporate Centre guidelinesinthe
matter.

Unlessrevised/modified and anew transfer policy isputinplace, al provisonsin
the existing policy will continueto be ‘applicable even after the expiry of this
policy

Circular Letter No. CDO/HR/ IR/ 02 of 2016-17 Dated : 12.05.2016



TRANSFER / POSTING OF EMPLOYEES WHO ARE CARE GIVER OF
DIFFERENTLY ABLED DEPENDENTS

Pleaserefer to circular letter no. CDO/PM/SPL/67 dated 25.04.2000, CDO/

P& HRD/IR/51/2014-15 dated 21.10.2014 and CDO/P& HRD/IR/34/2015-16 dated
15.07.2015.

2.

We are now advised by GOI that the matter regarding the scope of 'disabled’
has been examined and considering the fact that the child suffering from
"Thal assemia and 'Haemophilia requirescongtant care giver support andit would
be imperative for the employees to take care of their child suffering from
‘Thalassemia and 'Haemophilia® on continuous basis, "Thalassemia and
'Haemophilia to beincluded intheterm of 'disabled'.

Theterm'disabled’ asdefined herein andintherelated O.Msof GOI isapplicable
only asgroundsfor seeking exemption from routinetransfer/rotational transfer of
an employeewho have disabled dependents.

Accordingly, wereiteratethe extant instructionsasunder:

Interms of the circular letter no. CDO/PM/SPL/67 dated 25.04.2000 and as
per Government of Indiadirectives vide F. No. 302/33/2/87-SCT (B) dated
05.03.1988, subject to adminigtrative exigencies, physicaly handicapped persons
employedinour Bank inall cadres should normally be exempted from routine
periodical transfers. Such persons should not normally betransferred evenon
promotion if avacancy existsin the same branch/office/town/City. When the
transfer of aphysically handicapped empl oyee becomesinevitableon promotion
toaplaceother than hig’her origina place of gppointment dueto non-availability
of vacancy, it should be ensured that such employeesare kept nearest to their
original place of posting and in any case are not transferred to far off/remote
places.

Such concession need not be madeavailableto such of the physically handicapped
employeeswho aretransferred on thegrounds of disciplinary actionsduetotheir
involvement in fraudulent transactionsetc.

Asper the Government of Indiaguiddinesreceived vide FN0.3/8/2014-Welfare
dated 28.07.2014 issued by Department of Financial Services, Ministry of
Finance, aGovernment servant whoisasoacaregiver of disabled child may be
exempted from theroutineexerciseof transfer / rotational transfer subject tothe
administrative constraints. Theword 'disabled’ includes

i. Blindnessor low vision
il. Hearingimparment
iii. Locomotor disability or Cerebral Palsy
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iv. Leprosy cured

V. Mental retardation

vi. Mentd illness, and

vii. Multipledisabilities

viii. Autism (included vide e-circular no. CDO/P& HRD/IR/34/2015-16 dated
15.7.2015)

ix. Thaassemia

X. Haemophilia

5. Inview of thesaid guidelinesissued by Government of India, it hasnow been
decided asunder

The concession asavailableto physicaly handicapped empl oyees, asmentioned
inPara(2)(i) above, may be made avail ableto our employeewhoisaso acaregiver of
disabled dependentsi.e disabled dependent children and spouse (even though they are
not financialy dependent).

However, they will haveto submit copy of thephysica disability certificateissued
by the designated authority in respect of their disabled dependent to the Bank. For that
purpose disabled will mean as defined by Government of Indiaand asmentionedin
para.2 (iii) above.

I Rotational transfer of such employeesmay bedonei.ethey may betransferred
withinthecentrekeepinginview CVC guidelines.

i In case no vacancy exists at present centre of posting, on promotion, these
employeesmay betransferred at other centres, based on their choice of place,
whererequired medical facilitiesareavailable.

POLICY FOR INTER CIRCLE TRANSFER OF OFFICERS PERMANENT
CADRE : JMGS-1TO MMGS - III

(Cir No. : CDO/P&HRD-CM/46/2017-18 Dated 13/9/ 2017)

TheCentra Human Resources Committee (CHRC) hasapproved arevised Inter Circle
Transfer (ICT) policy for al non-specidist permanent officersof theBank. Thepolicy
will comeinto effect from 01t October 2017. Thispolicy replacesall existing guiddines/
circularsand supersedesal instructiong/l ettersissued inthisregard.

FACILITIES TO DIFFERENT LY ABLED PERSONS

TRANSFER / POSTING OF EMPLOYEES WHO ARE CARE GIVER OF
DIFFERENT LYABLED DEPENDENTS

Circular No. : CDO/P&HRD-IR/6/2016 - 17, April 18,2016.
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Pleaserefer to circular letter no. CDO/PM/SPL/67 dated 25.04.2000, CDO/P&HRD/
IR/51/2014-15 dated 21.10.2014 and CDO/P& HRD/IR/34/2015-16 dated
15.07.2015.

Werdteratethe extant instructionsasunder;

Interms of the circular |etter no. CDO/PM/SPL/67 dated 25.04.2000 and as
per Government of India directives vide F. No. 302/33/2/87-SCT (B)dated
05.03.1988, subject to adminigtrative exigencies, physicaly handicapped persons
employedinour Bank inall cadres should normally be exempted from routine
periodical transfers. Such persons should not normally betransferred evenon
promotion if avacancy existsin the same branch/office/town/City. When the
transfer of aphysically handicapped empl oyee becomesinevitableon promotion
toaplaceother than hig’her origina place of gppointment dueto non-availability
of vacancy, it should be ensured that such employeesare kept nearest to their
original placeof posting and in any caseare not transferred to far off/ remote
places.

Such concessi on need not be made availableto such of the physically handicapped
employeeswho aretransferred on thegrounds of disciplinary actionsduetotheir
involvement in fraudulent transactionsetc.

Asper the Government of Indiaguidelinesreceived vide F.N0.3/8/2014-Welfare
dated 28.07.2014 issued by Department of Financial Services, Ministry of
Finance, aGovernment servant who isaso acaregiver of disabled child maybe
exempted fromtheroutineexercise of transfer / rotational transfer subject tothe
adminigrativecongraints.

Inview of the said guidelinesissued by Government of India, it hasnow been
decided asunder:

The concession asavailableto phys cally handicapped empl oyees, asmentioned
inPara

(2)(1) above, may be made available to our employee who is also a care giver of

disabled dependentsi.e disabled dependent children and spouse (even though
they arenot financialy dependent). However, they will haveto submit copy of
thephysica disahility certificateissued by the designated authority in respect of
their disabled dependent to the Bank. For that purpose disabled will mean as
defined by Government of Indiaand asmentionedin para.2(iii) above.

Rotational transfer of such employeesmay bedonei.ethey may betransferred
withinthe centrekeepinginview CV C guidelines.

In case no vacancy exists at present centre of posting, on promotion, these
employeesmay betransferred at other centres, based ontheir choice of place,
whererequired medical facilitiesareavailable,
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PERSONS WITH DISABILITIES (PWDs): IDENTIFICATION OF TASK/
ROLES

E-Circular No. : CDO/P&HRD-PM/98/2011 - 12 Dated 10.02.2012 CDO/
P&HRD-PM/10/2017 - 18, Tuesday,May 02,2017.

PERSONS WITH DIFFERENT ABILITIES (PWDA)

EXEMPTION FROM MANDATORY RURAL/ SEMI-URBAN
ASSIGNMENT

The benefit of RUSU exemption should also be extended to employeeswho
acquiredisability after entering into service subject to submission of vaid certificate of
discbility.

Circular No.: CDO/P&HRD-PM/84/2018 - 19, Date: Thu 7 Feb 2019

TRANSFER / POSTING OF EMPLOYEES WHO ARE CARE GIVER OF
DISABLED DEPENDENTS

Anemployeewho isacaregiver of dependent daughter /son/ parents/ spouse/
brother / sister with Specified Disability, ascertified by the certifying authority asa
personwith Benchmark Disability asdefined under section 2(r) of the Rightsof Persons
with DisabilitiesAct, 2016 may be exempted from the routine exercise of transfer /
rotational transfer subject to the administrative congraints.

ii.  Theterm"Specified Disability" asdefinedinthe Scheduleto theRightsof Persons
with DisabilitiesAct, 2016, covers(i) Locomotor disability including leprosy
cured person, cerebral palsy, dwarfism, muscular dystrophy and Acid attack
victims, (ii)Blindness, (iii) Low-vision, (iv) Desf (v) Hard of hearing, (vi)Speech
and languagedisabilities, (vii) Intellectua disability including specificlearning
disorder and autism spectrum disorder (viii)Mentd illness,

(iX) Disability caused dueto: (a) Neurological conditionssuchasMultiplesclerosis
and Parkinson'sdisease (b) Blood Disorder - Haemophilia, Thalassemiaand
Sickle cell disease and (x) Multiple disabilities (more than one of the above
specified disabilities) including deaf and any other category of disabilitiesasmay
benotified by the Central government.

i.  Theterm"Specified Disability" asdefined hereinisapplicableasgroundsonly
for the purpose of seeking exemption from routinetransfer / rotational transfer
by an employee, who is a care-giver of dependent daughter / son / parents/
spouse/brother / sister as stated above.

Rotational transfer of such employeesmay be donei.e. they may betransferred
within the centrekeepingin view of the CV C guidelines.

In case no vacancy exists at present centre of posting, on promotion, these
employees may betransferred at other centres, based on their choice of place, where
required medicd facilitiesareavailable.
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STAFF ACCOUNTABILITY POLICY

Circular No.: CDO/SA/2/2021 - 22 ,Date: Fri 30 Jul 2021

Ethics & Business Conduct

A comprehensive Staff Accountability Policy has been framed with an objectiveto
promote a healthy environment of compliancewiththelaid down rules, regulations,
normsand systems & proceduresin order to safeguard theinterest of the Bank aswell
as to have comprehensive guidelines prescribing the processes for bringing in
standardization inthe Staff Accountability exercise. Thedetailed policy isplaced as

Annexure to the e-Circular.

2.
I.

Vii.

Viil.

The sdient features of the Staff Accountability Policy areasbelow:

ThePolicy coversthe proceduresfor examining the Staff Accountability indl the
areasof banking viz. Credit Area, Non-credit Areas, Technology/ I T Related
Matters, Digital Lending, Treasury Ares, Fraud Cases& Complaintsetc.

Inrespect of accountssubject to credit audit, if the audit observationsarerectified
and thereport istreated as closed by Competent Authority, normally no lapses
shall beattributed to the Disbursing/ Branch officials.

For theaccountseligiblefor stock audit, any aspect covered inthe stock audit
report and observationsrectified and report closed by the Competent Authority,
normally no lapses shall be attributed to the Branch officials with regard to
inspection of stocks, calculation of DPfor therelevant period.

For the branches subj ected to concurrent audit, if the audit observations have
been attended by the branch and accepted by the competent authority, normally
no accountability shall lieon the part of branch officialsfor the areas covered
under the scope of concurrent audit.

If sanctioniscontrolled by the Controller, the need to ook into accountability
angle up to that stage on the part of the sanctioning authority for lapsesfrom
policy anglewill not be considered unlesslapsesof serious nature are observed.

For consortium advances, theappraisal, sanction, treatment of NPA etc. isleft to
themember Banks, so thestaff accountability will belookedinto likeother loans.
If the cause of the NPA isby and large dueto external factors, i.e. beyond the
control of theBank, it will generally not attract staff accountability.

In caseswhereadequate redlizabl e securitiesare avail able and/or account closed/
upgraded, the procedural |apses should not be basisfor proceeding against the
employee concerned unlessevidence of fraud/ mal afideemerges.
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Xii.

Xiii.

XiV.

In caseof wilful default by the borrower or when it was not possibleto noticethe
diversion of fundsin routine business, no accountability shall generally befixed.
However, if thediversion of fundswas apparent and the official concerned was
grossly egligent, theofficia concerned should be held accountable.

Staff accountability shall be examined whenever aloan account slipsto NPA
(Quick Mortdlity) category.

Theauthority for examining and closing the Staff Accountability will bedetermined
onthebasisof thelast sanction/ renewa/ reviewing authority.

The Staff A ccountability Exerciseto be completed and the report to be obtained
within 90 days of account slippedto NPA.

Separateformats of Staff Accountability Reports (SARS) for outstanding below
Rs. 10lacsand for outstanding Rs. 10 1acs & above prescribed.

In respect of NPA accountswith outstanding below Rs. 10 lacsason NPA date,
Staff Accountability need not be examined unlessthereissufficient groundto
believethe existence of malafide or grossnegligence.

Theempanelled retired DGM < GM s, with sufficient experiencein highvalue
credit maybe used for Staff Accountability Examination (SAE) in high value
advancesi.e.outstanding above Rs. 50 crores. The servicesof empanelledretired
officialswill not beutilized for SAE in advancesupto Rs. 50 crores.

Staff Accountability need not be fixed in case of NPA accounts which got
upgraded/ closed, without any sacrifice, within 90 daysfrom date of NPA except
casesof fraud, criminal offences, malafideetc.

xvii. In caseof officialsexceeding their powers discretionin organizationa interests

XVii.

XiX.
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and reporting such transactionsfor ratification, the Competent Authority toensure
suchratification within aperiod of onemonth (30 days), otherwisethetransaction
inquestion shall be deemed to have been ratified.

All typesof omissionincluding avoidance of decisontaking/ delay indecision
making/ Non-fulfilment/ non-achievement of expected businessparametersand
a so avoiding bonafide business decis onswithout justifiabl e reasons, will come
under theambit of accountability for non-performance.

For all non-credit matters, respective Controller to order investigation, analyse
thel nvestigation/ Staff A ccountability Report and submit the sameto the next
higher authority for deciding onthe Staff Accountability.

In casesof fraud, forgery, fal sification of records, accommodation, suppression
of material facts, bribery etc., by an employee acting independently or in
connivance with an outsider, the accountability must be examined and fixed
accordingly, without referenceto thelossthat may be suffered by the Bank.



XXi.

XXiil.

XXIV.

For the decision taken by the Credit Committeesor any other committeesduly
congtituted by the Competent Authority, generaly theaccountability shal not be
fixed, except under the certain casesas per the policy.

Theauditorsshould not be held accountablefor not pointing out thelapsesduring
thelr ingpection except the cases of intentiona omissions malafideintentions.,
For the Officer/ Award staff retiring within ayear, the process of investigation/

examination/ fixing Staff Accountability must be completed at least 6 months
beforetheretirement.

Nodisciplinary proceeding will ordinarily liefor any lapse not detected within
two successiveingpection of the same account or 4 (Four) yearsfrom the date of
event oroccurrence of thelapse, whichever islater except the cases of Frauds/
misrepresentation/ ma afides/ other criminal offences.

The Quarterly/ Yearly Reportson SAE in both Credit and Non-Credit areasto
be submitted by the Circles to the GM (R&DB Coordination) as per the
prescribed formats.

TheEthics& Business Conduct Department will collect thedatafrom R& DB

Coordinationand all other verticalsand put up the status of SAR pending to the Top
Management/ Board.

All NPA accounts excluding those with outstanding below Rs. 10 lacsason

NPA datewill bereported. NPAswith outstanding below Rs. 10 lacsason NPA date
will bereported only if Staff Accountability Examination hasbeen carried out for the
reasons mentionedinpara2.1.9 (ii) of thepolicy. All other casesof Staff Accountability
(Non-Credit Areas) will also bereported inthe quarterly/ yearly reports.

4.

The Staff accountability policy hascomeinto effect w.e.f. 21.06.2021 and shall
have prospectiveapplication only. All staff accountability examinationsor decisons
taken prior to the effective date of thepolicy shall not be reopened on account of
thispalicy.
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PROMOTION POLICY FOR OFFICERS IN GENERAL
AND SPECIALIST CADRE

E-circular No. CDO/P&HRD/CM/02/2014-15 dated 4.4.2014
Circular No.: CDO/P&HRDCDS/ 76/2018 19, Date: Mon 7 Jan 2019

Promotion Policy for General Cadre OfficersMMGS-11 & MMGSH 1T A)
ELIGIBILITY :

Grade No. of yearsof Servicein Present Grade
IMGS-| to MMGSHI 3Yrs. 6 months
MMGS-I| to MMGSH I 2Yrs. 6 months

B) CDS GRADE

JMGS-I to MMGS -II : Minimum CDS Grade - A (best 3 out of last 4 years)
MMGS-II to MMGS -III : Minimum CDS Grade - A (best 2 out of last 3 years)
C) DEBARMENT :

Officerswho have given option not to participate in the promotion process or
areunder rigour of punishment onthedateof digibility.

D) OPTOUTOPTION:

Officerscan beopted out from any promotion exercise by submitting aletter on
thelinesof annexure- 11, 111 & IV asper their choice.

E) WRITTENTEST:

Thewrittentestisgpplicablefor all merit channd there shall nowritten test under
Sr-cum-merit channel.

F) CONCESSION TO SC/ST OFFICERS :

Thiscategory of officerswill continueto get concessoninthemeatter of promation
tothegradesof MMGS-11 and I11 asper Govt.of Indiaguidelinesamended fromtime
totime. Accordingly, SC/ST candidate senior enough inthe zone of considerationsoas
to bewithin the number of vacancieswill beplaced inthe select list without interview.

G) RESIDUAL SERVICE IN BANK FOR PROMOTION :

The candidates, to becomedigiblefor promotions, should have aminimum of
twoyearsresdua servicewiththe Bank asonthedateof digibility.
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H) NO.OF CHANCES:

Theofficersshal begivenatotd of 6 chancesunder each channel. The chancesavailed
only from the promoting year 2014-15 and onwardswould be counted for determining
theno. of chancesavailed. If the officersdoes not opt out of the promotion processand
hewill be deemed to have avail ed the chance even if he absentshimself intheentire
promotion process.

D MANDATORY ASSIGNMENTS :

REVISED MANDATORY ASSIGNMENTS EFECTIVE FROM PY 2017-18
FOR CONSIDERATION FOR PROMOTION TO NEXT HIGHER GRADES

For promotionto thegrade of Mandatory Assignmentsapplicablefrom PY 2017-
18 onwards

MMGSH I Nil
MMGSHII 2 years servicein Rura/Semi-urban Branch(es)

These revised assignments shall be applicable w.e.f. 01.04.2017 i.e. PY 2017-18
onwards.

J) ZONEOFSELECTION:
The zone of salection should be decided asunder

Merit Channel : On the composite score of promotion appraisal forms score and
writtentest mark.

Sr.-cum-Merit Channel : Onthe composite score of promotion appraisal forms
scoreincluding seniority marks. 3 markswill be awarded for each completed year of
service beyond theminimum servicedigihbility criteriafor promotion under the channe
subject to maximum 15 marks.

Thecriteriafor becoming unfit of promotion shall beasunder :

1.  Hasnot completed mandatory assignment

2. Hasexhausted al chances

3. Hassecuredlessthan qualifying marksinAARF

4.  Hassecuredlessthan qualifying marksinwrittentest.

K) INTERVIEW:
Discontinuation of interview for promotionto MMGS- I
L) PROMOTIONYEAR:
Each financial yearsbeginning from 1st April and ending 31st March will be
trested asapromotion yesar.
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M) DATE OF EFFECT OF PROMOTION :

Promotionwill effect from date of declaration of result or date of approva of the
promotion by the appointing / promoting authority.

For promotionto MM Gs-11/MMGS- 11 no medical examination shal berequired.

N) PROMOTION TO SCALE IV & V (CDO/P&HRD/CDS/76/2018-19
dated 07.01.2019)

Thereisno written examination for promotionto Scale-1V & Scale-V

Eligibility Criteria :
Grade No. of years of service
From To  inpresent grade
[ v 3years
v \% 3years

0O) MANDATORY ASSIGNMENT :

SMGS-1V : No additional RU/SU requirement. Two years of servicein Rural/
Semi-Urban branches.

SMGS-V Minimum of 4 yearsof Branch experience (excluding probation period)
inany Vertical (NBG/CAG/SAMG/MCG/IBG), out of which minimum 2 yearsas
Branch Manager in Scale- I1/111/1V incumbency branches.

There shall be no separate requirement of Operational/Independent Line
assgnment for MMGS-111 and SMGS-IV promotion respectively.

Independent Lineassignment will henceforth berequired for consideration for
promotionto SMGS-V only. Thereshall be no separate/additiona requirement of any
assignment for consideration for promotionto TEGS-VI.

CDS GRADE
IMGSIV & V : Minimum CDS Grade - A (best 3 out of last 4 years)
S) PROCESSOF SELECTION SCALE-1V ORV

Promotion Weightage
toGrade CDS PAC Interview
ScaelV  75% 25% No
Scale-V 60% 15% 25%

For promotion to SMGS-IV & SMGS V no medical examination shall be
required. Promoting authority - SMGS- 1V & V - CGM Circle
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T) PROMOTION FOR OFFICERS CONVERTED FROM SPECIALIST
CADRE TO GENERAL CADRE :

(CDO/P&HRD/CM/62/2008-09 dated 7.10.2008 & CDO/P&HRD/CM/
85/2008-09 dated 9.1.2009)

The officer who hasbeen converted from speciaist cadrewill be considered for
next promotionin general cadreonly after completion of mandatory assignment. His
seniority of the officer in specialist cadrewill be protected. On conversion, the officer
will be exposed to genera banking for aperiod of oneyear during which hewill not be
considered for promotion. However, after satisfactory completion of the period of one
year ingenera banking hiscandidaturewill be considered in the next promotion year
with back dated promoation.

PROMOTION TO TRAINEE OFFICER:
Circular no. CDO/P&HRD-IR/78/2011-12 dated 22.10.2011

Thedigibility criteriafor promotionto IMGS-I under Trainee officer channel
whichwill beintroduced in phased manner.

For Promotion Year Minimumsavice&
professond qudlification

2012-13 3years service

2013-14 4yearswith JAIIB or
2yearswith CAIIB

2014-15 onwards 4yearswith JAIIB or

3yearswith CAIIB

PROMOTION POLICY FOR SPECIALIST CADRE (RMROs & FSTOs)
Circular No. : CDO/P&HRD-CM/50/2013-14 dated 20.11.2013

It has been decided by the bank to initiate the promotion exercise in respect of
RMROs& FSTOsfor promotionsto MM GS-11 for the current promotion year (2013-
14). Thedate of digibility for the current promotion year isthe 1st April 2013. Since
none of the candidatesthe above two categorieshave not completed 10 yearsor more
sarviceinther present gradethebank hasconsidered al thevacanciesasmerit channel.

(Circular No.: CDO/STU-MNDTRY LEAR/5/2018 - 19, Date: Sat 1 Sep 2018)

CAPACITY BUILDING Creating a Learning Culture: Making Role Based
Certificationsmandatory
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Intermsof theseingtructionsall employeesupto Scale-V will haveto acquireat
least one Certification either external (RBI mandated) or interna (role based) during
theyear for securing 5 marksallocated for mandatory learning in CDS.

(Circular No.: CDO/P&HRDCDS/ 80/2018 19, Date: 15 Jan 2019)

IJMGS:| officerswill not bedigiblefor placement to MM GSI| after two years.
They shal bedigiblefor promotionto MM GSI I under Merit channel after completion
of 3.5 yearsof minimum serviceincluding probation period.

Circular No.: CDO/P&HRD-CDS/97/2020 - 21, Date: Fri 26 Mar 2021

STAFF: SUPERVISING : PROMOTIONS UPTO SMGS-V (GENERAL
CADRE)

REVISED PROCESS OF SELECTION EFFECTIVE FROM PY 2021-22

Inthisregard, weadvisethat the Central Boardinitsmeeting held on 24.03.2021
has accorded approval to the following amendmentsin the process of selection to
various Grades, which shall be effectivefrom promotionyear (PY') 2021-22 onwards,
asunder:

i. Discontinuation of interview for promotionto MMGSH
ii. Re-introduction of interview for promotionto SMGS-1V

3. Accordingly, theweightagesfor promotion to these grades have been reassigned
asunder:

Promotion to Grade of Existing Process/ Weightage Revised Process Weightage
MMGS-11 Written Test (60%) + CDS Score (40%) :No change

MMGS-11 Written Test (50%) + CDS Score (50%)

SMGS-IV CDS Score (60%) + PAC Marks (15%) + Interview (25%)*
SMGS-V CDS Score (60%) + PAC Marks (15%) + Interview (25%): No change
(* Theminimum qualifying Interview marksfor promotionwill be40)

Therewill now beacommon cut-off instead of Circle-wisecut-off for promotion
to SMGS-1V and the Screening Committee, comprising of Circle CMC and aDeputy
Managing Director asan observer will bediscontinued. Thelnterview Committeefor
promotionto SMGS-1V will comprise CGM as Chairman and two GMs.

Therevised ingtructions shal be applicablefrom PY 2021-22 onwards.
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Circular No.: CDO/STU-TRAINING/4/2021 - 22, Date: Sat 19 Jun 2021

TRAINEE OFFICERS: PROBATION, TRAINING, ASSESSMENT AND
CONFIRMATION PROCESS: MODIFICATIONS

It hasbeen decided to implement thefollowing probation, training, assessment,
and confirmation processfor Trainee Officers. Themodified guideineswill beeffective
from Trainee Officers 2021 Batch.

A. Period of Probation / Period of Training:
I. Trainee Officers selected shall beon atraining & probation period of oneyear.

ii.  Oncompletionof formalitiesand advicesfrom STU, Circlesshall place Trainee
Officersinidentified branchesfor thefirst branchtraining, fromwherethey shal
be deputed for Foundation Training Programme

Circular No.: CDO/STU-TRAINING/2/2021 - 22 , Date: Wed 19 May 2021

TRAINING, CONTINUOUS ASSESSMENT AND CONFIRMATION
POLICY FOR PROBATIONARY OFFICERS & TRAINEE OFFICERS :

DISCONTINUATION OF PROVISION OF DIRECT PLACEMENT IN
MMGS-II ON CONFIRMATION

It has been decided to do away with provision of direct placement of Probationary
Officersand Trainee Officersin MM GS-I 1 on confirmation. Accordingly, al Probationary
Officersand Trainee Officersshall be placed in IMGS-I on successful compl etion of
probation and meeting other conditionsfor confirmation.

Theamended provisions shall be applicablefrom Probationary Officers 2020
and Trainee Officers 2020 batches onwards.

Circular No.: CDO/P&HRD-CDS/38/2021 - 22, Date: Sat 31 Jul 2021
CAREER DEVELOPMENT SYSTEM - CHANGES FOR 2021-22

1.  Theyearly assessment to be made by considering the best 8 months performance
out of theremaining 9 monthsfor FY 2021-22.

3. Gradedistribution curve
(A) Grade distribution curve from Clerical to SMGS-V :

()  ForNon-Measurableroles(grades provided by Reporting Authority / Reviewing
Authority directly) :
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AAA - 35%, AA - 40%, A - 60%, B - 3% & C-1%

(Theabovegrade-wisecellingismaximum, subject tototal of 100% overdl indl
grades put together)

(i)  ForBudgetary & Measurableroles(carried out directly by system based onin-
built cohorts) :

AAA - 35%, AA - 40%, A - 21%, B - 3% & C - 1%.

(B) Gradedistribution curvefor TEGSVI & TEGS-VII :

AAA - 40%, AA - 40%, A - 16%, B - 3% & C - 1%.

TheCMCsat Circles/ Committee at CCE will beempowered to allocate

AAA /AA gradesto an additional 1% (MAXIMUM) of thetotal employees
falling under the purview of CDSunder their administrative area(After excluding sub-
staff, PO/TO etc, who arenot in CDS, from thetotal work forcewhilearriving at the
eligiblenumbers).

. Thedigibleemployeesfor AAA / AA grade under thisdiscretionary quotaof 1%
will befinalized by acommittee consisting of minimum CGM and GM of the Circle/
CCE. The CMC at CirclesCommittee at CCE are vested with the powers to add
additional membersas deemed fit, subject to amaximum of 4 members.

. The Circles' CCEshavetofinalizethelist of eligible employeesand submitthe
sameto CD& Sdepartment within 2 daysfrom the date of publication of the annual
CDSgrades. Thelist, dongwith the Committeegpprova, hasto besubmittedto CD& S
department within the stipul atedtime. Non-receipt of the samefrom any Circle/CCE
will betreated as'nocasesto report’ and will be proceeded accordingly.
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LOANS & ADVANCES

(Ref. Vol. III on Loans & Advances available in SBI Times)
INDIVIDUALHOUSINGLOAN
For details Refer
(IHLS: MASTER CIRCULAR: CDO/P&HRDIR/15/2018 19

Date: Mon 21 May 2018,UPDATED UPTO 31.03.2018) , CDO/P& HRD-IR/44/
2020 - 21 Date: Fri 23 Oct 2020

The Individual Housing Loan Scheme (IHLS) for employees was last revised
with enhancement in loan limits vide e-Circular no. CDO/P&HRD-1R/44/2020-
21 dated 23.10.2020.

2. The Central Human Resources Committee (CHRC) of the Bank hason 7th March
2021, gpproved changes’ improvementsin the Individua Housing Loan Scheme (IHLS)
for employeesinthe Bank asunder: -

(A) LIMIT: Category Revised Limit

Officersfrom IMGS-| to MMGSH | Rs. 751acs
Officersfrom SMGS-1V to SMGS-V Rs. 90lacs
OfficersfromTEGS-VI to TEGS-VII Rs. 110lacs
Officersfrom TEGSS-| to TEGSSH | Rs. 1301acs

(B) SECURITY:
Primary Security: Equitable M ortgage of Property (Flat/ House).

Collateral Security: NIL (Lienon PF of employeeiswaived and to beremoved for
exigtingloansunder IHLS)

(C) LOANELIGIBILITY REQUIREMENTS:

EMI/NMI ratio of 60:40 (The total deductions should not exceed 60% of Gross
Emoluments).

Following itemsaretakeninto consideration.

INCOME:
. Sdary (Pay dip componentslikeBasic, DA, HRA and other alowancesgppearing
inlatest sdlary dip.)

. Periodica benefits (excluding reimbursements) paid in salary account.
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. Incomefrom other sources (Asdeclared by theemployeeinthelast Income Tax
Return/Form-16/ Latest Investment Declaration Form/ Latest Salary Slip OR
any other documentary evidence likestatement of accounts acceptable to
sanctioning authority):

. I nterest on deposits.

. Dividendincome.

. Incomeor rental incomefrom existing house or expected rental from the proposed
property.

DEDUCTIONS CONSIDERED: NO CHANGE

. Loan installments of all existing loans availed from Bank/outside including

instalment of proposed L oan (Except Festival Advance). Followingitemsare
taken into consideration.

. Statutory deductionslike PF, Income Tax (Except additional PF contribution by
Employee, Insurance

Premium, Installment of RD Account, Welfare Fund of Society)

(D) TIME PERIOD FOR CONVERSION OF EXISTING STAFF LOAN ON
COMMERCIAL TERMS TO IHLS FOR STAFF: Revised
Notimelimit for conversionfrom Commercia Housing Loan to Staff Housing

Loan asper eigibility, during service period only.

(E) STAFFHOUSING LOAN ON COMMERCIALTERMS/REPAYMENT
PERIOD: Revised

Upto 30 years, subject to liquidation of the Home L oan before the employee
reachesthe age of 75years.

All other existing termsand conditions applicableto Individua Housing Loan
Schemefor Staff and Staff Housing Loan on Commercid termswill remain unchanged.

3. The revised instructions will be effective from the date of approval of CHRC.

Eligibility: Confirmed Employeeswho have completed 2 yearsof uninterrupted service
in Bank includesthe probation period

Rate of Interest : 6% (smple) irrespective of amount.

of Interest Limitupto  : (for new alcs)

Rs.40lacsLimit : 6.75% p.a. (smple), 6.5% from 01.01.2017,
5.50from 01.04.20

above Rs.40lacs : 8.00% p.a. (smple), 6.95% from 01.01.2017,
5.95from 01.04.20
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Ancestral property Loan for repair/ renovation /alteration of the house/ flat
acquired without bank'sfinance:

Officers: 50timesof BPor Rs.30 lacs, whichever isless.

(Maximum dligibility, subject to maximum permissible deductionsi.e. 60% of gross
saary) v. Repayment period: 360 months (including max. moratorium period of 24
months) ; Tenurefor repayment intheratio of principd: interest =2:1

Vii.

Viil.

@

(i)

Repayment after retirement: Upto 75 yearsof age, irrespectiveof dateof joining,
subject to adequate and verifiable cash flowsfor repayment of theloanto the
satisfaction of sanctioning authority. To bereviewed at thetime of retirement,
wherever necessary to ensure adequate repayment capacity asdone hitherto.

Housing loan on commercial terms: Rate of interest: 0.25% bps below rate
applicableto public but not below Baserate.

Sanctioning authority: All new Staff Housing L.oan to be sanctioned at RACPC.
AGM (RACPC) isdd egated sanctioning power for staff housingloan. Theexiging
Loansunder IHL may a so be migrated for maintenanceto RACPC. At non-
BPR centre, existing structurewill continue. Other pre-sanction formalitieslike
submitting DPD/Vigilance clearance, recommendationsetc. will be completed
by the controllers.

Therevised ceiling and interest rateswill be effectiveimmediately to all new
loans under IHL S sanctioned/disbursed on or after the date of this circular.
Repayment for the new loansunder IHLSwill befixed intheratio of P:1=2:1
(224 monthly ingtalmentsfor principa and 112 monthly ingtaImentsfor theinteres,
by allowing normal maximum moratorium of 24 months). However, in case of
exigting loans, theorigind repayment schedule(i.e. 168 installmentsfor principal
and 72ingtallmentsfor theinterest intheratio of 7:3) will continue.

After liquidation of principa withinthe i pulated period, theinterest portion should
berecoveredinresidua period of loantenor and deductions should be effected
accordingly. All branchesshouldinvariably ensurethat al existing aswell asnew
accountsarereviewed at thetimeof liquidation of principal amount and recover
theinstallment towardsinterest correctly, so that entire outstanding isrecovered
withingtipulatedtime.

All other existing termsand conditionsfor Housing L oan/Additional Housing

Loan under the Individual Housing Loan Scheme (IHLS) for employees, including
margin, minimum |ength of service, thestipul ation that total deductionsshoul d not exceed
60% of thegrossmonthly salary etc. will remain unchanged.
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ADDITIONAL HOUSING LOAN FOR PURCHASING A BIGGER HOUSE
OR REPAIRS etc. TO THE EXISTING HOUSE UNDER IHL SCHEME

Additional Housing L oan under the Individua Housing Loan Scheme (IHL) for
saff isavailablefor purchasing abigger houseor for repair, renovation or dterationsto
the existing house after 5 years of construction of original house @ 6% p.a. (Smple)
rateof interest, withintheoveral ceiling for staff under thelHL schemeonthefollowing
termsand conditions:

The process of sale of old house and purchase of new/bigger house hasto be
completed within 9 months. GM (Network) and CGM of the Circleare authorised to
condone delay up to amaximum of 24 and 36 monthsrespectively on meritsof each
case. In exceptionally genuine cases, the DMD & CDO may condone delay upto a
maximum of 60 months.

Repayment of additional housing loanwill be spread (P:1=7:3) over theresidual
tenure so asto ensure that itsliquidation coincideswith liquidation of themain IHL.
(CDO/P&HRD-IR/64/2007-08 Dt. 05.02.2008)

2ND ADDITIONAL HOUSING LOAN

2nd Additional Housing Loan under IHL schemefor staff for repair / renovation/
dteration andto carry out additional congtructionintheir existing housesmay bedlowed
subject to fulfillment of thefollowing among others:

. Theamount of loan in such caseswill belimited to the amount of difference
betweentheloans (origina housingloan + additiona housing loan) areedy availed
under IHL schemeand present entitlement or 90% of the project cost whichever
islow.

¢  Thefacility of 2nd additiond housingloanwill beavailableonly onceduring the
serviceand 5 yearsafter availing thefirst additiona housing loan.

¢  Thisadditional housingloanfacility isgoverned by thetermsand conditions of
theexisting IHL scheme.

¢  Whereadditiona congructionisinvolvedintheexisting house, it should bebigger
by at least 120 sgft and should have at |east one more room than the existing
house/flat. However, this condition will not be applicable in case of repair/
renovation/alteration etc. The copy of permission obtained for additional
construction from the appropriate authority should be submitted along with the
proposal. The plan and estimatefor repair / renovation / alteration / additional
construction should be prepared/ certified by the Architect/competent authority

asincaseof afreshloan.
(CirDO/HR/172/2008-09 Dt.11.02.2009)
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LOAN IN CASES WHERE BOTH HUSBAND AND WIFE ARE WORKING

If both hushand and wifeareworking inthe Bank, asthey have separateincomes
and have higher repayment capacity, they should bealowed onejoint loan under IHLS
upto their combined entitlement for one or two loans separately asper their individual
entitlements. Onthe samelines, if one spouseisworking with any other bank/financial
ingtitution/corporate etc. or Central/State department/their undertakingsetc., boththe
husband and thewifewill be digibleto raise concessionary housing loansas per their
individud entitlementsfrom their respectiveemployers.

(CDO/P&HRD-IR/32/2008-09 dt. 25.06.2008)
REPAYMENT AFTER RETIREMENT

Therepayment of theloan can be permitted by the sanctioning authority until an
employeeattainstheage of 75 years, subject to thefollowing conditions:

Thetota repayment period of theloan including principal and interest doesnot
exceed 360 months as provided inthe scheme.

I nstalmentstowardsprincipa & interest should not be morethan 60% of notional
pension and DA thereon. Where necessary, the repayment schedul e shoul d be readjusted
to satisfy the conditions. A letter of authority for deducting theloaninstalmentsfrom
pension should betaken.

(CDO/P&HRD-IR/49/2014-15 dt. 30.09.2014)

SANCTION OF HOUSING LOAN UNDER IHLS AFTER ATTAINING 55
YEARS OFAGE

It has been decided to do away with the stipulation of maximum age of the
employee (55 years) to enablethemto avail the benefit of revised housing loan scheme
beforetheir retirement, subject to thefollowing conditions:

¢  Theemployee should be ableto acquire/complete construction of the house
well before his retirement from the Bank's service and repayment should
commencewhentheemployeeisin Bank'sservice. However amaximum period
of 6 monthsfrom the date of retirement may be alowed for commencing of
repayment in deserving cases by the sanctioning authority in case of delay in
completion of the project.

¢  Normally, anemployeeisrequiredtorepay al hisdebtsto the Bank at thetime
of retirement. However, with aview to facilitate repayment after retirement, the
sanctioning authority of housing loan may permit an employeeto continuethe
repayment after retirement upto 75 years of age subject to maximum tenure of
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loan being 20 years. In such cases, the borrower empl oyee should be specificaly
advised that the repayment schedulewill bereviewed at the specific request of
theemployeeat thetimeof hisretirement commensurate with hismonthly income
vis-a-visrepayment obligation towardsthehousingloans(s). Asthepensionispaid
to our employee primarily for subsistence, it will be stipul ated that total amount
of monthly housing loan instalment(s) inclusive of existing instalment towards
existing housing loan already availed under Cooperative Housing/ | ndividual
Housing Loan Scheme, if any, should not exceed 60% of the employees pension
and D.A. thereon plus 1/12th of other regular income such asrental income/
interest/dividend incomedeclared inthepreviousyear'sI T return. In cases, where
repayment burden exceeds 60% of theemployeg'smonthly income ascal culated
above, the sanctioning authority may stipul atethat employee should collateraly
securetheloan by depositing an appropriateamount out of histerminal dueswith
the Bank interm deposits, at the highest rate of interest available at the time of
making such deposits, so that the monthly interest on TDR isadequateto take
careof theloan instal ment exceeding the af oresaid 60% portion of themonthly
income. Alternatively, theemployeemay clear aportion of loan from histermina
duesto conform to the aforesaid stipulations. A suitableirrevocable | etter of
undertaking agreeing to therevised repayment schedule should be obtained from
the employee and retained with the loan documents. The above guidelines/
provisionswill aso apply to caseswhere the employeesapply for housing loan
for enlarging theexigting houseincluding congtruction of additional floor(s) inthe
samehouseor acquiring abigger accommodation under Additional Housing Loan
Scheme.

(CDO/P&HRD-IR/2009-10 dated. 17.6.2009)
DELEGATION OF POWER (CDO/P& HRD-IR/117/2011-12 dated 29.3.2012)

- Consequent upon thecircleredesign - delegation of Administrative/Financial
powersin respect of IHL Sto staff.

2nd additional Housing Loan
Circular No. CirDO/HR/102 of 2008-09 dtd. 23.02.09.

For repair/renovation/dteration of the existing housesand carry out additional
construction in the existing house 2nd additiona houseloan can be sanctioned 5yrs.
after avallingthefirgt additiona housing loan. Repayment in respect of additiona housing
|oan can betreated asafresh. Theinsta mentswill befirst gppropriated towardsprincipd.
Oncetheprincipa amount isliquidated, theinstallmentswill be appropriated towards
interest till liquidation.
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INDIVIDUAL HOUSINGLOAN SCHEME FOR EMPLOYEES
CLARIFICATION

Circular No. : CDO/P&HRD/IR/71/2014 - 2015 dated 17.01.2015

Please refer to our e-circular No.CDO/P& HRD-I1R/49/2014-15 dated

30.09.2014 vide which the Individual Housing L oan Schemefor employeesinthe
Bank was|ast revised.

)

b)

Inthisconnection, wearereceiving many queriesfromcirclesandit isfound that
most of the queries are common in nature. We have examined the matter and
carify asunder:

Eligibility of number of houses

Employeesaredigibleto acquire maximum of two housesintheir entirecareer in
thebank by availingloan under IHLs.

If both husband and wifeareworkinginthe Bank, they will bedigiblefor maximum
two housesasafamily under the scheme. In other words, they will not bedligible
for 3or 4 housessingly or jointly under the scheme. In such case, only theloan
digibility may goup by dubbingof individud digibility of both employeesworking
inour Bank.

Employeesd ready acquired/in possess on of/owning two houses, can bedligible
for housing loan to acquire another house, by disposal of one of the existing
housesevenif earlier housngloanisliquidated after obtaining necessary permission
from appropriate authority.

In other words, an employee should not be owner/owning morethan two houses
at agiven point of timeeither singly or jointly, to avail housingloan under IHL s.

Rate of Interest :

Rate of interest should be charged depending on the new limit sanctioned on or
after 01.10.2014 and not by clubbing of limit sanctioned earlier for the purpose
of rateof interest. Thelimit sanctioned earlier should beignored, for thelimited
purpose of determining rate of interest.

Limitupto 40lacs- 6.75% p.a. (Simple)
Limitabove 40lacs- 8% p.a. (smple)
(Incaseof fresh limit sanctioned for morethan 40 lacs, therate of interest will

be calculated by the system at therate of 6.75% p.a. upto limit of 40 lacsand 8% p.a.
for above 40 |acs)
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¢)  Housing loan sanctioned earlier before revised guidelines were issued
but not disbursed :

The housing loan may be sanctioned as per revised scheme and disbursed
accordingly, if thedocumentationisnot done. In casedocumentationisaready executed,
aletter containing revised termsand conditions may be exchanged with the borrower
employee.

d) Effect of conversion of commercial housing loan sanctioned but not
disbursed or partly disbursed :

In case documents have a ready been executed, conversion may beallowed for
thelimit sanctioned under IHL s, In casedocument isyet to beexecuted, fresh application
may be submitted for sanction of additional housingloanunder IHLS.

In case of partly disbursed account, conversion may bealowed up tothelimit
sanctioned/outstanding under commercial terms. In case of Maxgain account, amount
upto drawing power of the account may be convertedto IHLS.

e) Inclusion of family members other than spouse in the project or inclusion
of their income for arriving at loan eligibility :

Asper extant ingtructionsof IHL , thehouse proposed to be purchased/constructed
should bein the name of employeeor injoint namesof theemployee and his/her spouse
only. Housing loan under IHL s can al so be sanctioned even if the property isinthe
nameof spouseonly. Incomeof others/family membersshould not beclubbedto arrive
at loan eligibility/deduction under IHLs. However, income of working spouseinthe
Bank may be clubbed for the purpose.

f) Repayment period of converted housing loan on commercial terms :

Repayment of housing loan taken on commercia termson conversonto additional
housing loanunder IHLswill befixed (P:1=7:3) over theresdud tenureof origind IHLS
so asto ensurethat itsliquidation coincideswith liquidation of theoriginal HL.

g) Vigilance/DPD clearance and separate administrative clearance/search
report for conversion housing loan :

No fresh DPD/Vigilance clearance/adminigtrative cl earance/search report should
beinsisted upon for conversion.

h) Repayment of loan upto 75 years of age :

The provision of repayment upto 75 years of ageisapplicableonly in cases of
normdl retirement on superannuation and not applicablein case of resignation/voluntary
retirement etc.
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i)

J

k)

D

m)

n)

Fresh letter of authority addressed to Trustees of PF in case of conversion:
No separate | etter of authority addressed to Trustees of PF need to be obtained
incaseof conversion of housing loan on commercia terms.

Cost escalation in current project : Revised estimates should not be accepted
for project under construction to sanction additional housing loan.

Gap between acquiring two houses : Thereisno timegap sti pulated between
acquiring first and second houses. An employeemay avail housingloanuptohis
eligibility for acquiring oneor two housesat atime/any time.

Acquire 3rd House by availing housing loan on public terms

Thereisno bar to acquire 3rd house by an employee on publicterms. However,
RBI guidelineson CRE exposure should bereferred to.

Surrender of under construction house to builder to acquire a bigger house:

In such cases, fresh hous ng loan may be sanctioned to theemployeewith revised
normsand earlier loan may beliquidated by transfer of fundsfrom thenew loan
account, subject toal incidental costsborne by theemployee.

RBI guidelines on Stamp duty and Registration charges :

Intermsof RBI guidelinesvalue mentioned in agreement to saleplusonetime
cost of additional amenities and other cost related to the property which are
permanent in nature and add up to therealizable value of the security/property
(viz. Township Corpus Fund, One time maintenance fund/deposit/corpus,
Deved opment charges, Electricd fittings, onetime Generator Charges, Club House
membership charges, Electricity/Water/Sewerage Board one time charges/
deposits, VAT & ServiceTax etc) will beincluded inthe value of the property for
arriving at theloan eligibility. However, Stamp duty, Registration Chargesand
other documentation charges, which arenot redizablein naturewill not beincluded
intheva ueof the property/agreement to salefor arriving at theloan eigibility.

Incaseof IHLsa so, above guiddinesissued by RBI should befollowed henceforth.

2.

Further, following issues have been examined afresh and it hasbeen decided to
follow therevised guiddlinesasmentioned against each item.

As per provision of the scheme, loan can be availed for acquisition of a
site or a plot of land and construction of a house or flat or apartment
thereon. However, no sub-limit was prescribed for purchase of land within
the overall ceiling under IHLs.

Anemployeemay submit gpplication for housing loan, which includes purchase

aplot of land up to 90% of cost of land or 50% of digibleceilingwhicheverisless. The
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employee should submit necessary documentsfor construction of house thereon with
approved plan and estimates within areasonable period immediately after purchase of
land, so that construction can be completed within maximum moratorium period of 24
months

i Intermsof extant instructions, as contained in sub-para5, page No.30 of HR
hand book volume I11 (CC letter No.PER:IR:6208 dated 15th March 1994)
"When an empl oyee wishesto purchase abigger house or ahousein abetter
location by disposing of the existing one, he should liquidatethe outstandingin
exigting loanamount a ong with up-to-dateinterest. In such an event, themaximum
additional loan amountswould beincreased to the extent of outstanding amount
repaid and the recovery for this part of theloan together with interest, if any,
would beinthe same manner asit would have been under the old loan.

The earlier stipulation issued in the manual days of accounting, cannot be
operationalized now. Accordingly, proposed provision would be asunder: When an
employeewishesto purchaseabigger houseor ahousein abetter location by digposing
of the existing one, he should liquidate the outstanding in existing loan amount along
with up-to-dateinterest. In such an event, the maximum additiona |oan amountswould
beincreased to the extent of outstanding amount repaid and will betrested asprincipal
and recovery will be effected according to thetermsof new loan.

INDIVIDUAL HOUSING LOAN SCHEME (IHLS) FINANCING OF MORE
THAN TWO HOUSES

Circular No. : CDO/P&HRD-IR/3/2015 - 16 dated 09.04.2015

Please refer to our e-circular No.CDO/P& HRD-1R/49/2014 -15 dated
30.09.2014 vide which the Individual Housing L oan Schemefor employeesin the
Bank waslast revised.

2. Inthisconnection, we haveto advisethat in view of the changed environment
and changein housing needsof individuas, tofulfill socia and family aspirations
of employees, staff housing loan upto two houses were allowed vide our e-
circular No. CDO/P&HRD-IR/32/2008-09 dated 25.06.2008. Further, anew
provision was aso made to the effect that if both the husband and wife are
working inthe Bank, asthey have separateincome and have higher combined
repayment capacity, they were allowed onejoint loan under IHL S upto their
combined entitlement for onehouse or twolcansseparately asper their individua
entitlements. However, they werenot allowed to avail housing loan for morethan
two housessingly or jointly.
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Thematter hasbeen revisited intermsof RBI guidelineson CRE HomeL oan
exposure. Inthelight of guidelinesissued on CRE Home L oan, we reproduce
theinstructionsissued to classify home Loansto public under the following
categoriesas CRE Home L oans:

If anindividua ownstwo or more houses, singly or jointly thenthe exposurefor
thethird house onwards/purchase of plot will betreated as CRE Home L oans.
Themaximum number of houses/flats/resdentid plotswill berestricted to 3under
CRE Home L oansover and abovethe two houses/flats permissibleunder Home
Loan Scheme. In caseswheretota units, including existing and proposed exceed
5, theloan proposal will be processed under SME (CRE). In other words, CRE
Homeloan interest rates will be applicable to amaximum of 3 units beyond
which SME interest ratesand repayment termswill apply.

If thethird housewhichisproposed to befunded through Home L oanisintended
to be purchased by the borrower for upgrading from asmall houseto abigger
house or vice-versa, moving to amore convenient, locality/place/city etc. and
he/sheintendsto sell one of the existing houseswithin 6 months after getting
possession of the third house, exposure to third house may not be treated as
CRE exposure, provided the borrower submitsan affidavit to that effect. In case
of non-fulfilment of thiscondition by theborrower, HomeLoanwill carry therate
applicablefor CRE HomeL oanfrom such duedatetill fulfilment of thetipulated
condition.

L oan for extension of the present house will betreated as CRE Home Loan if
morethan 50% of the monthly instalment of theloan isexpected to be raised
through the rent receivabl e from the extended portion. Present stipulationinthe
HomeL oan Palicy that "whilecomputing maximum eligibleloan amount, expected
rent accrual sfrom proposed house/flat being let out (net of taxes, cessetc.) may
be reckoned subject to maximum amount equiva ent to the Net Monthly Income
of borrowers' shall continueto beinforce.

If thefunding of third house merits classification under non-CRE exposurefor
reasons other than those mentioned above, Circle CGM will havediscretionto
permit such classification on the basis of recorded justification which does not
violatethespirit of RBI guiddinesmentioned above and subsequent modifications,
if any, intheguidelinesissued by RBI.

Accordingly, it hasbeen decided to permit housing loan under IHL Sto staff even
for morethan two houses/flatswithout any restriction asto ownership (including
ancestral house, if any) but within the overall entitlement of an employeeand
depending onthe overd| repayment capacity of theemployee, aswell aspouse,
if employed in the Bank. The only restriction being that the IHL should be
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categorized as CRE Home L oansand not SME (CRE) Apart from individual
employes, if both the husband and wife are working in the Bank, it has been
decided to dlow housing loansfor morethan two houseswithintheir individual/
combined entitlement either singly or jointly asper their individua entitlements.
From now onwards, the sanctioning authority of housing loan will obtain a
declaration regarding number of housesowned by an employee/applicant sngly/
jointly to sanction the housing loan under CRE exposure, if applicable.

5.  Further, asper extant instructions, if any employee proposesto dispose of his
existing house and purchase/construct anew house/bigger house, the employee
needsto take prior permission from the Competent Authority (DGM, B& O of
theModule/lDGM, Branch wherethe housing loan account ismaintained). Itis
observed that the above provision was made at atime when an employeewas
eigiblefor only onehousein hisentireservice period. Asthat restrictionisremoved
now, the aboveinstruction becomesredundant. Assuch, it has been decided that
if any employeedesiresto digpose of hisexisting house and acquireanew house
by utilizing his sale proceeds as margin in new project, the proposal may be
sanctioned by sanctioning authority without insisting on separate permission. |
an employee hastaken permission earlier to dispose of hishousein the past but
not availed additiona housingloan for new housefor any reason, they may aso
avail thefacility of revised ceiling, if otherwisedigible.

6.  Withthesemodifications, it hasa so been decided to dlow theexisting employees
to convert their outstanding/limit of existing housing loan on commercid terms; if
any, or loan availed from outside verifiabl e sources, beyond two houses asto
ownership, to Individual Housing Loan Scheme as stated above. In this
connection, employeeswho had availed housing loan under public schemeafter
disposing of their earlier house acquired with IHL S dueto absence of required
permission or lapse of the period of permission, may &l so be allowed to convert
their housingloanto Individual Housing Loan Schemeasusual.

INDIVIDUAL HOUSING LOAN SCHEME (IHLs) CLARIFICATION
Circular No. : CDO/P&HRD-IR/37/2015-16 dated 29.07.2015

Please refer to our e -circular No.CDO/P&HRD-IR/71/2014 -15 dated
17.01.2014 wherein afew querieson the schemewereclarified. Now, wearereceiving
afew morequeriesfromthecircles, which areclarified asunder:

a)  Both the husband and wife are working in the Bank. Both of them are
eligible for housing loan for combined entitlement to acquire a single house.
How to sanction and open accounts in CBS/
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Separate applicationsto be submitted by both the empl oyeesfor two separate
limitsasper their individual entitlement which would be sanctioned for the same house/
flat. Accordingly, two separateloan accountsfor the sanctioned limit should be opened
at the same Branch under respective product codes. Therate of interest isapplicable
as per individual limit sanctioned in each case. Two separate set of documentsfor
different limitsto be executedjointly by both the employees. Theliagbility will bejoint
and severd for both mortgage will becommon for both the accounts. The disbursement
should be effected in both the accounts in proportion to the amount sanctioned
smultaneoudy.

b)  While permitting repayment of housing loanafter retirement, whether rate
of interest needs to be changed Same rate of interest will continue.

¢) Ex-serviceman/other employee, who had already availed housing loan
from previous employer.

Asthereisno limit on number of house(s), these categories of employeeswill be
eligiblefor housing loan under IHL ssubject to fulfillment of other criteria.

d) Repayment period in case of conversion of commercial housing loan to
IHLs in respect of employees joined the Bank on or after 1.1.1991.

Such HL accounts on commercial terms were sanctioned upto the age of 70
yearsof theborrower employeeasin the case of publicloan. Asper extant instructions,
on conversion of such loansto IHLSs, liquidation should coincide with liquidation of
main |HL account. AsIHL was repayabl e upto 60 years of ageand HL on commercial
termswas sanctioned upto 70 years of age, many employeeswerenotinapositionto
convert such accounts dueto above guiddines. The matter has been re-examined and
it hasbeen decided that the repayment period of such loansmay be extended uptothe
ageof 75 yearsat thetime of conversion.

e)  Extension of last date for conversion of housing loan on commercial terms
to IHLS. The last date fixed earlier as 30.06.2015 is hereby extended upto
30.09.2015tofacilitate employeesto avail thefacility of conversion of housing
loan on commercial termsto IHLs, which will however, not be extended any
further.

f) Whether the items such as PF withdrawal, loan against deposits, personal
savings etc shown as part of margin in the original proposal of IHLS but
not yet utilized can be financed as additional loan/revision in loan amount
under IHLS, provided that 10 % margin is maintained.
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Additional housingloan under IHL S can be sanctioned for such amount, asthese
areverifiablein nature, subject to maintaining of 10% margin and execution of
fresh document for revised amount of housing loan under IHLS.

g)  Whether margin amount shown in the original project of HL. on commercial
terms as other sources (verifiable in nature) or personal savings can be
financed at the time of conversion from HL on commercial terms to THLS,
where the HL on commercial terms is not fully disbursed/availed and the
project is not completed and the loan is under moratorium period.

The outstanding aswell as such eligibleamount can be convertedto IHLS, as
theseareverifiablein nature, subject to maintaining of 10% margin and execution of
fresh document for revised amount.

INDIVIDUAL HOUSING LOANS TO STAFF
Circular No. : CDO/P&HRD-IR/20/2016 - 17,May 11,2016.

The Central Human Resources Committee ofthe Bank initsmeeting held on
19.03.2016, has approved Changes/improvementsin the Individual Housing Loan
Schemeto staff, asunder:

A) Allow repayment of all existing IHLs up to 75 years of age.

i) Repayment of new |oans sanctioned on or after the date of thecircular, i.e. 30/
09/ 2014 isnow permitted up to 75 years of age, and with amaximum tenure of
360 months ( as against theexisting 300 months) inclusive of the moratorium
period. Thisisnow extended to existing IHL borrowersalso.

i)  Based onthe simple application to be submitted by theemployeeto original
sanctioning authority through IHL homebranch, EMI will berescheduled and a
fresh arrangement | etterwill be exchanged, without seeking any furtherpaper/
document.

ity Thisfacility may aso begiven asaonetimemeasure, up toSeptember 30th 2016,
for retired employeesaso. Deposit, if any, held for payment of EMI fromretired
employees, may bereviewed, vizaviz rescheduled EMI of theloan, if theretirees
sorequest.

B) Maxgain (Over draft facility) on IHLs

0) 'SBI - Maxgain' hasbeen launched w.ef. 1st April 2005 and thesamefacility is
alsobeing availed by our staff who haveavailedhousing loan under commercial
terms& conditions.
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)

Maxgain facility may now be extended to our Staff IHL borrowersalso, with
minimum oan amount of Rs20|acsand overdraftfacility with reducing drawing
power, asper the sametermsandconditionsgpplicableto public. All other feetures
of theexistingStaff Housing L oanwill continueto bethe same, and Maxgainwould
bean additional facility offered, at the option of the staffmember, if otherwise
digble

RBI guidelines on Stamp duty and Registration charges

In terms of RBI guidelines, Stamp duty, Registration Charges andother
documentation charges, which arenot redlizablein natureshould not beincluded
inthevalueof the property/agreement to salefor arriving at theloan eigibility.

RBI hasissued anatification on 5th March 2015 advisingamendmentsin their
earlier ingtructions. Accordingly REH & HDdepartment videletter no. RE/HL/
AX/7 dated 27th April, 2015 has advised that Stamp duty, Registration Charges
and otherdocumentation chargeswill now be permitted to be added tothe cost
of the house/dwd ling unit for the purpose of caculatingL TV ratio, in caseswhere
thetotal project cost of dwelling unitdoes not exceed Rs. 10 lacs.

It has now been decided that the same benefit may be passedon to our staff aso.
Hence, inthe case of Staff Housing L oans,Stamp duty, Registration Chargesand
other documentationcharges, be permitted to be added to the cost of thehouse/
dwelling unit for the purpose of calculating LTV ratioin caseswherethetotal
project cost of dwelling unit does notexceed Rs. 10 lacs.

ADDITIONAL HOUSING LOAN

Asper extant ingructions, Additional Housing Loanfor purchasingabigger house
or for repair, renovation or aterationsin existing housewill beavailableafter 5
years.

Sincewe haveliberalized IHL, now thereisno timelimit / gap specified for
acquiring a second house or athird house from thedate of acquisition of 1st
house. Inthat context, the competentauthority has decided to do away withthe
stipulation of 5 year gap for taking additional housing loan or 2nd additional
housing loan, from the date of sanction of IHL.

CDO/P&HRD-IR/78/2020 - 21, dated 19th Jan 2021
INDIVIDUAL HOUSING LOAN SCHEME (IHLS)
GROUP TERM LIFE INSURANCE POLICY (01.11.2020 - 31.10.2021)

The Group Term Policy No. 72100274804 obtained from SBI Life Insurance

Company Limited has since been renewed for the period 01/11/2020 to 31/10/2021,
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covering outstandinginal HomeL oan accountsof employees retired empl oyeesopened
under Individual Housing Loan Scheme (IHLS) of the Bank. The premium for the
policy ispaid by the Bank centrally at Corporate Centre.

INDIVIDUAL HOUSING LOAN SCHEME (IHLS) INCLUSION OF COST
OF SOLAR SYSTEM AS A PART OF PROJECT COST

Circular No.: CDO/P&HRD-IR/79/2017 - 18 ,Date: Fri 5 Jan 2018

Intermsof extant instructions, maximum quantum of |oan under the Individual
Housing Loan Scheme (IHL S) is90% of the project cost or maximum eligibility of the
respective category of the employee, whichever is less. We have been receiving
representati ons/suggestionsfrom employees officerstoincluderooftop/domestic solar
system asapart of project cost.

2. Competent authority hasnow approvedinclusion of thecost of solar systemasa
part of 'Project Cost' under IHL S subject to the conditionsasunder: -

ad  Thecost of rooftop Solar System will be added to the project cost/agreement
vaue

b)  Thecost of rooftop Solar System shall berestricted to amaximum of Rs.2 lacs.

c)  Themaximum quantum of loan under IHL S shall be 90% of the project cost or
maximum eligibility of therespective category of theemployee, whichever isless.

3. All other exisingtermsand conditionsfor housingloan under thelndividud Housing
Loan Scheme (IHLS) for employeeswill beapplied.

(Cir No.: CDO/P&HRDIR/119/2017 18, Date: 31 Mar 2018)

INDIVIDUAL HOUSING LOAN SCHEME (IHLS): INCLUSION OF
CHILDREN AS GUARANTOR

Theincome of spouse/children may be considered for reckoning of loan eligibility.
i)  Thename(s) of children may beincluded asguarantor only.
Other terms and conditions are as under:

a  The property should be in the name of employee / officer or the spouse of
theemployee/ officer or inthejoint names of both.

b)  If theproperty isinthejoint namesof employee/ officer and spouseor only in
the name of spouse, the spouse should be a co-borrower with the employee/
officer.

c) Ifincome of the spouseisbeing considered for arriving at theloan eligibility
thespouse should be aCo-borrower.
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d) Iftheincomeof childrenisbeing consideredfor arriving at theloan éligibility,
thechildren should be Guarantor(s).

€)  Thespouse/children should beemployed/engaged in business/profession etc. for
aminimum period of one year and should have a steady source of income
evidencedby sdary certificate, Form 16 or Income Tax returnfor their incometo
be consideredfor arriving at theloan digibility.

f)  Theliability of theguarantor(s) will be co-extensivewith that of borrower(s).

g  Theoverdl digibility of loan limit for employee/officer isrestricted asper IHL
Scheme

INDIVIDUAL HOUSING LOAN SCHEME: FOR SCHEDULE TRIBE
EMPLOYEES (IHLSSTE)

Circular No.: CDO/P*"HRD-IR/48/2017 - 18, Date: Sat 7 Oct 2017
Thesdient features of the schemeareasunder
a )PURPOSE :To providefinancia assistanceto Scheduled Tribe (ST) employees-

0) To construct/ purchasehousein such hilly/ tribal aress.
if) To purchasean existing (old) house flat.
1) To Repair/ renovatel Extension of an existing houseor flat.

b) ELIGIBILITY

0) All Confirmed employeeswho have completed 10 years uninterrupted service
inthe Bank including the probation period but not temporary service, will be
eligiblefor theloan.

i)  Theemployeeshadl bedigibleto purchase only one house under the scheme.

i)  Theemployeeshal not bedigiblefor housingloan/ additional housing loanon
commercia termsunder the scheme.

¢) LOANAMOUNT

Thecategory wisecelling for theloan under the schemeareasunder-Officer: Rs
30lacs. Theaboveceilingsshal bewithinthe overal ceiling applicableto employees
under thepresent IHL S, Maximum dligibility: Subject tomaximum permissibledeductions
of 60% of Grosssalary.

d) MARGIN: 10% of the Project Cost.
e) RATE OF INTEREST

Asapplicableto Individual Housing Loan Schemei.e. 6.50% @ Simplerate of
interest.
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f) REPAYMENT

) 360 monthsincluding maximum moratorium period of 24 months. Tenurefor
repayment intheratio of Principa: Interest = 2:1.

i)  Repayment may bedoneupto 75 yearsof age, subject to adequateand verifiable
cash flowsfor repayment of theloan.

g) TYPEOFLOAN
Loan canbeavailed as' Term Loan' aswell as'Maxgain scheme'.
h) SECURITY
0) Lienwill bemarked on the Provident Fund balance of the employee.

i)  Third party guarantee of 'Spouse' and 'Nominee where nomineeisother than
spousefor PF/Gratuity.

i)  NegativeLien: Anundertaking shall betaken from the employeethat they will
not sell/ transfer the property, for which loan has been taken, without thewritten
consent of the Bank.

Iv)  Anundertaking from the spouse/ nominee that the terminal benefits may be
appropriated against the outstanding housing loan.

v)  If theemployeewantsto continuetheloan beyond retirement, afixed deposit
equivalent to outstanding at thetime of retirement should be deposited with the
Bank withlien marked in favour of the Bank.

D DISBURSEMENT

The disbursements shall be made only in phases corresponding to the actual
progressin construction. Where construction isbeing done by the employee himself,
disbursement may bedonein hispersona account. However, in caseof outright purchase
of house, one-time disbursement may be permitted. Disbursement tothe builder/ seller
should be done by meansof direct credit to their account only through Digital channel/
Demand Draft.

) INSURANCE

The outstanding in housing loan shall be covered by the Group Insurance Cover
obtained by the Bank against the death of the employee.

Theschemeisapplicableonly for purchase/ construction of housein scheduled
areas. All other existing termsand conditionsfor housing loan under the Individual
Housing L oan Scheme (IHL'S) for employeeswill be applied.
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CONVEYANCE LOAN

VEHICLE LOANFOR 2 -WHEELERS

Circular No. CirDO/HR/74 of 2008-09 dtd. 30.10.2008 & Circular No. CDO/
P&HRD-IR/81 of 2012 - 13 dated 26.02.2013, P& HRD-IR/22/2016-17, CDO/
P&HRD-IR/45/2020 - 21 Date: Fri 23 Oct 2020

MODIFICATIONS

Anofficer may avail loan for both a2- wheeler and acar or amaximum of two
carsand two 2-wheel ersbut the aggregate of al |oans sanctioned should bewithinthe
over al limit fixed for conveyanceloan applicabletothem.

M aximum quantum of loan for car:Supervising OIMGS-| to scae-V :Rs.15.00Lacs
ScaleVIto TEGSS-I: Rs.20 lacs.

Maximum quantum of loanfor TwoWheders:

For confirmed Officers:90% of cost of two whedler withinthe overal limit asabove

For Officers not yet confirmed:90% of cost of two wheeler subject toa ceiling of
Rs.1,50,000/-

Also,Circular No. CirDO/HR/82 of 2007-08 dtd. 31.03.2008, therate of interest of
Scooter Loan is revised to 7% p.a. smple, 6.5% from 01.01.2017, 5.50% from
01.04.20

Repayment @ (5:1): Principa - 70 months: Intt. - 14 months= 84 months
CAR LOAN SCHEME

CirDO/HR/68 of 2007-08 dtd. 12.2.08, CirDO/HR/63 of 2008-09 dtd.9.9.08 &
e-circular No. CDO/P&HRD/IR/53/2008-09 dated 02.09.2008, CDO/P&HRD-
IR/45/2020 - 21 Date: Fri 23 Oct 2020

Highility - All confirmed officer

Margin - 10%

MaximumLoan-

Category : 1. Scalel to ScaleV Rs. Rs. 15lacs
2. ScaleVIto TEGSS| Rs. 20 lacs
Intt. - 5.50% from 01.04.2020

Deduction norm- upto 60% of Grosssalary
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Repayment @ (2.75:1) Principal - 132 months: Intt. - 48 months

Repayment of car loan within aperiod of 60 months,after retirement. (Cir No. CDO/
17/61/2017-18, dated 15.11.2017)

Boththeloani.e. twowheder & 4 wheder can be availed within theloan limit
fixedfor acar.

Physically handicapped officer drawing aBasic Pay of lessthan .31,705/- p.m.
shdl bedigiblefor aloanfor purchase of specia Motor Car marketed by MIs. Maruti
Udyog L td., provided he has completed 5 years of continuous servicein the Bank.

Employeeswill beallowedtoraisecar loan for replacement of thevehicle, five
yearsafter thedateof rasngthefirst loanwhether for new or used vehicleafter liquideting
thefirstloanaongwithinterestinfull.

Demand Loan for car repair

Repair of Cars(to officersoncein5yrs.) - Rs. 10,000/-, 36 EMI, 8.5% p.a. (Smple)
& 2ndloan can betaken after 5 yearsof thefirst |loan.

FESTIVAL ADVANCE
ThroughnHRMSOnly
PERSONAL LOAN

As per circular No. CirDO/HR/67 of 2007-08 dtd. 12.02.2008 , CirDO/HR/41
of 2008-09 dtd. 26. 06. 2008 &e Circular No. CDO/P&HRD-IR42 of 2013 - 14
dated 31.10.2013..: CDO/P&HRD-IR/50/2020 - 21 Date: Fri 13 Nov 2020

I. To meet the expenses on children’'s higher education abroad or in professional
collegeinIndiaand their marriage(s).

ii.  Tomeetshortfal inthe cost of house/flat proposed to be purchased asalso to
meet the expenditure on magjor repairsto/renovation of house/flat.

iii.  Tomeet expensesconnected with trestment for seriousillnessof salf/dependents/
closerdatives.

iv.  Tofinance, partly or fully, purchase of Motor Vehicle/Scooter/Motor Cycleetc.
and also for meeting shortfall in the cost of Motor Vehicle proposed to be
purchased under Bank'sexisting Vehicle Loan Scheme.

M eeting expenses on major repairsto Maotor VVehicle/Scooter/Motor Cycle.
vi.  Purchaseof audio/video equipment, home appliances, personal computersetc.
vii.  Tomeet thetravelling expensesof self/dependentsto visit aplaceoutsideIndia.
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viii.  Torepay theloansavailed of from other institutionsfor the above-mentioned
PUrpOSES.

Quantum of loan

Revised: Minimum 2 yearsof uninterrupted serviceinthe Bank:

SUPERVISING STAFF (IMGS-| TO SMGS-V): Max LoanAmt. Rs. 15lacs
SUPERVISING STAFF (TEGS-VI & TEGS-VIIl): MaxLoanAmt. Rs. 20lacs
SUPERVISING STAFF (TEGSS| & TEGSSI):  MaxLoanAmt. Rs. 25lacs

Subject to the condition that total deduction of an employee under no
circumstances should be exceed 60% of hisgrossemoluments.

Rateof Interest 8% p.a. (monthly compounded) for overdraft component and/
or 8% p.a. (smple) for demand loan component. 6.95% from 01.01.2017, 5.95 %
from01.04.20

Sanctioning Authority: Not below the rank of AGM

Lienonaccount of Car Loan/ Vehicleloanfor 2 - whedler and hishousing loan
should not bereckoned for cal cul ating the unencumbered balancein PFfor sanction of
personal loan as per the Circular No. CirDO/HR/41 of 2008-09 dtd. 26.6.2008.

Thefollowing other operationa guidelinesre ating to the Persond Loan Scheme
have a so been approved:

d  Employeesmay retaintheexisting OD limitsand avail the enhanced component
intheexisting OD account or intheform of Demand Loan as per their repaying
capacity.

b)  Toencourageour employeesto opt for fixed repayment plan, asmpleinterest

@ 8% p.a. will be charged for the Demand L oan component of the Personal
Loan.

c)  TheDemand Loan shal berecoveredin monthly instalments spread over 120
monthsintheratio of 5:1i.e. 200 monthly instalmentsfor principa and 20 monthly
ingalmentsfor interest, commencing fromthemonthfollowing themonthinwhich
disbursement of D/L ismade. After liquidation of Demand L oan, theemployee
canaganavail thefacility asper hisghher digibility. However, an employeewill not
be allowed to have more than two demand |oan accounts at any giventime. In
caseof Overdraft, theinterest pplied monthly will berecovered fromthesaary
every month asat present.

d) Employeeswho wishto avail theloan for the revised limit may get theloan
sanctioned afresh. Thetwo componentsof theloani.e. OD and Demand Loan
may be mentioned separately intheapplication.
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€) It hasbeen decided to waive requirement for extension of EM of the house
charged under HIL to Personal Loans. However, lien on the PF balance of
employee will be noted. The unencumbered balance in PF (both Bank's and
employee'sshare) must be equal to or morethan the Personal Loan limit as per
thelast PF statement of the employee.

f) For cd culating the unencumbered bal ancein PF account for noting lien on account
of Persond Loan, liento the extent of Housing L oan and Conveyance Loan may
not be reckoned as housing loans/ conveyance loan are primarily secured by
way of EM of the house/hypothecation of vehicles.

g Employesswhointendtoavail of thePersond Loanfor therevised limit, may get
theloan sanctioned asafresh case. Enhanced Overdraft limit may bealowedin
the existing account. Thetwo componentsof Personal Loani.e. CA/Overdraft
and/or Demand L oan, asrequired by theemployee, may be mentioned separately
inthe Persona Loan Application appropriately and sanction recorded accordingly
by the competent authority. Documentationwill, however, be separatefor CAIOD
and D/L accounts.

NOTE : () Thosewho haveavailed|oan from co-operative society and areinterested
toavail persona |oan should obtain permissionfrom DGM of themodule.

(b) Thenotiona interest (monthly) should beavailableintheA/cismade so asto
take care of interest portion asat no point of time, theA/c should be overdrawn.

() Theintention of 40% take home salary should be observed during the currency
of persond |oan except to the extent that deductionson account of L1C premium,
RD account, savings welfarefund of society, extradeduction towards Provident
Fund aswell asdeduction on account of festival advance should not bereckoned.
(CL/CirDO/P&HRD/91 of 2003-04 Dt. 5.12.03) (CL/CirDO/P&HRD/41
of 2004-05 Dt. 14.10.04)

COMPUTER LOAN SCHEME

Circular No. CirDO/HR/39 of 2007-08 dtd. 16.10.07
CirDO/HR/42 of 2007-08 dtd. 26.10.07 & CirDO/HR/51 of 2007-08 dtd.
11.12.07 & CDO/P&HRD-IR/39 of 2013-1 dtd. 03.01.2014

Highbility - All permanent employeeswith 2 yrs. of serviceincluding probation.

Typeof facility - Demand Loan

Amount of loan - upto max. of Rs. 40000/-

Repayment - (P:1=5:1) 36 monthsto 60 months

Rateof Intt. - 8% simple, 5.95% from 01.01.2017
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Security - Hypothecation of P.C. / Laptop/Hardware purchased
Deduction - Total deductions, including the EMI of thisloan, should not exceed

60% of gross salary
Documentetion - DP/DP Dédlivery & Hypothecation agreement
Margin - NIL

Sanctioning authority - Branch Manager / Deptt. Head

SBISCHOLAR LOAN TO WARDS OF SBI STAFF (Circular no. CirDO/HR/
28 of 2009-10 dated 24.7.2009)

SBI student loansto staff members/their wardsare sanctioned onthesameterms
and conditionsas applicableto public except for thefollowing relaxations.

a) Margin upto 4.00lacs Nil
Above4.00lacs 5%
b) Repayment Period : 10 Yearsafter Moratorium
C) Interest Rate 8% (w.e.f. 01.07.09) and 0.5% lessinterest incentiveto

girl sudentsasper thedirectionsof theMinistry of Finance.
interest rate 5.95% from 01.01.17

However, theincentive of 1% reductionin ratesfor regular servicing of interest
during themoratorium period asavailable hithertowill not beavailableto wards of saff
w.e.f. 01.07.2009 dueto reductioninratessignificantly.

(RULE)
Rule - 15 (a) (i)

Rule - 15 (a) (ii)

RULE-1S5 (a) (iii)

Amount -

P. F. ADVANCES
(PURPOSES)

to pay expensesincurred in connection with the seriousor
prolonged illnessof the member or of any person actually
dependent onhim.

to pay obligatory expenseson asca e appropriateto the member's
statuswhich by customary usage themember hastoincurin
connectionwith marriage, funeralsor other ceremonies.

to meet any other expenditureor liability whichin the opinion of
thetrustees, isextraordinary and beyond the ordinary capacity of
themem-ber to meet.

Anadvance shall not, except for special reasons exceed three
monthsBasic pay or half of the amount of member'sown sub-
scription and interest thereon standing to hiscredit in thefund,
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Recovery -

whicheverisless,

Theadvanceshall berecovered from the member in such number
of equa monthly installmentsasthetrusteesmay direct but such
number shall not belessthan twelve unlessthe member so selects
or inany case more than twenty four.

OTHER TERMS & CONDITIONS :
ad  6monthsBasic pay can be sanctioned under special recommendation.

b)  Subsequent advancecanbegranted after twelve monthsof liquidation of previous
advancetogether withinterest.

(Relaxation may bealowed in specia cases)

PF WITHDRAWAL
(RULE) (PURPOSES)
Rule- 16 (a) Building or acquiring asuitable housefor hisresidenceincluding

Amount -

16 (b) (i)

Amount -

16 (c)
@

the cost of thedite or repaying any outstanding amount on account
of loan expresdy taken for thispurpose.

onehdf of theamount of hisown subscriptionswithinterest thereon
standing to hiscredit in thefund or actual cost of the house
whicheverisless.

Meeting the cost of higher education, including wherever
necessary the cost of passage, of any child of the member for,

Education outside I ndiaan academic, technical, professional or
vocational course beyond the High School stageand

for any medical, engineering or thetechnical or specialised course
inIndiabeyond the High School stage provided that the course
of study isfor not lessthan threeyears.

Onehdf of theamount of hisown subscriptionsandinterest thereon
or threemonths basic whichever isless.

(Withdrawal permissibleonceisevery six months)
M esting expensesin connection with the marriage of
hisdaughter or daughters

(b) any other femderdativesdependent on himif hehasno daughter.
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Amount -

16 (d)

Amount -3

16 (e)

Amount -

SixmonthsBasicpay or haf of own subscriptionsindudinginterest
whicheverisless. Inspecia cases(duly recommended) 10 months
basic canbeallowed.)

M eeting expensesin connection with marriage of hisson or sons.

monthsBasic pay or haf of member'sown subscriptionsincluding
interest whichever isless. In specia cases(duly recommended) 6
monthsbasic can beallowed. (NO withdrawal for the above
purposes(a, b, c& d) isalowed unlessthemember hascompl eted
25 yearsof serviceor hasattained the age of 50.

Building or acquiring asamember of aCo-operativeHousing
Society approved by the Bank or under any other scheme
approved by the Bank for the purpose, asuitable housefor his
residenceincluding the cost of thesite.

Rs. 1500/- or half the amount of hisown subscriptionincluding
interest, whichever ishigher. Ortheactua cost of the houseand
thesitewhicheverisless.

(For dl practical purposes-haf of own contributionincluding
interestisadmissible)

Withdrawal under thisclauseispermissibleonceduringthe
serviceperiod.

CLEAN DEMAND LOAN AGAINST BANKS' CONTRIBUTION
(PER 8/88, PER 9/93 & Cir No. CDO/P&HRD-PM/69/2008-09 dated

27.10.2008)

Maximum 6 months basic can be availed as Demand Loan against Banks
contribution for the purpose of construction of houseonly if PF. withdrawal hasbeen
availed under rule 16(a) above. Demand loanisnot admissiblefor any other purpose.
Theloanisrepayablein 100 equa monthly installments. Rate of interest - interest on
demand loan against bank's contribution will beequal totheinterest rate payableonthe
PFbaance. It can beavailed for the second timewhileavailing additional Housingloans
under the Bank'shousing scheme.

(193)



ADVANCES AND WITHDRAWALS UNDER RULE 15 & 16 TO STAFF
MEMBERS UNDER SUSPENSION

(Central Office letter No. FS/28/12- 0412 dt. 25.07.92.)

Subject to administrative approval of the appropriate Authority the advances
(which are refundable in installments from the next month of disbursement) and
withdrawal sfrom amember's own subscription can beal lowed.

DEDUCTION NORMS FOR LOANS & ADVANCES TO STAFF
(CL/CirDO/P&HRD/91 dt. 5.12.03, CDO/HR/13 of 2007-08 dated. 18.05.2007
& CDO/P&HRD-IR/05/2007-08 dated 07.05.2007.

()  Only deductionstowardsrepayment of loansand statutory deductionslikeP. F.
Income Tax should bereckoned for arriving at 60% limit. Deductionstowards
savings, such asinsurance premium, RD accounts, savingswel farefund of society,
extradeductionstowards Provident Fund & Festival Advance should beexcluded
for the purpose;

(i) Festival advanceisby way of salary advance and thereforeinstalment towards
repayment thereof should not be reckoned for computing 60% deductions;

(i)  Festival advance may be sanctioned without having any relation to 60% limit
placed on recoveries. In other words, evenif the deductions exceed thelimit of
60% of grosssaary, festival advance may be sanctioned asthe sameisashort
term advance deductiblefrom salary.
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DELEGATION OF FINANCIALPOWERS
GENERAL MATTERS
(CDO/ORG/DFP/2/2021-22 DT.04.06.2021)

For exercising powersunder the schemetheundernoted phraseswill meanthefollowing:

ad  Anyoneinstance: At any point of time, it will berelatedto 1 (one) singlebill or
item of expenditure authorized for payment and will not berelated to other smilar
billsor expenditure even for the same purpose.

b)  Controllingauthority: Therespectiveimmediateauthority in hierarchy towhom
an officer reports. At a branch the controlling authority shall be the Branch
Manager.

Particulars AGM M Mgr Dy. Mgr Asst. Mgr

Repairs to Banks property including 7lacs 15lac 75000 15000 7000
leased property (any one instance)

Travelling allowance, H.A., LFC hills- Full 15lac 75000 30000 15000
any one instance (Supervising Staff)

Payment of legal fees Full 1.5lac 75000 25000 15000

Sale of printed stationary forms etc. / Full 25000 15000 10000 7000
Write off obsolete or useless stationery

Payment of Medical expenses as per Full 75000 30000 15000 10000
rules (any one instance) (Sup. Staff)

Newspapers/ Magazines/ Periodicals 50000 10000 8000 5000 4000
(per annum) per Deptt / Office

Purchase of Books (per annum) per 75000 15000 8000 6000 5000
Office/ Department

Charges not enumerated 25000 8000 3000 2000 1000
(any one instance)

Refund of excess cash Full 25000 10000 5000 2500
Sundry purchase of stationery 75000 30000 15000 7000 5000
(any one instance)

Printing of circulars/ forms 50000 25000 15000 7000 5000

(any one instance)

Disposal of balance in the accounts of  Vide CirDO/OP& SP/14 of 2006-07 dt. 24.2.07

a Deceased constituent AGM CM MGR Dy.Mar AM
a) without legal representation Full 20lacs 10lacs 6lac 3lac
b) Other than balance in accounts 15lacs 10lacs 6lacs 3lac llac

(Value of assets)
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Sale of old furniture, fan, machines, 5lacs 15lac 35000 15000 7000
computer, typewriter, UPS, ACs, etc.
(at any one instance)

Purchase of Computer stationery and 15lac 60000 20000 10000 5000
Data processing stationary / floppies /

types / ribbons

Purchase of furnitureincl. carpets -

curtains etc. and electric installations

(any one instance)

a) Office 7lacs 3lacs 1llac 40000 15000
b) Residence Full as per official entitlement
Purchase of machines, vehicles,

equipment, etc. (any one instance)

a) Purchase of high value machines 10lacs 5lacs NIl Nil Nil
(unit priceexceedsRs. 1 1ac)

b) Purchase of other machines 5lacs 2lacs 75000 30000 15000
Staff Advance (Rs. in thousand)

Under approved schemes
a) Festival Advance
b) Computer Maximum as Laid down in therelative scheme

¢) Vehicle Loans, etc. {

Gold (inany formincluding ornaments)  2lacs llac 75000 50000 25000
Lifelnsurance Policies

(Surrender Value) 2lacs llac 75000 50000 25000
Advances against Shares,

Debentures & Securities llec 75000 50000 NIL NIL

for authorised branches only

Payment of commissionto BC 7500 3000 2000 1000

d  AGM (Region) will exercise hispowersonly inrespect of thebranchesin his

b)
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Regionandthegtaff working in hisRegiona Office.

Financial powers have been del egated to the A ccountants at the branches not
having a'P Division, for sanction of loans against 'Specified Security' tothe'P
segment customers who are bonafide owners of the security. Such powers
delegated should be within the powers of the Branch Managers of the same
grade and would be subject to the usua reporting for control to the Branch
Manager. CL CirDO/OP & SP/ 5/ 2004-05 dated 17.06.2004)

Branch Managersincluding AGMsheading brancheswill exercisetheir powers
only inrespect of the staff workingintheir respective branches.



AUTHORITY STRUCTURE FORMISCELLANEOUS
MATTERS IN PERSONNEL AREA

SR.No. SUBJECT COMPETENT AUTHORITY

1. Reimbursement of expenditure of Paid in HRMS
Recurring nature in respect of Branch
Managers like,
i) Conveyances
i) Newspapers
i) Reimbursement of daily wages paid
to casual labourers engaged at
official residence
iv) Cleansing materials

2. Retention of house on retirement a) Vide CirNo. CirDO/HR/56 of 2007-08
(on superannuation) upto 2 months dated 31.12.07 officers on normal
(Both Bank's flat & leased house) retirement may obtain thefacilitieswithout
any approval.

3. Retention of telephone on retirement
(on superannuation) upto 2 months -do-
4. Retention of Bank's car on retirement - do -
(on superannuation only) upto
2 months for scale - VI and above
5. Retention of house by family members In respect of officers upto SMGS V
on death of the officer Upto 3 months :
(up to 5 months as per Atoot scheme)  Respective GM for network branches and
Depts at network headquarters and GM
(Network-I) for depts under the direct
administrative control of the CGM
Upto 12 months or completion of the
academic year of dependent children
whichever is earlier - CGM.
TEGS VI and above-Group Executive /
DMD / CDO.
6. Permission to stay in the leased house Same authority as empowered to permit
beyond permissiblerenta ceiling by hiring of leased accommodation.
paying the differential.
7.9) Advance against medical expenses for Upto 1.50lac CM Admin.
officer's hospitalisation & payment of  Upto 3 lacs RM/CM(HR) at ZO/CM
medical bills. (OAD) a LHO
Upto 5.00lac-DGM(B&O) DGM & CDO

(197)



7.b) Medical treatment outside H.Q.
for officers upto Scale - V
8. NOC for Passport/Visa

9. Permission to apply for job elsewhere

10. Extensionof availingjoiningtime
beyond 3 months of joining
11. Installation of telephone at residence

12. Inter Circle Request Transfers
(Supervising Staff)
Officers upto Scale - V

13. Travel by taxi/own car on official work/

LTC/HTC
(i) Officersworking in the
branches / RBOS/AOs

(if) For AGMs & Officers directly
reporting to DGM (B&O)
(iii) For officer workingin

Full - GM Network
(CDO/P&HRD-I1R/12/2012-13
dted. 21.5.2012)

Respective controlling authority not below
SMGS-V

1) RM/Hd. of Deptt./Branch/Office not
below SMGS-V

2) For AGM (Admin) DGM & CDO

3) Staff posted at LHO - Department head
not below the rank of AGM.
(CirDO/HR/51 of 2008-09

dated 13.8.2008)

Officersupto MMGS-I11-RM/Head of Br/
Deptt. Office not below SMGS-V/
controller not below SMGS-V For officers
scaelV & V - DGM & CDO/DGM &
CDO

(CirDO/HR/51 of 2008-09

dated 13.8.2008)

To be availed within next transfer from
the office/ Branch

GM(NWs) (CirDO/HR/51 of 2008-09
dt.13.8.2008

CGM (HR)

Regional Manager / Head of Br./Deptt/
office not below SMGS-V/ Controller not
below SMGS-V

DGM (B&O)
CPCs CPC head not below the rank of
scale-V

14. Permission to join Computer Courses/ Respective Controller

Management courses.
15. Permission to pursue higher studies

16. Identification of difficult centres
as per norms
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17. Sanction of Gold loan, Overdraft/
Loan against Shares etc. to staff
beyond DGM's powers.

18. Payment Halting allowance
beyond 2 months

General Managers in charge of the
respective works, GM (Network-1) for
officers posted in LHO Depts directly
under the administrative control of CGM.
GM (Network)

19. Standardisation of SBI VISITING CARD CirDO/HR/65 of 2006-07 date 10.02.2007

20. Scrutiny of assets & liabilities

21 . Encashment of Privilege leave
by lega heirs.
(a) Encashment of privilege leave
without legal representation

To create Brand Equity for the Bank it
hasbeen decided to standardisethe Visiting
Cards of all functionaries of the Bank.
Respective reporting authority statements
for al officers

Respective Controller not below DGM/
DGM & CDO for LHO

on account of death of the employees

by legal heirs.
(b) Salary

22. Deputation of Officers:

RM/Head of the Branch/Deptt. not below
the SMGS-V CM (OAD) a LHO
a) Upto MMGS Il - CGM (P&HRD)

Within SBI subsidiaries & Associates b) Scales 1V & V - DMD & CDO Up

to SMGSV

Other Organisation - All grades

All deputations- TEGS VI & above
23. (i) Compensation/reward

for death on duty/whileresisting

dacoity, robbery

(if) Medica expenses
(iii) Special Leave

(iv) Out of turn promotion /
advance increment

(v) Reimbursement of educational
expenses upto graduation level
(vi) Payment of last drawn pay and
alowancestill one of the children
attains the age of 21 years or till the
date of which deceased would have
retired in the normal course.

Scadel toV - DMD & CDO

Chairman

(CDO\PER&HRD\71\98-99) & CirDO\
P&HRD\61 of 2002-03 dated 02.08.2002
DMD & CDO for C.C. and its
establishment

DGM of the Net Work & CDO for LHO
CGM of the Circle & CGM (P&HRD)
for C.C

Respective gppointing / promoting authority
with the prior approval of the C. C.

CGM (P&HRD)

CGM (P&HRD)
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(vii) Transfer of loans for housing etc.
CGM (P&HRD) to family members
if compassionate appointment isgiven
irrespective of his/ her normal eligibility.
(viii) Waliver of interest part if CGM (P&HRD)
compassionate appointment is not
sought by the family while the
principal amount is recovered from
the compensation / after dues payable
24. Appointment of sports person a) Central Office through the CDO at the
LHO.
b) Award - CGM (P&HRD)
c¢) Officers - ECCB

25. Grant of specia leave to sports person
FOR 18 RECOGNISED GAMES

i) For grant of specia leave not beyond CGM of the Circle
180 days for matchesin India.

i) For grant of specia leave upto CGM of the Circle
30 days at one instance for
matches in India

ii) For grant of special leave at one DMD & CDO
instance beyond 30 days for
matches in India

FOR OTHER NON-RECOGNISED

GAMES/SPORTS

iv) For grant of specia leave upto CGM of the Circle
90 days for matchesin India.

v) For grant of specia leave beyond DMD & CDO

90 days for matchesin India.

vi) For grant of special |eave to sports - CGM of the Circle
person who are injured during
official matches for the bank
inindia.

vii) For reimbursement of medical CGM of Circle
expenses.
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PROVISIONS: DEATH DURINGSERVICE

FACILITIES, BENEFITS, ETC. AVAILABLE FROM BANK,
ASSOCIATION, CREDIT SOCIETY, ETC.

Itisour responsbility to passon al the necessary information tothefamily of the
bereaved officer, asagoodwill gesture and a so bring moreloyalty from the serving
employeestowardsthe Bank, the A ssociation and the Credit Society. Someimportant
provisonsin additionto Terminal Benefitsare detailed below:

Interest on Loan Accounts: (e-Cir/CDO/P&HRD-1R-199/2008-09) : The
interest onloan accounts of adeceased employee may bewaived for the period from
the date of death of the employeeto the date of closure of loan accounts, subject to
somedtipulations.

Furniture & Electronic Items: (e-Cir. CDO/P&HRD-PM/10/2010-11) :
Thefamily of the deceased officer should be given furnitureand el ectronic itemsfree-
of-cost and the book-val ue of the same should be written of f from the Bank's books.

Award of Scholarship to Children: Eligibletill the deceased employeewould
have attai ned the superannuation agei.e. 60 years asthe case may be. (Per IR/30 of
1992 dated. 26.10.1992)

Swarna Ganga Policy: The nomineesof officerseligiblefor benefitsunder
SwarnagangaPolicy of SBI Life should be educated to |odge the claims properly/
expeditioudy (detailed separately).

Home Loan & Car Loan Borrowers: (e-Cir. NBG/PBUIHI1]J7/2007-08) :
Our Home Loan and Car Loan borrowers (including our employees) who opt for the
Schemeare covered under aPersona Accident cover totheextent of initia loan amount

sanctioned irrespective of the outstanding. Claimisto be madewithin 60 daysfromthe
date of the accident.

Ex-gratia Relief:. Ex-gratiaamount of Rs.1.00akh (from gratuity) will bepaid
immediately debiting to suspense account on receipt of application to meet emergent
needs.

EX-GRATIAAMOUNT IN LIEU OF COMPASSIONATE APPOINTMENT
is payable as under:

IMGS-| to MM-I11 :18lacs
4. SMGSIV & V :21lacs
5. TEGSVI & VII :30lacs

Further the cash compensation amount of Rs.20 lacspayablein case of death on
account of Covid-19 (up to 30.09.2021)
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Leave Encashment: Upon degth of officers, thelegd representativesget amount
of leaveencashment. Thespouse of the officer may clamit without legal representation,
onfurnishing an Indemnity Bond and two sureties.

Residential Accommodation: Request from the dependent of the deceased
officersmay be considered by the gppropriate authority sympatheticaly for continuance
of the residential accommodation. In deserving cases, it may be allowed up to the
current academic session of the school/college-going children of the deceased officer.
Can beretained up to 5 months as per Atoot scheme.

Travelling Expenses: Eligibleto claim cost of transportation of baggage and
other expensesasif, ontransfer, to the place of settle/ domicile.

Ex-gratia from SBI Officers' Multi-purpose society, Odisha Ltd.: Onthe
death of the member during active service, Rs.1.50 Lacispaid to the nomineeof the
member immediately (after adjusting the outstanding loan amount).

Ex-gratia from Officers' Association: On the death of the member during
active service, alump sum amount of ?1.50 Lacsto his’her nominee by the S.B.I.
Officers Association, Bhubaneswar Circlein adelegation.

In case of death of an employeethe need for separate sanction of extraordinary
leave for unadjusted period of absence may be dispensed with. The period of such
unadj usted unauthorized absence shall not be counted for the purpose of computing
pensionabl e service and payment of gratuity and the pension & gratuity would be
cdculated accordingly

Accidental insurance cover available ondifferent variants SBI debit card (last
txn within 90 days) e-circular 975/2019-20 (Cir No. R& DB/P& SP-Debit card/6/
2019-20) 15.10.2019

Medical facilities: Available, where bank'sdispensary isavailable.
Canteenfacility: Canavail Canteenfacility, whereavailable.

ATOOT'" - SCHEME FOR IMMEDIATE SUPPORT TO THE FAMILY
IN CASE OF DEATH WHILE IN SERVICE

To provideimmediaterdlief to thefamily of an employeedyingin harness, Bank
hasintroduced 'ATOOT" circulated vide e-Circular no. CDO/P& HRD/PM/54/2019-
20 dated 13th November 2019.

Support :

The scheme seeksto provide both financial and non-financia support to the next
of kin. Next of kinfor the purposewould be employee'sclosest living blood rel atives,
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preferably dependentsor the personwho performsthelast ritessuch asspouse, children,
parents, brothers, sistersetc., inthat order.

.
a

Financial support to meet expenseson Funeral -

A sumof Rs. 20,000/- isto be paidin cashto thenext of kinfor meeting funeral
expenses.

Representative of thebranch/ office where the employee was posted will meet
thefamily and hand over the specified amount to next of kin.

Theamount isto behanded over beforethefuneral and death certificatewill not
berequired to release theamount.

The amount will be paid by debit to Charges account and no receipt will be
taken fromfamily members.

Branch representative handing over theamount will record the detailsof Name/
Place/ Date suitably in Bank records.

Representativesfrom the office should al so attend thefuneral .

Support for transportation of mortal remainsetc., in case death occursat other
places:

In eligible cases, morta remains of the deceased employee may betransported
at Bank'scost by Air (if distanceisbeyond 300 km) or Road (Outside Municipal
limits)

Thecost ceiling shdl beasunder :

Embalming cost - Rs. 15,000/ irrespective of whether itistransported by Air or
by Road.

Coffin cost - Rs.10,000/- Payable when transported by Air.

Transportation Cost - Rs. 30,000/- in case of transport by Air and Rs. 20,000/
- incase of transport by Road.

Travel expensesfor Escort - May beadmissibleto onemember of thefamily for
thejourney performed by Air / Steamer / Rail / Road to reach the place of death
to enablethe person to accompany themorta remainsof the deceased employee.

Theamountisto bepaid onthebasisof actud bill / receipt. GST/ taxesgpplicable
will beborne by Bank.

Amount isto bereimbursed to the next of kinif incurred by them or to the officer
concerned if arranged by the Bank.
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The Branch/ Department / Office head will be empowered to sanction thetotal
cost asabove.

Non-Financial Support - Bank will extend all possible support to thefamily of
the deceased employeein respect of thefollowing :

If family membersarenot stationed locally, arrangefor their stay at Bank's Guest
house/ Holiday Homeon priority basis.

If necessitated, organiseto keep thebody in mortuary / arrangefor preservation
of thebody till thenext of kin arrives.

Necessary arrangementsfor processing and transport of the body.

If thenext of kin desiresto take the body to adifferent place (eg native place of
the deceased or the placewhere his/ her family stays), necessary arrangements
areto be madefor processing and transport of the body.

Assistin obtaining Desth Certificate from registered doctor, inform police, Post
mortem / Post mortem report, copy of FIR of local police, detailed police
information/ Inquest / Panchanama/ Spot Panchanama, asapplicable.

A staff member shall be officially deputed to accompany the body, if required.
Thestaff member should return, only after thefuneral.

Responsibilities
Theprimary responsibility will bethat of the Branch/ Officewheretheemployee
was posted.

Next line of responsibility will lie with the HR of the respective RBO /
Adminigtrative Office/ Circle.

In casedegth occursat adifferent place other than place of posting, responsibility
will subsist with controllersat both placesi.e controller of theemployee, aswell
astheAdminirative Office under whoseareaof operation theplaceof occurrence
lies

HR of the Circleinwhosejurisdiction the place of death fallsshall beresponsble

to oversee and monitor the administration of the scheme and take necessary
decisonsinthematter.

Atbig centers officersfromtheLiaison or Security Departmentsmay beidentified
asfacilitator.

Genera action points/ Support in General - Applicablein all cases



[g)

Stage One (Immediate response and communication) -
Inform Controllers, Next of Kinand policeauthorities (if applicable).

Send wreath or flowers on behalf of the bank, directly to thefuneral homeor to
thehome of thefamily member, asatributeto remember and honour the services
rendered by theemployee.

Enter into system/HRM S portal.

A Letter of condolencesinged by the head of officewherethe deceased employee
was posted, to be sent to the spouse/ parents of the deceased employee, within
48 hoursof death/ information to Branch/ Office,

Stage Two (Handling Arrangements)

Arrangefor Guest house/ Holiday homeon priority basisif family membersare
not locally stationed.

Organise mortuary arrangements, if necessary, till the next of kin comes.
Necessary arrangementsfor processing and transportation of body.

Staff member may beofficialy deputed to accompany thebody, if required, who
should return only after thefunerd.

Facilitate obtention of Death Certificate, Post M ortem/Post M orterm Report,
Copy of FIR of local policestation or detailed policeinformation note/ Inquest
Panchnamaetc.

. Stage Three (After the Funeral / Follow up)

After the funeral and the rites following that, say, after a fortnight, Bank
representativeto visit thefamily members, express condolence and advisethe
detailsof various provisions, support, superannuation benefits provided by the
Bank to thefamily of the deceased employee. The Bank representativewill get
all related documents executed from the dependent family members.

Detailsshould be explained with regard to processinvol ved, applicableformats,
required formalities and rel ated aspects such as Superannuation Benefits, Leave
Encashment, Ex-Gratia/ Compassionate Appointment, Claim of Insurance
(Sampoorn Suraksha, Group lifeinsurance policy), Other facilities perquisites
such asretention of Furniture& Fixtures, other Assets (M obile handset, i-Pad,
L aptop), retention of accommodeation, retention of Car etc.

Miscellaneous

Notify customers/ clientswith direct association and re-assgnwork appropriately.
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¢  Follow termination check-list and ensure personal belongingsat work-placeare
returned to next of kin.

¢  Deactivaed| logincredentia sand flag suitably inthesysemwherever necessary.
¢  Keepintouchwiththefamily asappropriate.

PAYMENT OF PART EX-GRATIA TO THE DEPENDENTS IMMEDIATELY
AFTER THE DEATH OF EMPLOYEE

E-Circular No. CDO /P&HRD/PM/16/2016-17 dated 6th May 2016

At present, ex-gratiaamount is paid to eligible dependents of employeeswho
have died whilein service after completion of therequisite formalities. Quite often,
theseformalitiestaketime and thefamily of deceased employee might facefinancia
hardshipinmaintaining themsdves.

Toenablethefamily totide over thecrissarising out of the aftermath of death of
bread-earner, Bank has approved a scheme of part release of ex-gratialump sum
payment. Theschemewill operateonthefollowinglines:.-

I A uniform amount of Rs.1,00,000/- will bereleased, irrespective of thegrade of
theemployee, immediately after the death of theemployee.

ii.  Theamountwill bereleased tofamily member by credit to bank accountinthe
following sequence:

¢  Spousg ifdive

¢  If spouseisnot alive, senior of the dependent children asdeclared inHRM S
under personal detalls.

¢  Dependent parentsasdeclaredin HRM Sunder persond details. Among parents,
mother will have preference.

jii.  Incaseof known dispute, no amount will be disbursed.

iv.  Theamountwill berel eased on submission of proof of death and an application
cum undertaking in plain paper.

v.  BranchManager / Immediate controller in case of administrative office of the
Branch/ Department wherethe employeewas posted at thetime of death will be
the competent authority to disbursetheamount after strict verification of facts.

vi.  Acontrol returntothiseffect will be submitted to the next higher authority.

vii.  Theamount will be paid by debit to the respective Branch/ Office Suspense
account.
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Viil.

Xil.

In caseof inordinate procedural delay extending to 90 daysin settlement of ex-
gratiaamount, the said Branch Manager/ immediate controller head can adjust
theamount against terminal benefitsfirst released to thefamily. Suitableclause
has been incorporated in the appli cation cum undertaking.

Dependents of deceased employee, whose servicerecordswere blemished on
account of disciplinary action having been taken against him /her will also be
considered under the scheme.

Similarly, whereemployeewasfacing disciplinary action at thetimeof degth, the
casewill betreated asabated and his/ her dependentswill be covered under the
scheme.

Schemewill not beapplicableto casesof prematureretirement on medica grounds
dueto incapacitation beforereaching 55 years of age.

In case employeeshad attained age of 60 yearsbut iscontinuingin servicetill the
end of themonth such employeeswill not bedligible.

Circular No.: CDO/P&HRD-PM/33/2020 - 21 Date: Fri4 Sep 2020 1. REVISED
SCHEME FOR PAYMENT OF EX-GRATIA AMOUNT IN LIEU OF
COMPASSIONATE APPOINTMENT

3. The revised policy will come into force with effect from 1st April, 2020.

Therevised Schemeof Ex-gratiapayment in casean employeediesduring harness

isasunder: (i) To providerdlief to the bereaved family and to enablethem to recover
fromthe shock, it has been decided to continueto pay salary, asexisting, for aperiod
of 12 monthsor till the age of notiond superannuation of deceased employee, whichever
isearlier.

(iv)

V)

Anamount of lump sumfixed Ex-gratiawil| be paid now, replacing theexisting
Ex-gratiastructure,

In case of supervising staff, where leased accommodation or Bank's
accommodationisprovided, additional 3 monthsover and above 2 monthsperiod
alowedincaseof retirement (tota 5 months) will be permitted aong with upkeep
allowancesto thefamily membersof the deceased employee.

Family pension, where gpplicable, would be paid asusual to thefamily members
as per the Pension Fund Rules of the Bank in addition to Ex-gratia.

Dependentswill not beeigiblefor any increment / revised sdary faling dueafter
thedate of death. However, any revisoninwageswith effect prior to the date of
deeth shdl bepaiddongwith arrearsif any, tothefamily of the deceased employee.
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Revised Ex-gratia Structure

SI.No.  Category Lumpsum Exgratia* (Rs.in lacs)
1 Subordinate 112
2. Clericd 15
3. JMGS| to MM-I111 18
4. SMGSIV & V 21
5. TEGSVI & VII :30

Further the cash compensation amount of Rs.20 lacspayablein case of death on

account of Covid-19, will continueto be paid ashitherto.

2.

SCHEME FOR EDUCATIONAL SUPPORT TO CHILDREN OF THE
DECEASED EMPLOYEE.

Theprimary aim of the schemeisto providefinancia support to the dependent

children of the deceased employeesup totheage of 21 yearsor till the completion of
Graduation, whichever isearlier. A specia fundinthe name of "Deceased Employee's
Children Welfare Fund" will be created for the purpose.

The salient features of the Scheme are as under:
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Eligibility: The dependent children of the permanent and confirmed deceased
employee.

Coverage: Maximum 2 dependent children from the age of 3yearsto 21 years
or completion of graduation or any technical and specidization courses, whichever
isealier.

Stages of Education as per new guidelines- (18 yearsasunder)
(a) Stage-I: Foundational (UptoClassll) -5years

(b) Stage-11: Preparatory (UptoClassV) -3years

(c) Stage-111: Middle(Upto ClassVIII) - 3years

(d) Stage-1V: Secondary (Upto Class XIl) - 4 years

(e) Stage-V: Graduation - 3years

Financial Assistance (per month/ per child) (a) Stage-1: Rs.2000 (b) Stage-I1:
Rs.3000 (c) Stage-111: Rs.5000 (d) Stage-1V: Rs.5000 (e) Stage-V: Rs. 7500

Exigting provisonsof continuation of scholarshipto meritoriouschildren studying
in EliteIngtitutes post death of theemployeewill continue.



vi. Yearly payment of the financial assistance as above to be made strictly on
completion of the courseand submission of certificateto theeffect of completion
of yearly examination by the dependent children of the deceased.

vii.  Amount dligible shall be paid yearly by way of reimbursement under self-
certification by the dependent family of the deceased.

viii.  Payment of aforesaid financia assistancewill bemadeirrespective of income/
earning of spouseand other dependent family members.

iX.  TheSchemeisnot applicablewhere compassionate appointment isgivento the
dependent.

Circular No.: CDO/P&HRD-PM/90/2020 - 21 Date: Tue 16 Mar 2021
REVISED SCHEME FOR COMPASSIONATE APPOINTMENT

Please refer to our e-Circular Nos. CDO/ P&HRD-PM/ 20/2011-12 dated 13th
May, 2011 & CDO/ P&HRD-PM/ 65/ 2014-15 dated 27th December 2014.

2.  Weadvisethat the Centra Board initsmeeting held on 24th February, 2021 has
approved the"Revised Schemefor Compassionate A ppointment”. The scheme
will be gpplicableto adependent family member of confirmed regular permanent
employee of State Bank of India, who;

(i)  dieswhileinservice(including degth by suicide) or

(i)  isretired on medica groundsduetoincapacitation beforereachingtheage
of 55 years.

(incapacitation is to be certified by a duly appointed Medical Board in a
Government Medica College/Government District Head Quarters Hospital s/Panel of
Doctors nominated by the Bank for the purpose). "The Revised Scheme for
Compassionate A ppointment will be effectivefrom 24 th February, 2021". (Circular
No.: CDO/P&HRD-PM/92/2020 - 21 Date: Wed 17 Mar 2021).

3. Recently, theBank hasrevised the Ex-gratiascheme effectivefrom 01t April,
2020 vide our e-Circular No. CDO/P&HRD-PM/33/2020 - 21 dated 04th
September

REVISED SCHEME FOR COMPASSIONATE APPOINTMENT IN STATE
BANK OF INDIA

1. NAME: "Revised Schemefor Compass onateA ppointment in State Bank of India’
2. OBJECTIVE FOR THE REVISED SCHEME:

At present we have a Scheme for Compassi onate A ppoi ntment in exceptional
casesfor dependents of deceased employeesand al so aschemefor payment of Ex-
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gratiain lieu of compass onate appointment in the Bank. In thisconnection, aneed has
been felt to enlarge the scope of the schemefor compass onate appoi ntment to support
the dependents of the deceased employeesto tide over the sudden crisisdueto death
/ prematureretirement of the sole bread earner of thefamily.

Accordingly, this"Revised Schemefor Compassionate A ppointment in State
Bank of India" isproposed to beintroduced in the Bank.

3. COVERAGE

3.1. Toadependent family member of permanent employee of the State Bank of
India, who,

()  dieswhileinservice(including death by suicide)

(i) isretired on medical groundsdueto incapacitation beforereaching the age of 55
years (incapacitationisto be certified by aduly appointed Medical Boardina
Government Medica College/Government District Head QuartersHospita SPand
of Doctorsnominated by the Bank for the purpose).

3.2 For the purpose of the Scheme, "employee” would mean and include only a
confirmed regular permanent employeewhowasserving full timeor part-timeon
scalewagesat thetimeof desth/ retirement on medica groundsbeforereaching
age of 55 yearsand does not include any one engaged on contract/temporary/
casua or any personwhoispaid on commission basis.

4. DEPENDENT FAMILY MEMBER
a. Spouse; or
b. Wholly dependent son (including legally adopted son); or
¢. Wholly dependent daughter (including legally adopted daughter); or
d. Wholly dependent brother or sister in the case of unmarried employee

S. AUTHORITY COMPETENT TO MAKE COMPASSIONATE
APPOINTMENT

5.1 Appointment under the scheme shall bemade only with the prior sanction of the
Competent Authority asdetailed under:

()  Foremployeesworkingin Circles- TheCircle CGM
(i)  Foremployeesworkingin Corporate Centref/itsestablishments- The CGM (HR)

5.2 Rejection of any proposal shall be approved by DMD (HR) & CDO on
recommendation of the CircleCGM / CGM (HR).
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6. POSTS TO WHICH APPOINTMENTS CAN BE MADE
The appointment shall bemadein theclerical and sub-staff cadreonly.

7. ELIGIBILITY

7.1 Applicant for compass onate appoi ntment should be dligibleand suitablefor the
postinall respectsunder the provisionsof relevant recruitment rules.

7.1.1 Age: -

I TheMinimum agefor clerical cadrewill be 20 yearsand for sub-staff cadre 18
years.

ii.  TheUpperagelimitanditsreaxationsfor SC/ST/OBC/PWDAS/Ex-servicemen
/ widow candidateswill be as per the prevalent recruitment policy of the Bank
for therelevant post and category.

(Agedigibility shall bedetermined with referenceto the date of application and
not the date of appoi ntment)

(Whereno dependent withinthe prescribed agelimitisavail ablefor employment,
theDMD (HR) & CDO may, in his/her discretion, relax the upper agelimit upto
amaximum of fiveyears. Thelower agelimit should, however, in no case be
relaxed.)

7.2 Qualification: -

I A Degree (Graduation level) from arecognized University, or any equivalent
qudlification recognized assuch by the Central /State Government isrequired for
gopointment inderica cadreasminimum qudificationfor al dependentsincluding
thewidow.

i For gppointment in subordinate cadre, the candidate should passminimum Eighth
standard or itsequivalent.

jii.  Incaseawidow, who has not passed class VI, isto be offered ajob in the
subordinate cadre, it would be enough if sheisliterate enough to read in the
regiond languageand/or Hindi or English. Where, however, reedingisnot essentid
for performance of thejob to be offered, thisrequirement need not beinsisted
upon and it should sufficeif shecanmerely sign.

7.3 Financial Condition of the family:

Thefamily isindigent and deservesimmediate ass stancefor rdlief fromfinancial
destitution. Thefollowing guidelines should be taken into account for determining the
financid condition/digibility for compass onate gppointment of dependentsof thefamily:

Compass onateA ppointment will be sanctioned to the dependents of the deceased
/premature retired empl oyee wherethe monthly income of thefamily will belessthan
75% of thelast drawn gross salary.
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GUEST HOUSES MAINTAINED BY AFFILIATES OF
FEDERATION

[NOTE: FOR RESERVATION/BOOKING: PLEASE APPLY /CONTACT
DIRECTLY TO THE RESPECTIVE CIRCLES/MODULES OR THE PERSONS
MENTIONED UNDER GUEST HOUSE COLUMNS]

1. AHMEDABAD TRANSIT HOUSE (Ahmedabad Circle)

401/402 KrishnaApartments, 10, Rajnagar Society,4th Floor, Opp. Dewan Ballubhai
School, Near NID, Narayan Nagar, Paldi, AHMEDABAD - 380 008. Ph: 079 - 255
07 622, Fax: 255 07 6922,

Contact : Shyambhai 79913341077,079-26623267
Mohanbhai-?9824621792 L axmanbhai 79924682393
2.ALLAHABAD GUEST HOUSE(LUCKNOW CIRCLE)

Flat No. 505, ShyamPushp Residency, Civil Lines Road, Near Hanuman Mandir,
Rajapur Allahabad, Caretaker 729670634330 Contact : Shri Arun Srivastava (DGS)
29415609433

3. AMRITSAR GUEST HOUSE (Chandigarh Circle)

SBIOA Amritsar Bhawan, No.612, B-Block, New Amritsar, Amritsar-(PB) Caretakar:
Ranjit Singh - M - 964842656, Fax N0.0172-2776812 Contact: Secretary Finance
M - 8872023668

4. BARODA (Ahmedabad Circle)

Vakal Seva Kendra, opp. Vadodara Stock Exchange, Nr. ParsiAgiyari, Sayajigan],
Vadodara - 390 005 Contact - Rgjesh Shah - 9898272132 Contact - Vijay Davda
9714672622

5. BHOPAL GUEST HOUSE (Bhopal Circle)

(1) HIG-501, 5th Floor, Vijay Stambh, M.P. Nagar, Zone-l BHOPAL - 462 011
M.: 0755-2675383, Ph. 09479595020

(2 FlatNo. 44, Orange,lst Floor, Planitium Park, Near MataMandir, T.T. Nagar,
Bhopa BHOPAL - 462 003 7. 0755-2774484, (For Reservation Contact 789018062/
9993635531 ,Fax - 0755-2559828 Contact: Madan Jain-09425463048

6. BHUBANESWAR GUEST HOUSE (Bhubaneswar Circle)

(1) N.N.DasMemoria Transit House, ChandramaHousing Complex, Block-A,
Flat No.7/7 & 7/ 8, Kharvel Nagar, Bhubaneswar-1 M.R. Biswal 20674-2392286
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(2 Bhubaneswar Transit House-I1, Flat No.403 And 404,Sairgy Homes, Srikrishna
Heights, Near Chintamaniswar Temple, Chintamaniswar Area, Bhubaneswar.
Jagyaneswar Das, Ph. 0674-2392286

7. CHANDIGARH GUEST HOUSE ( Chandigarh Circle)
SBIOA GUEST HOUSE,

Kothi N0.1210,Sector19-B,CHANDIGARH Care-Taker:Sh. Tilak Raj,
29356228887. Contact: 1.Sh. A.P. Sharma, Secretary Finance, M- 8872023668. Fax-
0172-2776812.

2. Sh. Panka Sharma, Dy. Secy Finance, 79417103434, Fax N0.0172-2776812.
8. CHENNAI SBIOA TRANSIT HOUSE (Chennai Circle)

No: 163, (old 81/82), Gengu Reddy Road, [Near Santosh Nursing Home] Opp.
Presidency Higher Secondary School for Girls, Egmore, CHENNAI - 600 008.Ph
(044) 28194197, 28191659

9. CHENNAI SBIOA GUEST HOUSE (N.E.Circle)

"BRAHMAPUTRA" Hat No.B-2, | Floor,J.SApts, (Near Nationd Insurance Co.,)167,
Greams L ane, Chennai - 600 006,Ph. : 044-28291595

Contact : General Secretary, SBIOA, Guwahati, Care-taker : D.M.Sunder, ?-
09841357592

11. DELHI GUEST HOUSE (Delhi Circle) SBIOA Transit House, A-1, New
Krishna Park, Near Janakpuri West, Metro Station, New Delhi - 110 018. Care-
taker: Rahul, 2 9990572304 Contact: Ph. 011-23407976 - 78

12. GUEST HOUSE OF SBIOA, PATNA CIRCLE AT Delhi

Plot No- 321, Sector - 4, Vaishali, (Opp. Sector - 4 Park), Ghaziabad, No. of Rooms
"8, Tariff : - Rs.700/- per day Caretaker - I. M. Shukla - ?- 08744040888
Contact for booking : Shri AmareshVikramaditya, Secretary Finance, SBIOA, Patha
Circle Ph. : 09835452010/ 0612-2209117

13. DARJEELING (Bengal Circle)
Shrestha L odgel.adenlaRoad (Opp. GPO) Darjedling 209832093913
14. DHARAMSHALA (Chandigarh Circle)

SBIOA MEMBERSHOUSE, Cantt. Road, Mcleodgan] Road, Dharamshala(H.P).
M - 9816618480 -Care taker-Sonu, m.9816114806 (Ravi)

Contact: 1A.P. Sharma, Secy Finance,M. 8872023668.,Fax-0172-2776812.
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2. Sh. Pankg Sharma, Dy. Secretary Finance, M - 9417103434,Fax No0.0172-
2776812.

15. GHAZIABAD (Patna Circle)
Plot No: 321, Sector-4, Vaishali,(Opp. Sector - 4 Park) Ghaziabad.

Contact : Uma kant Singh-President 709431021685 ,Care-taker: 1.M. Shukla
208744040888

16. GANGTOK GUEST HOUSE (Bengal Circle)

Hotel Mountain, Retreat, Tibet Road, GANGTOK ,M - 09832005536 (0359) 2205670
Contact: Manas Kr Choudury - M - 098320005536

17. GURUVAYOUR SBIOA(K) GUEST HOUSE

Guruvayur KapakaleDivine, Thulas Nagar, South Naida, Behind Devarom Hospital,
Guruvayur

18. SBIOA GUEST HOUSE - GOA (Mumbai Circle)

Hotel Park Avenue, Calangute, Bardez, Goa, Care-taker: Ravi - No. of Rooms-1
Contact: General Secretary SBIOA-Mumbai Circle.

Ph: 022-22047481 Fax : 020-22839882 A/C No. 10488175051

19. NILACHAL TRANSIT HOUSE - GUWAHATI (N.E.Circle)

(Maintained by (N.E.Circle), BorboraNiwas,3rdF oor, GM C Hospital Road, Right
side, ByelaneNo.1,Srimantapur,Near LG Service Centre, Bhangagarh, Guwahati-
781032, Caretaker : Bulen DasM - 8399094895

20. HARIDWAR GUEST HOUSE (Delhi Circle)

Hotel Mayur, Upper Road, Opp.MansadeviRopeways, Haridwar - 294401,701334-
2275 86. Please Contact SBIOA (Delhi Circle) :011-33407978

21. HARIDWAR GUEST HOUSE (Bengal Circle)

Hotel City View opp.GangaTalkies, Upper RoadNearHarkiPauri,
Haridwar, (Uttarakhand) M - 07895302397 / 09719259729

22. HYDERABAD GUEST HOUSE (Hyderabad Circle)

SBIOA Bhavan, D.No. 3-5-1093/4, Venkateswara Colony, Narayanaguda, Opp.
Cntral Blood Bank Lane, HY DERABAD - 500 029. Ph: (040) 24 750555

Contact: General Secretary SBIOA, Hyderabad.Care Taker:9849541869
Ph: (040) 24 75 6440/790/1212, Fax No. 2475 6874
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23. HYDERABAD GUEST HOUSE (Hyderabad Circle) SBIOA (HC) Guest
House,H.N0.5-9-209, Chirag Ali Lane Beside Hotel SG ComfortsBy Lane,Alnoor
Plaza, Hyderabad - 500 001

For Reservation Contact: Shri PV.Sameer Kumar, Addl. Treausrer, SBIOA (Hyderabad
Circle)

Ph. : 040-66667335;23387537798484 97767 Care Taker 799667 40416
24. JAIPUR GUEST HOUSE -SBIOA, Jaipur Circle

A-19, Swe Farm, Reliance Fresh WaliGali, Metro Pillar No. 98,

New Sanganer Road, Jaipur:Contact : Ravi Prakash Gupta 779414037171
25. JABALPUR GUEST HOUSE (Bhopal Circle)

(Maintained by SBI (Bhopal Circle) 14/393,Ghadichowk,VijayNagar,Jabal pur (MP)
Guest House in-charge:Shrivardhan Nema, M - 09425800582 Fax-0761-
2640353,Care Taker: Vishal, Ph. : 0761-2644166,709669964538

26. JAMMU GUEST HOUSE (Chandigarh Circle)

SBIOA GUEST HOUSE, Flat No. 501, Block-E, Level-I, Dream HomeApartments,
Bye-Pass Road, Greater Kailash, Jammu (J&K).Contact:A.P. Sharma, Secy
Finance,?8872023668.Fax-0172-2776812. Pankaj Sharma,Dy.Secy
Finance, 79417103434, Fax 0172-2776812.

27 KANPUR GUEST HOUSE (Lucknow Circle)

New Bharat Apartment 7/137, Flat No. 14, Swaroop Nagar, Kanpur, Caretaker
29005254029 Contact to Shri Arun Srivastava (DGS) 708795824370)

28. KOLKATA GUEST HOUSE (Bengal Circle)

"SreeKrishnaGarden, Flat No. DF-4D & DF-5D 4thFoor, 1/1, RgaRagendraLaMitra
Road, Beliaghata, Beside Alochaya Cinema Hall Veliaghata, Kolkata - 700085 ?:
09831086436

29. KODAIKANAL TRANSIT HOUSE (Chennai Circle)

SBIOA, Transit House,Door No: 78/211- A, 1st floor, AnnaSaalai (Formerly Hotel
Jaya) KODAIKANAL - 624101, ?. 04542 - 2537906

30. KURNOOL GUEST HOUSE (Hyderabad Circle)

River View Apartments, 4th Floor, Near LIC Office, KURNOOL - 518 001. Ph.
(08518) 22 53 90 Contact: Ph. 08077-225230 Fax : 2225230 Contact Person: Shri
K.Sudarshan -M-83309 03981
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31. LOLEGAON GUEST HOUSE(BENGAL CIRCLE) Hotel Pride,Lolegaon
M - 09733052224

32. LUCKNOW GUEST HOUSE (Lucknow Circle)

B-2/M-64, SBI Colony, (Near State Bank Learning Centre), Lucknow Caretaker
M-9889170116 Contact to Shri Arun Srivastava (DGS) 708795824370)

33. MUSSORIE GUEST HOUSE (Delhi Circle)

Hotel AmbicaPaace, Wavelry Convent Chowk, KalaSchool Gate, Near Library Bus
Stand, Mussoorie Contact -0935886800, Contact : SBIOA (Delhi Circle)

34. MOUNT ABU GUEST HOUSE (Ahmedabad Circle)

Hotel Shikhar, Nr. H.P. Petrol Pump, Mount Abu,Rgjastan. Ph. : 25507622 Fax:02974-
237069702974 -238944, 235285 Contact Person: SHimamshu Mehta: 8238811712,
Malipal Jadeja- 760039567

35.NAGPUR GUEST HOUSE (Mumbai Circle)

Shri Hari Apartments, Plot No, 50-C, MataMandir Road, PrisentCol ony,Gokul Peth,
Nagpur Ph. : 0712-6645808

36. PANCHGANI GUEST HOUSE (Mumbai Circle)

Shantivan Cottages, JKG Estate,K ondibaShindemarg, Sahu Nagar Near Hotel
Dhanhills, Panchgani, Tal. Mahabal eshwar, Dist. Satara Caretaker - Shri Santosh - M-
0901129350, land line:02168-240222), No. of Suits- 4.

37. PATTIALA GUEST HOUSE (Chandigarh Circle)

SBIOA Bhawan Patida, #590, SST Nagar, Near ChardiKaan Time TV Office, Rgjpura
Road, Patiala Caretaker : Arjun - 7355465086, 0175-2371563

Contact: A.P. Sharma, Secretary Finance, ?8872023668.Fax-0172-2776812.
Pankaj Sharma, Dy. Secretary Finance, 79417103434, Fax N0.0172-2776812.
38. PATNA GUEST HOUSE (Patna Circle)

SBIOA, Guest House,(Co-Op Guest House) M-2/35, SK. Puri, Opp. KrishnaApts,,
Boring Road, PATNA - 800 001, ?: (0612) 2677273

39. PORT - BLAIR GUEST HOUSE (Bengal Circle)

SriradhaNivas, 30,A.K. Street, Anarkali, Haddo, Port Blair , 744102 , Ph:- 03192-
234437, M - 94342722586
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40. PURI GUEST HOUSE (Bengal Circle)

() Hoted Sitara, Near Puri Hotel, Gopal Ballav Road,SeaBeach, PURI - 752001,
ORISSA 79937121128, 9938496626

() PURI GUEST HOUSE (Bhubaneswar Circle)

Joy Gouri Enclave, Near GadiK hana, M ochisahi Chhak, Puri. Caretaker- Santosh Kumar
Mishra,206754-226080 20674-2392286

41. RAIPUR GUEST HOUSE (Bhopal Circle)
(Maintained by SBI (Bhopd Circle) Adhikari Sahkari SekhSamiti, Maryadit, Bhopd)

()  VIJAYAYECHURI Guest Housein-charge C/O State Bank of India, SARB
Branch, RAIPUR(CG) M-9826244701

(i)  Shri Tomld - Caretaker:P-21, Avanti Vihar, Telibanda, Sector-2,
GE Road, Raipur (CG)?20771-4039495,m: 09630875897
42. RANCHI GUEST HOUSE (Patna Circle)

Flat No 2A, ShivataraA partment, Opp.SBI Ranchi Main Branch, Ranchi - 834001,M:
09955827243, (Caretaker Debu) Contact: DGS ,M: 9771495748 720612-2209117

43. SAMBALPUR GUEST HOUSE (Bhubaneswar Circle) SBIOA Transit
House, Dhanupali,, Sambal pur.Caretaker: BibhutiBhusanBehera,M-9853867320

44. SHIMLA GUEST HOUSE (Chandigarh Circle)

SBIOA GUEST HOUSE, Flat No. 5, Block No. 29,Phase-111, SDA Colony, Below
Bishop Cotton School (B.C.S.), New Shimla (H.P) Tel: 0177-2673045, Contact:
A.P. Sharma, Secy Finance?8872023668.Fax-0172-2776812. Pankag Sharma, Dy.
Secy Finance M -9417103434,Fax 0172-2776812.

45. SILIGURI GUEST HOUSE (Bengal Circle) SudhiLaxmi Apartment, Near
SNT Bus Stand, Opp Petrol Pump, Siliguri Lodge Compound, Siliguri-
734001.Siliguri.M - 08001196966.

46. SECUNDRABAD GUEST HOUSE (Hydrabad Circle)
SBIOA (HC) Rest Home, Flat N0.106 & 107,Sri SaiRajendra Prestige A partments

Street No.5, Nehru Nagar, WestMaredpally, SECUNDERABAD, Care Taker M-
95025 59308 For Reservation Contact: The Deputy General Secretary, SBI Officers
Association (HC),C/o.State Bank of India, Secunderabad Administrative Office, Patna
Circle,

SECUNDERABAD, M - 040-2788 3165; 2788 3164 , Fax N0.040- 27841988
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47. SHIRADI GUEST HOUSE (Mumbai Circle)

Sri Sai SBOA Bhavan Shirdi, 187/3 Plot No. 8-9 behind Hotel Pushpak Resort Shirdi-
Ahmednagar Road, Shirdi, Dist. Ahmednagar, Ph. 02423-256871, Fax 02423-256872
Contact : The Genera Secretary, SBIOA (Mumbai Circle), 022-67514042, Fax. 022-
67514043

48. TIRUPATI GUEST HOUSE (Hyderabad Circle)
(i) SBIOA GUEST HOUSE,

SivaJyothi Nagar, BesideKushi Hospital TirumaaBye PassRoad,NearAlipiri Police
Station TIRUPATI - 517 501 Care Taker M- 99635 83778

Contact: Ramasarnya, M. 97047 72385 Fax N0:0877 - 2225230
(i) SBIOA GUEST HOUSE,

2nd Floor, Seshadri Sikhara Guest House, 99, Royal Cheruvu Road (RC Road) Near
Phalani Theater,Gopa aRaju Colony, TIRUPATI - 517 501 Care Taker 787127 93587
Contact: PV.SameerKumar,Addl. Treausrer

SBIOA (Hyderabad Circle)Amaravathi Circle Premises, HY DERABAD - 500 004
2040-6666 7335;2338 7537 798484 97767

49. UDHAGAMANDALAM GUEST HOUSE (Chennai Circle)

SBIOA Transit House, 133, Hadfield Road, Ooty-Mysore Highway, Near Hillbunk/
Ooty Club, Udhagamandalam - 643 001., phone 0423-2449001

Contact: Chennai Circle, Phone-044-25340226
Caretaker: Dharmalingam ,M-09443145840

Ph. :044-25228773, 25227170 Fax:044-25261013
50. UJJAIN GUEST HOUSE (Bhopal Circle)

(Maintained by SBI Adhikari Sahkari SakhSamiti, Maryadit, Bhopal) Flat No.C-104,
Shivansh Elegance, 63/1,1st Floor, Opp. Mittal Avenue, HarifatakRoad,Nanakheda,
UJJAIN (MP) Fax-0755-2559828

Guest Housein-charge: Shri DevendraGangrade. 209630088978
Caretaker: Shri Ramu, M-08966958442
51. VARANASI GUEST HOUSE (Lucknow Circle)

B-38/47-S-K, MotiJheel, Mahmoorganj, Near SBI Shivaji Nagar, Branch, Varanas
Contact to Shri Arun Srivastava(DGS) M-08795824370)
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52. VIJAYAWADA GUEST HOUSE (Hyderabad Circle)

SBIOA Guest House, D.N0.30-5-13 K okaChal gpathi Rao Street, Electrica Sub Station
Road,DurgaAgraharam, VIJAYAWADA - 520 002 70866-2441116 Care Taker
798483 99786 For Reservation Contact

The Deputy General Secretary,SBI Officers Association (HC)

Clo.State Bank of India, Administrative Office Suryaraopet, Prakasam Road,
VIJAYAWADA - 520 002720866-2493992 Fax N0.0866-2474330

53. VISAKHAPATNAM GUEST HOUSE (Hyderabad Circle)

SBIOA VisakhaBhavan, D.N0.49-54-6/3,Shirdi Sai AnugrahaPitam Road
Opp:Minerva Public School,B.S.Layout, Seethammadhara North Extension
VISAKHAPATNAM- 530 013 Ph-0891-2573510 Care Taker -M-93931 04682

For Reservation Contact: The DGS 70891 - 2746618, Fax N0.0891-2746638
54. VRINDABAN TRANSIT HOUSE (Delhi Circle)

Flat No. 502, Ground Floor, KeshavK unj. Opposite| SKON Temple Road, VVrinadaban,
M: 011-23407976 - 78, For Booking- SBIOA(Delhi Circle)
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HOLIDAY HOMELIST

List of Bank'sHoliday Homes as on December 2020

ADDRESSOF HOLIDAY HOMEWITH TEL NO.
NAME OF CARETAKER/

CONTACT PERSON PH/MOB NO.
HOTEL DWARAKA RESIDENCY RONAK HARKHANI

NEAR ISKON GATE DWARAKA, PIN 361335 (M) 9426208910
TELE. (02892) 235032

HOTEL RAIDEV

3RD FLOORBANSIDHAR COMPLEX, SHRI RAMBHAI
STROAD (M) 9924442931

VERAVAL-362265

"3rd FLOOR, SESHADRI SSKHARA APARTMENTS.
PATHAK - 8712793587

NEARPHALANI THEATRE GOPAL RAJU COLONY
R.CROAD TIRUPATI 517501

D N019-42-52-105, (MRF TYRESBACKSIDE),
BVIJAYA SEKHAR0877- 2222317

RELIANCEMART BACKSIDEROAD, KAKATEEYANAGAR
(KANADY), TIRUPATI-517501

"HNO11-3-8, GANGAPUR LAY OUT, RAJ- 9676169102, NEAR
WALTAIRCLUB,NEARGOVERNORBUNGALOW,
OPPGOTI SONSLANE, VISAKHAPATNAM-530003

VISAKHAPATNAM (OWN PREMISES) SBIADMINISTRATIVE OFF CE PREMISES

S. CIRCLEPLACE

1. DWARKA

2. VERAVAL

3 TIRUPATI

4 TIRUPATI

5 VISAKHAPATNAM
6

7 BANGALORE

8 BANGALORE

9 BANGALORE

(220)

PSUBRAMANYAM- 0891-6444410

BALAJ NAGAR, SIRIPURAM JUNCTION,
VISAKHAPATNAM - 530003

STATEBANK OF INDIAHOLIDAY HOME

SHRI RAM CHANDRA

BINNY STON GARDENS (M) 08023114768
(NEARBINNY MILLSBEHIND CITY RAILWAY STATION)

MAGADI ROAD BENGALURU-560023
HOTEL BANGALOREGATENO9& 12 SHENOY

GAJANAN TOWERS, KEMPEGOWADA ROAD
(M) 9945333999

BANGALORE PIN 560009

M/SSHREE HOTEL ADIGAPVT LTD RAMANAND
32,33,33/1 1STMAINROAD (M) 9901999791

GANDHI NAGARBANGALORE9



14

17

MY SORE

MY SORE

MY SORE

MANGALORE

KOLLUR

HUBLI

BHOPAL

PANCHMARHI

UJJAIN

INDORE

KHAJURAHO

STATEBANK OF INDIAHOLIDAY HOME
SHRI RAVINDRANATHAN N

NO 16/1 & 16/2 SHIVANNA COMPLEX
KAILASAROAD,V.V.MOHOLLA

MY SURU 570002

STATEBANK OF INDIAHOLIDAY HOME SMT SHASHI

HOTEL ADELINE (KVCINTRL), KRISHNAVILASROAD
(L) 0821-4283101

NEARROTARY JAWA SCHOOL, NY SURU 570004
D-1BHAVANAAPARTMENTS,

SHRI RAVI- M) 9980917586

NEW SAYYAJ RAOROAD BAMBOOBAZAR,MYSURU
WOODSIDEHOTEL ,NEXT TODON BOSCOHALL

SHRI BHASKAR SAILAN

BEHIND BHARAT MOTORSBUILDING
BALMATTA ROAD MANGALURU 575001
STATEBANK OF INDIAHOLIDAY HOME ,
SHAJEE : M) 9448327447

HOTEL KAIRALI RESIDENCY,KOLLUR,
KANDAPURTALUK, UDUP DISTRICT
STATEBANK OF INDIA HOLIDAY HOME,

SHRI MICHALE- L) 083622122533
SHANTINAGARBUSSTOP1ST FLOOR,
SBIMADHURA COLONY BRANCH

BUILDING KESHAWAPUR BRANCH BUILDING,

(L) 0821-2812703

(L) 08244252350

KESHAWAPURHUBLI

HOTEL SURBHI, VIKASHAGARWAL- 0755-2551006
37,ZONE-II M PNAGAR,

(OPPSOM DISTILLARSOFFICE, BHOPAL.

HOTEL PANCHMARHI SHRI SHYAM MAHESHWARI
PATEL MARG PANCHMARHI 07578-252170
HOTELASHRAY SHRI HK GUPTA

77 DEWASROAD, UJAIN  0734-2519301-302

HOTEL PRESIDENT  SHRIAK CHOUDHARY, 0731-2528866
163, RN TMARG, INDORE

CENTRAL HOTEL SHRI BHAGWAN DASKASHYAP
6/168 OPPOSITE PAHIL 07686-2743%4
WATIKA,SHANKARGARH 9893912166,
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2 JABALPUR SAMDAREEYAHOTEL SHRI PAWAN SAMDARIYA
NAPIER TOWN JABALPUR 0761-2413400,241.3442

2 GAWALIOR SUGARPALM HOTEL SHRIRAJB MOITRI
KAILASHVIHARCITY CENTRE, GWALIOR 0751-4013311,2342117

PA] BHUWANESHWAR BHUWANESHWAR SAUBHAGYANAGAR,
BHUWANEHSWAR ASHOK KUNDU (M) 9778263438

24 PURI CHAKRATIRTHAROAD  BIGHNESHWARDASH,
NEARBNRHOTEL PURI (M) 9861509485,
5 PURI M/SHOTEL SAI LEELA PURNA CHANDRA RANSINGH
RED CROSSROAD, PURI 752002( e SBH) (M) 09437134194
% PURI M/SHOTEL NAYAK BEACHRESORT (PVT)  MANAGER

LTD,MODEL BEACH (M) 08658164666
C.TROAD, PURI 752002 (e SBBJ)
27 CHANDIGARH  CHANDIGARH SBI HOLIDAY HOME, HOUSE NO 2278-2280

SHRIVIDYADUTT JOSHI,SBI COLONY, OPPKIDZ AND KIDZ
SCHOOL ,901419-06230, SECTOR42-CCHANDIGARH
28 SHIMLA :SBIHOLIDAY HOMEAT HOTEL GREEN WOODS0177-283112

DHINGRA ESTATE, OPPOSITEPETROL PUMP 9816140256

BELOW BOILEAUGANJKALKA SHIMLA HIGHWAY, SHIMLA
2 DALHOUSE SBI HOLIDAY HOME SHRIMANOJGERA, 9816577617

NEAR SUBHASH CHOWK, DALHOUSIE

0 DALHOUSIE(eSBOP) HOTEL SURYARESORT 1899242158
BALOON CHURCH ROAD, BATHRI VIEW ESTATE
DALHOUSIE, 1899242876

3l MANALI SBI HOLIDAY HOME SHRI MANOJGERA-9816577617
CHICHAGOESTATEMANALI  01902-253270
2 KATRA JAMMU SBIHOLIDAY HOME NA

HOTELAMBIKA ,JAMMU ROAD KATRA, 01991-232062, 232400
K<) KATRA (eSBBJ) SBIHOLIDAY HOME NA

HOTELAMBIKA ,JAMMU ROAD KATRA , 01991-232062, 232400
A SRINAGAR SBI HOLIDAY HOME NA

HOTEL NEW PARK , BOULEVARD ROAD OPPDAL LAKE SRINAGAR
0194-25000926, 2500988, 2501042,2501097

H AMRITSAR(eSBBJ) HOTEL FAIRWAY NA
51 COURT ROADAMRITSAR

AMRITSAR (eSBOP) HOTEL M CINTERNATIONAL , THEMALLAMRITSARNA
CHANDIGARH (eSBOP) SBI HOLIDAY HOME NA

KAILASH PAPACE, SC02431-32 SECTOR 22-C, CHANDIGARH

948
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CHANDIGARH (eSBBJ) SBIHOLIDAY HOME NA
KAILASHPAPACE, SC02431-32 SECTOR 22-C , CHANDIGARH
KATRA (eSBOP) SBIHOLIDAY HOME NA
HOTELAMBIKA ,JAMMU ROAD KATRA ,
01991-232062, 232400

CHENNAI POONAMALLEEHIGHROAD, SHRI PVIJAY-044-25611777
PERIAMET , CHENNAI 600003

KODAIKANAL KODAIKANAL SHRI PY PAULRAJ- (M) 9715604432
TNO. 04562-246181

KANYAKUMARI 6/158/6-23 MAIN ROAD L RAMESH ,KANYAKUMARI
04652-247300/243300

RAMESHWARAM HOTEL SHRI SAVARNA, 1/9A BY HOTEL MANAGEMENT
SOUTH CAR STREET, RAMESHWARAM 623526,
TELE. 04573-223367

MADURAI ALAGU SUNDARAM NAGAR 0-9894621856
ISTSTREET ,THIRUPARANKUNDRAM ROAD
MADURAI 625003

UDHAGAMANDALAM HOTEL KHEMS, BY HOTEL MANAGEMENT

(OOTY) SHORE HAM PALACE ROAD, OPPTOETTINESSROAD
(NEARCHARRING CROSS), OOTY 0423-244188

VELLORE NO29813TH STREETPHASE2 MR.VERU,SATHUVACHARI
9150541970,  VELLORE9
VELANKANNI HOTEL SEAGATE BY HOTEL MANAGEMENT
MAIN ROAD VELANKANNI-611111, 04365-263910

New Delhi R-1SquareHotel , Shri Rgeev Cheetal -9910900330
ChannaMarket, Sarswati Marg, Karol Bagh, New Delhi

New Delhi South Indian Hotel , Shri T.K. Murty - 9313009662
Padam Singh Road, Karol Bagh, New Delhi -

New Delhi Hotel Elegant International, Shri Balam Singh-9711882756
6/28, WEA Ajmal Khan Road, Karol Bagh, New Delhi

New Delhi Hotel CrestInn ,  Shri Pankgj- 9810419154
4/27, WEA Sarswati Marg, Karol Bagh, New Delhi

New Delhi Hotel City International, Shri Kumar- 9102234320
8/20, WEA, Karol Bagh, New Delhi

Mussoorie Hotel Bassera Shri Deepak Gupta-

Spring Road, Library, 9837170142 & 0135-2633541
Mussoorie ( Uttarakhand)

Haridwar Hotel Jagat Inn ,hri Nitin Dhiman-8532854686
Model Colony, Ranipur More, Haridwar
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Haridwar

Agra

Nanital
JAIPUR

JAIPUR

JAIPUR

KOTA

Hotel Alpana ,Shri Sanjay Paliwal -9412210146
Lower Bazar, Ram Ghat, Haridwar
Hotel Jyoti Continental ,  Shri Shish Pal -9358039920

A-5, Vaibhav Nagar, Near Jaggi Hospital, Off Fatehabad Road, Agra
Hotel Woodland ~ , Shri Prakash - 9458504267, Mallital Nainital
RAIKA HOME STAY 0141-2297557

5-BRIJCOLONY , CHAMBAL POWERHOUSEROAD,
HAWA SADAK JAIPUR
HOTEL COSTARICAF301 1412297722

SHYAM PATH NEW SANGANER ROAD, NEAR SBI BRANCH,
METROPILLARNO102 SODALA JAIPUR

HOTEL AROMA CLASSIC SP-1(A) 0141-2365898, GOPINATH NARG
0141- 3234369, BEHIND JAYANTHI MARKET, NEARPANCH BATTI,
M1 ROAD JAIPUR

HOTEL THE GUARD CHANDIRAM 0744-5131619

JAWAHARROAD NEARLICBUILDING, CHHAWANI CIRCLEKOTA

JODHPUR

UDAIPUR

MOUNTABU

JAISELMER

GANGTOK

HOTEL PARASINN 9772240711

NEAR RAILWAY STATION, OLY MPIC ROAD, JODHPUR
HOTEL SAPHIRE ~ ,0294-2434440, AMBHAV GHAR 0294-2434441

NEARHILLTOPHOTEL UDAIPUR
SBI HOLIDAY HOME CONALESCENTHOME 7791817836

NEARPOLOGROUND, SUN SET POINT ROAD ,MOUNTABU
HOTELVRINDAPALACE 2992251625, SHIV ROAD

NEARFORT JAISELMER
HOTEL MOUNTAIN RETREAT  0359-205670
TIBET ROAD (NRM.GMARG), GANGTOK ,SIKKIM 737101

DARXEELINGHOTEL ARISTROCRAT  9832363189/9635307183

DIGHA

KOLKATA

PORT BLAIR

SANTINIKETAN

C.N GOENKA ROAD , DARJEELING 734101

HOLIDAY HOMEDIGHA ,SUSHIL-7063234129
PLOTNO17 ,HOLIDAY HOMESECTOR
OPPSCIENCECENTRE ,NEW DIGHA 721463
HOTEL SWAGATH 033-24766262, 9831722222
37,HAZRA ROAD, RICHIEROAD CROSSING, KOLKATA 700029
HOUSE OF SMT K PRABHA WATI 03192-233705
RAJV GANDHI NAGAR, PORT BLAIR

HOTEL BASUNDHARA  03463-264538, 9434132549
BAGNAN PARA ,SIMANTAPALLY , SANTINIKETAN,
DIST BIRBHUM 731235



A
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PELLING

Allahbad

LUCKNOW

VARANASI

HOTEL THEAPLINEPELLING  03529-258213
UPPERPELLINGDIST GEYZING WEST SIKKIM

15/1 STENLEY ROAD

CONTACT PERSON - SHRI DHIRENDRA KUMAR

NEAR PATRIKA CHAURAHA, CIVIL LINES 7897991744
ALLAHBAD 211001 UPATTENDANT, SHRI TARA , 8052883732
SECTORD.S120 ATTENDANTS:

SBI OFFICERSFLAT SHRI SATENDRA YADAV-9984890037
NEAR GALLAMANDI , OPPOSITEELDECOAPPARTMENT
SHRI RAM KUMAR YADAV, 8874467575,

SITAPURROAD SCHEME- LUCKNOW 226024
D63/BAANAND NAGAR COLONY CONTACT PERSON
BEHIND KRISHNA COMPLEX ~ PN.SARIN-9335416357
NEAR SBI SHIVAJ NAGAR BRANCH- MAHMOONGANJ

ATTENDANT- SHRI DALBIRRANA- 9235793383, VARANAS! 221010

PARVORIM GOA

PARVORIM GOA

PANAJI, GOA

MUMBAI

MUMBAI

MUMBAI

SHIRDI
SHIRDI
LONAVALA

MATHERAN

PANCHGANI

Flat Nos. S-2/S-3, Pariso-de-Goa, 08322413026
Next to Housing, Board Market,  Porvorim, Goa
Hotel LeMagnifique No. 406/230, Plot N0.90,
Bhuvnesh Kumar Verma 9822142928/ 0832 6511651,

Nova Cidade, Behind PDA colony, A lot Porvorim Bardez, Goa
Hotel Campal, Opp KaaAcademy, 08322224533/ 2238833

Near Military Hosptial, Pangji Goa

Flat No.F-502, E503, G-703& 704, Ramesh 7028166737/

| shwar 7039346955/ Subhash 9892854486/ Hari 9987429496,
Kanti Park, Borivali (West)

Flat No.101& 102, Cwing RNA springs,

Shambu Pethak 8425932065

CamaRoad, New Andheri Rly station, Andheri West
Balaji Krishnamurthy Flat -202 Bldg-C,

Bdaji Krishnamurthy - 08454933839,

Runwal Pride, Behind'R' mall, 00080, Check Naka, Mulund (W) 4
Hotel Sai Village, 02423257605, Pimpalwadi Road, Shirdi

Hotel Sal Sahawas, 02423 256363/366 ,Pimpawadi Road, Shirdi
Opp Redet, Woodland Hotel, 02114 277393

Shri Kadam 9823369154, Raiwood, Lonavala, Maharashtra
Navneet Villa, Behind Diwadkar Hotel, 02148 230071

Shri Pakle 9421161651, Near Rly Stn, Matheran Maharashtra
Shantivan JKG Estate, Kondiba Shinde Marg, 02168 240222
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AURANGABAD

GUWAHATI

SHILLONG

JORHAT

KAZIRANGA

PATNA

BODHGAYA

DEOGHAR

RANCHI AT -

SECUNDERABAD

HYDERABAD

9096406700, Shahunagar, Behind Nachiket Academy, Panchgani,
Maharashtra
SBI Staff Quarters, Bldg No.6, 0240 2482864 , Jadhav Wadi, CIDCO
N-7, Jalgaon Road, Aurangabad Maharashtra
SARBODAY PATH RANJT KALITA-9864490428,
BHANGAGARH, GUWAHATI 781005 ,0361-2525442
LOHAN LAST STOP SHIBAJ'TKUMARDAS- 9436104577
KENCHESTRACE, SHILLONG 793004
LABAN LAST STOP SHIBAJT KUMARDAS, 9436104577
KENCHESTRACE, SHILLONG 793004
M/SLAKOSHA TOURIST LODGE PALLABI, 1NOKOHARA
(NRASEB) DOWERAH, STATION PO,

KAZIRANGA NATIONAL PARK , GOLGHAT (ASSAM) - 785609
H/O SMT WAHEJA MURTAZA  SHRIKESHAV - 9431412369

BEHIND CHETANA SAMITI,VIDYAPATI MARG PATNA
H/OSMT SUNAINA DEVI SHRI SANTOSH- 8521166115

AT SHAKYA GUEST HOUSE , BODHGAYA.

BAIJANTI BHAVAN SHRI PANKAJ 9430152469
SBLCCAMPUSDEOGHAR, BARAMASIA,
(NEARJATAYUMORE) ,DEOGHAR
VARDAANKILBURNCOLONY  SHRIANIL- 8987458787
NEARIIEX MALL, HINOORANCHI2

KARISHMA HOMES, H.NO. 6-3-1219/1/A, WA SIF - 9885295507

UMANAGARSTREET NO1, BEHIND COUNTRY CLUB EXIT
GATE,BEGUMPET HYDERABAD 500016 .
H NO 5-8-85/4 SUDHARSHAN RAJU- 040-23224652

ABIDSTONAMAPALLY STATION ROAD LANE, BETWEEN
KAMAT HOTEL & ANDHRA FURNITRE, HY DERABAD

THIRUVANANTHAPURAM, " Soleil, ETRA No.251," Mr.Subbaiah,

Pillai-Care Taker -9446550835, Near JasHotel, Thampanoor,
", Ph:0471-6549955", Thiruvananthapuram"

THIRUVANANTHAPURAM, TC24/615,

ERNAKULAM

ERNAKULAM

Mr. Sisupal an-Care Taker -9495390976

NeaR Police Training College, Elangam Nagar, Thycaud,
Thiruvananthapuram,

"Hotel MareenaRegency,, Manager-9846552904

Hospital Road, Opp Kalyan silks, "Ernakulam, Ph: 0484 2366618"
ElizaPlaza , AbuBacker-Care Taker -7736236526

38/505-C, Thripti Lane , Near Manorama Junction, Kadavaanthara
Ernakulam, Mob.N0.7736236526
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GURUVAYUR"

GURUVAYUR

GURUVAYUR

MUNNAR

MUNNAR

THEKKADY

THEKKADY

KUMARAKOM

WAYANAD

ALAPPUZHA-

Anjam Smrithi Mandiram , Manager-9447495751," Near Railway
Station East Nada, " Guruvayur-K erala-680101, Phone: 0487-2555561"
M/s.KrishnaGardens, Manager- 7293930000, Perumbilavil Road,
Guruvayur-680101, Ph.N0.0487-2552558

M/s.Hotel Elite, East Nada 0487-2556215, Guruvayur-680101,
PhN0.0487-2556215

" M/S Sujathalnn, A. M. Road, Munnar (PO), Manager-9746461773

"Idukki Digt, Keradla- 685612.," "Ph: 04865 232770, 04865 232880 "
M/s. Green Ridge Holiday Home, Manager-9633058263

Munnar, Ph.N0.0486-5231164

M/SHOTEL S. N. International, 04869-224355,
K.K.Road, Thekkady, Kumily. Pin- 685509,
Ph.N0.04869-224355,320361
M/s. Hotel Kumily Gate Manager-9446432079

Near Kumily BusStand , Kumily, Thekkedy, Ph N0.04869-222279
" M/S. Ashirwad Heritage Resorts, M D-9895180539

Ward No: 2, Chakrampady, Kumarakom PO, Kottayam Dist,
"Keraa, Pin 686 563. Ph: 0481 2527100, 0481 2527070,"
Thewoodlands, 04936-202547

Main Road, Kalpetta- Ph.N0.04936-202547
Jacquelin Cruise & House Boat,  Mr.Joffy-9746325436,
PALLATHURUTHY
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SBI OFFICERS’ GUEST HOUSE, SASTRINAGAR,
BHUBANESWAR

{For Officers from OJM (Scale -I) to Asst. General Manager (Scale-V)}
(Inside SBI Staff Quarters, New Block) 1st Bidyut Marg, Sastrinagar, Bhubaneswar- 751 001

Procedure for reservation- Guesthouse can be booked thorough HRMS site.
Navigation pathis- Employees Self-Service Employee - Welfare Bouquet - Guest House
Booking - New Booking. In case of non-availability in HRM S, request may be made by
e-mail to <agmpre.lhobhu@shi.co.in> or<cmpre.lhobhu@sbi.co.in> to reserve rooms
under discretion of the Department (as per pro-forma). Officials may also speak to
Liaison Officer (Maintenance) Phone 9437047963 or CM (P& E) 9437000703 for any
query regarding reservation.

Number of suites available - 12

Number of Cottage available - 01 (for treatment and admission of wards in educational
institutions)

Number of bedsin Chummery - 12 (For officers upto Scale-V posted in Bhubaneswar
centre)

Who are eligible - All officers from Scale-l to V for officia and private visits. Retired
Officers are adso eligible subject availability of rooms/suits. Guesthouse Telephone No.
0674-2421204

STAY PERIOD & TARIFF

SI. Category of Purpose Max. Days Tariff per day
No. Occupant of Stay

1 Staff Officid  Asper Officid requirement Rs.10.00

2 Staff Personal  One room for 4 Days Rs.100.00
3 Staff (Retired/Pensioners) Personal  One room for 4 Days Rs.100.00
4 Relatives of Serving staff Personal  One room for 4 Days Rs.1000.00
5 Relatives of Pensioner Personal  One room for 4 Days Rs.1000.00

CHUMMERY ACCOMMODATION FOR OFFICERS (Bhubaneswar Centre)

Available at : SBI Officers Guest House, (inside SBI Staff Quarters, New Block)
1st Bidyut Marg, Sastrinagar, Bhubaneswar - 751 001)

Number of Beds - 12 (For officers of Upto Scale - V)
Tariff: 3000/- per month, Cottage : 300/- Per Day
Request may be made to AGM (P&E), LHO, Bhubaneswar
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